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ABOUT WORDFAST PRO 3 HELP

Purpose

This online help will assist you in understanding and using Wordfast Professional (Wordfast Pro 3). It

contains step-by-step procedures of Wordfast Pro 3 functions.

Audience

This help is a reference for project managers and translators. The audience must be familiar with basic

translation terminologies.

Organization

The help is organized as follows:

Section Contents

Section 1 Overview of Wordfast Pro 3 and workflows

providing a snapshot of Wordfast Pro 3

functions.

Section 2 Procedure for installing Wordfast Pro 3.

Section 3 Procedures for opening Wordfast Pro 3 and a
brief description of the PM and TXML editor
perspectives.

Section 4 Procedures for PM plug-in tasks.

Section 5 Information on basic menu options.

Section 6 Procedures for managing translation projects.

Section 7 Information on advanced options such as

selecting memory preferences, segmentation
settings, shortcut keys, license management,
updating dictionaries and working with

accented characters.

Section 8 Information on common errors and their
solutions.

Section 9 Procedures for working with Wordfast Aligner.

Section 10 Procedures for working with TM Administration
perspective.
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Conventions

User actions are highlighted in bold to help understand the procedures better.
Images are inserted at appropriate places to help you relate to the application interface.

The term "Note" precedes any important information that you may need to know while
performing a task.

The word "Optional” follows procedural steps that are not mandatory.

Abbreviations and Acronyms

Term Description

™ Translation memory

TXML Tracker Extensible Markup
Language

XML Extensible Markup
Language

HTML HyperText Markup

Language




ABoOoUT WORDFAST PRO

OVERVIEW

Wordfast Pro 3 is a Java-based translation and editing application designed to improve the way in
which translators work. It presents translators with a collaborative environment where translation
memory (TM) files can be accessed quickly and efficiently. Wordfast Pro 3 is a flexible application that
can work with desktop TM files or interact directly with a powerful TM server application. It can also

operate as a stand-alone tool to supplement existing translation workflows.

KEY ADVANTAGES

The key advantages of Wordfast Pro 3 are as follows:

e Translation Memory eXchange, or Déja Vu TM files.

¢ Format flexibility: Native format is TXML, an XML-based pivot format. Filters exist for TM
compatibility: Tabular TM format allows for simple integration of Trados, SDLX,

e DOC, PPT, XLS, PDF, HTML, MIF, INX, JSP, RC, TMX, and TTX files. Wordfast Pro 3
supports only those TTX files that are translated and segmented using tag editor.

e Collaborative environment: Users can interact with TM Server and share translation memory
assets in real-time.

¢ Automated editing: Multi-lingual spell checkers and terminology recognition improves the
speed and accuracy in the review process.

¢ Administrative security: Managers can assign specific rights and privileges to individual
translators or linguistic teams.

Wordfast Pro 3 provides an intuitive, collaborative environment where translators can deliver higher

quality in-language content with greater consistency and efficiency.

PROJECT MANAGER PLUG-IN WORKFLOW

Find below the workflow diagram for PM plug-in:

Files sent to
translatars for
translation

Project Manager Plug-in

Files for translation Analyze against TM Extract repetitive

Pre-translate content from files
(Optional) (Optional)

Select/Add format

|
I
Formats Analyze Extract :
I
Upload conversion rules |

Conversion rules
Cleanup

Remove source
segments
Update TM

A

Ir
Translated files
submitted to client

Translated files returned
to PM with source and
—————————————————————————————— target segments
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TXML EDITOR WORKFLOW

Find below the workflow diagram for TXML editor;

: TXML Editor
| Prepa re Translate
|
_ Cpen file
| Create/Open project Translate file

— (.l‘.rr;'ea‘:ifoﬁes:;"‘" Leverage TM
port g ry Leverage glossary

[
Files for translation l
received :

Save/Update

Save file
Add terms (Op)
Add TM (Op)
Save project

Translated files
submitted to PM

10



GETTING STARTED WITH WORDFAST PRO

This section includes basic information that will help you get started with Wordfast Pro 3.

System requirements

Installing and activating Wordfast Pro 3

Opening Wordfast Pro 3

Wordfast Pro 3 homepage

SYSTEM REQUIREMENTS

The minimum system requirements are:

Operating system: Windows XP or higher, Windows 7, Windows 8.1, Mac OS 7 or higher
(including OS X) or Linux

Processor: 1.6 GHz
RAM: 1GB
Hard disk space: 200MB

INSTALLING AND ACTIVATING WORDFAST PRO 3

To install Wordfast Pro 3:

1.

Download the Wordfast Pro 3 installer from the webpage
http://www.wordfast.com/store_download.html to your PC.

Run the installer.

The Wordfast Pro 3 Demo Mode appears.

Note: Wordfast Pro 3 requires a Java JRE to be installed on your PC. During installation, if
Java JRE does not exist, it will be installed for you. If it exists, then Wordfast Pro 3 will refer to
it when running.

In the Demo Mode, you can view and test all the functions of the software. You can purchase
a Wordfast Pro 3 license from the webpage http://www.wordfast.com/store_download.html.

If you do not purchase a license, you are limited to storing up to 500 translation units in your

translation memories.

To activate a Wordfast Pro 3 license:

1.

Purchase a Wordfast Pro 3 license from the webpage
http://www.wordfast.com/store_download.html.

The license file is sent to you via email.

Save the license file to a known location, preferably the Wordfast program folder.
Open Wordfast Pro 3.

Click Help > License Management.

The Activation dialog box appears.

Click License Manager.

Select (Re-)Install a license certificate and click Next.

11
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Browse and navigate to the folder where you saved the license file and select it.
Click Next twice and then Finish.
Restart Wordfast Pro 3.

Your license is active. If you have any problems with the license and require support, please

log into the Wordfast Pro 3 support hotline at www.wordfast.com.

OPENING WORDFAST PRO 3

To open Wordfast Pro 3, there are two options:
1. Double-click the Wordfast Pro 3 shortcut on the desktop.
Or
2. Goto Start Menu > All Programs > Wordfast > Wordfast.

The Wordfast Pro 3 homepage appears. Wordfast Pro opens in TXML Editor perspective.

1_'_’ test - Wordfast Pro 3 =R X
z_l_’. File Edit Translation Memory Terminclegy Window Help
3> = B~ 6~
#| i} | % |
it = B | 5 Outline 3 | e 11} = g
4_,—} An outline is not available.
5 ——
6 P TMLookup 3 | £ TXML Context| .| Notes| [} Segment Changes| [T TXML Attributes = 0
+ [JaA [IDiff Highlight | Findln Source | | Find In Target |
D |Source Target |TM Name |User Name |Datea'Time
[en_US-de_DE] 15M of 33M |

WORDFAST PRO 3 HOMEPAGE

The Wordfast Pro 3 homepage is the work space for translators to work on translation projects. The

homepage directs you to two perspectives:

e PM perspective
e TXML editor perspective

12
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PM PERSPECTIVE

Find below a sample PM perspective screenshot:

4 I

[[] Copy all tags

[] Copy source on no match

Calculate Internal Fuzzy matches 75

% Matches

[[]Include Internal Fuzzy matches as TM Matches

Output
() Qutput in CSV or XLS format

Location:

@ Output enly report summary

Wordfast Pro 3 = (8] X
File Edit Window Help
@
= | R P 2 3 4 5 6 7 8 9 10 11 -0
= <} ull ol 3 i il ol il | — —
= A”3|)'ZE| Extract Frequentsl Populate Frequentsl Cleanupl Pseudotranslationl Splitf’Mergel Bilingual Exportl ShowaidelUU%l TranscheckfRe\.risionsl Swap Sourceﬂ'arget|
=)
1] .
i TM Options 13'
& ¢ Analyze
$c@0O L Unselect All TM Preferences
File name Extension Size Symbolic name TMT.. Source Target Workgroup  Loca
[7] test_tm_enfrtt  Local  English French A
[7] Ultimate_TM.t  Local  English (U... German (Ge... GAC
4 | i b
Options
[¥] Pretranslate 100 = % Matches

16M of 30M i}

Find below the description for the various components of the PM perspective:

Number | Use to...

PM perspective icon

PM plug-in.

view the PM perspective. The PM perspective is
the workspace for project managers to process

files before and after translation. Refer to Using

Analyze

analyze files for translation against a TM to

leverage reusable content and pre-translate files.

Refer to Analyzing files.

Extract frequents

Extracting frequents.

extract recurring segments in the files. Refer to

Populate frequents

populates source TXML files with extracted

recurring segments. Refer to Populating frequents.

Cleanup

clean up the file and update the TM after
translation is complete. Refer to Cleaning up.

13
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Number

Use

to...

6|

Pseudotranslation

copy source content to target. Pseudotranslated
target content will have accented characters and
the text will be expanded by 20%. This will help
you preview what content will be selected as
translatable and how complex formatting will
appear in the target. Either source files or TXML
files can be pseudotranslated. Refer to

Pseudotranslate.

Split/Merge

split or merge a TXML file. The split options

available are:

e Split after selected number of TUs
e Split to selected number of parts

e Split after selected number of word(s)
Refer to Split/Merge TXML.

Bilingual Export

export the TXML file into RTF format, edit using
MS Word and import back the edited file. Refer to

Bilingual Export.

Show/Hide 100%

show or hide 100% translation memory matches in
the TXML file(s). Refer to Show/Hide 100%

matches.

Transcheck/Revisions

check the translated content for missing tags,
empty target, numbers, untranslated segment

and/or terminology. Refer to Transcheck.

Swap Source/Target

swap source with target or vice versa. Refer to

Swap Source/Target.

TM Preferences

create or open a translation memory.

14
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TXML EDITOR PERSPECTIVE

Find below a sample TXML editor perspective screenshot:

1_,—’ test - Wordfast Pro 3 = | O |
2_|_> File Edit Translation Memory Terminclogy Window Help
3_|—> = | B~-E-
% | i) | % |
By = O | B Outline 2 | —— 11| = 8
4_,—.- An outline is not available.
5 >
6 P TMLockup &3 | = TXML Context| .| Notes| [ Segment Changes| T TXML Attributes = 0
~ [JaA [|Diff Highlight | FindIn Source | | Find In Target
D |50urce Target |TM Mame |U5er Name |Datef'Time
[en_US-de_DE] 15M of 33M i

Find below the description for the various components of the TXML editor perspective:

Number | Use to...
1 | Title bar view the project name.
2 | Menu bar carry out all the functions, some of which
- are also included in the tool bar. Refer to
TXML editor menu options.
3 | Tool bar quickly complete common functions. Point
- to the shortcut icon to see its function.

4;] TXML view the TXML editor perspective. The
perspective | TXML editor perspective is the workspace
icon for managing translation projects. This

perspective allows you to translate files by
leveraging translation memory and
terminology. Refer to Managing projects.

5 | Main translate a file. This is the work space for

- translation translating files. Refer to Translating in a

15
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Number | Use to...
window project.
6 TM Lookup | view TM leverage results and context
= |
window searching. You can either search for a term
or a phrase and the source and target
segments appear in a table format. Refer to
Using TM Lookup window.
7 TXML view the TXML context of the currently
.
Context open file. Refer to Viewing TXML Context.
8 Notes view, edit and delete notes specific to each
% ]
segment. Refer to Using notes.
9 Segment view the segment changes in the currently
% |
Changes open file. Refer to Viewing segment
changes.
10 TXML view the custom attributes applicable to a
Aod
Attributes particular segment. To enable this tab, go
to the Windows menu and click Show View
> TXML Attributes.
11 Outline quickly navigate a file from one source
2]
window segment to another. Refer to Using Outline
window.

16



USING PM PLUG-IN

The Project Manager plug-in includes tasks that prepare files for translation. The preparation process

includes the following tasks:

e Receiving files and conversion rules

e Setting up filters

e Analyzing files
e Extracting frequents

e Populating frequents

e Cleaning up and updating translation memory

e Pseudotranslate
e Split/Merge TXML

e Bilingual Export
e Show/Hide 100% matches

e Transcheck

e Swap Source/Target

Note: The user name used for notes, TM, segment changes is the user's login name, by default. To
change or add a new name, go to Preferences >General > User Name, and edit the User Name as

shown in the example below.

Preferences (Filtered) uﬂlﬁ

type filter text User Name M

a General

. Appearance User Name: | jsmith|
AutoSave
Connection Settings
Shortcut Keys

Uzer Mame

Mote: Selected user narne will be used for Motes, TM and Segment Changes

- Spelling
Temp Files
> Translations

[ Restore Qefaults] [ Apply ]

| ok || cancel |

Receiving files and conversion rules

This is the first step towards preparing files for translation. Find below a brief description of files and

conversion rules:

17
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o Files: These are received from clients for translation. They may be in any format, such as
DOC, XLS, PPT, INX, HTML, JSP, and so on. When you open any one of these files in

Wordfast Pro 3, it is automatically converted to TXML.

e Conversion rules: These rules are required for creating a new XML filter to convert XML files

to TXML. The rules file is provided to you by the client.

Setting up filters

A filter defines the working parameters for different types of files received for translation. A filter can be

selected from the available list or a new format created. Find below a list of available filters.

Default Filter

Name

File type/extension

ASP Active Server Pages .asp
Excel 2007 Microsoft Excel 2007 and 2010 XlIsx, xlsm
documents
Excel Microsoft Excel documents Xls
HTM HTM files .htm
HTML HTML files .html
ICML Adobe InCopy ICML files Jcml
IDML Adobe InDesign IDML files idml
INX Adobe InDesign INX files .inx
JSP Java Server Pages .jsp
Java Properties Java.properties files .properties
MIF Adobe Frame Maker files .mif
PDF Adobe PDF files .pdf
PowerPoint 2007 Microsoft PowerPoint 2007 and 2010 .pptx
files
PowerPoint Microsoft PowerPoint files .ppt
RTF Rich Text Format files rtf
SDLXLIFF SDLXLIFF files .sdIxliff
SRT SubRip Text .srt
TTX TRADOS Bilingual files tx
TXLF Wordfast XLIFF files AxIf
TXT Text files Jtxt

18



Using PM plug-in

Default Filter Name File type/extension
VDX Microsoft Visio files .vdx
Word 2007 Microsoft Word 2007 and 2010 files .docx, .docm, .dot,
.dotx
Word Microsoft Word files .doc
XLIFF XLIFF files XIF, xliff
XML XML files Xxml

Please note that the process to add MS Excel files is different from the other file filters. Additionally,

Wordfast Pro 3 supports only those TTX files that are translated and segmented using tag editor. The

TTX files must be renamed to match the source format if they need to be viewed in tag editor.

Find below the procedures for the following tasks:

e Selecting filter settings

e Viewing default file filters

e Adding new file filters

e Adding a new text-based (XML) filter

e Adding an Excel file

filter

e Adding a PowerPoint filter

e Adding a Word filter

e Adding a SubRip Text filter

e Adding an IDML filter

e Selecting FrameMaker filter preferences

e Selecting ICML filter preferences

SELECTING FILTER SETTINGS

There are two common filter settings that can be enabled by navigating to Edit > Preferences >

Translations > Filters as shown in the screenshot below.

o Numbers extraction: Select to extract all number-only segments to the translatable TXML file.
Select to clear the checkbox, and to exclude number only segments to the translatable TXML

file

e Segmentation on break: Select to segment the text at every logical break such as period (.) or

soft return.

19
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Preferences (Filtered) I._lﬂlﬂ_hj

type filter text Filters -

4 General i
[ Mumbers extraction
4 Appearance

Colors and Fonts [] Segmentation on break
Views
AutoSave
Connection Settings
Keys
Mermnory Preferences
Update Reminder
a4 Spelling
Hunspell
Temp Files
4 Translations
Auto-Propagation
Auto-Suggest
Colors
4 | Filters
Formats
4 Machine Translation
Google Translate
Microsoft Translate
WorldLingo
PM Plug-in
Segmentation Settings
T Administration
4 Terminclogy
Blacklist
Glossary List
Glossary Priarity
4 Transcheck
Forbidden Characte
Mumerical
Partial
Punctuations
Terminclogy
Untranslatable
4 Translation Memory

Penalties
TM List
T Pricrity
_— o o [Restoregefaults] [ Apply
l 0K ] [ Cancel

VIEWING DEFAULT FILE FILTERS

A number of filters are pre-configured for your convenience. For example, if you choose the Default

Java Properties Filter, the Encoding UTF-8 is automatically selected.

To view a default file filter:
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1. Open Wordfast Pro 3 and click Edit > Preferences > Translations > Filters > Formats.

The Formats dialog box appears. The default filters appear in the Available Formats box.

Preferences (Filtered)

type filter text

» General
a Spelling
Hunspell
Temp Files
a Translations
Auto-Propagation
Auto-Suggest
Colors
a Filters
Formats
Machine Translaticn
PM Plug-in
Segmentation Settings
TM Administration
Terminology

Transcheck

Translation Memory

Formats

Available Formats

“= Default ASP Filter

(x| Default Excel 2007 Filter

B Default Excel Filter

@ Default HTM Filter

® | Default HTML Filter

B Default ICML Filter
‘DefauItIDML filter (older version)
Wl Default INX Filter

o Default JSP Filter

m Default Java Properties Filter

M

ik |

=‘ Rename

Remaove

m

OK

|| Concel

2. Select a default filter of your choice. For example, if you select Default HTML Filter, the

options for HTML files appear in the Options box as shown below.

Preferences (Filterad)

type filter text

» General
a Spelling
Hunspell
Temp Files
4 Translations
Auto-Propagation
Auto-Suggest
Colors
4 Filters
Formats
Machine Translaticn
PM Plug-in
Segmentation Settings
TM Administration
Terminology

Transcheck

Translation Memary

Formats

Available Formats

== Default ASP Filter

i) Default Excel 2007 Filter

B Default Excel Filter

® | Default HTM Filter
8 Default HTML Filter

T Default ICML Filter
-DefauItIDML filter (older version)
Wl Default INX Filter

o Default JSP Filter

[7'] Default Java Properties Filter

L. |

N

1

Rename

Remaove

1

HTML files (*.html)
Enceding

) |UTF-8

@ Auto-detect Encoding

Pull in HTML entities as regular text

|| Cancel
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3. If required, you can modify the default options. Default filters cannot be removed.

ADDING NEW FILE FILTERS

If the filter of your choice is not available in the default option, you can add a new filter. For XML and

Excel filters you will need to provide additional information.

Note: if a filter cannot be customized, it will not appear in the list of filters that can be added.

To add a new file filter:

1. Follow steps 1 and 2 from Viewing default file filters.

The Formats dialog box appears. The default filters appear in the Available formats box.

Preferences (Filterad) I. =] i&I
type filter text Formats -
» G |
ene_tra Available Formats -
a Spelling
Hunszpell “= Default ASP Filter
Temp Files [ Default Excel 2007 Filter

a Translations
Aute-Propagation
Auto-Suggest
Colors

a Filters
Formats

Machine Translation

PM Plug-in

Segmentation Settings

TM Administration

Terminology

Transcheck

Translation Memory

B Default Excel Filter

@ | Default HTM Filter

® | Default HTML Filter

B Default ICML Filter
.DefauItIDML filter (older version)
il Default INX Filter

4 Default JSP Filter

m Default Java Properties Filter

Rename

e

m

Remove

oK

] ’ Cancel

2. Click New.

The New Format dialog box appears.
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Mew Format

Filters
Filter Type:

== ASP Filter -
[ Excel 2007 Filter L
B Excel Filter
@ | HTM Filter
&  HTML Filter

Filter Mame:

| ok || concel |

3. Select the desired filter from the list, and click OK.

ADDING A NEW TEXT-BASED (XML) FILTER

To add a new text-based filter:

1. Follow steps 1 and 2 from Viewing default file filters.

The Formats dialog box appears. The default filters appear in the Available formats box.

-

Preferences (Filterad)

E™=")

Segmentation Settings
TM Administration

» Terminology

. Transcheck

v

»

type filter text Formats
' Ger‘le.ral Available Formats

a Spelling

Hunspell == Default ASP Filter
Temp Files (| Default Excel 2007 Filter

4 Translations E_‘]Default Excel Filter
Autc-Propagation ® | Default HTM Filter
Auto-Suggest # | Default HTML Filter
Colors T Default ICML Filter

4 Filters Wl Default IDML filter (older version)
Formats 8l Default INX Filter
» Machine Translation & Default JSP Filter
PM Plug-in [5 Default Java Properties Filter

| »

Rename

l..m

i

1

Remaove

» Translation Memory

oK

| [ Cancel

e

2. Click New.

The New Format dialog box appears.
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G Mew Format %
Filters
Filter Type: | == ASP Filter i
(% Excel 2007 Filter E
B Excel Filter
& HTM Filter
@ HTML Filter i

Filter Mame:

| ok || cancel

3. Select the Text based Filter type and click OK.

i '
{7} New Format - ﬁ

- s
Filters
Filter Type: = RTF Filter i
"= TXT Filter
® Text Based Filter
[£3] VDX Filter 3
(iw Word 2007 Filter -

Filter Name: ey Text Based Filter 1

QK ] ’ Cancel

P o
The New Text Based Filter appears in the Available Formats box.
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Preferences (Filtered)

type filter text

+ Spelling
Temp Files
4 Translations

4

Auto-Propagation
Auto-Suggest
Colors
Filters
Formats
Machine Translaticr
Google Translatg
Microsoft Transl
WorldLingo
PM Plug-in
Segmentation Settin
TM Administration
Terminclogy
Blacklist
Glossary List
Glossary Priority
Transcheck
Forbidden Chara
Mumerical
Partial
Punctuations
Terminclogy
Untranslatable
Translation Memory
Penalties
TM List
TM Priority
[T} | b

m

Formats

Available Formats

o' Default TTX Filter
.. Default TXLF Filter
"= Default TXT Filter
|£] Default VDX Filter

[{w' Default Word 2007 Filter
[ Default Word Filter

«.. Default XLIFF Filter
iz Default XML Filter

% New Text Based Filter 1

Remove

Rename

m

1

Text Based Filter (*.xml)

Encoding: UTF-8

)

Conversion rules:

Extension:

ol

[ Restore Defaults ] [ Apply l

|| caneel |

Select the filter and click Rename, to change the filter name.

Select any other requirements. In this example, you will Select the Encoding as UTF-8.

Browse and select the Conversion rules file.

Note: The conversion rules file includes commands describing the content to be translated in

the XML files. Find below an example rules file.
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& XML.properties - Notepad B@@

File Edit Format View Help

# -%- java-properties-generic -%-
converter.regexp.collapsetags=false

# Include HTML Elements
elementIncludeHtml=true

# Known Elements

elementLocation.l=/table/row
elementHandling.l=dont-translate
elementLocation. 2=/table/row/column
elementHandling. 2=dont-translate

# Extraction Rules For Known Elements

paragraphPrefix.0=<column name=[A>]+7 translate="yes" [A>]+7>[A<]+7<I\N\[CDATANN [
paragraphsuffix. 0="\]"\\]>

paragraphFormat. 0=html]-embedded|

7. Click Apply and OK.

A new XML filter is set up.

ADDING AN EXCEL FILE FILTER

To add an Excel file filter:

1.

Follow steps 1 and 2 from Viewing default file filters.

The Formats dialog box appears. The default filters appear in the Available Formats box.
Select Format Type as Default Excel Filter.

The Excel Filter options appear.
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Preferences (Filtered) l El ﬂ—h,l
type filter text Formats -
G |
: ene_ra Available Formats -
a Spelling —
Hunspell “= Default ASP Filter = New
Temp Files (3! Default Excel 2007 Filter 1
4 Translations 5 | Default Excel Filter 3
Auto-Propagation @ | Default HTM Filter b Tirres
Auto-Suggest ® | Default HTML Filter
Colors T Default ICML Fitter
4 Filters Wl Default IDML filter (older version)
Formats gl Default INX Filter
» Machine Translation & Default JSP Filter
PM Plug—ir! ) [7'] Default Java Properties Filter i
Segment.at?on S-ettmgs Microsoft Excel documents (*.xls) -
TM Administration =
> Terminology ] ) ]
. Transcheck Configuration: Simple
> Translation Memory Sample File: none
’ Clear ] ’ Setup
Translate Sheet Names
[] Translate hidden rows and columns
|| Translate hidden sheets
[ ] Translate cells with formulas
[¥] Translate Data Validation comment 5
Treat numbers stored in text format as real numbers
Translate Drop-down list contents
[ QK ] ’ Cancel
>y
3. Click Setup.

The Choose Excel File... dialog box appears.
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Choose Excel File...

Look in: ‘@ Excel configuration v] 33 m-
@_] Status-report1,xls
Lﬁhb &) Status-report2.xls
My Recent
Documents
=
LS
Desktop

¥

My Documents

-

My Computer
‘9 File name: [I v l | Open I
My Network  Files of type: l Excel File v ' [ Cancel ] ]

4. Select an Excel file and click Open.

The Excel Column Selection Wizard appears.
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i "
Excel column selection wizard I-_‘E‘éj

Welcome to Excel Column Selection Wizard

The Excel Column Selection Wizard simplifies the Excel file translation process,
The subsequent screens are as follows:
1. *Select Wizard Type™ is used to select Simple or Advanced wizard.
Simple Wizard: allows you to select a row as the column header for translation. Advanced Wizard: allows you to select a row
as the celumn header and choose the columns for translation. It also creates a Target column where the translated text will

appear.

2. *Preview page” models an Excel docurnent. There are tabs corresponding to each Excel sheet. Each tab contains the
following:

MNumber of preview rows drop down list: to choose the number of rows to be viewed. Use header check box: to select the
Excel sheet headers as column header during translation
Table: with the Excel sheet contents

3. *Selection page (Advanced Only)™ is used to select columns for translation,

4. *Regular expression page (Advanced Only)® is used to provide a pattern to markup any embedded HTML or vaniables in the
column,

< Back Mext = ] ’ Finish ] ’ Cancel

5. Read the instructions carefully and click Next.

The Select Wizard type page appears.
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Excel column selection wizard

Please select Wizard type.

Please choose Wizard type:
@ Simple Wizard
) Advanced Wizard

Finish

J|

Cancel

6. Select the wizard type. You have two options:

e Simple Wizard: selects all rows with content for translation

e Advanced Wizard: allows you to choose the columns for translation. It also creates a

Target column where the translated text will appear.

Simple wizard

To run the Simple wizard:

1. Follow steps 1 to 6 from Adding an Excel file filter.
2. Select Simple Wizard and click Next.

The Preview page appears.
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- "
Excel column selection wizard I-_‘E‘éj

Preview page

Please zelect table row to use as column header.

Sheetl | Sheet2 | Sheet3

Please choose number of preview rows. use headers?

1 English French  German Spanish
2

3 acceptance  accept  entgegennehmen  aceptar

Next > Finish | [ Cancel

3. The content in the Preview page is selected for translation.
The Preview page models an Excel file. There are tabs corresponding to each Excel sheet.
Each tab contains the following:
o Please choose number of preview rows drop down list: to choose the number of rows
to be viewed

e Use headers check box: select checkbox, to select the Excel sheet headers as
column header while selecting translatable content in the next step

e Table with the Excel sheet contents: select any row that should not be translated.

4. Click Finish.
The configuration and sample file path appears in the Formats options box as shown in the

screenshot below.
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Preferences (Filtered)

| 5
type filter text Formats v
G |
4 enera Available Formats -
4 Appearance
Colors and Fonts ««! Default TTX Filter a Mew
Views «.. Default TXLF Filter
AutoSave = Default TXT Filter
Connection Settings £ Default VDX Filter
Shortcut Keys [w) Default Word 2007 Filter
User Mame B Default Word Filter
4 Spelling «+ Default XLIFF Filter
Hunspell im0 Default XML Filter E
Temp Files B New Excel Filter 1
4 Translations -

Auto-Propagation Microsoft Excel documents (*.xls)

m

Auto-Suggest

Colors
4 Filters Configuration: Simple
Enais Sample File: GAChristingttest files\_Form.vacunacion empleados.xlsx

Machine Translation

PM Plug-in [ Clear ] | Setup |
Segmentation Settings

TM Administration [¥] Translate Sheet Mames

. Terminology [] Translate hidden rows and columns
» Transcheck [] Translate hidden sheets
4 Translation Memary [ Translate cells with formulas

Penal.ties [¥] Translate Data Validation comment

Im II;I:Zrit:,r Treat numbers stored in text format as real numbers

[¥] Translate Drop-down list contents
OK ] [ Cancel
. b,

e Select the Translate Sheet Names checkbox to include sheet names as translatable text.

e Select the Translate hidden rows and columns checkbox to include rows and columns
hidden in the Excel file as translatable text.

e Select Translate hidden sheets to include hidden Excel sheets.

e Select the Translate cell with formulas checkbox to include cells with notes and formulas as
translatable text.

e Select Translate Data Validation comment to include columns in the Excel sheet used to
record comments validating the data, for example, columns recording vaccination data by date
applied and dosage.

e Select the Treat numbers stored in text format as real numbers checkbox to include
numbers as translatable text.

e Select Translate Drop-down list contents to include the drop-down list contents in the
translation.

5. Click Apply and OK.

An Excel file filter is set up.
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Note: You can now directly open Excel files using this filter. While opening files you must

choose the correct filter, when prompted. You can also rename the filter using the Rename

button.

Advanced wizard

To run the Advanced wizard:

1.
2.

3.

Follow steps 1 to 6 from Adding an Excel file filter.

Select Advanced wizard and click Next.

The Preview page appears.

p
Excel column selection wizard

Preview page

Please select table row to use as column header.

Sheetl | Sheet2 | Sheet3

Please choose number of preview rows,

use headers?

1 English French German
2

3 acceptance accept  entgegennehmen

Spanish

aceptar

Finish ||  Cancel |

The Preview page models an Excel file. There are tabs corresponding to each Excel sheet.

Each tab contains the following:

e Please choose number of preview rows drop down list: to choose the number of rows

to be viewed

e Use headers check box: select checkbox, to select the Excel sheet headers as
column header while selecting translatable content in the next step

e Table with the Excel sheet contents: select any row that should not be translated.

Click Next.

The Selection page appears. If you have selected the Use header checkbox, the Excel sheet

headers appear as column names.
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4,

In the Translate column, select the columns for translation.
The corresponding Column name appears in the Target column as shown in the screenshot

below.

' "
Excel column selection wizard uﬂlﬁ

Selection page

Please select columns for translation.

Sheetl | Sheet2 | Sheet3

Translate Column name  Target column
English
French
German

ooog

Spanish

[7] Select all columns

[] Select all columns across all sheet names

Note: The Target column includes names of columns where the translated text will appear.
If you wish to select all columns in the currently open sheet, check Select all columns.
If you wish to select all columns across all sheets, check the corresponding checkbox.

Click Next.

The Regular expression page appears.
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.
Excel column selection wizard I._‘E‘ﬂ_hj

Regular expression page

Please enter Regular Expression.

Regular expressions are used for excluding HTML codes or rather for converting
them into "tags." HTML codes should be entered separated by | a pipe sign.

For example:

<b>|</b>

... or for any tag you can just enter:
«[rxT*=

Next > Finish | [ Cancel

Enter a Regular Expression for the Excel analysis.

Note: A regular expression provides a pattern to mark up any embedded HTML tags or
variables in a column as tags.

Click Finish.

The configuration and sample file path appears in the Formats Options box as shown in the

screenshot below.
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Preferences (Filtered)

type filter text

4 General
4 Appearance
Colors and Fonts
Views
AutoSave
Connection Settings
Shortcut Keys
Uzer Mame
4 Spelling
Hunspell
Ternp Files
4 Translations
Auto-Propagation
Auto-Suggest
Colors
a Filters
Formats
Machine Translation
PM Plug-in

TM Adrministration
Terminclogy

» Transcheck

4 Translation Memory
Penalties
TM List
TM Pricrity

Segmentation Settings

Formats

Available Formats

«« Default TXLF Filter - I
= Default TXT Filter

|&] Default VDX Filter

iw, Default Word 2007 Filter
B Default Word Filter

.. Default XLIFF Filter

tzm Default XML Filter

) Mew Excel 2007 Filter 1
B New Excel Filter 1

Rename

e

Remuowve

m

Microsoft Excel 2007 and 2010 files (*.xlsx, *xlsm)

Configuration: Advanced

Sample File: GAChristinehtest files\common_terms_en_de.xlsx

[ Clear ]| Setup |

[¥] Translate Sheet Names

[] Translate hidden rows and celumns

[] Translate hidden sheets

[7] Translate cells with formulas

[] Translate Data Validation comment

[¥] Treat numbers stored in text format as real numbers
[¥] Translate Drop-down list contents

m

0] 4 ] [ Cancel

Select the Translate Sheet Names checkbox to include sheet names as translatable text.

Select the Translate hidden rows and columns checkbox to include rows and columns
hidden in the Excel file as translatable text.

Select Translate hidden sheets to include hidden Excel sheets.

Select the Translate cell with formulas checkbox to include cells with notes and formulas as

translatable text.

Select Translate Data Validation comment to include columns in the Excel sheet used to
record comments validating the data, for example, columns recording vaccination data by date

applied and dosage.

Select the Treat numbers stored in text format as real numbers checkbox to include

numbers as translatable text.

Select Translate Drop-down list contents to include the drop-down list contents in the

translation.
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8. Click Apply and OK.
An Excel file filter is set up.
Note: You can now directly open Excel files using this filter. While opening files you must choose

the correct filter, when prompted. You can also rename the filter using the Rename button.

ADDING A POWERPOINT FILTER

There are two default filters for PowerPoint:

e Default PowerPoint Filter

e Default PowerPoint 2007 Filter
Adding a PPT file filter

1. Follow steps 1-3 from from Adding_new _file_filters.

2. Select Format Type as Default PowerPoint Filter.

The PowerPoint Filter options appear.

Preferences (Filtered) I._lgléj

type filter text Formats -
4 General Available Formats -
4 Appearance
Colors and Fonts DefauItJava Properties Filter - Mew
Views Fm Default MIF Filter
AutoSave ¥ Default PDF Filter
Connection Settings |2 Default PowerPoint 2007 Filter Remove
Shortcut Keys Default PowerPoint Filter -
User Name Z Default RTF Filter 1
4 Spelling «+! Default SDLXLIFF Filter -
Hunspell iz Default SRT Filter
Temp Files - + Default TTX Filter
4 Translations .. Default TXLF Filter %

Auto-Propagation Microsoft PowerPoint presentations (*.ppt)

Auto-Suggest
99 [¥] Translate slide content

Colors
4 Filters [¥] Translate slide notes
Formats [] Translate hidden slides
» Machine Translatior [#] Translate master slide
PM Plug-in

Segmentation Settin
T Administration

Terminclogy

. Trancrherk
4 L 3

OK ] [ Cancel

Clear the Translate slide content checkbox to include slide content as translatable text.
Clear the Translate slide notes checkbox to exclude slide notes as translatable text.

Select Translate hidden slides to include hidden slides as translatable content.

o g~ w

Clear the Translate master slide checkbox to exclude master slide content as translatable

text
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7.

Click Apply and OK, to confirm the PPT filter preferences.

Adding a PPTX file filter

1.
2.

o o~ w

Follow steps 1-3 from from Adding new file filters.

Select Format Type as Default PowerPoint 2007 Filter.

The PowerPoint Filter options appear.

e

Preferences (Filtered)

E™")

type filter text Formats -
4 General Available Formats -
4 Appearance
Colors and Fonte DefauItJa\ra Properties Filter a Mew
Views Fw Default MIF Filter
AutoSave T Default PDF Filter
Connection Settings {173 Default PowerPoint 2007 Filter Remove
Shortcut Keys Default PowerPoint Filter -
User Name Z Default RTF Filter |
4 Spelling ++ Default SDLALIFF Filter -
Hunspell &z Default SRT Filter
Temp Files = - Default TTX Filter
4 Translations <! Default TXLF Filter %
Auto-Propagation Microsoft PowerPaint 2007 and 2010 files (*.ppt)
Auto-Suggest i
Colars [¥] Translate slide content
4 Filters Translate slide notes
Formats [ Translate hidden slides
» Machine Translatior [¥] Translate master slides
PM Plug-in [ Translate master slide notes
Segmentation Settin
TM Administration
. Terminclogy
. Trancrherk b
] m P
OK ] [ Cancel

L8

Clear the Translate slide content checkbox to include slide content as translatable text.

Clear the Translate slide notes checkbox to exclude slide notes as translatable text.

Select Translate hidden slides to include hidden slides as translatable content.

Clear the Translate master slides checkbox to exclude master slide content as translatable

text

Select the Translate master slide notes checkbox to include master slide notes as

translatable text.

Click Apply and OK, to confirm the PPTX filter preferences.

ADDING A WORD FILTER

There are two default filters for Word:

Default Word Filter
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Default Word 2007 Filter

Adding a default Word filter

To add a Word filter:

1.
2.

Follow steps 1-3 from from Adding _new _file_filters.

Select Format Type as Default Word Filter.

The Word Filter options appear.

Preferences (Filtered)

Elﬂ:?-1

type filter text

» General
a Spelling
Hunspell
Temp Files
4 Translations
Auto-Propagation
Auto-Suggest
Colors
4 Filters
Formats
Machine Translation
PM Plug-in
Segmentation Settings
T Administration
Terminology
» Transcheck
Translation Memory

Formats

Available Formats

A
£ Default RTF Filter - MNew
«+ Default SDLXLIFF Filter
iz Default SRT Filter
«. Default TTX Filter Remove
«« Default TXLF Filter
= Default TXT Filter
|%] Default VDX Filter
ﬂ:" Default Waord 2007 Filter
B Default Werd Filter
=« Default XLIFF Filter =

m

Microsoft Word documents (*.doc)
[ Translate hidden text

[] Accept track changes

[ Translate index

[] Translate smart tags

[¥]Ignore bilingual styles

[ Translate comments

[ Restore Defaults ] ’ Apply ]

T

Enable the following options, if required:

Select

to...

Translate hidden text

include hidden text as translatable text.

Accept track changes

include tracked changes as translatable text.

Translate index

include Index text as translatable text.

Translate smart tags

include smart tags as translatable text.

Ignore Bilingual styles

Ignore bilingual styles (Wordfast
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Select

to...

Classic/Trados Workbench-style files)

Translate comments

translate comments in the document

4. Click Apply and OK, to confirm the Word filter preferences.

Adding a Word 2007 filter

To add a Word 2007 filter:

1.
2.

Follow steps 1-3 from from Adding new file filters.
Select Format Type as Default Word 2007 Filter.

The Word Filter options appear.

-

Preferences (Filterad)

S

type filter text

» General
4 Spelling
Hunspell
Temp Files
4 Translations
Auto-Propagation
Auto-5Suggest
Colors
4 Filters
Formats
Machine Translation
PM Plug-in
Segmentation Settings
TM Administration
Terrinology

Transcheck

Translation Memory

Formats el T
Available Formats
£ Default RTF Filter e MNew
«.! Default SDLXLIFF Filter
iz Default SRT Filter
. Default TTX Filter Remove

. Default THLF Filter

= | Default TXT Filter

|£] Default VDX Filter

(W) Default Word 2007 Filter
¥ Default Word Filter

«. Default XLIFF Filter

m

-

Microsoft Word 2007 and 2010 files (*.docx, *.docm, *.dot, *.dotm, *.dotx)

[] Translate hidden text
[7] Accept track changes
["] Translate indesx

[T Translate smart tags
[¥] Ignore bilingual styles
["] Translate comments

[ Translate drop-down list

’ Restore Defaults l ’ Apply ]

[ ok

|| cancel |
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3. Enable the following options, if required:

Select

to...

Translate hidden

include hidden text as translatable text.

text
Accept track include tracked changes as translatable
changes text.

Translate index

include Index text as translatable text.

Translate smart

tags

include smart tags as translatable text.

Ignore Bilingual

Ignore bilingual styles (Wordfast

styles Classic/Trados Workbench-style files).
Translate translate comments in the document.
comments

Translate drop-
down list

translate content from drop-down lists in
the document.

4. Click OK.

ADDING A SUBRIP TEXT FILTER

1. Follow steps 1-3 from from Adding new file filters.

2. Select Format Type as Default SRT Filter.

The SRT Filter options appear.
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-
() Preferences (Filtered)

type filter text

4 General
> Appearance

AutoSave
Connection Settings
Shortcut Keys
User Mame

» Spelling

Temp Files
4 Translations

Formats

Available Formats

«.. Default TXLF Filter

" Default TXT Filter

%] Default VDX Filter

[fw Default Word 2007 Filter
" Default Word Filter

«.. Default XLIFF Filter

tmn Default XML Filter

Rename

Remove

I
=
[y | 4

m

Autc-Propagation
Auto-Suggest

[3| Mew Excel 2007 Filter 1
EH) Mew Excel Filter 1

leam. |

Colers 5z Mew SRT Filter 1 =
4 Filters SubRip Text (*.srt)
Formats .
Encoding

Machine Translaticon
PM Plug-in @ (UTF-8
Segmentation Settings
TM Administration

» Terminoclogy

> Transcheck

v

@ Auto-detect Encoding

Set max length to | 40 characters per segment

» Translation Memory Use Paragraph Segmentation

[ QK ] [ Cancel

3. Click New. The New Format Dialog box appears.

P '
Mew Format ﬁ

Filters
Filter T],l'pE: 2= ACD Filter o
(i) Excel 2007 Filter L4
B Excel Filter
@ HTM Filter
@ HTML Filter i
Filter Mame: |
[ QK ] ’ Cancel ]
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4. Select the SRT filter. and click OK.

-
Mew Format

Filters

Filter Type:

I3 PowerPoint 2007 Filter
PowerPoint Filter
= RTF Filter
i) SRT Filter
"= TXT Filter

ey

Filter Mame:

Mew SRT Filter1

ok ||

Cancel

L

The new SRT filter appears in the Available Formats box.

-

Preferences (Filtered)

type filter text

4 General
> Appearance
AutoSave
Connection Settings
Shortcut Keys
User Mame
> Spelling
Temp Files
4 Translations
Auto-Propagation
Auto-5Suggest
Colors
4 Filters
Formats
Machine Translation
PM Plug-in
Segmentation Settings
T Administration
Terminclogy

=

"

Transcheck

=

W

Translation Memory

Formats

Available Formats

w.. Default TELF Filter

"= Default TXT Filter

|£] Default VDX Filter

i) Default Word 2007 Filter
8 Default Word Filter

.. Default XLIFF Filter

it Default XML Filter

[ New Excel 2007 Filter 1
EH New Excel Filter1

iz New SRT Filter 1

SubRip Text (*.srt)
Enceoding

) [UTF-8

@ Auto-detect Encoding

Set max length to | 40

characters per segment

Use Paragraph Segmentation

i |

Rename

Remove

m

OK

Cancel

e

5. Rename the filter if desired.

6. Select the following options if required:
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Select

to...

Set max length to ()
characters per

segment

set the maximum number (length) of characters

per segment.

Use Paragraph
Segmentation

segment sentences by paragraph, overriding any
other segmentation markers.

Note: Selecting this option disables maximum
length setting for the TXML file.

ADDING AN IDML FILTER

1. Follow steps 1-3 from Adding new file filters.

2. Select the IDML filter from the list. There are two versions:

e Default IDML filter (older version)

e IDML Filter (newer version)

Default IDML filter

1. Select IDML filter (older version) from the list of formats.

-~

Mew Format

S5

Filters

Filter Type: | 1CML Filter -
W IDML Filter (newer version)
Wi IDML filter (older version)
ol ISP Filter

Java Properties Filter

Filter Mame:  pew IDML filter (older version) 1

0K ] ’ Cancel
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2. Click OK.
The new IDML filter appears in the list.

.

L%

Preferences (Filtered)

type filter text

4 General
4 Appearance
Colors and Fonts
Views
AutoSave
Connection Settings
Shortcut Keys
User Mame
4 Spelling
Hunspell
Temp Files
4 Translations
Auto-Propagation
Auto-5Suggest
Colors
4 Filters
Formats
4 Machine Translatior
Google Translatg
Microsoft Transl
WorldLingo
P Plug-in
Segmentation Settin
TM Administration

4 Terminclogy 4

Blacklist
Glossary List
Glossary Priority
4 Transcheck
Consistency che
Copied Source C

Forbidden Chara

| (P |

4 m | I

m

Formats

Available Formats

i) Default Word 2007 Filter

¥ Default Word Filter

.. Default XLIFF Filter

imn Default XML Filter

% New Excel 2007 Filter 1

B MNew Excel Filter 1

T New ICML Filter 1

T Mew ICML Filter 2

‘ Mew IDML Filter (newer version) 1
-NMIDMLfiIter {older version) 1

Rename

Remave

m |

1

Adobe InDesign IDML files (*.idml)
[7] Translate Line Break as Tag

[ Restare Defaults ] [

Apply I

[ oK

] [ Cancel ]

3. Select the properties for the filter.

Select to...

Translate Line

Break as Tag

add tags to line breaks, resulting in

merged segments.

Rename the filter if desired.

Click OK.
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IDML Filter (newer version)

1. Select IDML Filter (newer version) from the list of formats.

-

-
Mew Format ﬁ

Filters
Filter Type:

Filter Mame:

B icL Filter -
-IDML Filter (newer version)
Wl IDML filter (older version) L4
& ISP Filter

Java Properties Filter

Mew IDML Filter (newer version) 1

| ok || cancel
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2. Click OK.

The new IDML filter appears in the list.

-

Preferences (Filtered)

type filter text

> General
> Spelling
Temp Files
4 Translations
Auto-Propagation
Auto-Suggest
Colors
4 Filters
Formats
Machine Translation
PM Plug-in
Segmentation Settings
TM Administration
Terminclogy

Transcheck

Translation Memory

Formats

Awvailable Formats

[£] Default VDX Filter

(w! Default Word 2007 Filter

(W Default Word Filter

.. Default XLIFF Filter

im0 Default XML Filter

5 Mew Excel 2007 Filter 1

B New Excel Filter 1

B New ICML Filter 1

B Mew ICML Filter 2

- Mew IDML Filter (newer version) 1

Rename

Remowve

=
4

m

1

Adobe InDesign IDML files (*.idml)
[] Translate Hidden Text

[7] Translate Line Break as Tag
Translate Locked Layers

[7] Translate Hidden Layers

Hidden Layer Names:
Line separator handling:

Tab handling:

[ Restore Defaults ] [

Apply ]

[ ok

==

L8

Select the properties for the filter.

Select to...

Translate Hidden
Text

translate hidden text.

Translate Line

Break as Tag

add tags to line breaks, resulting in

merged segments.

Translate Locked

Layers

translate text in locked layers.
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Select to...
Translate Hidden translate hidden layers
Layers

Enter the names of the Hidden Layers to be translated.

Select the method for handling tabs: None, Tag or Break.

Select the method for handling line separators: None, Tag or Break.
Rename the filter if desired.

Click OK.

© N o 0 &

SELECTING FRAMEMAKER FILTER PREFERENCES

The FrameMaker filter preferences must be set before using this filter option.
To set FrameMaker filter preferences:
1. Open Wordfast Pro 3 and click Edit > Preferences > Translations > Filters >Formats.
The Formats dialog box appears. The default filters appear in the Available Formats box.
2. Select Format Type as Default MIF Filter.
The FrameMaker Filter options appear.

Note: The MIF versions supported are 8, 9, 10and 12.
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Preferences (Filtered)

=] [ |

type filter text

4 General

4 Appearance

Colors and Fonts
Views
AutoSave
Connection Settings
Shortcut Keys
User Name

4 Spelling

Hunspell

Temp Files
a Translations

Auto-Propagation
Auto-Suggest
Colors
Filters
Formats
Machine Translation
Google Translate
Microsoft Translate
WorldLingo
PM Plug-in
Segmentation Settings
Th Administration
Terminclogy
Blacklist
Glossary List
Glossary Priority
Transcheck
Consistency check
Copied Source Che
Forbidden Characte
Mumerical

(L b

m

Default PowerPoint Filter
= Default RTF Filter

««. Default SDLXLIFF Filter

iz Default SRT Filter

«« Default TTX Filter

«« Default TXLF Filter

ML TWT Ml

Formats -
Awailable Formats
DefauItJava Properties Filter - Mew
Fm Default MIF Filter
¥ Default PDF Filter
=3 Default PowerPoint 2007 Filter e

m

-

Adobe FrameMaker files (*.mif)

[7] Translate Reference Page

[7] Translate Master Pages

[] Translate Variables

[] Translate Cross References

[7] Translate Autonumber Formating

[] Translate Hidden Conditional Tesxt
[¥] Translate Tab as Text

[] Translate Discretionary Hyphen as Tag

[7] Translate Marker Types: | Index

| Restore Qefaults§| [

Apply ]

oK

|| concel |

Select the required FrameMaker filter preferences.

Select

to...

Translate

send reference pages for translation

Reference Pages

Translate Master

send master pages for translation

Pages
Translate send text marked as variable for
Variables translation.

Translate Cross

send text marked as cross
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Select to...

References reference for translation

Translate send text with number formatting for
Autonumber translation.

Formatting

Translate Hidden send text marked as hidden and

Conditional Text conditional for translation.

Translate Tab as | send text containing tab spaces for
Text: translation. If unchecked, a tag

appears in the TXML instead of the

tab.
Translate send text with discretionary
Discretionary hyphens for translation.
Hyphen as Tag: Discretionary hyphens are part of

the source language, and are
removed by default. (Hard hyphens
are always translated as tags in
TXML extraction.) If unchecked,
these hyphens will be removed from

the file when sent for translation.

Translate Marker | send text marked with a
Types FrameMaker marker type for

translation.

4. Enter the Marker Type(s) that should be included in the translation.
Enter the Table IDs of the tables in the IDML that should be excluded in the translation.
Note: Use comma-separated values for Table IDs that are to be included.

6. Click Apply and OK, to confirm the FrameMaker filter preferences.

SELECTING ICML FILTER PREFERENCES

The InCopy (ICML) filter preferences must be set before using this filter option.
To set the ICML filter preferences:
1. Open TransStudio and click Edit > Preferences > Translations > Filters >Formats.
The Formats dialog box appears. The default filters appear in the Available Formats box.
2. Select Format Type as Default ICML Filter.
The ICML Filter options appear.
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o o M w

Preferences (Filtered) = 2
type filter text Formats o - -
+ G I
enetra Available Formats
- Spelling
Temp Files == Default ASP Filter - New

4 Translations [ Default Excel 2007 Filter

Auto-Propagation _]Default Excel Filter

Auto-5Suggest @ | Default HTM Filter B T

Colors
Filters

Formats
Machine Translation
PM Plug-in
Segmentation Settings
TM Administration
Terminclogy
Transcheck
Translation Memory

@ Default HTML Filter

T Default ICML Filter

-Default IDML filter (older version)
&l Default INX, Filter

8 Default ISP Filter

[7'] Default Java Properties Filter

Adobe InCopy ICML files (*.icml)
[ Translate Hidden Text

[] Translate Line Break as Tag
Translate Locked Layers

[] Translate Hidden Layers

Hidden Layer Mames:

Tab handling:

[ Restore Defaults ] [ Apply l

|| Concel |

Rename the filter if desired.
Click OK.

Analyzing files

Enter the names of the Hidden Layers to be translated.

Select the method for handling tabs: None, Tag or Break.

In the Analyzing files process, files for translation are analyzed against a translation memory to
leverage reusable content and pre-translate files. This process can greatly improve efficiency and

reduce time and effort spent on translation. Find below the procedures for the following tasks:
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e Selecting Analysis output option

e Analyzing files

SELECTING ANALYSIS OUTPUT OPTION

When a file is analyzed, an analysis output is generated in the same folder as the source files. The

analysis output is the pretranslated TXML file. The analysis output options allow you to choose

whether the pretranslated TXML file should be renamed to add the language suffix or placed in a

separate folder with a language suffix or both.

To select analysis output option:

1. Open Wordfast Pro 3 and click -,
The PM perspective appears.
2. Click Edit > Preferences > Translations > PM Plug-in.

The Preferences (Filtered) PM Plug-in dialog box appears.

e

Preferences (Filterad)

| PM Plug-in
4 General -

4 Appearance Analysis Output Options
Colors and Fonts @ Add language suffix

Views ) Subfolder creation
AutoSave ~) Subfolder creation with language suffix
Connection Settings
Memory Preference _
Shortcut Keys
Update Reminder
4 Spelling
Hunspell
Temp Files
4 Translations
Auto-Propagation
Auto-5Suggest
Colors
4 Filters
Formats
4 Machine Translatior
Google Translate
Microsoft Transl
WorldLingo
PM Plug-in -

L | I 3

[ Restore Defaults ] [ Apply I

[ oK

] [ Cancel ]
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3. Select a condition to be followed when analyzing files. The options are as follows:

Select

to...

Add language suffix

add the language code (for example ES_MX) as a
suffix to the analysis output file. An example
screenshot of the source folder and the source and

analysis output file is given below.
) Project 1_files

L'g]hb‘ord file.doc
¥ word file_ES-MX.doc.txml

Subfolder creation

place the analysis output file within a subfolder. An
example screenshot of the source and analysis
output folder and file is given below.

I2) Project 1_files

) Project 1_files_es-M¥

“ Word file. doc. txml

Subfolder creation with

language suffix

place the analysis output file within a subfolder. The
subfolder and analysis output file will also include the
language code as suffix. An example screenshot of
the analysis output folder and file is given below.

) Project 1_files_es-MX

“F word file_ES-MX.doc.txml

ANALYZING FILES

To analyze files:

1. Open Wordfast Pro 3 and click =,

The PM perspective appears

2. Click Analyze.

The Analyze window appears.
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e =5
| Analyze| Bdract Frequents | Populate Frequents | Cleanup | Pseudotranslation | Split/Merge| Bilingual Export | Show/Hide 100% | Transcheck/Revisions| Swap Source/Targef
TM Options
[ [ Analyze
©lc@@R Unselect All M Preferences
File name Extension Size Symbolic name  TMType  Source Target Workgroup
[ Ultimate_TM.&xt  Local English (Unite..  German (Ger.. | |
[ Ultimate_TM2...  Local English (Unite..  German (Ger... El
< . | r
Options
Pretranslate 75 = % Matches

["]1gnore translated segments from report
[|Ignore translated exact segments from report

[T] Copy all tags
[] Copy source on no match

Calculate Internal Fuzzy matches 75 = % Matches
[[lInclude Internal Fuzzy matches as TM Matches

Output
() Output in CSV or XLS format
Lecation: Browse...

(@ Output only report summary

Click @ to browse and select files from a folder. To add multiple files, press the Ctrl key and
select the files.
OR

Click “© to add an entire folder. Once a folder is selected, the following message appears.

@ Do you want to add files from subfolders?

Click Yes to add files recursively. This ensures that all files within a folder, including the files in

the sub folders are added.
The files appear. Files are selected by default when added.
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2 PM

Analyze | Extract Frequents | Populate Frequents | Cleanup| Pseudotranslation | Split/Merge| Bilingual Export | ShowHide 100% | Transcheck/Revisions | Swap Source/Targe]

Demo_Glossary_en-de bt beml_EN-US.swaj et
Dema_Glossary_en-de_deprecated.bedt
LocalTM_Demo_ES.txt

test_tm et

test_tm_enfr.bd

T url.bt

gHg8g

00@@0Q
File name Extension
= test tm.tct et
2 [7][ testfiles
| common_terms_en_detdt et
© Demo_Glossary_en-debt et

Size
0KB

0KB
12 KB
0KB
11Ke
30 KB
0KB
0KB
0KB

[

= O
TM Options
Unselect All TM Preferences
Symbolic name  TMType  Source Target Workgroup -
[ Ultimate_TM.bt  Local English (Unite..  German (Ger...
[ Ultimate_TM2...  Local English (Unite..  German (Ger... =
< . ¢
Options
[¥] Pretranslate 75 2| % Matches
["]1gnore translated segments from report
[]1gnore translated exact segments from report
[] Copy all tags
[] Copy source on no match
[¥] Calculate Internal Fuzzy matches 75 = % Matches
[TlInclude Internal Fuzzy matches as TM Matches
Output
(1 Qutput in TSV or XLS format
Lecation: Browse...
(@ Output only report summary

4. If the added folders contain files of multiple formats, the Choose Format Dialog box appears.

Choose the format for the files to be analyzed. Only one format can be selected at a time.

( Choose Format - @ﬁ
Please choose from a pre-defined configuration, then press OK to continue
[] Add files frem subfolders
Format | Default TXT Filter -
Extension *hdt

oK ] [ Cancel

A

Note: You can analyze up to 20 files at a time using Wordfast Pro 3 in Demo mode. If you

want to analyze more files you will need to purchase the Wordfast Pro 3 license from

www.wordfast.com.

5. Select one or more translation memories for analyzing the files.

Note: You will need to add at least one translation memory (TM) before analyzing files. To add

a local or remote TM, click TM Preferences. Go to Creating or opening a TM for more

information. You can click in the TM Options column header to sort the TMs in ascending or
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descending order. You can unselect all chosen TMs by clicking Unselect All.

42 PM

Analyze| Extract Frequents | Populate Frequents | Cleanup| Pseudotranslation | Split/Merge| Bilingual Export | Show/Hide 100% | Transcheck/Revisions | Swap Source/Terget]

=

[|Ignore translated exact segments from report

[T Copy all tags

[] Copy source on no match
[¥] Calculate Internal Fuzzy matches 75 = % Matches

[[lInclude Internal Fuzzy matches as TM Matches

Output
_) Output in CSV or XLS format

Location:

@ Output only report summary

] _ TMOptiens
[ Analyze
3 @0 = [ Anlye | Unselect Al TM Preferences
File name Extension Size Symbolic name  TM Type Source Target Workgroup
tEst,Ft_"ﬂ-m it 0K8 Ultimate_TM:tt  Lacal English (Unite...  German (Ger..
4 [V] = testfiles [ Ultimate_TM2...  Local English (Unite..  German (Ger... E
common_terms_en_detit et 0KB
Dema_Glossary_en-de.bd ot 12 KB q = r
Demo_Glossary_en-de.bat toml_EN-US.swa| it 0KB
Demo_Glossary_en-de_deprecated.tt it 11KB
LocalTM_Demo_ES.txt ot 30 KB Opticns
test_tm.bat &t 0KB ~ =
st tm_enfrbt o oke Pretranslate 75 2| % Matches
T url.bet et 0 KB ["]1gnore translated segments from report

6. Select the following options if required:

Select

to...

Pretranslate

pretranslate the translatable segments and enter
the percentage of TM matches.

Note: This is an optional step. The percentage
defines the minimum leverage required to pre-
translate a specific segment.

You can also specify the analysis output option.

For more information, refer Selecting Analysis

output option.

Ignore translated
segments from report

exclude already-translated segments from the

analysis report.

Ignore translated
exact segments from

report

exclude already-translated exact segments from

the analysis report.

Copy all tags

from the source to the target segments for blank

segments.

Copy Source on no

match

copy source segments to target only for no match

segments.

Calculate Internal

calculate internal fuzzy matches in source files.

Fuzzy Matches

For example, if there is a partial repetition of
segments in a source file, it will be calculated as

an internal fuzzy match.
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Select to...

for such segments.

Select the percentage that should be calculated

Include Internal Fuzzy
matches as TM

Matches

include internal repetitions as a TM match.

Select format for the output report. You have two options:

Output in CSV or XLS format: Select this option and click Browse to select a location and

provide a file name as shown in the example below.

Select file for output

10

, v Libraries » Documents » test » Ultimate

Utimate p [

Cenrrh

v|<A,,|

Organize » Mew folder

.

Documents library
Ultimate

4 5.f Favorites
PR Desktop
4. Downloads

Mame Date modified

| Recent Places

E2L] test1204 12/4/2013 9:28 AM

4 = Libraries
a 3 Documents
| My Documents
. Public Docume
g My Videos
. Public Videos

&' Music af| < n

File name:

Arrange by:  Folder =

Type Size File as

Microsoft Office Excel Co... 1KE

Save as type: [ CSV Files

4 Hide Folders

Save ] ’ Cancel ]

Click Save, to save the CSV file. The Analyze window appears with the location of the CSV

file as shown in the example below.

Output

@ Output in C5V or XLS format
Location: CAChristing\test files\Ultimate\testl 204, csv

() Qutput only report summary

Browse...
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Output only report summary: Select this option to view the output report on-screen

Click Analyze.

Note: When Excel files with sheetnames exceeding 31 characters are analyzed a warning

message will appear. The warning message will prompt you to shorten the sheetnames that

exceed 31 characters.

The analyzed TXML files are saved in the same folder as the source files. According to the

output report format, either a CSV file is saved at the chosen location or the Analysis and

Translation report appears as shown below. The report for files analyzed against separate

TMs appears in separate tabs.

.
Analyze and Translation

=)

LocalTM_Dermo_ES.bd | Utimate_TM.bd

start Aanalysis: wed Sep 17 15:17:35 MDT 2014

Analyze Total (8 files):

Match Types Segments words % word
Golden z 28 1
Leveraged 10 211 5
Repetitions 45 824 19
Internal Fuzzies
SEH-99% 18 453 10
BEH-945% 1% 331 7
7EH-84% 3 42 1
S0%-7 4% o o0 o
™ Matches
100% 2 28 1
S5H-99% 1 i5 o
BEH-945% 4 102 2
TEH-B4% o o0 o
S0%-7 4% o o0 o
No Match 145 2619 3=
Total 233 4414 100
Chars /word 5.54
Chars Total 24457

Analysis Tinished successTully without errors!

wed Sep 17 15:17:38 MDT 2014

Translation Memory: G:\Christine\test files\UltimateiUltimate_TM.txt

Tags
o0
0

[}

[

Lo o e o o R

The TM analysis report will display either % Segments or % Words based on the option

selected in step 9 of Selecting translation memory settings.

58



Extracting frequents

In the Extracting frequents process, repetitive source segments are extracted from the files for
translation. Extracting frequents helps reduce the total number of segments to be translated. This is

useful when translating in large jobs with many source files, containing repetitive content.

To extract frequents:

B
1. Open Wordfast Pro 3 and click Ii’i‘
The PM perspective appears.
2. Click Extract Frequents.

The Extract Frequents window appears.

2 =

Analyze| Extract Frequents | Populate Frequentsl CIEanupl Pseudotranslationl Sphthergel Bilingual Export | Show/Hide 100% | Transcheck/Revisions | Swap Source/Target

Extract File Options

RN~ N =N (71 Make new file after| 250 ~| segments

File name Extension Size (@ Make one frequents file per TXML

Extract Location Options
(@) Extract frequents file to TXML folder

) Location: Browse...

Extract Frequents Options
[]1gnore exact matches from frequents analysis

[]Ignore numeric differences from frequents analysis

Extract segments that occur at least 1 | time(s)

3. Click @ to browse and select files from a folder. To add multiple files, press the Ctrl key and
select the files.
OR

Click ~© to add an entire folder. Once a folder is selected, the following message appears.

- '

Do you want to add files from subfolders?

e JC ™ ]

Click Yes to add files recursively. This ensures that all files within a folder, including the files in

the sub folders are added.
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The files appear. Files are selected by default when added.

Sm - =

Analyze| Extract Frequents | Populate Frequent;l Claaﬂupl P;eudotranslationl Sphthergal Bilingual Exportl Show/Hide 100% | Transcheck/Revisions | Swap Source/Target

Extract File Options

s 0@ @ \ﬂl Make new file after| 250 segments

File name Extension Size @ Make one frequents file per TXML
7] # Ultimate_Terminology_2_D tuml 0TU Extract Location Options
¥] 5 Ultimate TM2014 DE-DEbx bl t @ Extract frequents file to TXML folder
V] # Ultirnate_TM_DEtctteml il 34TU
V] # Docxdectml twrnl 149 TU Location: Browse

Extract Frequents Options
Ignore exact matches from frequents analysis

Ignore numeric differences from frequents analysis

Extract segments that occur at least 1 2 time(s)

Note: Ensure all files selected or added are TXML files.

4. Under Extract files Options, select one of two options:
Select Make a new file after (#) segments. Enter the maximum number of segments per file.
The default is 250 segments. To produce only one frequents file, set the maximum number of
segments per file to 10000.
OR
Select Make one frequents file per TXML.
Note: The number signifies the minimum number of times a segment must be repeated in the
set of files to be extracted. For example, if this value is 1, Wordfast Pro 3 will extract one

unique occurrence of all segments that appear once or more.

Note: Frequents will be extracted in the order in which the files were added.

5. Under Extract Location Options, select Extract Frequents to TXML folder to save the
frequents file to the TXML folder.
OR
Select the radio button for Location, and browse to another location for the frequents file.
6. Under Extract Frequents Options, select Ignore exact matches from frequents analysis
to ignore exact matches.
Select Ignore numeric differences from frequents analysis to ignore numeric differences.
7. Click Extract.

The repetitive segments are extracted and saved at the location selected.
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Extract Frequents I&

Extracted 1298 segments out of 5744 total segments.

L -

Note: The TXML files with extracted frequent segments are sent to the translator for
translation. After translated files are received from the translators, they are cleaned up and
saved into the TM. The TM is then applied to the original TXML files, to complete the
translation process.

Populating frequents

In the Populating frequents process, the original TXML file is populated by the frequents file containing
all translated content

To populate frequents:

1. Extract frequents from the files as explained in Extracting frequents.

2. Open Wordfast Pro 3 and click =%,
The PM perspective appears.
3. Click Populate frequents.

The Populate Frequents window appears.

o PM = O

Analyze | Extract Frequents | Populate FquUEﬂtS‘ C\eanupl Pseudotranslationl Split.fMergel Bilingual Export | Show/Hide 100% | Transcheck/Revisions| Swap Source/Target

Select Frequents File: Optiens
- [ Show folder path in the report
3l0® @ % Populate Frequents [] Populate TXML in new folder

File name Extension Siz

< m r

Select Original TXML File:
o Lo \.) @ 2

File name Extension Siz

4. Inthe Select Frequents File panel, click | @ to browse to the frequents file created by
extracting frequents.

5. Inthe Select Original TXML File panel, add the source TXML file(s) for the frequents file.
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Click ' @ to browse and select files from a folder. To add multiple files, press the Ctrl key and
select the files.
OR

Click “© to add an entire folder. Once a folder is selected, the following message appears.

o ™

Do you want to add files from subfolders?

(e J % ]

Click Yes to add files recursively. This ensures that all files within a folder, including the files in
the sub folders are added.

The files appear. Files are selected by default when added.

g@m] = B8

Analyze | Extract Frequents | Populate FrequentS\ C\eanupl P;eudotranslatlonl Spllthergel Bilingual Exportl Show/Hide 100% | Transcheck/Revisions | Swap Source/Target|

Select Frequents File: Options
Show folder path in the report
3 @@= Bopuldebegusgls Populate TXML in new folder
File name Extension Size
¥ # Docxdocktml tuml 149 TU

< i | »

Select Original TXML File:
ol @ @ -2

File name Extension Size

_ﬁ_f Docx.docx.teml-frequents.boml teml 132 TU

4 m | 3

To show the folder path in the report, select Show folder path in the report.

To populate frequents in a new folder, select Populate TXML in new folder.

Click Populate Frequents.

When the process is complete, a confirmation message appears. The translated content from
the frequents file populates the original source TXML file. A Frequents Population Log is

generated saved in the same folder as the original source TXML file.

i ™
{ | Populate Frequents M

Populate Frequents Completed
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Cleaning up and updating translation memory

After files are translated by the translator, they are sent back to the project manager. The PM then
completes the final step of cleaning up the files and updating the TM. Cleaning up is an automated

process, where the source segments are removed and the files are restored to their original format.

To clean up and update TM:

1. Open Wordfast Pro 3 and click 12‘
The PM perspective appears.
2. Click Cleanup.

The Cleanup window appears.

;«QPM] = B8

| Analyzel Extract Frequentsl Populate Frequents| C‘EEHUP| P;eudotranslatlonl SpllthergeI Bilingual Export | Show/Hide100% | Transcheck/Revisions | Swap Source/Target

Update TM Options

e Lo ©e e [T] Update TM TM Preferences
File name Extension Size Symbolic name  TMType  Source Target Workgr
test_tm_enfrbd  Local English French
Ultimate_TM.bt  Local English (Unite...  German (Ger...
< m | 3

Update Option Overwrite if attributes are identical (default)
Add Attribute

Add File Name as Attribute

Qutput

(©) Qutput in comma separated format
csv Browse...

@ OQutput only report summary

3. Click @ to browse and select files from a folder. To add multiple files, press the Ctrl key and
select the files.
OR

Click ~© to add an entire folder. Once a folder is selected, the following message appears.

Do you want to add files from subfolders?

(e J ]
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Click Yes to add files recursively. This ensures that all files within a folder, including the files in
the sub folders are added.
The files appear. Files are selected by default when added.

S PM = B8

| Analyzel Extract Fraquantsl Populate Fraquants| C‘EEHUF'| P;audotranslationl SplithergaI Eilingual E(portl Show/Hide100% | Transcheck/Revisions | Swap Source/Target

Update TM Options

2 0@@0s Cleanup [[]Update TM T Preferences
File name Extension Size Symbolic name  TM Type  Source Target Workgr
# Docx.docctxml-frequents txml 1387TU test tm_enfrbt  Local English French
Ultimate TM.bet  Local English (Unite...  German (Ger...
] n v
Update Option Overwrite if attributes are identical (default)

Add Attribute

Add File Name as Attribute

Output

_) Output in comma separated format

csv

m
=

@ Output enly repert summary

Note: You can clean up to 20 files at a time using Wordfast Pro 3 in Demo mode. If you want
to clean up more than files you will need to purchase the Wordfast Pro 3 license from
www.wordfast.com.

4. Select Update TM check box for updating files to a TM. (Optional).
Select the translation memory.
Note: You will need to add at least one TM before cleaning up files. To add a local or remote

TM, click TM Preferences. Go to Creating or opening a TM for more information.

6. Select an Update option. The options are as follows:

Select to...

Overwrite if overwrite the existing translation unit only if custom
attributes are attributes for new and existing translation units are
identical (default) identical.

Overwrite existing overwrite the existing translation unit.

TU

Do not overwrite TU not overwrite existing translation unit.

Do not add to TM not add to the translation memory.

Select Add Attributes checkbox, to enter custom attributes for the translation unit.
Select Add File Name as Attribute, to add file name as a custom attribute.

9. Select format for the output report. You have two options:
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e Output in comma-separated format: Select this option and click Browse to select a
location and provide a file name

e Output only report summary: Select this option to view the output report on-screen

10. Click Cleanup.
A Cleanup report appears, showing the results of the cleanup and any errors. In the example
below, the report shows that two segments in the cleaned-up Excel files have the same name,
and identifies the segments.

s !
Warnings and errors @

CLEANUP REPORT 15:20:17 09-15-2014 -

Translation Memory:

Result of cleanup of 2 Tiles
Total Segments Total Cleaned Updated Not Updated Errors % Too Long Empty

CLEANUP ERRORS

java.lang.RuntimeException: Following segments have the same sheet name: 1, & (sheetl)
java.lang.RuntimeException: Following segments have the same sheet name: 1, & (sheetrl)

Close

Pseudotransliation

The Pseudotranslation option copies source content to target. Pseudotranslated target content will
have accented characters and the text will be expanded by 20%. This will help you preview what
content will be selected as translatable and how complex formatting will appear in the target. Either

source files or TXML files can be pseudotranslated.

To pseudotranslate files:

1. Open Wordfast Pro 3 and click =%,
The PM perspective appears.
2. Click Pseudotranslation.

The Pseudotranslation window appears.
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e =0

| Analyzel Extract FrEquEntsl Populate FrEquantsl Cleanup| PSEUdUt’ﬂ"lS'ﬂTI‘U"'I| Split"MergEI Bilingual Export | Show/Hide100% | Transcheck/Revisions | Swap Source/Target

= ) @e= Pseudotranslate

File name Extension Size = . Use a Pseudotranslate to get a preview of what will be pulled in as translatable and
. = U_Itlmata ‘— E::b(EDEEL?JELT;::3IWIII show up in the target, Either source files or TXML files
= Ultimate_TM_DE-DE. tt 14 KB 3
= Ultimate_TM.bxt ot TKB
= Ultimate TM_DEb¢ et 5KB Pseudotranslate Options
"= Ultimate_TM - Copy. bt 3KB Source Language: -

= Ultimate_TM - Copy. td 2KB
= Ultimate_TM - Copy. bt 2KB
= Ultimate_Terminoloc bt 1KB - [T Create Pseudotranslated target file

Target Language: -

4| m 3

3. Click @ to browse and select files from a folder. To add multiple files, press the Ctrl key and

select the files.
OR

Click ~© to add an entire folder. Once a folder is selected, the following message appears.

"l ™
€ meugn e S| e

#*% Do you want to add files from subfolders?

~ - I

Click Yes to add files recursively. This ensures that all files within a folder, including the files in

the sub folders are added.
The files appear. Files are selected by default when added.

4. The Choose Format dialog box appears. Choose the format for the files to be analyzed. Only

one format can be selected at a time.

- T
(") Choose Format M

Please choose from a pre-defined configuration, then press OK to continue

[] Add files from subfolders

Format | Default TXT Filter -

Extension *.bet

| ok || cancel

L
5. Click OK.
The files appear.
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2 PM = 8

Analyze | Extract Frequents | Populate Frequents | Cleanup| Pseudotranslation | Split/Merge | Bilingual Export | Show/Hide 100% | Transcheck/Revisions | Swap Source/Target|
yz q P q P p g gual Exp: P g

oo LJ) @ g Pseudotranslate
=

File name Extension Size

»

Use a Pseudotranslate to get a preview of what will be pulled in as translatable and
‘ how complex formatting will show up in the target. Either source files or TXML files

a V]| Ultimate

can be Pseudotranslated.

m

" Ultimate TM_DE-DE: txt 14 KB
= Ultimate_TM.bd bt TKB
= Ultimate_TM_DE.bt et 5KB m Pseudotranslate Options
= Ultimate_TM - Copy. bt 3KB Source Language: -
= Ultimate_TM - Copy_ bt 2KB
= Ultimate_TM - Copy, bt 2KB TargetLanguage: -
:. Ultimate_Terminolog it 1KB - [T Create Pseudotranslated target file
4 Ml | »

Note: You can pseudotranslate up to 20 files at a time using Wordfast Pro 3 in Demo mode. If
you want to pseudotranslate more than 20 files, you will need to purchase the Wordfast Pro 3
license from www.wordfast.com.

Select Source and Target Language.

Select Create pseudotranslated target file to create a pseudo translated file in the chosen
language and source format. For example, if you pseudotranslate a Word document from
English (US) to German (Germany), then the PM plugin will create a pseudotranslated TXML
file and word document. These files will be placed in the same folder as the source file.

Click Pseudotranslate.

The selected file(s) are pseudotranslated and the summary appears.

. Warnings and errors

SUMMAR

Total:
Processed:
wWarnings:
Errors:

oo P

Close

The pseudotranslated files are placed in the same folder as the source file. An example

screenshot of the pseudotranslated TXML and source file are below.
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. Project 1 - Wordfast
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File Edit Translation Memory Terminology ‘Window Help
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»
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I| )‘-{| ! English {United States) German {Germany ) Score
= Network - MeEtwddrk Systééms
| Di =] Diigagnédsciic Téeéstiing
z INTERNET SECURITY INTERNET sEcORITY /&
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| i) | Source | Target
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¢ [en_US-de_DE]
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o

EE Qutling

Wom e R LD P e

T
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|

m

x4 =08

|Sh0w all w |

Metwork Systems Diagnostic T
IMTERMET SECURITY
The terms network security ar
METWORE PROTECTION
with Metwork Access Protectic
PERSCOMAL FIREWALLS
A personal firewall is an applic
System testing is perfarmed o
System testing is an investigal
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Hide the computer from port
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technology
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with Metwark Access Protect
Examples of system health re
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Split/Merge TXML

The Split/Merge option can be used to split or merge a TXML file. The split options available are:

e Split after selected number of TUs
e Split to selected number of parts
e Split after selected number of word(s)
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To split/merge files:

1. Open Wordfast Pro 3 and click {£|
The PM perspective appears.

2. Click Split/Merge.
The Split/Merge window appears.

2 =5

| Analyzel Extract Frequentsl Populate Frequantsl C\eanupl Psaudutranslatioﬂ‘ SP\iUMerge\ Bilingual Export| Show/Hide100% | Transcheck/Revisions | Swap Source/Target

Split Options

&) © @ = Split TXML Merge TXML @ Spiit after |2 1 Us (appron)
File name Extension Size Split to 2 | parts (approx.)
Split after | 2 | words (approx.)

3. Click @ to browse and select files from a folder. To add multiple files, press the Ctrl key and
select the files.
OR

Click “© to add an entire folder. Once a folder is selected, the following message appears.

Do you want to add files from subfolders?

e [

Click Yes to add files recursively. This ensures that all files within a folder, including the files in
the sub folders are added.

The files appear. Files are selected by default when added.

= = g
| Analyzel Extract Frequenisl Populate Frequemsl Cleanupl Pseudotranslation| Sp“thE"99| Bilingual Export| Show/Hide100% | Transcheck/Revisions | Swap Source/Target
Split Options

R0 8= [ splitTxML | [ Merge TXML | ® spltafter 2 =) 1us (appron)

File name Extension Sizs ) Split to 2 = | parts (approx.)
4% test tm_DE-DE.oct.txml txml 17 ) Split after 2 = | words (approx.)
# Copy of Demo-Sample-Eng3.doc.teml teml 247

f T r

You can either split a TXML file or merge multiple TXML files.
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SPLITTING TXML

To split a TXML file:

1. Select one of the files from uploaded folder as shown in the screenshot below.

The Split TXML option will be active.
2em =g

| Analyzel Extract Frequentsl Populate Frequant;l C\eanupl Pseudotranslation| Split/Merge| Bilingual Export| Show/Hide100% | Transcheck/Revisions | Swap Source/Target

Split Options
=AY - - Split TAML Merge TXML © Splitafter 2 =] s (appron)
File name Extension Size () Splitto 2 =| parts (approx.)
BBl fabocxdooc umisfreg; ol 11U © Splitafter 2 =] words (apprex)
[7] # Docx DE-DE.docutn teml 145TU
[7] 2 test_tm_DE_DE.ettur teml 3TU
[] # test_tm_DE_DE_DE-D taml 3TU

2. Select one of the split options. TUs are rounded to the nearest block, to avoiding splitting into

different files.

e Split after selected number of TUs (approx.)
e Split to selected number of parts (approx.)

e Split after selected number of word(s) (approx.)
Click Split TXML.

A confirmation message appears.

Exme 202020202 2 T

The TXML file is split, based on the selected Split options. Split files are saved with suffix -

001, -002, et cetera, and placed in the same folder as the source file.

MERGE TXML

To merge two or more TXML files:

1. Select two or more files from uploaded folder as shown in the screenshot below.

The Merge TXML option will be active.
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2 PM =

Analyze | Extract Frequents | Populate Frequents| Cleanup | Pseudotranslation| Split/Merge| Bilingual Export| Show/Hide 100% | Transcheck/Revisions | Swap Source/Target
L q [ q P 9 P P 9

- Split Options
3o ® @ = Split TXML Merge TXML @ Splitafter |2 TUs (approx)
File name Extension Size Split to 2 parts (approx.)
# Doccdocutxml-frequ taml 138 TU Split after | 2 words (approx)
# Docx_DE-DE.docxbn baml 145TU
[] # test_tm_DE_DE.tettxr taml 3TU
[7] # test_tm_DE_DE_DE-D txml 3TU

Note: You can merge up to 20 files at a time using Wordfast Pro 3 in Demo mode. If you want
to merge more than 20 files you will need to purchase the Wordfast Pro 3 license from

www.wordfast.com.
2. Click Merge TXML.

The selected file(s) are merged.

( Merge txml I&w

Operation complete

The merged TXML files are placed in the same folder as the source files.

Bilingual Export

The Bilingual export option allows you to export the bilingual document file into DOC format, edit using

Microsoft Word, and import the DOC file back into the TXML file.

To complete bilingual export of files:

1. Open Wordfast Pro 3 and click f: .
The PM perspective appears.

2. Click Bilingual Export.
The Bilingual Export window appears.
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R =5

|A|\aiyze| Extract Frequent: | Populate Frequent: I Cieanupl Pseud | Spilthelge‘ Bilingual Export | Show/Hide 100% | Transcheck/Revisions | Swap Source/Target
Export Review Options
3 ld [~ =] =1 l Export Only... ] [ Export Review ] []mport Review] [¥] Exclude the notes column
| Track ch
File narme Extension Size rackenangss
Protect document (Word 2003 and above)
Import Review Options
[¥] Accept tracked changes
Create merged TAML
Select desired glossary
Glossary list preference
Glossary Mame  Source Target Type
test_glossary English (U... ~ German (G.. Local
tester_en-US_...  English (U.. German (G.. Remote
Ultimate_Ter... English (U...  German (G.. Local
4 m L3

Click '@ to browse and select files from a folder. To add multiple files, press the Ctrl key and
select the files.

OR

Click “© to add an entire folder. Once a folder is selected, the following message appears.

PM Plugin Questior — e

@ Do you want to add files from subfolders?

Click Yes to add files recursively. This ensures that all files within a folder, including the files in
the sub folders are added.

The files appear. Files are selected by default when added.

R =5

| Al\alyzel Extract Freq | Populate Freq I Cleanup | Pseud lati I SP‘MMEIQE‘ Bilingual E’(F‘Uft| Show/Hide 100% | Transcheck/Revisions | Swap Source/Target
Export Review Options
o ©e e [ Export Only... ] [ Export Review ] []mpm‘t Rﬂ"m] Exclude the notes column
Track chi
File name Extension Size Prac © dange; (Word 2003 and above)
| Protect document (Wort and above
# Demo_Glossary_en-de.tet.boml teml 497U
# Docx_DE-DE.doceteml temnl 146 TU Import Review Options
2 test_tm_DE_DE betbaml teml 3TU Accept tracked changes
- Ultimate_TM - Copy.bd.teml el 99 TU Create merged TXML
# Ultimate_TM - Copy.bet.ternl-frequents.t teml 35TU
Select desired glossary
Glossary list preference
Glossary Name  Source Target Type
test_glossary English (U...  German (G... Local
tester_en-US_... English (U...  German (G.. Remote
Ultimate_Ter... English (U...  German (G... Local
< m 3
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You can either export the selected file(s), export for review or import the reviewed file(s).

EXPORT ONLY...

The Export Only... feature allows you export file(s) to Wordfast Classic (WFC).

To use export only:

1. Select the TXML file(s), as shown in the screenshot below.

2 oM =9
| Analyzel Extract Frequents | Populate Frequentsl CIEanupl Pseudotranslationl Split"Merge‘ Bilingual EXF'Uft| Show/Hide 100% | Transcheck/Revisions | Swap Source/Target
Export Review Options
- ©0e = [ ExporOnhv ] [ Expothficvies ] [Import Rewew] Exclude the notes column
Track ch
File name Extension Size [ Track changes
[ Protect document (Word 2003 and above)
= Demo_Glossary_en-de t.biml teml 49TU
# Doy DE-DE.docktxml teml 146 TU Import Review Options
# test_tm_DE_DE.txt.berml teml 3TU Accept tracked changes
# Ultimate_TM - Copy.betternl teml 99 TU Create merged TXML
# Ultimate_TM - Copy.bettuml-frequents.t teml 35TU
Select desired glossary
Glossary list preference
[ Glossary Name  Source Target Type
[]  test_glossary English (U...  German (G... Local
[[] tester_en-US_. English (U...  German (G.. Remote
[F] Ultimate_Ter... English {U...  German (G.. Local
] 1 b

2. Click Export Only....
The Select export type dialog box appears.

. "|
Select export type E@g
WEFC bilingual - with placeholders v]
L A

3. Select one of the following export types from the drop-down menu:
i %
Select export type E@g

WEFC bilingual - with placeholders -

WEFC bilingual - with placeholders
WFC bilingual - without placeholders
WFC bilingual - tag-content as placeholder

4. Click Export..

If the export is successful, a confirmation message appears:

74



Using PM plug-in

- B
Export Review M

Export Successful!

5 bilingual document(s) created out of 5 TXML file(s). View Report to review Export.

If the export fails, a failure message appears:

r '
Export Review ﬂ

Export Failed!

3 bilingual document(s) created out of 4 TXML file(s). View Feport to review Export.

5. Click View Report. The log appears. This log and the exported file in the chosen format are

saved in the same folder as the selected TXML file(s).

Log session start time Thu Sep 18 08:23:10 MDT 2014

Level Message

INFD Offline Review Tool Ver. 2.5.0
IMFCr Extracting 5 files for Offline Review.
IMFO TXML Extractor
= G:\Christine'test files'\ THML Deme Glossary en-de et txml
IMFCr 49 tus written to rif
IMFO TXML Extractor
= G:\Christine'test files'TXML Docx DE-DE docx txm
IMFCr 145 tus written to rif
IMFO TXML Extractor
= G:\Christine'test files'TXMLtest trm DE DE.tut el
IMFCr 3 tus written to rtf
IMFO TXML Extractor
= G:\Christine'test files'\TXMLUWiimmate TM - Cooy tet.teml
IMFCr B9 tus written to rif
IMFO TXML Extractor
= G:\Christine'test files'TEXMLIimate TM - Copy. b txml-frequents. txm
IMFCr 35 tus written to rif
INFD Done.
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EXPORT FILES FOR REVIEW

To export files for review:

1. Select the TXML file(s) from uploaded folder as shown in the screenshot below.

42 PM

8

nalyze ract Frequents opulate Frequents eanu seudotranslation it/Merge Bilingual Expo ow/Hide ranscheck/Revisions | Swap Source/Target
Analyze | Extract Freq Papulate Freq Cl p| Pseud lati Split/Merge|  Bil | Export| Show/Hide 100% | T heck/R Swap Source/Targ

Export Review Options

Select desired glossary

3o @@cL2 [ Export Only... ] [ Export Review ] [Import Rewew] [] Exclude the notes column
Track ch
File name Extension Size [ Track changes
[ Protect document (Word 2003 and above)
# Demo_Glossary_en-debet.baml teml 43 TU
# Doox_DE-DE.doccteml teml 146 TU Import Review Options
# test_tm_DE_DE.txt.baml trnl 3TU Accept tracked changes
# Ultimate_TM - Copy.bd.teml el 99 TU Create merged TRML
# Ultimate_TM - Copy.tet.tml-frequents.t txml 357U

Glossary Mame  Source

test_glossary English {U...
tester_en-US_...  English (U...
Ultimate_Ter... English {U...

AEE O

Target

German (G..
German (G...

German (G..

Type
Local
Remote

Local

2. Select the following Export Review options, if required:

Select

to...

Exclude the notes

column

exclude the notes content when the TXML file is

exported to RTF.

Track changes

track changes in the RTF.

Protect document
(Word 2003 and

above)

protect the file if using MS Word 2003 and above.

3. Click Export Review..

If the export is successful, a confirmation message appears:

Export Review Iﬁ
Export Successfull
5 bilingual document(s) created out of 5 TXML file(s). View Report to review Export.

If the export fails, a failure message appears:
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i '
Export Review ﬂ
Export Failed!
3 bilingual document(s) created out of 4 TXML file(s). View Report to review Export.
L

4. Click View Report. The log appears. This log and the exported file in the chosen format are

saved in the same folder as the selected TXML file(s).

Log session start time Thu Sep 18 08:23:10 MOT 2014

Level Message

INFCQ Offline Review Tool Ver. 2.5.0
INFD Extracting 5 files for Offline Review.
INFO TAML Bxdractor
GoiChristineitest fles'\TXML'\Demo Glossary en-de.txt.txml
INFD 40 tus written to rif
INFO TAML Bxdractor
GoiChristinettest files\TXML\Docx DE-DE.docx txm
INFD 1445 tus written to rif
IMFO TAML Extractor

GHChristine'test files\TxMLtest tm DE DE tuf bemnl

INFD 3 tus written to rif

TAML Extractor

INFO GaiChristineitest files'TXMLWiinnate T - Cooy.t.txml

INFD B9 tus written to rif

INFO TAML Bxdractor - .
GaiChristinettest files'TXMLWitimate Th - Cooy.ta.txmi-frequents. tm

INFD 35 tus written to rif

IMFCr Done.

5. To view the exported DOC, access the same folder where the selected TXML file(s) was

located. An example screenshot of the exported DOC is given below.
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H9 omueraa -

Centralization of Localizationl.doc.txml [Compatibility Mode] - Microsoft Word

=& =

Home Insert Page Layout References Mailings Review

-l - || ) [
I

Paragraph

oy
_ll | arial
- =3

Paste o ||B 4 U ~abe x, X' Aam||W- A| ||E

Clipboard ™ Font i

b=
V=T

View
(34)[]
[N

Acrobat

AABBCCD 4a85¢ch AaBb( AaBbCi

Book Title Heading 1 Heading 2

Emphasis

Styles

_ Change
T Styles~

@

4 Find ~

.’,',‘c Replace

A

g Select ~
Editing

M

Offline Review Tool

INSTRUCTIONS TOLINGUISTS:
1) Please edit the translation in the TARGET column directly.

3) Codes such as [1], [2],
DO NOT remove any codes like this.

Cell colors:

Fuzzy match below 50%  (or target modified)
Fuzzy match above 50%
Exact match 100%

No match or information

This Document:

2) To comment on a segment, simply create a new MS-Word comment.
efc are fags that handle formatting and functions.

ADD these codes to the translation at the corresponding points in the text.
4} It is best to edit this file in Normal or Draft view rather than page layout.
5) DO NOT alter the source column text or any other part of this file -

Key Value

Source locale en-us

Target locale a3

Jajp
WF-OfrtParentFilename Centralization of LocalizationT.doc.txml

Notes -Track changes has been turmed ON

| Page:1of4  Words: 1,813

EEEIE

References Review

Home

Insert Page Layout Mailings

Begin Translation / Review:

View Acrobat

T —
Centralization of Localizationl.doc.txml [Compatibility Mode] - Microsoft Word 5
——

=] % . T e || s AT 4 Find -
) s incno 2 - (&K= = (FE=IT ) paBaCeD ssbcos. AaBb( AaBbGi . Repiace
S = Lae
Paste - s -||%2 ~ -|||= =||t=- - i i _ Change
) |B I U -abe x, X Aa||¥- A= :l‘w,_ “.@ BookTitlte ~ Emphasis  Headingl Heading2 Stylesg' L select ~
Clipboard T Font Pl Paragraph Pl Styles Pl Editing

E2]

ID  Source (en-us) Target (ia-jp)

1 Centralized Localization Enp—-ho/¥Y¥—-irg

7 [1]The main objective for most of our customers is to NEEs OREEOITE APDOERENEL. 22 b, REO
gain control over cost, quality, and turn-around time. b VR N o OO o = ol IR SENE P15 (e =8 oYy I

3 Qur customers seck out toreduce a lack of consistency LHORREN, HENL A =TT TESE RPN R
across languages, markets and programs, a lack of cost fEloi®ivte, S8, WmiELTrrdsaill. FUlllao
control over the same, and significant delays in =z BEE R —E T A i S T e gt
launching global initiatives. % - o

4 [1]While most global organizations have gone througha | [1iF & A & @F 00— ULERED, HEROQ S 797 201
translation lifecycle - from total centralization to total | HiB U Ti{T- TV a&A - iahhiusEfen s iaH 5ot )
decentralization and back to the idea that centralization RBaTTA TR Smaftssigfd sk - o—
provides the highest benefits - thereisadesitetofind | ;1 ¥ 3 g v Pt = O—ELDOESED S 2 0
amiddle path where some functions of the localization BY ROt s Bt B hilc B EN SR i
process must be centralized while others can take place Fritfa ot H - g - o )
at theregional or local level. BRSPS L LTS LR TED,

b This distributed model allows for great benefits - IOHEEIRTATH. RERAT » FERRICT S -
lower costs, faster turn-around, and greater consistency Bz b, EeEEER, BIU—BMHomT s - 2—n
- while allowing local parties and the central location | JL.2%— 5 SFFEE F S0 L2l & {EEFT B i-shic
(HQ)toretain a level of ownership and participation [2] | p#fio(mE L (HQ) O#FEL 720, 2]

B [1]Obtaining the buy-in from local parties, who often [ ]H‘X?g—']’ SN EER RSB L —
suffer fromthe notinvented here”  syndrome, HILA—F g —nd, {5 —oDHEER L TBAT
represents another challenge. A,

7 | Typically, we have found that clear definition of roles | 8. T 5. REIS B, LEBOSEF L
and responsibilities, direct lines of communication HTREEE oI 2oy~ s OEES T . B
between our language teams and local parties, and their | ¢ §—p 1y — R4 7o O A e SR 00 D BERE PR SR T B

S

Page: 2 of 4

‘Words: 1,613

6. Complete the review of the file before importing the review back to Wordfast Pro 3.
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IMPORT REVIEWED FILES

To import the reviewed DOC:

1. Click '@ to browse and select files from a folder. To add multiple files, press the Ctrl key and
select the files.
OR

Click ~© to add an entire folder. Once a folder is selected, the following message appears.

il '

Do you want to add files from subfolders?

e J ]

2. Click Yes to add files recursively. This ensures that all files within a folder, including the files in
the sub folders are added.
The files appear. Files are selected by default when added.

3. Select the DOC file(s) as shown in the example below.

e =g
Analyzel Extract Frequentsl Populate Frequentsl Cleanupl P;eudotranslationl Split.fMerge| Bilingual Export| Show/Hide 100% | Transcheck/Revisions| Swap Source/Target
Export Review Options
8 e@@ [ EpoiiOnhi ] [ EF ] [Impor‘t REUiEW] [#] Exclude the notes column
(] Track changes
File name Extension Size @ g
[T Protect document (Weord 2003 and above)
l@] Docx.docetiml-frequents.beml.doc doc 155 KB
[¥] B Docx.docxtxml.doc doc 177 KB Import Review Options
] Docx DE-DE.doccteml.doc doc 157 KB [¥] Accept tracked changes
Create merged TAML
Select desired glossary
Glossary list preference
[l Glossary Mame  Source Target Type
[7]  test_glossary English (U...  German (G.. Local
[] tester_en-US_.. English(U.. German(G.. Remote
7] Ultimate_Ter... English (U..  German (G.. Local
] 1 +

4. Select the following Import Review options, if required:

Select to...

Open log upon exit generate a log of the import.

Accept tracked automatically accept the tracked changes.

changes

Create Merged TXML | create a TXML document containing the merged files.
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5. Click Import Review.
If the import is successful, a confirmation message appears:

( Import Review Iﬁw

Import Successfull

3 THEML file(s) merged cut of 3 bilingual file(s). View Report to review Import.

L™

If the import fails, a failure message appears:

( Import Review I& |

I.-"'_"‘“-.I Import Failed!

Sl

0 TAML file(s) merged out of 2 bilingual file(s). View Feport to review Import.

L

6. Click View Report.
The log appears. The review changes are imported into a new TXML file with the suffix

.merge.txml. This log and the exported file in the chosen format are saved in the same folder

as the selected TXML file(s).

Show/Hide 100%

The Show/Hide 100% option allows you to hide or show 100% translation memory matches in the

leveraged TXML file(s).

To hide 100% matches from the TXML file:

| o

1. Open Wordfast Pro 3 and click =%
The PM perspective appears.

2. Click Show/Hide 100%.
The Show/Hide 100% window appears.
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= —

| Analyzal Extract Frequanfjl Populate FI’EquEI’ﬂ’jl Cleﬂnupl P;Eudotran;latiunl Sp\ithErgal Bilingual Export| Show/Hide 100% | Transcheck/Revisions | Swap Source/Target

B .0 0= | Hide 100% matches | | Show Hidden |

File name Extension Size

3. Click @ to browse and select files from a folder. To add multiple files, press the Ctrl key and
select the files.
OR

Click ~© to add an entire folder. Once a folder is selected, the following message appears.

e
i 3

Do you want to add files from subfolders?

Lo L ne

Click Yes to add files recursively. This ensures that all files within a folder, including the files in
the sub folders are added.

The files appear. Files are selected by default when added.

Dom| =
| Analyzel Extract Frequem'sl Populate Frequem'sl Cleanupl Pseudotranslationl Sp\it}‘Mergel Bilingual Export| Show/Hide100% | Transcheck/Revisions | Swap Seurce/Target
B o@O = [ Hide100% matches | | Show Hidden |
File name Extension Size
a'*_-z Docx_DE-DE.docetxml  teml 146 TU
a’.—t Decx.dooctoml-frequen toml 133 TU
[#] 2 test_tm_DE DEttemnl  teml 3TU

Note: You can show/hide 100 % matches for 20 files at a time using Wordfast Pro 3 in Demo
mode. If you want to do so for more than 20 files, you will need to purchase the Wordfast Pro
3 license from www.wordfast.com.

4. Click Hide 100% matches.
A summary appears. New TXML file(s) with the suffix .hidden.txml is saved at the same

location as the source TXML file(s).
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- Warnings and erro

SUMMARY

Total:
Processed:
warnings:
Errors:

5. To show hidden 100% matches, add and select the hidden file(s) and click Show Hidden.

e

=

g

Ble©® @0

[ Hide100% matches | [ Show Hidden |

File name
[7] # Uttimate_TM_DE_DE-DE.bet.teml
[7] &= Ultimate_source
[¥] # Demo-Sample-Engl.doc.hidden.taml
[¥] # Demo-Sample-Eng2.doc.hidden teml

Extension
el

el
teml

4 m

Size
4T

0TL
0TL

+

Analyze | Extract Frequents | Populate Frequents| Cleanup | Pseudotranslation | Split/Merge | Bilingual Export| Show/Hide 100% | Transcheck/Revisions | Swap Source/Target
D 1| P! ] P p! 9! g P B 9!

A warning appears:

-

=

~ -

@*% File with unhidden 100% matches already exists. Do you want to overwrite it?

J

Mo

6. Click Yes to overwrite the files. Click No to skip the files.

A summary appears. The hidden.txml files are overwritten.
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SUMMARY

Total:

Processed:
warnings:
Errors:

Transcheck

The Transcheck option allows you to check the translated content for missing tags, empty target,

numbers, untranslated segments, and/or terminology.

To transcheck TXML files:

1. Open Wordfast Pro 3 and click [ﬁ‘
The PM perspective appears.

2. Click Transcheck.
The Transcheck window appears.
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Zem =0

| AnaLyzel Extract Frequentsl Populate Frequentsl Cl.eanupl Pseudotranslation SpI.me.ergeI Bilingual Export | Show/Hide100%| Transcheck/Revisions| Swap Source/Target

Segment Changes/Transcheck Report Options

[ [ Export Mot 5 t Chal Ti heck
-0 Lo @e -2 [ port Notes ” cgment ngs” ransehec [] Add Notes column to Report

File name Extension Size Select desired check

# Docx_DE-DE.docebml el 146 TU Select/Deselect All

F Ultimate_Terminclogy_2_DE_ teml 30TU Partial Check Configure

4 Ultimate_Terminclogy_DE.te teml 22TU Empty target Check
[¥] Numerical Check Configure
Tag Check
[7] Forbidden Characters Check Configure
[¥] Punctuations Check Configure
[#] Untranslatable Check Configure
Copled Source Check Configure

ax Length Check

rst word capitalization Check

dited Exact Match Check

Unedited Fuzzy Match Check

Source Consistency Check

[#] Target Consistency Check

[¥] Terminology Check Configure
Blacklist check

Glossary list | Blacklist

Select desired glossary

Select Glossary: Browse...

Glossary list preference

[T Glossary Name  Source Target Type
[7]  Ultimate_Ter... English (U..  German (G.. Local

3. Click @ to browse and select files from a folder. To add multiple files, press the Ctrl key and
select the files.
OR

Click “© to add an entire folder. Once a folder is selected, the following message appears.

@ Do you want to add files from subfolders?

Click Yes to add files recursively. This ensures that all files within a folder, including the files in
the sub folders are added.

The files appear. Files are selected by default when added.
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2 PM

=

O

| Ana\yzel Extract Fraquentsl Populate Frequem:sl CIEanupI Pseudotranslation Spl\thergeI Bilingual Export | Show/Hide100%| Transcheck/Revisions| Swap Source/Target

) OQ@ 8 [ Export Notes ”Segment(hanges” Transcheck

Segment Changes/Transcheck Report Options

[7] Add Motes column to Report

rst word capitalization Check
dited Exact Match Check
Unedited Fuzzy Match Check
Source Consistency Check
[#] Target Consistency Check

File name Extension Size Select desired check

# Docx_DE-DE.doccbmml el 146 TU Select/Deselect All

= Ultimate_Terminclogy_2_DE_ teml 30TU Partial Check Configure

## Ultimate_Terminclogy_DEtc ternl 227U Empty target Check
[¥] Numerical Check Configure
[#] Tag Check
[7] Forbidden Characters Check Configure
[¥] Punctuations Check Configure
[#] Untranslatable Check Configure
Copled Source Check Configure
ax Length Check

[¥] Terminology Check Configure

Blacklist check

Glossary list | Blacklist

Select desired glossary

Select Glossary:

[l Glossary Name  Source Target
y g
[7]  Ultimate_Ter... English (U...  German (G...

v list preference
Type
Local

Note: You can check 20 files at a time using Wordfast Pro 3 in Demo mode. If you want to

check more than 20 files, you will need to purchase the Wordfast Pro 3 license from

www.wordfast.com.

Under Segment Changes/Transcheck Report options, select Add Notes column to report

to add notes added to the segment in the TXML file.

Select the following Transcheck options, if required. To configure individual Transcheck

options, go to Configuring Transcheck.

Select

to check...

Partial Check

the character count between the source and
target segments. Go to Edit > Preferences >
Translations >Transcheck> Partial or click
Configure to enter the minimum and maximum %

of allowed character count for the target segment.

Empty target Check

for empty target segments.

Numerical Check

if the numerals in the source segment match the
target segment. The numbers with hyphens will
be read as two separate numbers. Click
Configure to set the option in Preferences.

Tag Check

for missing tags in the target segments.

Forbidden Characters

check

check if the target segment includes forbidden

characters. Go to Edit > Preferences >
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Select

to check...

Translations >Transcheck> Forbidden
Characters or click Configure to add the
forbidden characters that should not be included

in the target segment.

Punctuations Check

for consistency in punctuation between source
and target segments. Go to Edit > Preferences >
Translations >Transcheck> Punctuations or
click Configure to add the punctuation marks that

should not be included in the target segment

Untranslatable Check

if the untranslatable content in source and target
segments is consistent. Go to Edit > Preferences
> Translations >Transcheck>Untranslatable or
click Configure to add untranslatable text that

must be retained in the target segment.

Copied Source Check

if the source segment has been copied to the

target segment.

Max Length Check

if the segment exceeds the maximum number of

allowable characters (length).

First word

capitalization Check

if the first word of each segment is capitalized.

Edited Exact match
Check

if any exact match segments from the TM have
been edited.

Unedited Fuzzy
Match Check

if any fuzzy match segments from the TM have

been left unedited.

Source Consistency
Check

consistency between source segments if the

target is repeated.

Target Consistency
Check

consistency between target segments if the

source is repeated.

Terminology Check

if the terms in the source segment are translated

correctly based on the glossary.

Blacklist check

if any terms in the translation are blacklisted.

If Terminology Check is enabled, a glossary must be selected. To select a glossary:
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8.

Click the Glossary list tab. Select one or more glossaries from the list of glossaries.

Glossary list Blacklistl

Select Glossary:

Select desired glossary

Glossary list preference

Browse...

TMA url

oM O

Glossary Mame

glossary_Centr...

Ultirate_Ter...

Source Target

English (U...  German (G...
English (U...  German (G..
English (U...  German (G...

Type
Local
Local

Local

To create or add another glossary, click Glossary list preference to go to Preferences.

-
() Preferences (Filtered)

type filter text

4 General
Memory Preferences
4 Translations
a Terminology
Blacklist
Glossary List
Glossary Priority
a Translation Memory
TM List
TM Priority

Glossary List

Add Glossary(ies) and select Glossary(ies) to use for this project

Active  Glossary Name

7l Ultimate_Terminol...
I3 TM url
= glossary_Centraliza...

Source
EN-US
EN-US
EN-US

Target
DE-DE
DE-DE
DE-DE

Type
Local
Local

Local

Read-Only

v

Create
Add
Edit
Remove
Import

Export

4

Glossary Properties

Location: Ch\Users\cjacques@egsolutions.comh.wf_workspace\glossariesig_1

Source Language: English (United States)

Target Language: German (Germany)

Term Count: 27

’ Restore Defaults] ’ Apply ]

ok ||

Cancel

If Blacklist check is enabled, a blacklist must be selected. To select a blacklist:

Click the Blacklist tab and select a blacklist from the list.

87



Wordfast User Guide

10.

OR

Click Blacklist List Preferences to browse to a blacklist.

Glossary list | Blacklist

Select desired blacklist
Blacklist List Preferences

Blacklist Name Target
BlackList.be German
[] blacklist_en.bd German (Ger...
[ en-de-Blacklist German (Ger...
[ gl-projdird9.translations.com-Bla..  German (Ger...

If the TXML language and glossary language do not match, the following dialog box appears:
Error Iﬁ

Selected TEML language and Glossary language do not match for Terminalogy
Check.
Please select matching language pair glossary from the list,

L -

Select the correct TXML language and glossary language match from the list.
Click Transcheck.
The TransCheck Error Report appears. A summary of the report is at the top, followed by a

summary of the files in the report. An example is shown below.
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TransCheck Error Report

Report Summary (1 file)

Total Number of Errors
G:\Christine\test files\common terms en de.xlsx.txml 3
--> Target Consistency Check
common_terms_en_de.xIsx.txml
@ TransCheck . 3Fmors |
# Numerical Check 1
# Edited Exact Check 2
¥ sourceconsistency 0
¥ targetconsistency 0
ical Check
Segment 1D_Blockip_____________Source | Target | Notes | Comment|
Number
11 10:1 Sheet3 sheetfsheetd mismatch in
target: 3.
~Go to File Summary
~~Go to Report Summary
—Edited Exact Check
Segment 1D_Blockip_____________Source | Target | Notes | Comment|
Segment
. . . 5 . . contains
2 1:1 English EnglishEnglishEnglishEnglishEnglishEnglish edited exact
match.
Segment
. o contains
5 4:1 entgegennehmen entgegennehmenthisis the wany edited exact
match.

~Go to File Summary
~~Go to Report SLIITIITIB!’!

—sourceconsistency

Segment ID_Blocktb _____________Sowrce | Target | Notes | Comment |

No errors reported.

~Go to File Summary
~~Go to Report Summary

—targetconsi

Segment 1D blockc ID . Sowce | Target | Notes | Comment |

No errors reported.

~Go to File Summary
~~Go to Report Summary

TransCheck Consistency Report (Targets)

Target Consistency Check

comman_terms_en_de.x

Sheetl Sheetl
Isx.txml
commen_terms_en_de.x 10 911 Sheet? sheetll2
Isx.txml
commen_terms_en_de.x 1 1001 ISheet3 sheetfll3sheet3
Isx.txml

~~Go to Report Summary

Note: The TransCheck Error Report is saved automatically as an html file in the same folder
as the TXML file, with the following prefix: TranscheckError_date-time.html.

Note: The Unedited Fuzzy Check report includes the score for the segment. An example is
shown below.

TransCheck Error Report

Demo-Sample-Engl.docx.txml

Unedited Fuzzy Check

{1}{ut1}{2}System testing is performed on {1}Die Priifung des Systems wird auf dem g

Segment
the entire system in the context of a Functio esamten System in Zusammenhang mit eine contains
1 0:1 nal Requirement Specification(s) (FRS) and/ r Funktionalen Anforderungsspezifikation(e 99 unedited
or a System Requirement Specification (SR n) (FRS) und/oder einer Systemanforderung fuzzy
S). s-Spezifikation (SRS) durchgefiihrt. match.
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EXPORT NOTES
The Export Notes function allows you to export notes in a separate Word file.
To export notes as a Word file, click Export Notes.

The notes are exported in a Word table. By default, the notes are saved in the same folder as the
TXML file.

An example of exported notes is given below.

ID | Source Target Type | Notes Creator ID | Date
2 | INTERNET INTERNETSICHERHEIT | text this is a note | cjacques Mon Nov
SECURITY 04
11:47:38
MST 2013
7 | A personal Eine Personal Firewall text another note | cjacques Mon Nov
firewall is an isteineAnwendung, welche 04
application den Netzwerkverkehrzu und 11:53:30
which controls | vom Computer steuert. Auf MST 2013
network traffic | einerSicherheitsrichtliniebas
to and from a icrendeKommunikationwird
computer, zugelassenoderverweigert.
permitting or
denying
communications
based on a
security policy.

SEGMENT CHANGES REPORT

The Segment Changes report enables you to export segment changes in a separate TXML file.
To generate a Segment Changes report, click Segment Changes on the Transcheck tab..

The following message appears:

Transcheck L . Iﬁ

Export completed successfully with no warnings or errors,

If there are no segment changes, the following message appears:
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i '
£ PM Plug-in S

b Export completed successfully with no warnings or errors. Report is not generated for
" files without segment changes,

[ ok || <<Detils

File(s) without segment changes:
File: Deme-Sample-Eng2. doc.tuml.swapped tonl
File: Derne-5ample-Engl.dec.taml
File: Centralization of Localizationl.doc teml

By default the report is saved in the same folder as the TXML files.

A sample report appears below.

Demo_Glossary_en-de.txt.txml

Source revision

PERSONAL FIREWALLs
PERSONAL FIREWALLs PERSONAL FIREWALLs ,

- text - Note - cjacques
PERSONAL FIREWALLsS PERSONAL FIREWALLs this is a ~ Mon Nov 11 13:02:14

2 N/ o o | Mon Nov 11
PERSONAL FIREWALLS change this is a change thisis a . o
# change this is ancther change Clacques 12-53(-]11% MST MST 2013

Swap Source/Target

The Swap Source/Target option allows you to swap source with target or vice versa.

To swap source/target:

)
1. Open Wordfast Pro 3 and click li’_‘
The PM perspective appears.
2. Click Swap Source/Target.

The Swap Source/Target window appears.
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2 =0
| Ana\yzel Extract Frequem'sl Populate Frequem'sl Cleanupl Pseudotraﬂslationl Spl\thergeI Bilingual Export | Show/Hide 100% | Transcheck/Revisions| Swap Source/Target
E © e = Swap Source/Target

File name Extension Size

3. Click '@ to browse and select files from a folder. To add multiple files, press the Ctrl key and

select the files.
OR

Click ~© to add an entire folder. Once a folder is selected, the following message appears.

il ™

&% Do you want to add files from subfolders?

= J[ e ]|

Click Yes to add files recursively. This ensures that all files within a folder, including the files in
the sub folders are added.
The files appear. Files are selected by default when added.

2 =5
| Ana\yzel Extract Fraquem'sl Populate Frequem'sl Cleanupl Pseudotraﬂslationl Spl\t..fl‘v‘lergel Bilingual Exportl Show/Hide100% | Transcheck/Revisions| Swap Source/Target
2 0© @ 3 Swap Source/Target
File name Extension Size
% Ultimate_Terminclogy_2_ taml 30TU
# Ultimate_TM_DE-DE.bet.ts bl 7TU
% Ultimate_TM - Copy_DE.t baml 20TU
[#] # Ultimate_TM_DE.bet.teml beml 34TU

Note: You can swap up to 20 files at a time using Wordfast Pro 3 in Demo mode. If you want
to swap more than 20 files, you will need to purchase the Wordfast Pro 3 license from
www.wordfast.com.

4. Click Swap Source/Target.
A summary appears. New TXML file(s) with the suffix .swapped.txml is saved at the same

location as the source TXML file(s).
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Warnings and errors

===

SUMMARY

Total: 23
Processed: 23
warnings: o
Errors: o

Close
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TXML EDITOR MENU OPTIONS

The Wordfast Pro 3 basic menu options are as follows:

T
D

il
o Edit

e Translation Memory

e Terminology
e Window
e Help

File

The options in the File menu are as follows:

Use

to...

Create Project...

create a new project.

Open Project...
(Ctrl+Shift+P)

open an existing project.

Open File (Ctrl+O)

open a new file.

Open in New
Window

open a new file in a new Wordfast Pro 3 window.

Close (Ctrl+W)

close the currently open file. If there are unsaved
changes, a warning message appears asking if you

want to save the changes before closing.

Close All
(Ctrl+Shift+W)

close all open files. If there are any unsaved changes,
a warning message appears asking if you want to

save the changes before closing.

Save (Ctrl+S)

save the currently open file.

Save Translated
File (Ctrl+Alt+S)

save PPT, XLS or DOC files.

Note: This menu option is activated only when PPT,
XLS or DOC files are saved.

Save As... save and rename the currently open file.
Save All save all the currently open files.
(Ctrl+Shift+S)

Print (Ctrl+P)

print the file that is currently open.

Properties

view information related to the currently open file,
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Use to...
such as the original file format.

Exit (Alt+Shift+X) exit Wordfast Pro 3. If there are any files open with
unsaved changes, a warning message appears
asking if you want to save the changes before exiting.

Edit

The options in the Edit menu are as follows:

Use

to...

Undo (Ctrl+2)

undo most recently entered text or performed

function.

Redo (Ctrl+Y)

redo most recently deleted text or re-perform undone
function.

Cut (Ctrl+X)

cut the selected text. This action can be performed

only in the target segment.

Copy (Ctrl+C)

copy the selected text.

Paste (Ctrl+V)

paste the copied text at the location of your cursor.
This action can be performed only in the target

segment.

Select All (Ctrl+A)

select all the text in the main Translation window.

Find/Replace
(Ctrl+F)

search the current file for text and replace that text
with another text. This action can be performed only

in the target segment.

Spell Check (F7)

check spelling.

Preferences... set translation, translation memory, penalties and
(F9) terminology preferences.

Show Whitespace show or hide whitespace characters.

Characters

(Ctrl+Shift+8)

Insert LTR Mark

insert Left To Right mark for languages that use left

to right script.

Insert RTL Mark

insert Right To Left mark for languages that use right

to left script.
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Use to...

Clear Target clear the text in the target segment.
Segment

(Ctrl+Alt+X)

Clear All Target
Segments
(Alt+Shift+Delete)

clear the text in all the target segments

Edit Source

edit the source segment.

Revert to original

source

revert any edits made to the source segment.

Copy Source
(Alt+Insert)

copy the source from the current segment into the

target segment.

Copy All Sources
(Ctrl+Alt+Insert)

copy all source content to the target for all segments.

Expand Segment
(Alt+PageDown)

combine the currently selected source segment with

the next segment.

Note: This function can be accomplished only with
segments in the same paragraph. Segments that
have a paragraph break between them cannot be

combined.

Shrink Segment
(Alt+PageUp)

split the source segment into two segments, at the

location of the cursor.

Remove All Tags

remove all tags in the document

Copy All Tags

copy all tags in the document

Remove Tags in

current segment

(Ctrl+Shift+V)

remove tags in the current segment

Copy Tags in
current segment
(Ctrl+Shift+A)

copy tags from the source to the target segment.

Previous Tag

select the previous tag in the source segment. The

(Alt+Shift+Left) selected tag will be highlighted in red by default.
Copy Tag copy the currently selected tag into the target
(Alt+Shift+Down)

Next Tag select the next tag in the source segment. The
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Use to...

(Alt+Shift+Right) selected tag will be highlighted in red by default.
Edit Note... edit a note for a particular segment.
(Alt+Shift+E)

Delete Note delete a note added for a particular segment.
(Alt+Shift+D)

Add Note... add a note for a particular segment.
(Alt+Shift+N)

Last Modified

Segment

(Shift+F5)

navigate to the last modified segment.

Go To Segment
(Ctrl+G)

navigate to a specific segment.

Translation

Memory

The options in the Translation Memory menu are as follows:

Use to...
New/Select TM create or select a translation memory.
(Ctrl+Shift+N)

Machine Translation

translate a segment using machine translation

software.

Retrieve Selected Tu
(Alt+F12)

copy the TM lookup target segment into the file
target segment.

Leverage Previous Tu
(Alt+Left)

leverage the previous target segment.

Leverage Next Tu
(Alt+Right)

leverage the next target segment.

Next Segment
(Alt+Down)

navigate to the next segment. This action
automatically saves the segment to the TM, if

you have edited the translation.

Previous Segment
(Alt+Up)

navigate to the previous segment. This action
automatically saves the segment to the TM, if

you have edited the translation.

Current Segment

Leverage (Alt+ -)

leverage the TM for the current source segment.
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Use to...

Translate Until Fuzzy translate the source segments until there is a
(Ctrl+Alt+F) fuzzy match.

Translate Until No translate the source segments until there is no
Match match.

(Ctrl+Shift+PageDown)

Translate All translate all source segments.
(Ctrl+Shift+End)

Confirm All confirm all unconfirmed segments.
Unconfirm All unconfirm all confirmed segments.
Confirm/Unconfirm confirm or unconfirm a segment.

(Alt+Enter)

Commit current save the current segment to the TM.

segment to TM

(Alt+End)

Commit all segments save all the translated segments to the TM and

to T™M close the file. This action is typically carried out

(Ctrl+Alt+End) when you have completed translation.

TM Lookup look up the selected source text in the translation

(Crtl+Shift+T) memory. This action leverages all segments that
include that text.

Analyze analyze the file for translation against a TM to
leverage reusable content and pre-translate
content.

Transcheck verify target segments and view warning

(Ctrl+Shift+Q) messages about missing or incorrect text or
variables.

Terminology

The options in the Terminology menu are as follows:

Use to...

New/Select Glossary create or select a glossary.
(Alt+N)

Add Term (Ctrl+Alt+T) add a term to the glossary.
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Use

to...

Previous Term (Ctrl+Alt+8)

navigate to the previous term in the source

segments.

Copy Term (Ctrl+Alt+0)

copy the selected term.

Next Term (Ctrl+Alt+9)

navigate to the next term in the source

segments.

Run/Stop Term Highlighting
(Ctrl+F5)

toggle between highlighting terms in entire
TXML file or only segment in translation
when Stopped (terms will still be highlighted

for the currently selected segment)s).

Edit modify the glossary.

Import import a glossary to the open project.

Export export a glossary to a location, either on
your computer or a common server.

Edit Blacklist modify the blacklist.

Window

The options in the Window menu are as follows:

Use to...

New Window

open a new Wordfast Pro 3 window.

Show View

preview a file in Word, HTML in a web browser,
view notes and the source context. This option
also allows you to add or remove the TXML
Attributes, Segment Changes, TXML Context,
Outline and TM Lookup tabs.

Toggle Toolbar

hide or view the toolbar.

Help

The options in the Help menu are as follows:

Use to...

Online Help (F1)

view the Wordfast Pro 3 help.

Bug Report...

view or send the error log.

Check for a new

version

find and install new versions.
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Use

to...

Wordfast Pro 3
Dictionary Updates

update dictionaries that can be used during

translation.

Shortcut List...
(Ctrl+Shift+L)

view all Wordfast Pro 3 functions and keyboard
shortcuts.

License Management

complete activation of Wordfast Pro 3 and

manage license.

About Wordfast Pro 3

view plug-in and configuration details of Wordfast
Pro 3.
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MANAGING PROJECTS

Translation projects can be managed both by project managers and translators. Managing a project
includes the following tasks:

e Creating or opening a project

e Creating or opening a translation memory

e Importing and exporting terminology lists

e Defining penalties

e Defining color codes

e Enabling spell check

e Translating in a project

e Deleting a project

Creating or opening a project

In Wordfast Pro 3, it is necessary to create a project before translating a file. You can open a TXML
file for translation only if a project is created or opened. The project is a working environment that
defines settings for the source and target language, translation memory, glossary, and other user
information. Find below the procedures for the following tasks:

e Creating a project

e Opening a project

Creating a project

To create a project:

=

1. Open Wordfast Pro 3 and click ‘L:,'.
The TXML perspective appears.

2. Click File > Create Project.

The Create Project dialog box appears.
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Create Project I&
Project name: |
Source Language:  English (United 5tates) -
Target Language:  German (Germany) -
OK ] l Cancel

3. Enter a unigue Project name.
Note: A unique project name enables differentiation. Naming the project according to the
client name is a good practice. If a unique name is not given, an error message appears at the
bottom of the dialog box.

4. Select Source and Target Language.
Note: It is important to select the correct source and target languages. If either of them is
incorrect, Wordfast Pro 3 will not allow you to open files for translation. The languages that
you provide now will be the default language selection for all project files.

5. Click OK.
The Open Project dialog box appears. The project name appears in the Project List and the

project properties appear at the bottom of the dialog box.
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Open Project Iﬁ

Open existing project or create new one

You need to specify source and target language of a project. Languages that you provide
now will be used later as a default value for all project files.

Project List

Marme

default_en_US-de DE Delete

Test
Rename

=

Preferences

Project Properties
Project Mame: Test
Location: ChUsersh\cjacques@egsolutions.com’wf_workspace\Test\project.:
Source Language: English (United States)

Target Language: German (Germany)

0K ] [ Cancel

6. Select project name and click OK.

The Preferences (Filtered) dialog box appears.
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Preferences (Filtered)

[ 1 ot
type filter text TM List -
4 General
Memory Preferences Add TM(s) and select TM(s) to use for this project
4 Translations
4 Terminclogy Active  TM Name Source Target Type Read-Only
Blacklist el Ultirate_TM. bt EN-US DE-DE Local T
Glossary List
Glossary Priority
4 Translation Memory
TM Priority

Export TM

TM Properties

Location: C\Christine\test files\Ultimate'\Ultimate_TM.bd
Source Language: English (United States)
Target Language: German (Germany)

TU Count: 22

’ Restore Defaults] ’ Apply ]

| ok

[ Cancel

The Preferences (Filtered ) dialog box is used for the following tasks:

e Selecting translation memory settings. Go to Selecting translation memory settings for
more information.

e Creating or opening translation memory. Go to Creating or opening translation memory for
more information.

e Importing, exporting, adding, editing, and deleting terms. Go to Importing and exporting
glossaries and Working with glossaries for more information.

o Defining penalties. Go to Defining penalties for more information.

e Defining color codes. Go to Defining color codes for more information.

¢ Enabling spell check. Go to Enabling spell check for more information.

Opening a project
To open a project:

2z
=

1. Open Wordfast Pro 3 and click =]
The TXML perspective appears.

2. Click File > Open Project.
The Open Project dialog box appears. The project names appear in the Project list and the

project properties appear at the bottom of the dialog box.
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3. Select a project name and click OK.
The Wordfast Pro 3 screen appears with the project name on the title bar and the source and

target languages at the bottom of the screen.

default_en_US-de_DE - Wordfast Pro 3 =  project I | (5],
File Edit Translation Memory Terminology Wi name '
& |B-E- T | o | %]
& = B | oF Outline % =
An outline is not available.
=
%" TM Lookup 2 | £ TXML Context| .| Motes| [ Segment Changes [ TXML Attributes = O
WEY: Diff Highlight { Find In Sourca] { Find In Target I I Clear
0] Source Target ‘TM MName |User Mame |DatafT|ma
Source and - N
Target
[en_US-de_DE] =3 language 11M pf 22M o

Creating or openinga TM

Translation memory (TM) is designed to provide maximum content re-use to and facilitate
collaboration between globally distributed localization resources. Translators can leverage reusable
content in two ways:
e Local TM: The local TM is located in your system and can only be accessed and updated by
you.

e Remote TM: The remote TM is located on a server that can be accessed by several
translators at the same time. The translators can leverage the available content and also
update the TM with new reusable content.
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Note: Generic users with only Read privilege cannot select the Read-Only checkbox in the TM List to

write to a remote TM. Generic Users with Read and Write privileges can select the Read-Only

checkbox in the TM List, and enable read/write privileges to the remote TM.

Find below the procedures for the following tasks:

e Selecting translation memory settings

e Creating alocal TM

e Adding a local TM

e Exporting a local TM

e Adding aremote TM

e Changing TM priority

SELECTING TRANSLATION MEMORY SETTINGS

To select translation memory settings:
1. Open Wordfast Pro 3 and click ' .
The TXML perspective appears.
2. Follow steps 1 to 6 from Creating a project.
OR
Click Translation Memory > New/Select TM.

The Preferences (Filtered) dialog box appears.
3. Inthe left pane, click Translation Memory.

The Translation Memory dialog box appears.
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Preferences (Filtered)

Iﬁlﬂh1

type filter text

a General
a Appearance
Colors and Fonts
Views
AutoSave
Connection Settings
Shortcut Keys
User Mame
a Spelling
Hunspell
Temp Files
a Translations
Auto-Propagation
Aute-Suggest
Colors
Filters
Machine Translation
PM Plug-in
Segmentation Settings

Translation Memory

[] Write unedited fuzzy and exact segments to a TM

[] Copy source on no match in editor

[] Perform TM Lockup autematically

Fuzzy threshold match in (%) 75 =
Analysis report settings
Calculate analysis report percentage by:
["11gnore translated segments from report

[T1gnore translated exact segments from report

Calculate Internal Fuzzy matches 75
["]Include Internal Fuzzy as TM Matches

When editing an existing TU:
) Add to TM by overwriting the existing TU

@ Add to TM; overwrite existing TU if attributes are identical (default)

) Add to TM; do not overwrite existing TU
' Do not add to TM

) Segments @ Words

TM Administration
Terminclogy
Transcheck

4| Translation Memory

Replaceables

[T Use Replaceables for higher TM matches

MNumber replacement

Penalties
TM List URL replacement
TM Prigrity Punctuation replacement

Ernail address

’ Restore Defaults ] [ Apply ]

[ ok || cance |

Select Write unedited fuzzy and exact matches to a TM, to write unedited fuzzy and exact
matches to a TM.

Note: This option creates a local TM that can be used on your desktop for local concordance
searching. In this local TM, Machine Translated and fuzzy matches appear as 100% matches.
Therefore, it is suggested that a new local TM be created for this purpose.

Select Copy source on no match in editor checkbox, to copy the source to the target
segment, if there is no match when the TM is leveraged.

Select Perform TM Lookup automatically, when navigating from one segment to the other.
Warning: Automatic TM lookup may affect system performance.

Select the percentage that should be calculated for such segments.
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8. Enter the Fuzzy Match Threshold in (%).
Note: This value signifies the TM leverage percentage limit for a fuzzy match. For example, if
you enter a value of 75%, the tool will mark all the translations which are leveraged below
75% match as a 'No match' segment.
9. Select the Analysis report settings:
Select to...
Calculate analysis show either % Segments or % Words based on this
report percentage by selection as shown in the example below. Refer to
options: Segment or Analyzing files.
Words.
Ignore translated ignore translated segments.
segments from report
Ignore translated ignore exact segments.
exact segments from
report
Calculate Internal calculate internal fuzzy matches in source files. For
fuzzy matches example, if there is a partial repetition of segments in
checkbox a source file, it will be calculated as an internal fuzzy
match.
Include Internal Fuzzy | include internal repetitions as a TM match.
matches as TM
Matches
10. Select a condition to be followed when editing an existing Translation Unit. The options are as
follows:
Select to...
Add to TM by overwrite the existing translation unit.

overwriting the existing
TU

Add TM; overwrite
existing TU if attributes

are identical (default)

overwrite the existing translation unit only if custom
attributes for new and existing TU are identical. This

option is selected by default.

Add to TM: do not

overwrite existing TU

add to translation memory and not overwrite existing
TU
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Select to...

Do not add to TM not update the TM.

11. Select Use Replaceables for higher TM matches checkbox to replace the selected terms in
the translation with terms from the selected TM.
Note: Selecting this option selects all suboptions by default. Select the checkbox to clear it, for

the terms you do not want to select for replacement from the TM.

Select to...

Number replacement consider all numbers appearing in the source as a
100% match. All decimals and mathematical
notifications are considered numbers. Alphanumeric
values are not considered numbers, for example,
562HH.

URL replacement consider all URLs appearing in the source as a
100% match.

Punctuation consider all punctuation appearing in the source as a
replacement 100% match.
Email address consider all email addresses appearing in the source

as a 100% match.

12. Click OK.

The translation memory properties for the project are set up.

CREATING A LOCAL TM

To create a local TM:

1. Follow steps 1 to 2 from section Selecting translation memory settings.

2. Inthe left pane, select Translation Memory > TM List.

The Translation Memory - TM List dialog box appears.
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Preferences (Filtered)

[ 1 ot
type filter text TM List -
4 General
Memory Preferences Add TM(s) and select TM(s) to use for this project
4 Translations
4 Terminclogy Active  TM Name Source Target Type Read-Only
Blacklist el Ultirate_TM. bt EN-US DE-DE Local T
Glossary List
Glossary Priority
4 Translation Memory
TM Priority

Export TM

TM Properties

Location: C\Christine\test files\Ultimate'\Ultimate_TM.bd
Source Language: English (United States)
Target Language: German (Germany)

TU Count: 22

’ Restore Defaults] ’ Apply ]

’ QK [ Cancel

3. Click Create TM.
The Create Local TM dialog box appears.

( Create TM ﬁw

Local T

Location: | [C\Christing\test files\Ultimate\ Ultimate_T Browse...

Local TM Properties
Symbelic name:  Ultimate TM2014. bt

Source Language: English (United States) -

Target Language: German (Germany) -

| ok || cancel

4. Enter or browse the location for the local TM.

5. Enter a file name for the new local TM and click Save.
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6. Enter a Symbolic name for the Local TM.
Note: Ensure that the name is unique and easily recognizable. If a unique name is not given,
an error message appears at the bottom of the dialog box.

7. Select Source and Target Locale.
Note: The default source and target languages are the same as the currently open project.
Ensure that the selected TM and project have the same language pair assigned. If either of
them is incorrect, the TM will not be leveraged in the project.

8. Click OK.
The newly created local TM name appears in the TM List and the properties appear at the

bottom of the dialog box.

Preferences (Filtered) l = |
type filter text TM List -
a4 General
Memory Preferences Add TM(s) and select TM(s) te use for this project
4 Translations
4 Terminology Active  TM Name Source Target Type Read-Only
Blacklist =l Ultimate_Th.bt EM-LS DE-DE Local 7
Glossary List W Utimate TM20146¢  EN-US  DEDE  Local T el
Glossary Priority Edit TM
a Translation Memaory
TM Priority
Export TM
TM Properties
Location:
Source Language:
Target Language:
TU Count:
’Restore Defaults] ’ Apply ]
’ OK ] ’ Cancel ]
4

9. Select the Active check box to use the newly created local TM during translation.
10. Select Read-Only check box if you do not want to update the local TM. (Optional)
11. Click OK.

A new local TM is created for the project.

ADDING A LOCAL TM

To add a local TM:
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Follow steps 1 to 2 from section Creating a local TM.
2. Click Add TM.
The Add Local TM dialog box appears.

[ AddT™ e |

Local TM | WFSerser | TM Server

Location: Browse...

Lacal TM Properties

Symbolic name:
Source Language: | English (United States)

Target Language: | German (Germany]

OK ] ’ Cancel

3. Enter or browse to the location of the local TM, and select the TM format from the drop-down

list. In the example below, the selected format is TMX.

Local TM File - ) i |

Ou | . # My Passport (G:) » Christine » testfiles » Ultimate » - | 4,|| Search Ultimate Pl
Organize = MNew folder =~ [ @l
S Favorites MName Date modified Type

Bl Desktop || Ultimate_TM.tet.tmx 9/5/2014 3:01 PM TMX File
4 Downloads . Ultimate_TM 3/18/2014 10:33 AM  File folder

m

.
= Recent Places

= Libraries Select a file to
preview.
@ Documents |4
J? Music
(=] Pictures
=) Subversion

E Videos

v |4 [l | 3

- [Tlanslat'mn Memuory eXchange ']

Local TM
Translation Memory eXchange |

File name:
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4. Select alocal TM file and click Open.
Note: Ensure that the correct local TM is selected. The local TM file must have a correct
header, which typically includes the creation date, user ID, source and target language, and
so on. If an error occurs, please log in to the Wordfast Pro 3 support hotline at

www.wordfast.com.

5. Follow steps 6 to 10 from section Creating a Local TM.
An existing local TM is selected for the project, and appears in the TM List.

EXPORTING A LOCAL TM

To export a local TM:
1. Open Wordfast Pro 3 and click .
The TXML perspective appears.
2. Click Translation Memory > New/Select TM.
The Preferences (Filtered) dialog box appears.
In the left pane, click Translation Memory > TM List.
4. Select alocal TM and click Export TM.
The Export Local TM dialog box appears.

Export Local TM [

Local TM: | Ultimate_Th.txt -

Export type: [Translation Memory eXchange T]

Files Browse...

ok || Cancel |

If required, select another TM from the drop-down list.
Select the Export Type format of the TM.
Note: You can either choose the default Wordfast Pro 3 TM format or TMX format.

7. Browse to the location where you want to save the exported TM and provide a file name.
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8. Click OK.
The TM is exported to the specified location in the chosen format.

( Complete I&w

Export to TMX finished

Total local TUs: 160

Total exported: 159

Languages in TM: EM-US5, DE-DE

ADDING A REMOTE TM TO WFSERVER

To add a remote TM to WFServer:

1. Follow steps 1 to 2 from section Selecting translation memory settings.

2. Inthe left pane, select Translation Memory > TM List.
The Translation Memory - TM List dialog box appears.
3. Click Add TM.
The Add TM dialog box appears.
4. Click the WFServer tab.
The WFServer options appear.
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[ AddTM =S|

Local TM | WFSerser | TM Server

LIRL: Test... |

Remote TM Properties

Symbaolic Name:
Address:

Port:

Account Mame:
Account Password:
Workgroup ID:

Search Depth: 200

Timecut Properties (milliseconds)

Connection Timeout; 15000

Short Timeout: 15000
Long Timeout: 45000
TM Cleanup

Use Th Password:

Ok ] | Cancel

Enter the remote TM URL.

The remote TM information is populated automatically when the username, password and
Project Short Code are contained within the URL string.

Alternatively, enter each of the remote TM properties.

The remote TM URL is populated automatically.

Note: The remote TM URL and login details are provided to you by the client, if they are using
a Wordfast TM server.

After entering all remote TM information, click Test.

Connection to the remote TM is established and a message appears.

Modify the Symbolic name for the remote TM, if required.

Note: The default symbolic name is a combination of the user name, address and port details.
Enter Workgroup ID and Search Depth. (Optional)

Note: The Workgroup ID is a 10 digit number and is provided to you by the Wordfast Pro 3
administrator. If a Workgroup ID is not entered, you can only read from the remote TM. The

Workgroup ID is required if you need to update the remote TM.
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10.

Ensure that the user name is unique and easily recognizable.
Search depth signifies the number of results that can be viewed for a particular search. For
example, if you are looking for segments containing the word "hotel", only the first 200

segments in the remote TM containing that word will appear.

Enter Timeout Properties.

There are three types of timeouts:

e Connection Timeout: controls the connection or disconnection timeout.

e Short Timeout: controls commands that are expected to be completed immediately

e Long Timeout: controls commands that get serialized in the server's TM queue and

possibly take a long time to complete: searches, updates, concordance searches and

SO on.

Select Use TM Admin Password to provide password to clean up target content and update
the TM.

The example below shows the reminder that appears when the mouse is pointed to the

password properties.

-

LS

Add TM

==

Local TM | WFSerser | TM Server

URL:

Remote TM Properties

Symbolic Name:
Address:

Port:

Account Mame:
Account Password:
Workgroup ID:

Search Depth: 200

Tirneout Properties (milliseconds)

Connection Timeout: 15000

Short Timeout: 15000
Leng Timeout: 45000
TM Cleanup

Test...

[] Use TM Password:

[ TM Adrnin Password is required to perform administrative tasks on WFServer T I

Cancel ]

A

Note: The password will be provided to you if you have Project Manager role access rights.
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Find below a possible setup for a remote TM.

[ AddTM =S|

Local TM | WFSerser | TM Server

Remote TM Properties

Symbolic Name: example_enus_dede_tdc_exampletranslations.com
Address: exarnpletranslations.com

Port: 123

Account Mame: example_enus_dede_tdc

Account Password:  passwordl
Workgroup ID:
Search Depth: 200

Timecut Properties (milliseconds)

Connection Timeout: 15000

Short Timeout: 15000
Leng Timeout: 45000
TM Cleanup

URL: wifi/fexarmple_enus_dede tdc:passwordl @ exarmpletranslatior Test...

Use TM Password:  password?|

|| cancel

11. Click OK.

The newly created or added remote TM name appears in the TM List and the properties

appear at the bottom of the dialog box. An example appears below.

Click the TM List column name to view the list in ascending, descending or default order. If

any of the TMs are selected, then the list will be sorted based on selected and unselected

TMs.
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r g
Preferences (Filtered) l B |5
type filter text TM List -
a4 General
Memory Preferences Add TM(s) and select TM(s) to use for this project
4 Translations
4 Terminology Active  TM Mame Source Target Type Read-Cnly
Blacklist =l Ultimate_Th. bt EM-LS DE-DE Local 7
Glossary List M uerglprojdiddin..  N/A N/A GLIM ddd T
Glossary Priority Edit TM
a Translation Memory
TM Priority
Export TM
TM Properties
Location: wf://user:password@gl-projdird8 translations.com:5/
Source Language:
Target Language:
TU Count: N/A
’Restore Defaults] ’ Apply ]
[ oK l ’ Cancel ]

12. Select the Active check box, to use the new remote TM during translation.
13. Select the Read-Only check box, if you do not want to update the remote TM. (Optional)
14. Click OK.

A new or existing remote TM is created or opened for the project.

CHANGING TM PRIORITY

1. Click TM Priority under Translation Memory.

The Translation Memory - TM Priority dialog box appears.
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Preferences {Filtered) = @
type filter text TM Priority v
General
Mernory Preferences Select order of priority frorm active ThAs in Th List
Translations
Terminalagy T Name Source Target Th Type
Blacklist LocalThi_Dermo_DE.td EM-US DE-DE Local
Glossary List Remote_Th_enus_dede EM-US DE-DE GLTH
Glossany Priority
Translation Memory
ThA List
Th Pricrity
ot

Restaore Defaults W

Ok l | Cancel |

2. Click or to prioritize newly created or available local and remote TMs.

Note: Prioritizing TMs will ensure that the first TM in the list is leveraged first, followed by the

remaining TMs.

Importing and exporting glossaries

A glossary is a list of source terms and their preferred translations. For example, a terminology list

could include information as follows:

Source

Target

translation memory

mémoire de traduction

translation unit

unité de traduction

data transfer rate

taux de transfert de données

International Translators Federation

Fédération Internationale des

Traducteurs
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The glossary is stored as a tab-delimited list of source and target terms on your computer or a
common server. To use a glossary, you need to import it into Wordfast Pro 3. After completing a
translation project, you also have an option to add new terms and export the glossary to your

computer or a common server. Find below the procedures for the following tasks:

e |Importing a glossary

e Adding a remote glossary

e Editing a remote glossary

e Exporting a glossary

e Changing Glossary Priority

IMPORTING A GLOSSARY

To import a glossary:

1. Open Wordfast Pro 3 and click in‘

The TXML perspective appears.
2. Click Terminology > Import.

The Import Glossary dialog box appears.

|

Filetype: | Tab-delimited text file (*.ba) -

["] Treat first row as headings

@ Create new Glossary

(7 Import into existing Glossary

Owerwrite existing term

Cancel

3. Choose File type. You have two options:

e Tab delimited text file (.txt)

e Term Base eXchange (.tbx)
Enter or browse for the glossary.

Select checkbox to ensure that the first row of the glossary is viewed as headings.
Next, you have two options:

e Select Create new Glossary if you are importing the first terminology file for the
project.
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e Select Import into existing terminology, if you have already imported a glossary and
want to combine both the files.

Creating a new glossary
To create a new glossary:
1. Follow steps 1 to 4 from Importing a glossary.
2. Click Create new glossary.
3. Click OK.
The Create Glossary dialog box appears. The Symbolic Name will be populated based on the
imported glossary file name. The Source and Target Language Code will be populated based

on the language of the currently open project.

Create Glossary &J

Glossary Properties

Symbaolic Mame: |

Source Language:  English (United States) -

Target Language:  German (Germany) -

4. |If required, enter a different Symbolic name, Source Language Code, and Target
Language Code.

5. Click OK.
The terms from the local terminology list are imported and a new terminology file is created.

Import into existing glossary
To import a new glossary into an existing glossary:

1. Follow steps 1 to 4 from Importing a glossary.

2. Select Import into existing Glossary.

The Import into existing Glossary option is activated.
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Import Glossary

=

File type: ’Tab-delimited teut file (%)

7)

[] Treat first row as headings

(") Create new Glossary

@ Import inte existing Glossary

Import File:  ChUsershcjacquest Documents'\ Wordfastitest_docs),

Existing Glossary: ’ glossary_Centralization-DE_DE-DE

If term already exists: ’Gi.rerwrite existing term

| ok || cancel

Select the Existing Glossary for the open project.

In the If term already exists prompt, select an action to perform if there is an overlap

between the existing and new terminology list.

5. Click OK.
The Glossary import report dialog box appears. This describes the number of terms that will
be imported.

6. Click OK.

The new glossary is imported and the following message will appear:

-
) Glossary import

21 of 22 total terms have been successfully imported.

ADDING A REMOTE GLOSSARY
A glossary can be added using the following:

e Term Manager
e WEF Server

e Wordfast Anywhere

Term Manager

To add a glossary from Term Manager:
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=
1. Open Wordfast Pro 3 and click ‘1/'
The TXML perspective appears.

The Add Glossary dialog box appears.

2. Open the Terminology menu and click New/Select Glossary.
The Preferences - Glossary List appears.
[ @ Preferences (Fitered) = e |
type filter text Glossary List -
4 General
Memaory Preferences Add Glossary(ies) and select Glossary(ies) to use for this project
4 Translations
4 Terminology MActive  Glossary Name Read-Only
Blacklist [F. Demo_Glossary_en...
Glossary List
Glossary Priority Edit
4 Translation Memaory
TM Priori
"
Glossary Properties
Location:
Source Language:
Target Language:
Term Count:
’Restore Defaults] ’ Apply ]
[ 0K ] ’ Cancel ]
3. Click Add.
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Add Glossary

TMGR. | WFServer | Wordfast Anywhere
URL:

Remote Properties

Symbolic Name:
Address:
Username:
Password:

Project Short Codes:
Example: PRO000001, PRO000D00Z

Glossary Properties
Source Language: English (United States)

Target Language: German (Germany)

Synchronization Properties
Synchronize blacklist terms

[¥] Automatic Synchronization
Synchronize on Glossary Startup

Synchronize interval (seconds): 3600

o ]|

Cancel

A

4. Give the glossary a Symbolic Name and assign a Source and Target Language Code.

Enter the URL of the Term Manager instance.

The remote TMGR information is populated automatically, when the username, password and

Project Short Code are contained within the URL string.

Alternatively, enter each of the remote TM properties.

Option Description
URL Enter the Term Manager URL.
Username Enter the username to access Term Manager.

Password

Enter the corresponding password for the username.

Project Short Codes

Enter the Term Manager project shortcodes. If multiple
Project Short Codes are needed, separate them with a

comma.
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6. Select the Synchronization Properties.

Option Description

Synchronize synchronize blacklisted terms in Term Manager with TransStudio
blacklist terms: blacklist. Selected by default.

Automatic enable automatic synchronization with GlobalLink® Term Manager
Synchronization (TMGR) whenever a term is added or deleted. Selected by default.
Synchronize on enable Term Manager synchronization when the Glossary dialog
Glossary Startup: box is opened.

Note: TransStudio can connect to Term Manager versions running
4.3.1 or above. Version 4.3.1 supports read access only, and
read/write access is supported as of Version 4.5. Selected by

default.

Synchronize enter the interval for Term Manager synchronization.

interval (seconds):

Note: If the remote glossary was not set up to be synchronized, it can be synchronized from the
glossary.

7. Click Synchronize.

=

Index »  Source Target Description Creation Date Creation User
1 one eine Mar10, 2014 04:58 tester
2 source target Mar10, 2014 04:57 tester

4 i +

[en_US-de_DE] 13M of[23M [

default_en_US-de_DE - Wordfast Pro 3 o 0
File Edit Translation Memory Terminclogy Window Help
) B-3- | 1] | | |
% | E glossary_Centralization-DE [ tester_en-US_de-DE i3 = B || 5 outline &2 = B
: An outl t available.

When the glossary synchronization is complete, a confirmation message appears. A report

appears showing the number of terms added, updated or removed.

Synchronization Report ﬁ

Synchronization process has been finished

Regular Terms

Glossary Marme Added | Updated | Removed
tester_en-U5_de-DE 1 i] 0
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8. Click Test... to test the Term Manager connection status.

The following message appears when Wordfast successfully connects to the Term Manager

instance.

-

Test Status @

'.6-' Connection established successfully

9. Click OK.
10. Click OK on the Add Glossary dialog box.

The new glossary is added to the glossary list.

Preferences (Filtered) = @
type filter text Glossary List b
General
Mermory Preferences Add Glossang(ies) and select Glossany(ies) to use far this project
Translations
Terminalagy Active  Glossary Marme Source Target Type Read-Only Create
Blacklist v Dermo_Glossary_en.. EM-US DE-DE Local —_——
Glossary List TMGRL EM-US  FR-FR Remote | add |
Glossary Priority -m
Translation Memory
Th List Rermowve
ThA Priority —
Irmport
Export
Glassary Properties
Location:
Source Language Code:
Target Language Code:
Term Cournt:
| Restore Defaults | | Spply |
| oK | | Cancel |

Note: Wordfast can connect to Term Manager versions running 4.3.1 or above. Version 4.3.1

supports read access only, and read/write access is supported as of Version 4.5.
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WF Server

To add a glossary from WF Server:

1. Open Wordfast Pro 3 and click .
The TXML perspective appears.
2. Openthe Terminology menu and click New/Select Glossary.
The Preferences - Glossary List appears.
3. Click Add.
The Add Glossary dialog box appears.
4. Click the WFServer tab.
The WFServer details appear.

Add Glossary
TrAGR | WFServer | Wordfast Srpnchere

Symbolic name:

URL: Test..,
WEServer Properties
Sddress:

f

Port:
lsername:
Password:

Workgroup ID:

ok ||

Cancel

5. Give the glossary a Symbolic Name.

Enter the URL of the WFServer to autopopulate the WF Server properties
OR

Enter the Address, Port, Username, and Password for the WFServer to autopopulate the URL.

7. Enter the Workgroup ID.
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8. Click Test... to test the WFServer connection status.

The following message appears when Wordfast successfully connects to the WFServer.

-

Test Status

'.6.' Connection established successfully

-

=

9. Click OK on the Add Glossary dialog box.

The new glossary is added to the glossary list.

Wordfast Anywhere
To add a glossary from Wordfast Anywhere (WFA):

/

1. Open Wordfast Pro 3 and click ' =)
The TXML perspective appears.

2. Openthe Terminology menu and click New/Select Glossary.

The Preferences - Glossary List appears.
3. Click Add.

The Add Glossary dialog box appears.
4. Click the Wordfast Anywhere tab.

The Wordfast Anywhere details appear.
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i )

Add Glossary @

TrAGR | WEServer | Wordfast Srepnchere

Sytnbalic narme:
LIRL:

Workgroup ID:

Test

:

(0]8 ] | Cancel

5. Give the glossary a Symbolic Name.
Enter the URL of Wordfast Anywhere.
Enter Workgroup ID.
Note: The Workgroup ID is mandatory to connect to Wordfast Anywhere glossary. The
Workgroup ID can be found in the WFA TM details.
8. Click Test... to test the Wordfast Anywhere connection status.

The following message appears when Wordfast successfully connects to Wordfast Anywhere.

P )

Test Status @

'.6-' Connection established successfully

9. Click OK.
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10. Click OK on the Add Glossary dialog box.

The new glossary is added to the glossary list.

EDITING A REMOTE GLOSSARY

1. Open Wordfast Pro 3 and click ' .
The TXML perspective appears.

2. Open the Terminology menu and click Edit, then select the appropriate glossary.
The glossary appears.

3. Click Search to search through the glossary. Both Source and Target search options are
available.
Click Add to add a term to the glossary.

Click Synchronization to synchronize any added terms to the glossary.

Note: Wordfast can connect to Term Manager versions running 4.3.1 or above. Version 4.3.1 supports

read access only, and read/write access is supported as of Version 4.5.

EXPORTING A GLOSSARY

Local and remote glossaries can be exported, with the exception of Term Manager glossaries.

To export a glossary:
1. Open Wordfast Pro 3 and click |- .
The TXML perspective appears.

2. Click Terminology > Export.

Terminclogy | Window  Help

[ Mew/Select Glossary Alt+M
Add Term Ctrl+Alt+T
Previous Term Ctrl+Alt+8
Copy Term Ctrl+Alt+0
Mext Term Ctrl+Alt+9
Run/Stop Term Highlight Ctrl+F5

[ Edit 3
Import...

Export...
[ Edit Blacklist b
OR
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Select the glossary from the drop-down menu.
Ed ~ &
Ultimate_Terminclogy

TM wrl
glossary_Centralization-DE
tester_en-US_de-DE

en-de

The glossary appears.

N
defsult en US-de DE - Wordfast Pro 3 | 15
File Edit Transiation Memory Terminology Window Help
& |8~ @~ £ | o \ | % |
5 |[Z] glossary_Centralization-DE [F] tester_en-US_de-DE 53 = 3 || 8= outline 52 =g
An outline is not availabl
Glossary Previous Next Add Madify Delete Import 1 outine s net avatable
Index = Source Target Description Creation Date Creation User
1 one eine Mar 10, 2014 04:58 tester
2 source target Mar 10, 2014 04:57 tester
< i ] v
[en_US-de_DE] 1BMefzM |0
L )
Click Export.

The Export Glossary dialog box appears.

Export Glossary @

Glossary: [UItimate_TerminuIﬂg],r v]

Export type: | Tab-delimited text file (*.bx) -|

Files Browse...

ok || canced |

Select Glossary name.
Select Export type. You have two options:

e Tab delimited: a TXT file

e TBX:an XML file
Enter or browse the location for the glossary.

Click OK.
The glossary is exported and saved at the specified location.
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@ 2 term(s) exported successfully.

CHANGING GLOSSARY PRIORITY

1. Click on Glossary Priority under Terminology.

The Terminology - Glossary Priority dialog box appears.

|type filter text

Glossary Priority

4 General

(s
G Preferences (Filtered)

o O]

-

Mernory Preferences
4 Translations

Select arder of priority from active Glossaries in Glossary list

a4 Terminology Glossary Name

Source
Blacklist THGR1 EM-US
Glossary List Demo_Glossary_en-fr EM-US

| Glossary Priority |
4 Translation Memory

Thd List

TrA Priority

Type
Rermote
Local

| Restore Defaults | ’

Apply ]

Lok

Cancel ]

2. Click or to prioritize newly created or available local and remote glossaries.

Note: Prioritizing glossaries will ensure that the first glossary in the list is leveraged first,

followed by the remaining glossaries.
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Defining penalties

Penalties are defined to maintain high quality of the content leveraged from translation memory. A
value is assigned to each of the penalties, which are taken into account to calculate the translation

score. This score is used to differentiate between golden or 100 %, fuzzy and no match.

To define penalties:

1. Open Wordfast Pro 3 and click ' =

The TXML perspective appears.
2. Click Edit > Preferences > Translations > Translation Memory > Penalties.

The Preferences (Filtered) Penalties dialog box appears.
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Preferences (Filterad)

[

[

[

Transcheck
Copied Source Check
Forbidden Characters
Mumerical
Partial
Punctuations
Terminology
Untranslatable

Penalties
TM List
TM Priority

type filter text Penalties
4 General
4 Appearance Walue Min Max
Colors and Fonts [ Case: 1 2
Views
AutoSave Men literal: 050 =1 = 10 =
Connection Settings @ Tag: 050 = 1 = 1 =
Memory Preferences
Shortcut Keys [¥] Align: 3 =
Update Reminder [¥] Machine translation: 15 =
4 Spelling
Hunspell [] Multiple translations: | 1
Temp Files [ Local TM: 1
4 Translations
Auto-Propagation [7] Remate TM: 1
Auto-Suggest Private TL: 2 =
Colors
4 Filters [ Public TU: 1
Formats (V] Attribute: 1 =
4 Machine Translation
Google Translate [C17f attribute is not:
Microsoft Translate [T filename attribute dees not match
WorldLingo
PM Plug-in

Segmentation Settings
TM Administration
Terminclogy

Blacklist

Glossary List

Glossary Priority

Translation Memory

| Restore Qefaults§| l

Apply

)

Lok ]

Cancel

3. Enter values for penalties. Find below the list of penalties and description:

Penalty Description

Case penalizes different case in letters.

Non literal penalization is for punctuations, space, special characters
like apostrophes, dashes, quotes and so on.

Tag penalizes different tags.

Align penalizes TUs coming from an alignment.
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translations

Penalty Description

Machine penalizes TUs coming from MT.

translation

Multiple penalizes TUs if there are duplicates within the TM with

different translations.

Local TM penalizes TU from local desktop copy.

Remote TM penalizes TU from remote TM.

Private TU penalizes workgroup Translation Unit (TU) from remote TM.
(Remote)

Public TU penalizes non-workgroup TU from remote TM.

(Remote)

Attribute penalizes if attributes differ.

If attribute is not:

consider this attribute name for penalization when the
custom attribute in the TU does not match the text box

attribute.

If filename
attribute does
not match

consider filename as an attribute for penalization when the
filename attribute in the TU does not match the TXLF

filename.

Defining color codes

The color codes are used to differentiate between different types of content in the TXML editor

workspace.

To define color codes:

/

1. Open Wordfast Pro 3 and click ! =),
The TXML perspective appears.

2. Click Edit > Preferences > Translations > Colors.

The Preferences (Filtered) Colors dialog box appears. This displays the default colors

assigned to different content types.
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3.

Preferences (Filtered)

4 Spelling

4 Tranzlations

4 General
4 Appearance

*

Temp Files

Colors and Fonts
Views
AutoSave
Connecticn Settings
Memuory Preference:
Shortcut Keys
Update Reminder

Hunspell

Auto-Propagation
Auto-5Suggest
Colors

Filters

Formats 3

Machine Translaticr
Google Translatg
Microsoft Transl
WorldLingo

PM Plug-in

Segmentation Settin

TM Administration

Terminclogy
Blacklist
Glossary List
Glossary Priarity

Transcheck
Forbidden Chara
Mumerical
Partial

Punctuations —

Terminclogy
Untranslatable

Translation Memory

m | I

Colors

Tag Celor

UT Color:

UT Highlight:

Source Highlight:

Commit into Th:

Mo Match:

Remuote Fuzzy Match:

Remnote Gold Match:

Local Fuzzy match:

Local Gold match:

Target Changed:

Machine Translated:
Auto-Propagated:

Keyword Match Highlight:
Terminclogy Term Color:

Fuzzy Terminclogy:

Terminology Term Color Highlight:
Copy Source Word:

Machine Translated (confidence scored):
Diff Highlight Add:

Diff Highlight Remowve:

| NnnoneoCoboeonn

[ aepry |

o
-~

Cancel ]

For example, click the colored box next to Tag color.

If you want to change the default color for any of the content types, click the colored box.
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o Y
Preferences (Filterad) uﬂ‘ﬂ—hj

| Colors -

4 General -
4 Appearance I Tag Color: E] = Click the Blue
Colors and Font: colored box
) UT Color:
Views
AutoSave UT Highlight:
Connection Settings
Shortcut Keys Source Highlight:
4 Spelling Commit into Th:
Hunspell
Temp Files Mo Match:
4 Translations
Auto-Propagation Remote Fuzzy Match:

Auto-Suggest
Colors

Remote Gold Match:
4 Filters Local Fuzzy match:
Formats

4 Machine Translatior Local Gold match:

m

Google Translate
Microsoft Transl
WorldLingo
PM Plug-in
Segmentation Settin
TM Administration
a Terminology
Blacklist
Glossary List
Glossary Pricrity
4 Transcheck
Forbidden Chara
MNumerical
Partial
Punctuations

Target Changed:

Machine Translated:
Auto-Propagated:

Keyword Match Highlight:
Terminelogy Term Color:

Fuzzy Terminology:

Terminelogy Term Color Highlight:
Copy Source Word:

Machine Translated (confidence scored):

Terminclogy

Diff Highlight Add:
Untranslatable —

4 Translation Memory

ORIl gy |

Diff Highlight Remowve:

Penalties

. |+| = ’RE;tore Defaultsl [ Apply ]

—_—

ok || cCanca |

A color palette appears.
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Color

Basic colors:

Select
> Purple I

Custom colors:

[ Define Custom Colors >> ]I

[ 0K ] ( Cancel 1

4. Select a color, for example, purple and click OK.

The color code for the selected content changes from blue to purple.
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Preferences (Filterad) uﬂ‘éj

type filter text Colors -
4 General -
4 Appearance Tag Color: Tag color
Colors and Fonte changes from
) i UT Color: Blue to Purple
Views
AutoSave UT Highlight:
Connection Settings
Shortcut Keys Source Highlight:
4 Spelling Commit into TM:
Hunspell
Temp Files Mo Match:
4 Translations
Auto-Propagation Remaote Fuzzy Match:
Auto-Suggest Remote Gold Match:
Colors
4 Filters Local Fuzzy match:
Formats
4 Machine Translatior Local Gold match:

Google Translate 2

. Target Changed:
Microsoft Transl
WorldLingo Machine Translated:
PM Plug-in
Segmentation Settin Auto-Propagated:

TM Administration

. Keyword Match Highlight:
4 Terminology

Blacklist Terminclogy Term Color:
Glossary List
Glossary Priority Fuzzy Terminology:

4 Transcheck

Forbidden Chara Terminelogy Term Color Highlight:

Mumerical Copy Source Word:
Partial
Punctuations Machine Translated (confidence scored):

Terminology Diff Highlight Ad:

Untranslatable —

4 Translation Memory Diff Highlight Remove:
Penalties

EMMMEEMME@MM@@

. |+ - ’Restore Defaultsl [ Apply ]

ok || Canca |

Enabling spell check

Enabling the spell check option is a good practice to ensure high quality. Spell check is supported in
Windows and if you have MS Office installed. Spell check is enabled by default.

To disable spell check:

1. Open Wordfast Pro 3 and click ‘;ii‘.
The TXML perspective appears.

2. Click Edit > Preferences > Spelling.
The Preferences (Filtered) Spelling dialog appears.
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Preferences (Filtered) I._‘Eléj
type filter text Spelling e
4 General

4 Appearance
Colors and Fonts [¥] Enable spell checking
Views [] Spell check as you type
AutoSave
Connection Settings Select spellcheck engine
Shortcut Keys
User Mame e
4| 5pelling Portuguese Modes
Hunspell
Temp Files *) Microsoft Office Spellcheck
» Translations
IRestore Qefaults] \ Apply I
[ oK ] I Cancel I

3. Select Enable spell checking checkbox.
All spelling preferences are cleared. To select spelling preferences, select the Enable spell
checking checkbox. The Hunspell spellcheck engine is automatically selected. To view all
dictionaries available in the Hunspell spell check engine, click Spelling > Hunspell in the left
pane.

4. Select the Check Spelling as you type checkbox. (Optional)
If enabling spell checking for Portuguese, select Portuguese Modes from the drop down list.

The options are:

e Pre-Reform: traditional spellings
e Post-Reform: new spellings

e Both: traditional and new spellings
Select Microsoft Office Spellcheck to select Microsoft Office Spellcheck.

7. Click OK.

The Spell check option is enabled.

Note: The option for choosing spell check languages is available during installation.
8. To use spell check, click Edit > Spell Check or press F7.

The Spelling options appear. An example screenshot is given below.
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( Spelling: ﬁﬁ

Mot in Dictionary:

Auf der Registerkarte Einfiigen gehoren die Galerien Flementee, - [ Ignore once ]
die entworfen sind, um das Gesamtbild des Dokuments zu
koordinieren, ’ Ignore All ]
~'|  AddteDictionary |
Suggestions:
. ( Change |
Elementes
Elernenten [ Change All ]
’ Cancel ]
W A~

The options available are:

Use to...

Ignore once ignore the suggestions for the highlighted word or
phrase.

Ignore All ignore the suggestions for highlighted word or phrase

in the entire file.

Add to Dictionary add the word or phrase to the dictionary.

Change change the existing word or phrase to the selected
suggestion.
Change All change all instances of the existing word or phrase to

the selected suggestion.

Cancel cancel spell checking.

Translating in a project

After you have completed the initial steps of creating project, opening translation memory, importing
glossary and defining penalties and colors, the Wordfast Pro 3 workspace is ready to be used for

translation. The translation process broadly includes the following tasks:

e Opening a file
e Translating a file

e Finding and replacing content

e Enabling translation options

e Enabling Machine Translation

e Enabling Auto Propagation
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e Leveraging repetitive content

e  Working with translation memory

e Working with glossaries

e Working with tags

e Editing source segment

e Using Transcheck

e Confirming or Unconfirming segments

e Using Outline window
e Viewing TXML Context

e Using notes
e Viewing segment changes

e Saving and closing a file

e Using shortcut icons

¢ Modifying colors and fonts

OPENING A FILE

To open a file for translation:

2

1. Open Wordfast Pro 3 and click =]
The TXML perspective appears.

2. Click File > Open File, select file for translation and click Open.
OR

Left-click on the file, and drag it to the Translation window (drag-and-drop).

The file appears in the Translation window.
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default_en_US-de_DE - Wordfast Pro 3

=

Bl

File Edit TranslationMemory Terminology Window Help

= e IB-CB-8 ¢33 @ FI11t {22206 + =% @& =1 =|a [0 @
1 | =8 < C\Christine\test files\Uttimate\Docx docxbaml &2 = B || 5= outline 2 =8
s> - Show all -
ZJ e Ultimate Docx file 1 Ultimate Docx file -
3 » A" 2 Footer of document Page
Tt score="NiA"> 3 Mame =
4] =| 4 Transperfect Translations
s> 5 Address < 11|
{utl} Footer of document {ut2}Page {ut3} 6 900 Pearl Street, Ste.4 i -

<t score="NIA">

<>
Name

<t score="NIA">
<5

<t score="NIA">

7]

v

6 [ | 47 TM Lookup 52 | 2 TXML Context

s

5 | | Text Table

Transperfect Translations

7 Boulder, CO 80302

& Phone Number

9 Job

10 Product Manager

11 Autosuggest

12 The following paragraph will ¢
13 My email address is transperfe
14 The website for the company
15 My full name s Transperfect 1
16 Iwas born in Queens, New Yo
17 Iwork on a MacBook Air.

18 1paid 51250 for the Ultimate E
19 Auto Propagation Test

20 Below test will test Auto-Prop
21 Enabling auto-propagation by

10,

v :

9

v

8

v

e b

| Notes| ([ Segment Changes| = TXML Attributes =g
[laA [710iff Highlight | Find In Source | [ FindInTerget | [ Clear
D [source Target | T Name [User Name | Dote/Time
7
[en_US-de_DE] 11M of 23M m

Note: the file name appears in the tab. To view the file location (file path), point to the tab with

the mouse. The file location appears in a popup.

Note: Wordfast Pro 3 supports only those TTX files that are translated and segmented using

tag editor. The TTX files must be renamed to match the source format if they need to be

viewed in tag editor.

Find below the description for the various components of the Wordfast Pro 3 workspace:

Number | Component | Description

1_J File name The TXML file name appears here. You can open multiple files,
which appear as tabs.
Note: the file name appears in the tab. To view the file location (file
path), point to the tab with the mouse. The file location appears in a
popup.
2 'DU(XﬁDE-DE.dDEX,\zg = 0
0 English (UFIL‘G':J'-.C‘hr‘iztmE'-.tEst fiIEt"-.UItimat&'-.Dccx_DE-DlE.tlcExb(ml Emany) Score -
1 Ultimate Docx Tile | 0
Text | Table

2_] Source The segment that requires translation appears here.

segment

143




Wordfast User Guide

Number | Component | Description
3 Translation The translation score, which is the percentage of match found in
2|
score the TM appears here.
4 Target The translated content is entered here by the translator.
=
segment
5 Views The TXML file can be viewed in two ways, as plain text and in a
2
table format.
6 | TM Lookup The TM leverage results appear here. You can also search the TM
o window for a term or a phrase. Refer to Using TM Lookup window.
7 | TXML The TXML context of the currently open file appears here. Refer to
o Context Viewing TXML Context.
8 Notes The notes specific to each segment. Refer to Using notes.
% |
9 Segment The segment changes in the currently open file appear here. Refer
2
Changes to Viewing segment changes.
10 TXML The attributes of the TXML per segment appear here.
A
Attributes
11 Outline The color coded list of all source segments appears here. The
=
window colors signify the translation score. Refer to Using Outline window.

TRANSLATING A FILE

This section describes the steps for translating a TXML file when there are no TMs available for

leverage. After entering the new translation for a file, you can save the translation to a new TM, which

can be leveraged at a later stage.

To translate a file:

1. Follow the steps to open a file from section Opening a file.

The file appears in the Translation window. The first translatable segment will appear in a blue

background, and your cursor will be in the target segment by default. Go to Enabling

translation options for information on enabling and disabling different translation options.
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default_en_US-de_DE - Wordfast Pro 3

= =
File Edit Translation Memory Terminology
SEH:D |B-B8 v BB i% FITI2RADE +=%2 R Lol Bl ab A
% Doccdoox | 2 *Docx DE-DEdocx £3 = O | B2 Outline 23 =0

Ultimate Docx file

<tscore="0"

Show all -

1 Uttimate Docxfile +

s

2 Footer of documer|
3 Name

4 random Translatiol =
5 Address

6 900 Pearl Strest, Sty
7

8

9

{utl} Footer of document {ut2}Page {ut3}

<t score="NiA">

Boulder, CO 80302
Phone Manager
Job

Product Manager
Autosuggest

The following abs
My email address
The website for tr
My full nameis ra
16 Twas borm in Que
17 Twork on a MacB:
1 paid 51250 for th
19 Auto Propagation
20 Below test will tes
21 Enabling auto-prc
22 Test each options
23 You haveto comt
24 For Flaum auto-p
Also, Auto-propar
2 AutoProp
27 AutoProp
Auto Propagator
This is 2 sentence

.
Name

<t score="NiA">

random Translations

<t score="NIA">

Address

<t score="NiA">

900 Pearl Street, Ste 4

<t score="NiA">

Text| Table g -
4 TM Lookup &£ | 2% TXML Context| .| Notes| [y Segment Changes| 1 TXML Attributes =0
= [laa [ |Diff Highiight [ FindIn Source | [ Findln Target | [ Clear |
D |Seurce Target [T™ Name [user Name Date/Time =
; IE
[en_US-de_DE] SC: 18 TG0 1MofadM I

Note: The tags in the source segment are marked in grey. For example, {utl}. These tags
should be either copied and pasted or typed into the target segment. They should not be
edited or deleted.

Type the target segment.

The typed target segment will appear in a pink background as shown in the screenshot below.

default_en_US-de_DE - Wordfast Pro 3 = 23
File Edit Translation Memory Terminology Window Help

SH: B |B-E-6i¢de i@ FITiI2RNRAGE +=%2 R Lol Snd AN RSN

B | # Docxdoex  |# *Doex DE-DEdoex £3 = O | = outline 57 =g

<
Ultimate Docx file

<t score=">

Uitimate Docx file

{utl} Footer of document {ut2}Page {ut3}

<t score="NIA">

Show all -

1 Uttimate Docxfile »

mEs

2 Footer of documer
3 Neme

4 random Transiatiol =
5 Address

6 900 Pearl Street, Ste
7 Boulder, CO80302
8 Phone Manager
9 Job

10 Product Manager
11 Autosuggest
The following abs
My email address
The website for tF

.
Name

<t score="NiA">

.
random Translations

<t score="NiA">

My full nameis ra
Twas bom in Que
Twork on a MacB
1paid $1250 for th
Auto Propagation
Below test will tes

Address

<t score="NIA">

Enabling auto-prc
Test each options.
“You have to comr

For Flaum auto-p
Also, Auto-propa;
2% AutoProp

Auto Prop

28 Auto Propagator
29 Thisisa sentence _

900 Pearl Street, Ste 4

<t score="NiA">

b

Text| Teble <[ v
47 TM Lookup 12 | 22 TXML Context| 1. Notes| [y Segment Changes| [ TXML Attributes =8
~ [aA [|Diff Highlight [ FindIn Source | [ FindIn Target | [ Clear |
D |Source Target [T™ Name [User Name Date/Time =
[en_Us-de_DE] sco18 TG 18 Mofaam |

Note: the source characters (SC) and the target (TC) are counted under the TM Lookup
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_ 5C: 18 TC 18 _
window: . If a maximum character length has been set, segments

exceeding the maximum show the count in red as shown in the screenshot below.

default_en_US-de_DE - Wordfast Pro 3 SR X
File Edit Translation Memory Terminology Window Help
&= E | B~E~-6B v @@ g GBI iR 220G +=3%3 =1 =% 5T @
75 | % *common_terms_en_dexlsx i3 = 8 || 5 Outline 22 =8
D English (United States) German (Germany) Score | 4 \Showan -
“|5 |entgegennehmen entgegennehmenthisis the wany 100 é :::Tjh
6 |answer answer 78 [ 3 German
- ~ 4 acceptance
7 |LGsung Lésung N/A B 5 entgegennehmen
8 |client client N/A 6 answer
7 Lésung
9 |kunde kunde N/A B8 client
9 kunde
10 [Sheet2 Sheet2 N/A | = B 10 Sheet?
11 |Sheet3 Sheet3Sheet3Sheet3Sheet3Sheet3Sheet3<| N/A [ 11 Sheet3
heet3Sheet3Sheet3Sheet3Sheet3Sheet3s
heet3Sheet3Sheet3Sheet3
Text | Table
TM[en_US-de_DE] 5C: 6 |TC; 96/31 | 33M of 51M @

3. Select Translation Memory > Next Segment or click }1 or press Alt+Down.

The typed target segment is saved to the TM and the cursor moves to the next segment.

Note: If you need help creating or opening a TM, go to Creating or opening a TM. To update

translation memory with new content, ensure the TM has the Read only check box clear and

update options are selected. Go to Selecting translation memory settings for more information.

Also note that, the TM will not be leveraged or updated if you press the Enter or Tab keys or if
you click into another segment in the Translation window or the Outline window.

After translating all the source segments, select Translation Memory > Commit all

segments to TM, or click & or press Ctrl+Alt+End, to update the TM before closing the file.

Clearing atarget segment

To clear a target segment, place the cursor over the target segment, right-click and select Clear

Target, or select Edit > Clear Target Segment, or press Ctrl+Alt+X.

Viewing last edited segment

You can view the last segment that was worked on by reopening the file and pressing Shift+F5. The

cursor will be placed in the target segment that was last worked on.

FINDING AND REPLACING CONTENT

You can find and replace the translated content using the find and replace option.

To find and replace content:

1.

Follow the steps to open a file from section Opening a file.
The file appears in the Translation window.

Click Edit > Find/Replace or press Ctrl+F.

The Find/Replace dialog box appears.
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Find/Replace
Fin: | -
Directicn Segrment

@ Forward @ Source

! Backward ) Target

) Source and Target
Options Scope
[7] Case sensitive @ From cursor
Whaole word ! Current file
[T Wrap search ) Open files

["1Ignore non-breaking space

Type the content in the Find and Replace with fields.

Enable the following options, if required:

Select to find and replace...

Direction

Forward content after of the cursor location.
Backward content before of the cursor location.
Segment

Source source segments only.

Target target segments only.

Source and Target

both source and target segments.

Options

Case sensitive

content with matching case.

Whole word

whole words only.

Wrap search

starting from and returning to the start location.

Ignore non-breaking

space

content containing non-breaking spaces, and ignore the

non-breaking space.
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Select

to find and replace...

Scope

From cursor

from the cursor location to end of the file.

Current file

from the beginning to the end of the current file only.

Open files

in all open files.

5. Click Find to find the first instance of the content or click Replace All to replace all instances.

Click Replace/Find to replace the searched content and find the next instance, or click

Replace to replace the searched content only.

OR

Drag content from source to target (drag-and-drop) .

ENABLING TRANSLATION OPTIONS

Before or during translation, you can enable or disable some generic translation options.

To enable translations specific preferences:

Open Wordfast Pro 3 and click =,

2

The TXML perspective appears.

Click Edit > Preferences > Translations.

The Translations dialog box appears.

-

Preferences (Filtered)

type filter text
. General
. Spelling
Temp Files
4 | Translations
Aute-Propagation
Auto-Suggest
Colors
- Filters
- Machine Translation
PM Plug-in
Segmentation Settings
TM Administration
. Terminology
- Transcheck
- Translation Memory

Translations

Use ,smart quotes”

Disable segment not committed to TM warning

Disable commit fuzzy segments to TM warning

Disable target overwrite warning

Enable segment merging across paragraphs (experimental)

| Enable segment changes

| Restore Qefaults| |

Apply

[

oK

||

Cancel

Enable the following translations options, if required:

Select

to...

Use -smart quotes”

enable smart quotes. Depending on the target

language Wordfast Pro 3 will automatically
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Select

to...

change the quote that is used when the user

presses the quote button on the keyboard.

A non-breaking space (&nbsp) will be added
before the following punctuation when the target
language is French-France (fr_FR):

:7 ;7 <<1 >>1 !’ ?’ %! $’ #! €

Disable segment not
committed to TM

warning

disable the warning that appears when a
translated segment is not committed to the TM

before moving to the next segment.

Disable commit fuzzy
segments to TM

warning

disable the warning that appears when a fuzzy or

partial match segment is committed to the TM.

Disable target

overwrite warning

disable the warning that appears when a
translated segment is overwritten.

Enable segment
merging across

paragraphs

enable segments from adjacent paragraphs to
merge. A paragraph tag appears between
segments merged from different paragraphs, in

source and target.

Enable segment

changes

enable segments to be edited. Note: If not
selected, TXML will not record segment changes.

Previously recorded changes will be retained.

To enable Machine Translation:

ENABLING MACHINE TRANSLATION

whenever a file is open or when there are no translation memory segment matches.

The Machine Translation Preferences dialog box appears.

Wordfast Pro 3 includes an automated machine translation feature which populates translations

1. Open Wordfast Pro 3 and click Edit > Preferences > Translations > Machine Translation.
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type filter text Machine Translation =R - -
Temp Files -
4 Translations Machine Translation behavior
Auto-Propagation Always perform MT translation
Auto-5uggest Perform when there is no TM match
Colors @ Perform MT manually (Default)
4 Filters

Allow all unedited segments in active document to be leveraged with MT
4 Ma:l:i::?li::anslatior Remowve MT score from score column when segment is edited
Google Translats
Microsoft Transl
WoerldLingo E
PM Plug-in
Segmentation Settin
TM Administration

a4 Terminolo
9 Disclaimer for public providers:

Blacklist . Source segments are submitted to Machine Translation providers.
Glossary L|5lt ) Make sure this is compatible with your confidentiality requirement.
Glossary Priority Mote that target segments (your translations) are not fed inte MT providers, they remain
4 Transcheck confidential,
Copied Source C _
. =l | Restore Qefaults| | Apply |
[ OK l | Cancel |

2. Select one of the following:

¢ Always perform Machine Translation, if you want machine translated content to
appear when you leverage a segment. TM matches will appear in TM Lookup, along
with the MT matches.

e Perform when there is no TM Match, if you want machine translated content to
appear when there are no match segments.

e Perform MT manually, if you want machine translated content to appear only when
the MT is performed manually, using the MT icon in TXML editor.
3. Select check boxes if you wish to allow all unedited segments in active document to be

leveraged with MT and to remove MT score from score column when segment is edited.
Please read the disclaimer carefully.
Click Apply.

You can enable either Google Translate, Microsoft Translate, and/or WorldLingo.
Google Translate

To enable Google Translate:

1. Open Wordfast Pro 3 and click Edit > Preferences > Translations > Machine Translation >
Google Translate.

The Google Translate Preferences dialog box appears.

150




Managing projects

Preferences (Filtered)

[E=NIEET)

type filter text

4 General
4 Appearance
Colors and Font:
Views
AutoSave
Connection Settings
Keys
Mermaory Preference:
Update Reminder
4 5Spelling
Hunspell
Temp Files
4 Translations
Aute-Propagation
Auto-Suggest
Colors
4 Filters
Formats
4 Machine Translatior
Google Translate
Microsoft Transl
WorldLingo
PM Plug-in
4 [ P

m

Google Translate A

["|Enable Google Translator

Google Translator is a paid service, you need to buy an ID and enter the key below (if left
blank Google Translate will be disabled)

API key
Google key can be shared by a group or an organization,
Please find more infoermation on Geogle site

Use Google Translator as primary

You can also look at the video How to obtain a Google Translate API key

Available languages for Google Translate

Test

Disclaimer for public providers:

Source segments are submitted to Machine Translation providers,

Make sure this is compatible with your confidentiality requiremnent.

Mote that target segments (your translations) are not fed inte MT providers, they remain
confidential.

l Restore Defaults l [

Lo I

Apply ]

Cancel ]

2. Select Enable Google Translator checkbox to populate preset translations.

Enter the API key, which is mandatory to use Google Translate. Click the You can also look

at the video How to obtain a Google Translate API key for more information.

4. Select Use Google Translator as primary checkbox to give Google MT preference over

other Machine Translation service.

5. Click Test to test the service.

Click Apply to save the selection and OK if you wish to close the Preferences dialog box.

Microsoft Translate

To enable Microsoft Translate:

1. Open Wordfast Pro 3 and click Edit > Preferences > Translations > Machine Translation >

Microsoft Translate.

The Microsoft Translate Preferences dialog box appears.
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Preferences (Filtered)

4 Translations

Auto-Propagation
Auto-Suggest

Machine Translation
Google Translate
Microsoft Translate
WorldLingo

PM Plug-in

Segmentation Settings

TM Administration

Terminclogy

Transcheck

Translation Memory
Penalties
TM List
TM Pricrity

type filter text Microsoft Translate
» General
a Spelling ["] Enable Microsoft Translator
Hunspell
Temp Files

In order to use Microsoft Translater you must have a client ID and client secret provided from
Microsoft. Enter the client ID and client secret below (if left blank Microsoft Translator will be
disabled)

Client Id
Colors
a Filters Client secret
Formats

Category Search

Category Name

Use Microsoft Translator as primary
Click here to obtain Microsoft Translator Client Secret

Available languages for Microseft Translator

Test

Disclaimer for public providers:

Source segments are submitted to Machine Translation providers,

Make sure this is compatible with your confidentiality requirement.

Mote that target segments (your translations) are not fed inte MT providers, they remain
confidential.

l Restore Defaults l | Apply

Lok ]

Cancel

Select Enable Microsoft Translator checkbox to populate preset translations.

Enter the Client Id and Client Secret, which are mandatory to use Microsoft Translate. Click
the Click here to obtain Microsoft Translator Client Secret link for more information.
Optional: Select Category Search and enter a category name, to conduct a more context-
sensitive search for a preset translation. For more information on using Category Search, see

the Microsoft Translator Hub User Guide.

Select Use Microsoft Translator as primary checkbox to give Microsoft MT preference over
other Machine Translation service.

Click Test, to test the service.

Click Apply to save the selection and OK if you wish to close the Preferences dialog box.

An example is shown below.
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Preferences (Filterad)

™)

4 Spelling

4 Translations

type filter text

a General -

4 Appearance
Colors and Fonts
Views

AutoSave
Connection Settings
Shortcut Keys

User Name

m

Hunspell
Temp Files

Auto-Propagation
Auto-5Suggest
Colors

4 Filters

Formats | &
4 Machine Translatior
Google Translate
Microsoft Transl
WaorldLingo
PM Plug-in
Segmentation Settin
TM Administration
4 Terminology

Microsoft Translate

Enable Microsoft Translator

In order to use Microsoft Translator you must have a client ID and client secret provided from
Microsoft. Enter the client ID and client secret below (if left blank Microsoft Translator will be

disabled)
Client Id jsmith
Client secret jPrljkE69ap088adI3UShVE1z20i56 ary
Category Search
Category Mame | £20801k7-41js-189bm-2ja34 oUax@9p_army|

[7] Use Microsoft Translator as primary
Click here to obtain Microsoft Translater Client Secret

Available languages for Microsoft Translator

Test

Disclaimer for public providers:

Source segments are submitted to Machine Translation providers,

Make sure this is compatible with your confidentiality requirement.

MNote that target segments (your translations) are not fed into MT providers, they remain
coenfidential.

Blacklist
- l%"mt : = [RestoreQefaultsH Apply ]
[ OK ] l Cancel l
WorldLingo
To enable WorldLingo:

1. Open Wordfast Pro 3 and click Edit > Preferences > Translations > Machine Translation >

Wor

IdLingo.

The WorldLingo Preferences dialog box appears.
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Preferences (Filtered) [_lgléj

4 Translations
Auto-Propagation
Auto-Suggest
Colors

a Filters

Formats Disclaimer for public providers:

4 Machine Translatior Source segments are submitted to Machine Translation providers.

Google Translate Make sure this is compatible with your confidentiality requirement.
Microsoft Transl Mote that target segments (your translations) are not fed into MT providers, they remain
WorldLingo confidential.

PM Plug-in -

type filter text WorldLingo & - -
4 General -
4 Appearance ["| Enable WerldLingo
Colors and Font:
Views ) .
AutoSave Use WorldLingo as primary
Connection Settings
Mermary Preference: _ fAvailable languages for WerldLingg
Shortcut Keys Tect
Update Reminder
4 Spelling
Hunspell
Temnp Files

‘ I ) l Restore Defaults ] l Apply

[ ok || Cancel

Select Enable WorldLingo checkbox, to populate preset translations.

Select Use WorldLingo as primary checkbox to give WorldLingo preference over other
Machine Translation service.

Note: WorldLingo MT is limited to the following languages:

e English « Spanish

e English «~ German

¢ English < ltalian

e English « Portuguese
e English « Dutch

e English «— Greek

e English « French

e English — Swedish

e English « Japanese
e English « Korean

e French < Spanish

e French « German

e French « ltalian

e French « Portuguese
e French < Dutch

e French < Greek

154



Managing projects

English <> Russian
English < Arabic
English <« Simplified Chinese

English < Traditional Chinese
4. Click Test, to test the service.

5. Click Apply to save the selection and OK if you wish to close the Preferences dialog box.

Using machine translation
To use machine translation:

1. Inthe TXML Editor, open a file for translation.

2. Click 2 or press Alt+-, click & or press Alt+Down or click ﬁ or press Alt+Up.
The machine translation will appear in the TM Lookup window.

3. To populate the machine translation in the target segment, click % or right-click in the target

segment and click Machine Translation. Find below and example screenshot of a machine

translated file.

(n Project 1 - Wordfast

File Edit Translation Memory Terminology Window Help

CEX

o E R 1 2226 + =33 =T 1= @50 % @
e 3 9 O : u_]
B = *Ci\Client_namelProject_name\Project 9TRML filesiprocess_maint. xml.txml &3 = O | g% outline 52 S
| T =l
‘ é 1 |ID English {United States) Spanish (Mexica) Score oy \}Shomiall |
2
~ 1 {utljOur Process {utl} Nuestro Proceso| MT Bl t OurProcess
2 One of the most popular questi .
2 One of the most Uno de los clientes NT 3" Most projects entail some leve ..
popular questions plantean preguntas Bl 4 Given th'? neture ofAthe We'_J' t.
clients pose is Mm&s populares es "lo S We provide monitoring services .
"yhat happens after que pasa después de 6 ‘We use tools to watch your sit .,
we finish the terminar el 7 Once new content is identified ..
project, what proyecto, lo que 8 A pre-defined means of conveya
happens when we have |ocurre cuando tienen 9 Onmore complex projects, howe
new content or add un contenido nuevo o
items to the afiadir elementos a
database?" la base de datos?" 2
Text | Table & | >
4 TM Lookup &2 | 2 Txml Context | | Notes ="\l
‘, J [ Find In Source ] [ Find In Target ] [ Clear J
10 Source Target Score TM Name
1 {ut1}Our Process {utl} Nuestro Proceso MT  |MT Google

[en_US-es_Mx]

13Mof6am |

Note: Machine translated content is highlighted in orange by default and marked as MT in the

Score column. If required, the default color code can be modified. Refer to Defining color
codes.
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ENABLING AUTO-PROPAGATION

You can choose to propagate translations for segments in the document automatically when you
commit a segment to translation memory. The Auto-Propagation option allows you to enable or disable
this feature. Enabling the Auto Propagation option will also allow you to leverage previous translation

of repetitive content. For more information, refer to Leveraging repetitive content.

To enable Auto-Propagation:
1. Open Wordfast Pro 3 and click ! =)
The TXML perspective appears.
2. Click Edit > Preferences > Translations > Auto-Propagation.

The Auto-Propagation dialog box appears.

Preferences (Filtered) I-_‘E‘éj

type filter text Auto-Propagation =T v -

4 General *
4 Appearance y )
Colors and Font Enable autopropagaticn

Views E Enabling autopropagation alene will autematically update all empty target segments
AutoSave Enable auto-propagation across all open files

Connection Settings
Use autopropagation to overwrite:

Sheortcut Keys
User Name 100% matches
a Spelling | Fuzzy matches
Hunspell Autopropagated matches
Temp Files #| Modified segments

4 Translations | Machine Translated segments

Auto-Propagation i
| Committed segments
Auto-Suggest

Colors -
| Restore Defaults | | Apply |

4 e 3

[ QK ] | Cancel |

3. Select Enable autopropagation checkbox to automatically propagate translation based on
previous translation completed in the file.

4. Select Enable autopropagation across all open files to automatically propagate all open
files in TXML editor.

5. Enable the following autopropagation options, if required:

Select to overwrite...

100% matches 100% translation memory (TM) matches.
Fuzzy matches partial translation memory matched.
Autopropagated all autopropagated matches. This means that if
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Select

to overwrite...

matches

there are multiple segments that have the same
content then editing one segment will auto

propagate the change in all matching segments.

Modified segments

edited autopropagated matches. This means that
if there are multiple segments that have the same
content and the first and second repetitions are
edited, then the following matching segments will
be updated based on the second segment that

was changed.

Machine Translated

segments

machine translated content.

Committed segments

translated content that is committed to the TM.

6. Click Apply and OK.

The Auto-Propagation option is enabled.

ENABLING AUTO-SUGGEST

The Auto-Suggest option populates suggestions based on content or numeric values from source and

terminology matches.

To enable Auto-Suggest:

’

1. Open Wordfast Pro 3 and click ' =)
The TXML perspective appears.

2. Click Edit > Preferences > Translations > Auto-Suggest.

The Auto-Suggest dialog box appears.
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Preferences (Filtered)

type filter text

4 General
4 Appearance
Colors and Fonts
Views
AutoSave
Connection Settings
Keys
Memuory Preference:
Update Reminder
4 Spelling
Hunspell
Temp Files
4 Translations
Auto-Propagation
Auto-5Suggest
Colors
4 Filters
Formats
4 Machine Translatior
Goagle Translate
Microsoft Transl
WorldLingo
PM Plug-in
4 L 3

m

Auto-Suggest

Enable Auto-Suggest
MNumbers from source
Mumber conversions
Uppercase words from source
URLs from source
Ernail addresses from source
[#] Glossary matches

I Restore Defaults I \ Apply

Cancel

ok ]|

Select the Enable Auto-Suggest checkbox.

4. Enable the following auto-suggest options, if required:

Select

to view suggestions in target segment for...

Numbers from source

numbers that appear in the source segment.

Number conversions

number conversions based on different rules. For
example: If the file is being translated from
English (United States) to German (Germany),
$1,000 appearing in source segment will be
suggested as $1.000 in the target segment.

Uppercase words

from source

upper case words that appear in the source

segment.

URLSs from source

URLs that appear in the source segment.

Email addresses from

source

email addresses that appear in the source

segment.

Glossary matches

term matches from synchronized glossary found
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Select

to view suggestions in target segment for...

in the source segment.

5. Click Apply and OK.

The Auto-Suggest option is enabled.

6. To view suggested terms, begin typing in the target segment. An example is given in the

screenshot below.

total decentralization.and-back-to-the.
idea -thatcentralization|-provides the-
highest-benefits .- .there.is-a-desire-to-
find-a-middle-path -where.some-
functions-of the Jocalization-process-
must-be.centralized -while-others.can.
take-place-at.the.regional.or-local -level.

1D English (United States) German (Germany) Score e
4 |{uti}While-most-global organizations. [T N/A
have.gone-through.a-translation- Translation -> Ubersetzung
lifecycle.—.from.total centralization|-to- e

LEVERAGING REPETITIVE CONTENT

The leveraging repetitive content option can be used when there are repetitive segments in a file. For

example, if there are multiple instances of the phrase "Our Process" then the translator needs to type

the translation only once. The remaining segments are leveraged automatically. To use this feature

you must enable the Auto Propagation option. For more information, refer to Enabling Auto

Propagation.

To leverage repetitive content:

1. Follow the steps to open a file from section Opening a file.

The file appears in the Translation window. The first translatable segment will appear in a blue

background, and your cursor will be in the target segment by default.
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default_en_US-de_DE - Wordfast Pra 3 =HACE X
File Edit Translation Memory Terminology Window Help
&= E B ‘E'T'Q oo bg bd i@ FlT i 206G 4+ = B o '“ﬁ“'l%‘z;@ ]
[ | # *C\Christine\test files\Ultimate\Docx.dooubiml 52 = B || 5 outline 2 =0
<t score="HiA"> i Show all a
2 For Fuzzy auto-propagation te
Also, Auto-propagation is cas
.
i Auto Prop
Auto Propagation [ Auto Prop
<t score="HIA"> Auto Prop i|
This is a sentence Auto propa:
Auto Propagation
£ Aute Prop
Auto Prop Auto prop
<t score="NIA™ This is a sentence Auto propa:
This is a sentence Auto propa:
This is a sentence Auto propa:
== This is a sentence Auto propa:
Auto prop Auto propagation
<t score="HIA" Auto Prop
39 Auto propagation
- 40 Placeable Test i
Text| Table - . .
4" TM Lookup 2 | 2 TXML Context| .| Notes| [ Segment Changes| T TXML Attributes = 0
Auto Propagation [JaA [7]Di Highlight [ FindIn Seurce | [ FindIn Target | [ Clear
D |Source [Terget [T Nome [User Name | Date/Time E
< »
TM [en_US-de_DE] 15M of 26M o

Note: There are three instances of the source segment "Auto Prop".

2. Type the target segment for the first instance.

The typed target segment will appear in a pink background as shown in the screenshot below.
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default_en_US-de_DE - Wordfast Pra 3 =HACE X
File Edit Translation Memory Terminology Window Help

®H Bi-l=B-E-6  gLda @ 1 FIT IR 20 +-%E R =l o=| & | FT @
[ | "C\Christine\test files\Ultimate\Docx.dooxbaml 52 = B || 5 outline 2 =g
<t score="NIA"> 0 Ehowall b
2 For Fuzzy auto-propagation te

Also, Auto-propagation is cas

.
i Auto Prop
Auto Propagation I} Auto Prop
<t score="HIA"> Auto Prop i|

This is 3 sentence Auto propa:

Auto Propagation
£ Aute Prop
Auto Prop Auto prop
<t score="HIA"™ This is 3 sentence Auto propa:

This is 3 sentence Auto propa:
AutoProp German !

This is 3 sentence Auto propa:
== This is a sentence Auto propa:
Auto prop Auto propagation
<t score="HIA" Auto Prop

Auto propagation

- Placeable Test il
Text| Table - . ' v
4" TM Lookup 2 | 2 TXML Context| .| Notes| [ Segment Changes| T TXML Attributes = 0
Auto Propagation [JaA [7]Di Highlight [ FindIn Source | [ FindIn Target | [ Clear
D |Source [Terget [T Nome [User Name | Date/Time E
< ’
TM [en_US-de_DE] 19M of 26M o

3. Select Translation Memory > Next Segment or click 3 or press Alt+Down.
The typed target segment is saved to the TM and the subsequent repetitive segments are

leveraged. The segments appear in an orange background as shown in the screenshot below.
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-
() default_en_US-de_DE - Wordfast Pro 3

[E=EEER™)

File Edit Translation Memory Terminology Window Help

S E B - H B-B-B e #1301 T IRR 206 +-RB/EF-1 %8 A
[ | £ *C:\Christine\test files\Ultimate\Docx.dock baml 23] = O || & Outline 52 =g
o Show all -
8| 24 For Fuzzy auto-propagation te +
25 Also, Auto-propagation is cas
Auto Prop o 26 Auto Prop
<t score="HIA" N B 27 AutoProp K
AutoProp Germany 28 AutoProp i|
s 29 Thisis a sentence Auto propa:
30 Auto Propagation
Auto Prop [ 31 AutoProp
<t score="0"> 32 Auto prop
34 Thisis a sentence Auto propa:
s
N 35 This is a sentence Auto propa:
Auto PrOp 36 Thisis a sentence Auto propa:
<t score="HIA"> 37 Auto propagation
AutoProp Germany Bl 38 AutoProp
39 Auto propagation

= - 40 Placeable Test il
Text Tab\e‘ Sy .
4 TM Lookup % | £ TXML Context| .| Notes [ Segment Changes| = TXML Attributes| =0

[JaA [7]Di Highlight [ FindIn Source | [ FindIn Target | [ Clear |
D [Source [Terget [T Nome [User Name | Date/Time E
) |-
15M of 27M @

Note: The remaining two instances of "Auto Prop" are translated automatically.

WORKING WITH TM

Translation memory (TM) is designed to provide maximum content re-use and facilitate collaboration

between globally distributed localization resources. Find below the procedures for the following tasks:

e Leveraging translation memory

e Using TM Lookup window

e Updating translation memory

Leveraging translation memory

To leverage translation memory:

1. Follow the steps to open a file from section Opening a file.

The file appears in the Translation window. The first translatable segment will be open, and

your cursor will be in the target segment by default.
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p
() default_en_US-de_DE - Wordfast Pro 3

=[5 [ |

<t score="NIA">

{utl} Footer of document {ut2}Page {ut3}

<t score="NIA">

s
Name

<t score="HIA">
s
Transperfect Translations

<t score="NIA">

<5

File Edit TranslationMemory Terminolagy Window Help
-] Bivwl~B-E-6B ¢dw =1 =% |58 A
T % CaChristine\test files\Ultimate\Docx.docbaml 83] = B || 5= outline 2 = 0
=8> ol Show all -
® Ultimate Docx file a 1 Ultimate Docx file B
4

Footer of document Page
Mame

m

Transperfect Translations

Address

900 Pearl Street, Ste 4

Boulder, CO 80302

Phone Number

Job
Product Manager
Autosuggest
The following paragraph will ¢
My email address is transperfe
The website for the company
My full name is Transperfect 1
Iwas born in Queens, New Yo
Iwork on a MacBook Air.
I paid §1250 for the Ultimate E
Aute Propagation Test
Below test will test Auto-Prap
Enabling aute-propagation by -

Text Tab\a| « n r
4 TM Lookup 2| 2 TXML Context| .| Notes| (1) Segment Changes ] TXML Attributes | = o
[JaA [J]Diff Highlight | FindIn Source | [ FindIn Target | [ Clear |
D [source [Target [ TM Name [User Name [DateTime -
) =
en_US-de_DE] umbizm 0

The TM will be leveraged and the target segment appears.

Select Translation Memory > Current Segment Leverage or click § or press Alt+-.

p
() default_en_US-de_DE - Wordfast Pro 3

[ESTEN==)

4

»

File Edit Translation Memory Terminology Window Help
O Bl B-0-6 @l #1304 1120200 +=-%3a|leesF=1=%lg @A
[ |~ "CAChristine\test files\Ultimate\Docx.docx.baml 23] = B |5 outline 2 = 0
=) [ English (United States) German (Germany) Score |+ Show all -
2 i i o i i 0 89 This will be an exact match.  ~
90 |This will also be 100% match. Dies wird auch zu 100% 100 -
3 - A This will also be 100% match.
Ubereinstimmen. This will be a fuzzy match.
This will be an even fuzzier m:
91 |This will be a fuzzy match. N/A 3 This segment will test “copy =
R R . R R N & Replaceables (Auto Correctior
92 |This will be an even fuzzier Dies wird noch unscharfer 77 Number Replocement @
match. angepasst werden. There are 12 rooms in this bui
E . “ This tests numbers with place
93 Thls SEgment WI” tESt CUpY N/A Sl Check for decimal number 6.0

There are 8 zero'sin a billion

Text | Table < I 3
4 TM Lookup &2 1 2 TXML Context| al| Notes‘ [y Segment Changes| | TXMLAttnbutes‘ = 0
This will also be 100% match, R Diff Highlight | Find In Source ] [ Find In Target ] [ Clear ]
D [Source Target Score | TM Name User Name Date/Time -
1 This will also be 100% match. Dies wird auch zu 100% ibereinstimmen. 100 |Ultimate Th.tet 5 1/5/121:43 PM
2 This will alse be 100%beafu= match. Dies wird eine Fuzzy-Match werden. 76 |Ultimate TM.txt s 1/5/121:43 PM

m

4 [

TM [en_US-de D] 19M ¢ 39M

@
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Using Replaceables

You can leverage the TM to replace numbers, URLSs, punctuation and email addresses in the

translation. If Use Replaceables for higher TM matches was selected in Preferences, the leveraged

segment will overwrite the translation. For more information, go to Selecting Translation Memory

Settings.
In the example below, the numbers differ in the source and target segments.

default_en_US-de_DE - Wordfast Pro 3 = b4
File Edit Translation Memory Terminclogy Window Help
SH B B-B-Bivds @ BT 1 2R206 +=%EB @ =1 =|%|g A
[ | 2 *Replaceables_testfile.doc &3 = 5 | Bz outline 2 =8
D English (United States) German (Germany) Scare [Show all ~
#11  |Number Replacement N/A 1 Number Replacemis
2 There are12 rooms
2 |There are 12 rooms Es gibt 100 Zimmer 100 3 This tests numbers,
L Up t0 105,000
3 |{uti}This tests numbers with {ut2}placeables{ut3} has N/A Up te 100.000
7 dq This segment tests
words. Check this decimal
Text [ Table < [, 3
A TMLookup 52 | B TXML Attributes | [} Segment Changes = 8
There are 12 rooms ~ [JaA [V]Diff Highlight [ Findn Source | [ FindIn Terget | [ Clear
o] Source Target Score | TM Name User Name: Date/Time N
1 There are 12 rooms Es gibt 12 Zimmer 100 [Replacables TM.bt replacer 3/11/14 11:30 AM 3
2 There are 12 rooms Es gibt 82 Zimmer 100 [Replacables TM.bd cjacques 3/11/14 11:06 AM
3 There are 125 rooms Es gibt 15 Zimmer 99 |Replacables TM.bt jsingaram 6/4/13 2:02 PM
TM[en_US-de DE] sC 18 TC 18 25M of 36M ﬁ
&
1. Select Translation Memory > Current Segment Leverage or click 4 or press Alt+-.
default_en_US-de_DE - Wordfast Pro 3 = e
File Edit Translation Memory Terminclogy Window Help
SH: B |B-E-6i¢de i@ FUITIRRR2A0G +=%2 @ =1 =% |75
[ | £ “Replaceables testfile.doc i = B || 5= outline 52 =8
D English (United States) German (Germany) Score |~ [ShowaH -
® 1 Number Replacem «
1 |Number Replacement N/A 2 There e Lo roommd
2 |There are 12 rooms Es gibt 12 Zimmer| 100 3 This tests numbers|
= 4 Up to 105,000
<« 29 This segment test _
Text | Table CfmdT T v
4" TM Lookup 22 | [ TXML Attributes| ([} Segment Changes =0
There are 12 rooms ~ [laA []Diff Highiight [FindIn Source | [ FindIn Target | [ Clear
D Source Target Score | TM Name User Name Date/Time ‘n
1 There are 12 rooms. Es gibt 12 Zimmer 100 | Replacables_TM.bdt replacer 3/11/14 11:36 AM L
2 There are 12 rooms. Es gibt 82 Zimmer 100 | Replacables_TM.bxt cjacques. 3/11/14 11:06 AM
3 There are 125 rooms Es gibt 15 Zimmer 99 |Replacables_TM.bxt jsingaram 6/4/13 2:02 PM
TM[en_US-de DE] SC: 18 TG 17 24M of 36M o

Translation memory default color representation

Find below the list of default color representations for source and target segments in the Translation

window:
Color Representation
Blue Source segment
Yellow Fuzzy match

Grey No match or NA

Green 100% match

Pink Segment modified

since the original file
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Color

Representation

was created

Segment modified and
updated to translation

memory

Go to Defining color codes for more information.

Using TM Lookup window

The TM Lookup window is used to view TM leverage results and context searching. Find below the

procedure for the following tasks:

e Viewing TM leverage results

e Using TM lookup

TM Lookup window default color representation

Find below the list of default color representations for source and target segments and translation

score in the TM Lookup window:

Color Representation
Blue Source segment
Yellow Fuzzy match
Green 100% match on word or
phrase in target
segment
Highlighted Words or phrases that
text do not match the
source segment. This
appears if Diff highlight
is not selected.
Diff Highlight | Word or phrases that
Add appear in the source
but not in the TM. This
appears if Diff Highlight
is selected.
DitHighlight | Word or phrases that
Remove appear in the TM but
not in the source. This
appears if Diff Highlight
is selected.
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Go to Defining color codes for more information.

Viewing TM leverage results

The TM Lookup window displays the leverage results for the current source segment, if Perform TM

Lookup Automatically is selected in Preferences. The results display the segment ID, Source and

Target segments, leverage score, TM Name, User Name, and Date/Time of update to TM.

default_en_US-de_DE - Wordfast Pro 3 o | B |
File Edit Translation Memory Terminology Window Help
& E | E ~ B~ % g kg il o | ‘ 14
B 2 +CAChristine\test files\Ultimate\Docx.dockxml 52 = B8 EE Qutline &% = 8
1D English (United States) German (Germany) Score - [Showau -
—
-~ 85 This will beaBlac =
' 88 |Auto Prop N/A o T
89 |{ut1}This will be an {ut2}exact{ut3} N/A & Using the “Ultima
match 88 Aute Prop
o n 89 This will be an exa
90 This will also be 100% match. N/A E 90 This will alse be 1l
o1 This will be a fuzz| |
91 |(This will be a fuzzy match. Dies wird eine Fuzzy-Match werden. 90 92 This will be an eve
- - - 93 This segment will
92 |This will be an even fuzzier match. N/A |- 04 Replaceables (Aut
[l ’ MNumber Replacen _
Text | Table v - - .
4 TM Lockup &2 | 5 TXML Context| .| Notes| ] Segment Changes = 8
This will alse be 100% match. [laA [ZDiff Highlight [ FindIn Source | [ Find InTerget | [ Clear
D Source Target Score | TM Mame User Name Date/Time -
1 This will also be 100% match. Dies wird auch zu 100% dbereinstimmen. 100 |Utimate_TM.bdt s 1/5/121:43 PM =
2 This will alse be 100%beafu= match. Dies wird eine Fuzzy-Match werden. 76 |Ultimate_TM.bdt )5 1/5/121:43 PM L

7

TM [en_US-de_DE]

15M pf 31M m

Using TM lookup

TM lookup is a process that searches for specific source segment text in the translation memory. The

results display source and target segments.

To perform TM lookup:

1.

Enter a word or phrase in the TM Lookup text box. For example,
e Our Process: searches segments with either word available in lower, upper and
sentence case.

e "Our Process": searches only those segments that include both words in the same
order and case.

e Our+Process: searches segments which include both the words available in lower,
upper and sentence case.

ah
Select the Case sensitive check box to match case.

Click Find In Source or Find In Target.
Note: If you want matches that only have all the words in your phrase, use + signs between
each word instead of spaces. If you use spaces in the search string, then results will show

segments that have any of the words in them.

OR

Select a word or phrase in the source segment.
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. KA
2. Press Ctrl+Shift+T or K.,

The TM Lookup results appear. The results display the segment ID, Source, and Target

segments, TM Name, Username and Date/Time of update to TM.

# TXML Context Motes | L) Segment Changes | T TXML Attributes |5 TM Loockup &3

Metwork

[TM Mame

Ultimate_TM - Copy.bd
Ultimate_TM. - Copy.bdt

]2 A [7]Diff Highlight | Find In Source | | Find In Target | Clear

User Mame
(JZCqLIES

cjacques

Date/Time

12/3/1311:21 AM

12/3/1311:21 AM

[ [source . Target

:_'l Networking Metzwerken

2 MNetwork Access Computemetzwerks
.3 | Netwark Protection MNetwork Protection

Ultirnate_TM. -. Copy.txt

| cjacques

12/3/13.11:26 AM

Note: The words or phrases that match the searched context are highlighted.

If no TM is selected, the following dialog box appears:

-

T Lockup

==

Mo TM Found. Please select a TM from T List.

4. Click TM List to select a TM from the list of TMs.

5. To continue without selecting a TM, click OK or close the dialog box.

Updating translation memory

To update translation memory with new content, ensure the TM has the Read only checkbox clear

and update options are selected. Go to Creating or opening a translation memory and Selecting

translation memory settings for more information.

When you navigate source segments by pressing Alt+Down or Alt+Up or clicking fl or ﬁ segments

are saved automatically to the TM.

Note: If you have changed the target segment, and you navigate using other methods (for example,

clicking other segments to navigate directly to them), a warning message appears asking if you want

to save the target segment.

WORKING WITH TERMINOLOGY

Find below the procedures for the following tasks:

e Setting copy term option

e Highlighting terms

e Auto propagating terms

e Using terminology wildcard

e Leveraging a glossary
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e Adding terms

e Editing terms

e Copyaterm

e Adding blacklist
e  Editing blacklist

e Wordfast Classic and Wordfast Pro glossary synchronization

Setting copy term option

The copy term option copies the source segment to the target segment.

To set copy term option:

Open Wordfast Pro 3 and click
The TXML perspective appears.

Click Terminology > New/Select Glossary > Translations > Terminology.

The Preferences (Filtered) Terminology dialog box appears.

-

Preferences (Filtered)

l

BN

type filter text

4 General
4 Appearance
Ceolors and Fonts
Views
AutoSave
Connection Settings
Shortcut Keys
User Mame
4 Spelling
Hunspell
Temp Files
4 Translations
Auto-Propagation
Auto-Suggest
Colors
» Filters
» Machine Translation
PM Plug-in
Segmentation Settings
TM Adrministration
- | Terminclogy
» Transcheck
» Translation Memory

Terminology

Settings copy term from source to target

@ Copy only source
(") Copy only target terms

(") Copy both source and target terms

Enable auternatic fuzzy term recognition

Highlight terms in Editor with Box

[¥]Ignare case for term highlights

’ Restore Defaults ] ’

Apply

l

ok ]I

Cancel
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7.

Select one of the following copy term options:
e Copy only source: to copy source term from the source segment to the target
segment.
e Copy only target terms: to copy target term to the target segment.
e Copy both source and target glossary terms: to copy both source and target terms to
the target segment.
Select Enable automatic fuzzy term recognition checkbox to clear it, if you do not want to
see fuzzy matches from the glossary highlighted.
Select Highlight terms in Editor with Box to clear it, if you do not want to enable highlighting
of terms with a box in the TXML Editor.
Select Ignore case for term highlights to clear it, if you do not want to ignore case when
highlighting terms.
Click Apply and OK.

Highlighting terms

To highlight terms:

1.

Click Terminology > New/Select Glossary > Translations > Terminology.
The Preferences (Filtered) Terminology dialog box appears.
Select Highlight terms in Editor with Box checkbox to highlight terms in the TXML editor in

different colors with a box as explained below.

Green 100% match in source

and target

(fuzzy in source or

target)

Red match in source but no

match in target

Click Apply and OK.

The terms are highlighted as shown in the screenshot below.
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default_en_US-de_DE - Wordfast Pro 3 = B S
File Edit Translation Memory Terminology Window Help
=R |B-B-8  g@w g FITIRRR20UE +=%B3R =1 =% (8 A
T | % “CAChristine\test files\Ultimate\Docx.doccbanl &2 = 0 ||&o 2 |ys|& 1| = 8
1D English (United States) e iem— Score |~ Show all -
“1 147 |Number followed by an ESM ends a |Manager followed by an ESM ends a | N/A ;g I’U“:D‘ZE:S:EA““'F"“'“"
segment & 3 segment & 3 38 Auto Prop
48 |End of segment &without a trailing |End of segment &without a trailing N/A i;"] ’:IUW “;IDF';“:‘U"
- aceable Test
space ends a segment. space ends a segment. 11 This senfence has many place
49 |End of segment marker & followed End of segment marker & followed N/A 42 Se will this one since it has mg
B E
by a space followed by a lower-case |by a space followed by a lower-case “ segmentation Seffings I
- 7] 44 wfsegmentation.properties W
letted ends a segment. loitre ends a segment. 45 Add ESM 8 in the ESM textbe
50 Test Eerminola Test N/A 46 End of segment marker & Adc
- - - - - 47 Number followed by an ESM ¢
51 |{utl}This will contain the {utl}This absatZ will the N/A 48 End of segment Bwithout a tr
multiple kerminology matchesd. multiple termin mat. [E1 49 End of segment marker & foll
= = ” - 50 Terminology Test
52 |Please use “Ultimate Terminologyf Please use “letzte N/A 51 This paragraph will contain th
file with this document. terminologieterminolo” file with this 52 Plesse use “Utimate Terminol
53 Tt will contain many terminolc
documen. 54 This paragraph will also conta
53 |1t will tontain many terminologyl It will gnthalten many terminold hits. | N/A 55 "terminology” within quotes ¢
hits 56 Blacklist Test
: ¥ 57 Thefollowing sentences will ¢
: L 58 You must make sure that Blac ~
Text | Table q v
4" TM Lookup 2 = O
Blackdist Test @laA [7IDiff Highlight [ FindIn Source ] [ FindInTarget | [ Clear |
D |Source Target [TM Name [User Name [Date/Time =

7 »

TM [en_US-de_DE] 21M of 39M [i]

Under the Terminology menu click Run/Stop Term Highlighting (Ctrl+F5) to highlight terms
and to turn off highlighting for all segments. The terms will still be highlighted for the currently

selected segment.

Auto-propagating terms
To auto-propagate terms:
1. Follow the steps to open a file from Opening a file.
The file appears in the Translation window. If a term from the glossary exists in the source
segment, it will appear in red by default.
Note: Ensure that a glossary is imported and selected for the project. For more information,

refer to Importing a glossary.

4
Select Edit > Copy Source or click = or press Alt+Insert, to copy the text from the source
segment into the target segment.

The glossary term translation is auto propagated as shown in the screenshot below.
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Inf Project 1 - Wordfast

File Edit Translation Memory Terminology Window Help

=t score="N/A">

I{ut:l}Our Process Proceso

zs=

One of the most popular guestions clients pose is "what
happens after we finish the project, what happens when
we have new content or add items to the database?"

=t score="N/A">

L
s

5=

Text | Table '

| £

4" TMLookup 52 | 2 Txml Context .| Notes L[] Segment Changes

®H IS MTLF8 T IR +=RBPEFe=T 1= Q05 & :m
-l B-O-Eipesi

i % *Ci\Client_namelProject_name\Project 11TXML filesiprocess_maint. xml.txml &3 7 m] EE Outline &2 S
e g showal |
/,Q {ucl}Our Process ] 1 OurProcess i

|~

[ ‘\ [ Find ][ Clear

]

EEX

B

2 One of the most popular que
3 Most projects entail some ley
4 Given the nature of the web
S We provide monitoring servic
6 We use tools to watch your :
7 Once new content is identifie
8 A pre-defined means of cony
9 On more complex projects, F

| 1D }Source ‘ Target

| TM Name

[en_US-es_Mx] : 8M of 64M [[T] :

Note: The term 'Process' is followed by its translation 'Proceso’.

Using a term wildcard
To add and use a term wildcard:

1. Follow the steps to open a file from Opening a file.

The file appears in the Translation window. If a term from the glossary exists in the source

segment, it will appear in red by default.
2. Click Terminology > Edit.
Select the glossary that you want to edit.
The glossary appears.
4. Double-click the entry you want to modify.

The Edit term dialog box appears.
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Source

Process*|

Target

|
iProceso

Description

[ modify

J

5. Type a ™ after the term to populate all variations of the selected term. For example, the

wildcard term 'Process*" will populate the target 'Proceso’ for all term variations such as

'Processes’, 'Processing’, and so on.
6. Click Modify.
The terminology wildcard is activated.
Leveraging a glossary
To leverage a glossary:

1. Follow the steps to open a file from Opening a file.

The file appears in the Translation window. If a term from the glossary exists in the source

segment, it will appear in red by default.

=5=

site globalization solutions, and
top three car and truck rental sys
of an initiative that will provide
Internet in Spanish.

2. Select Terminology > Previous Term / Next Term or click '*

Ctrl+Alt+9.
The term is highlighted and selected.

*! or press Ctrl+Alt+8 /

3. Inthe target segment, place the cursor at the location where you want the translated term to

appear.

4. Select Terminology > Copy Term or click * or press Ctrl+Alt+0.

The translated term appears in the target segment.
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=8

: - - Terminology
site] globalization S‘UTR selected
top CHree oar ang cruck

of an initiative that will provide :
Internet in Spanish.
=t score="0"=

’ T i
site globalizaciorxllﬂl!'l" f;’,';';“ggy
top © ruck g

of an initiative that will prowvide
Internet in Spanish.
8=

Adding terms
There are two ways to add terms to a local or remote glossary:

1. Click Terminology > Add Term or click .

The Add to glossary dialog box appears.

[ Add to Glossary 2
Source:
Target:
Description:
Glossary: ’test_glossar],r v]
[ 0K ] [ Cancel ]

Enter the term in the Source or Target field.

Enter a Description of the term if desired.

Select the glossary to which you want to add the term.
Click OK.

a M 0D

OR
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1. Select text from the source or target segment. Press Ctrl+Alt+T, or click Terminology > Add

Term or click %,
The Add to Glossary dialog box appears. The selected text appears in the source or target
field, depending on whether it is in the source or target segment. In the example below, the

selected text appears in the source field.

test - Wordfast Pro 3 =NASN X
File Edit Translation Memory Terminoclogy Window Help
= E w =3 |E'T‘§ % bg Bg
I FlLT iR 206 + =% 3| = ] =it | B2 A
Ei | % *Autosave breaksegmentation.properties 54 | [ test_glossary = B | g Outline = 0
! |ID English (United States) German (Germany) Score N ’Show all -
3] 5 B
s NER true dfa;kidj N/A lniii
[ Add ta Glossary =
Source: true
y Target:
Text | Table -
4" TM Lookup 52 | 22 TXML Context| .| Notes| [ Segment Chang o = 8
4| Description: 3
dIn Target [
1D Source |Target Date/Time
Glossary: ’test_glossary VI y_
[ OK l ’ Cancel ]
4
len_US-de_DE] 5G4 TG B 15M of 23M o

Enter a Description of the term if desired.
Select the glossary to which you want to add the term.
Click OK.

OR
To continue and add text to the target field, keep the Add to Glossary dialog box open.

Select text from the target segment. Press Ctrl+Alt+T, or click Terminology > Add Term or

click . The selected text appears in the target field.
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|1

(a[@] = ]

() test - Wordfast Pro 3
File Edit Translation Memory Terminology Window Help

@ L P ‘|E'E5:|'Eg B b b

(=]
2 T1HFITIPR2ATS += %R |PEF=1=8|HE
Y | 2 *Autosave_breaksegmentation.properties &2 ]EE] test_glossary | = B | 5= Outline i l = 0
V1D English (United States) German (Germany) Score i ’Shcw\rall hd
4 . . 1t
2111 [true dfa;kld N/A Widatie
2
EE]Add to Glossary [ = |
Source: true
Target: dfa;kldj

4

Text | Table -

" TM Lookup 22 ] £ THML Context| | Notes||ID Segment Chang o = 8
Description:
| d In Target [

i) | Source |Target Date/Time

Glossary: ’tst_glossary VI

[ ok || cencel |
h, J
]
[en_US-de_DE] SC: 4 TG 9 | 10N1 of 23M |ﬁ
J

2. Enter a Description of the term if desired.
3. Select the glossary to which you want to add the term.
4. Click OK.

The new term is added.

Alternatively,

1. Click Terminology > Edit or click ESRd
2. Select the glossary list to which you want to add terms.

The glossary list appears.
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£ CALMK:Test files\DemotDemo-Sample-Engl.doc.teml.doc.teml

Eéj Dema_Glossary_en-de &3

=0

Glossary Search Previous Mext Add todify Delete Import | | Expaort Synchronize
Index #  Source Target Description Creation Date Creation User
1 Access Protection MNetzerkzugangsschutz

2 Application Support Arpvendungsunterstitzung

3 internet security INTERMETSICHERHEIT
4 Labor Cost Optimization Optimizacidn de los costes
5 Metwork Systemns Metzaerksysteme

6 PERSOMAL FIREWALLs PERSOMAL FIREWAALLS
7 Service Features and Benefits  Service Features and Benefits

8 550 5L

9 TECHMICAL SUPPORT TECHMISCHER SUPPORT
10 technology Technaologie

11 The Mark Online The Mark Online

12 TURMEKEY SOLUTIOMS FERTIGLOSUMNG

13 Warms Welrmer

Note: To expand or shrink a column, point to the right edge of the column's header with the

mouse.

A two-directional arrow appears.

‘+’ Creation Date

Description

Drag the arrow to the right to shrink the column.

Drag the arrow to the left to shrink the column.

3. Click | #dd

The Add term dialog box appears.

Add term
Source
Metwark
Target
Metzoerk
Cescription

Tech|

add |

Cancel

4. Enter Source, Target, and Description of the term.

Note: If you are adding a term to a remote glossary, the Description field will not be available.
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5. Click Add.

The new term is added.

Test - Wordfast Pro 3 = | B ||
File Edit Translation Memory Terminology Window Help
& |B- 8- 5 | G | | %
5 [ Uttimate Terminology 52 = 0O ||B2auzl & 7| ™ =g
Glossary Previous et | [ Add ][ Modity |[ Delete |[ Import |[ Ewport || synchronize An outline s not available.
Index  « Source Target Description Creation Date Creation User =
1 Apologies Apology new desc
2 Black list asdas adad
3 contain cnthalten L
4 country country 1
5 Fish feesh
6 fuzzy Flaum
7 geing ge
8 hit spitze
9 letter loitre
10 network netzwerk Tech Jan 21, 2014 10:49 c
11 Number Manager rando,
12 Paragraph absatz
13 Park park - -
q i v
4" T™ Lookup &2 = d
[JaA [JDiff Highlight | FindIn Source | [ FindIn Target | [ Clear |
D [Source Target | TM Name [User Name | Date/Time B
[en_US-de_DE] 18M of 27M i}
Editing terms
To edit terms:
. . . s
1. Click Terminology > Edit orclick - = or Ctrl+Alt+Enter.
2. Select the glossary list that you want to edit.
The glossary list appears.
2 CALMKNTest files\DermnahDemo-Sample-Engl.doc.tanl.doc.banl [H] Dema_Glossary_en-de &3 =8
Glossary Previous et Add Modify Delete Import ] ’ Expaort Synchronize
Index #  Source Target Description Creation Date Creation User
1 Access Protection MNetzerkzugangsschutz
2 Application Support Arpvendungsunterstitzung
3 internet security INTERMETSICHERHEIT
4 Labor Cost Optimization Optimizacidn de los costes
5 Metwork Systerns MNetmoerksysteme

6 PERSOMAL FIREWAALLs

7 Service Features and Benefits
g S3L

9 TECHMICAL SUPPORT

10 technology

11 The Mark Online

13 TURMEKEY SOLUTIOMS

13 Worms

PERSOMAL FIREMALLs
Service Features and Benefits
S50

TECHMISCHER SUPPORT
Technologie

The Mark Online
FERTIGLOSUNG

WY lrrmer

Note: To expand or shrink a column, point to the right edge of the column's header with the

mouse.

A two-directional arrow appears.

Description ‘+’ Creation Date
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Drag the arrow to the right to shrink the column.

Drag the arrow to the left to shrink the column.

3. Double-click the term you want to modify.

OR
Select a term and click .
OR

Right-click a term. The terminology editor submenu appears:

Modify term
Delete term
Copy
Select All

4. Click Modify.
The Edit term dialog box appears.

( Edit term ﬁw

Source

Ultimate terminclogy
Target
letzte terminclogie

Description

| Modify || Cancel

5. Enter the necessary changes and click Modify.

The modified term appears in the glossary.

Copy aterm

. . . . [ ~
1. Click Terminology > Edit orclick “* = or press Ctrl+Alt+Enter.

2. Select the glossary list that you want to edit.

The glossary list appears.
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£ CALMK:Test files\DemotDemo-Sample-Engl.doc.teml.doc.teml

Eéj Dema_Glossary_en-de &3

=0

Glossary Search Previous Mext Add todify Delete Import | | Expaort Synchronize
Index #  Source Target Description Creation Date Creation User
1 Access Protection MNetzerkzugangsschutz
2 Application Support Arpvendungsunterstitzung
3 internet security INTERMETSICHERHEIT
4 Labor Cost Optimization Optimizacidn de los costes
5 Metwork Systemns Metzaerksysteme

6 PERSOMAL FIREWAALLs

7 Service Features and Benefits
4 S50

9 TECHMICAL SUPPORT

10 technology

11 The Mark Online

12 TURMEKEY SOLUTIOMS

13 Warms

PERSOMAL FIREMALLs
Service Features and Benefits
S50

TECHMISCHER SUPPORT
Technaologie

The Mark Online
FERTIGLOSUMNG

Welrmer

3. Right-click a term. The terminology editor submenu appears:

Modify term
Delete term
Copy

Select All

4. Click Copy.

The term is copied from the Terminology Editor.

Adding a blacklist

A blacklist includes words or phrases that should not be used in the target segment.

To add a blacklist:

1. Click Edit > Preferences > Terminology > Blacklist.

The Blacklist dialog box appears.

2. Click Create, to create a new blacklist or Add, to add an existing blacklist.

Note: the blacklist must be a tab-delimited file.

Browse and select the location of the new blacklist or existing blacklist.

Type a symbolic name and select the language code of the blacklist.

Click OK.

The newly created or selected blacklist appears in the Blacklist List.
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Preferences (Filtered)

type filter text "
General -
Appearance

Colors and Fonts
Views
Connection Settings
Keys
Memory Preferences
Update Reminder
Spelling
Hunspell
Temp Files
Translations

m

Aute-Propagation
Aute-Suggest
Colors
Filters
Formats
FrameMaker Filter
Machine Translation
Google Translate
Microsoft Translat
WorldLingo
PM Plug-in
Segmentation Setting!
TM Administration
Terminclogy
Blacklist
Glossary List
Glossary Pricrity
Transcheck
Forbidden Chars «
1 = p

Blacklist

Add Glossary(ies) and select Glossary(ies) to use for this project

I Blacklist.bet ES-ES
Add

Edit

Remove

Blacklist Properties
Location:
Target Language Code:
Blacklist Count:

Active  Blacklist Name Target Read-Only

[ Restore Defaultsl ’ Apply

l

[ ok || Ccancel

Select Selected check box to use the blacklist during translation.

Select Read only check box, if you do not want to update the blacklist. (Optional)

8. Click OK.

A new or existing blacklist is created or opened for the project.

Editing blacklist

To edit an existing blacklist:

\
1. Open Wordfast Pro 3 and click "=

2z
=

The TXML perspective appears.

2. Click the Edit blacklist icon and select the blacklist as shown in the screenshot below.

ET

Blacklist1.bxt

The Blacklist appears as a separate tab.
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[ BlackListbet &7

Blacklist

Add Modify

Delete

| e |

8

Forbidden
cell-signalling
colouration
cvbovb
lip-care
moisture-regulating
skin-care
ckin-care needs
skin-care routine

ckincare

Suggestion
cell-communicating
discolouration

lip care
maoisturising
skin care

ckin care needs
skin care routine

zkin care

Note: To expand or shrink a column, point to the right edge of the column's header with the

mouse.

A two-directional arrow appears.

Description ‘+’ Creation Date

Drag the arrow to the right to shrink the column.

Drag the arrow to the left to shrink the column.

To add a term to the blacklist, click Add.
The Add Term dialog box appears.

Add term

Forbidden

Suggested term

Add

|| Cancel

Enter the Forbidden and Suggested term.
Click Add.

The forbidden term and suggestion appears in the blacklist.

To modify a term from the blacklist, select the term and click Modify.

The Modify Term dialog box appears.
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[ Modify term Iﬂj
Forbidden
Ish:incare
Suggested term
skin care
Modify || Cancel
i A

7. Edit the Forbidden and Suggested term and click Modify.
8. To delete a term from the blacklist, select the term and click Remove.

A warning message appears.

(ol ™
cotmsc e =

9. Click Yes to delete the blacklisted term.

Wordfast Pro and Wordfast Classic glossary synchronization

Wordfast Professional (WF Pro) and Wordfast Classic (WFC) can synchronize their glossaries. A WF
Pro glossary must be created for WFC to use it. The WF Pro glossary file is located here:
C:\Users\User\.wf_workspace\glossaries. Beside the Lucene glossary folder, which has been created
in the past, a TXT file is created as well. WFC must connect to this TXT glossary file (gl_1). Once the
WF Pro glossary is created, WF Pro must be closed in order for WFC to connect to the WF Pro

glossary. Every change on the glossary file will be reflected and visible on both sides.

WF Pro cannot connect to the WFC glossary file, but it can import it and WFC can reuse it by

connecting to WF Pro glossary file.

The example below demonstrates glossary synchronization between WF Pro and WFC.

1. Open a word document and activate Wordfast Classic as shown in the screenshot below.
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I} Centralization of Localization1.doc - Microsoft Word

: Fle Edit View Insert Format Tools Table Window Help ‘Wordfast PDF Complete Type aquestion forhelp = ' X
iNEEHA G PRI L RS0 o8 =k-1 1 45153 g -0 Bia-B

44 Style 18 pt Bole v Arial v 18 - I
|. ll I,

Eo-v-A-f

- BB

-
S
wn

Glossary lookup (Ctrl+nlt+G)|

Centralized Localization|

= The main objective for most of our customers is to gain control over cost, quality, and turn-around
i time. Our customers seek out to reduce a lack of consistency across languages, markets and

X programs, a lack of cost control over the game, and significant delays in launching global

- initiatives.

X While most global organizations have gone through a translation lifecycle — from total

- centralization to total decentralization and back to the idea that centralization provides the highest
benefits — there is a desire to find a middle path where some functions of the localization process
must be centralized while others can take place at the regional or local level. This distributed
model allows for great benefits — lower costs, faster turn-around, and greater consistency — while
allowing local parties and the central location (HQ) to retain a level of ownership and participation.

Obtaining the buy-in from local parties, who often suffer from the "not invented here" syndrome,
represents another challenge. Typically, we have found that clear definition of roles and
responsibilities, direct lines of communication between our language teams and local parties, and
their active participation in parts of the process helps customers overcome this challenge.

Last but not least, is the financial challenge which companies face as they seek to centralize the
translation process, As with the organization, our customers do not want to build an internal
infrastructure or implement and support more technology. On the contrary, they are seeking a
solution that requires a reasonable upfront investment, and provides a quick RO

“« o m»¢

@@= w < i , | 3

Page 1 Sec 1 11 at 1" Ln1 Col 25 RECTRE EXT OvE Endlish(u.s IO

2. Click a term that you would like to add to the glossary and press Ctrl + Alt + T.
The Edit entry dialog box appears.
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Edit entry @

Source
objective

Target
Ziel

Comrmment

F1 F2 F3

Add toglossary W #1 | #2 [ #3 oK Cancel

&

3. Enter the source and/or target of the term and click OK.
The term is added to the glossary. For more information refer to the Wordfast Classic training

material available here: http://www.wordfast.com/store_download.html.

4. Open Wordfast Pro and click the Edit icon &~ and select the glossary that was updated
using Wordfast Classic.

The new term will appear in the glossary as shown in the screenshot below.
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@ Project 1 - Wordfast

File Edit Translation Memory Terminology Window Help

S=1E

™ |
F - !"ﬂ v
T
Y | 2 C\LNK\Demos| Training resources\Demo-genericiCentralization of Locali... E] Ende £3 = O 35 Outline &2 = [
E/\ ’ ——
‘~--‘ Terminology reyi [ Add ][ Import ][ Expc ,SEF'W al v‘
2 — :
~ An outline is not available.
Index v Source Target Description Creation Date Creation
1 centralization Zentralisierung
2 centralize zentralisieren Sie
3 Customers Kunden
4 languages Sprachen
S localization Lokalisation
& objective Tiel ]
7 organization Qrganisation
8 Translation Ubersetzung
< >
4% TMLookup &2 | 2 Txml Context| .| Notes L") Segment Changes ==
} ‘ [ Find In Source ] [ Find In Targeﬂ [ Clear
| ) (o] { Source |Target ‘ TM Name

: [en_US-de_bE]

1Mofedm [ :

WORKING WITH TAGS

A tag is inline text that is not translatable, for example, HTML code within a sentence. Target

segments should have the same tags as the source segment. However, depending on the

language, sometimes a tag is not needed. If you try to save a target segment with missing tags, a

warning message appears. Find below an example of a source segment with two tags:

Please contact the hotel for further information at {utl}info@companyname.com{ut2}.

The {utl} and {ut2} text strings represent tags.

Find below the procedures for the following tasks:

e Viewing tags

e Copying tags

e Editing tags

e Deleting tags

e Removing all tags

Viewing tags

To view tags:
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1. Follow the steps to open a file from Opening a file.
The file appears in the Translation window. If a tag exists in the source segment, it will appear
in gray by default.

2. Point to the tag with the mouse.

The actual text in the tag appears. Find below an example of the popup for the {utl} tag.

default_en_US-de_DE - Wordfast Pro 3 = | B ||
File Ecit Translation Memory Terminology Window Help
SE e | B-E-8 v @ e @1 FITiI2R 206 + =3%@ B =1 =% |8 A
5 |[v *Uttimate TM _test.doox (i *Docx DE-DE.doex 53 | # TranscheckError_20140227-09... # *Docx_DE-DE.docxtxml-frequ... = B || EE Outline & Show all -= 0
o) English (United States) [Germen (Germany) [score |+ 1 Uttimate Docxfile -
™) " " | . | ||7I 2 Footer of document Page ‘ ‘
1 Ultimate Docx file ultinaate docx n
‘<ﬂem§tzrttype:“31 value="" position="0" movable="false"/ > <fontformat color="0#0%0" highligl ToR020 "0#020" foregr '0#0#0” name="Cambria”
bil ="Cambria” size="12.0" hidden="false" >
2 {ut1i} Footer of document 0 T Address |
(ut2jPage (uts) D)7 st coms
oulder,
3 Name N/A & Phone Manager
: 9 Job
4 random Translations N/A o F
roduct Manager
5 Address N/A 1 Autosuggest
- 2 The following absatz will cnthalten many Autosugge
6  |900 Pear| Street, Ste 4 900 Rue Pearl, Suite 4 N/A 2 My email address i transperfect@translations.com.
7 Boulder, CO 80302 N/A 4 The website for the company Twork for is http:/ww
! 15 My full name is random Translations, I go by TPT.
8 Phone Manager N/A 16 Twas bor in Queens, New York.
17 Iwork on 2 MacBook Air.
9 ]Ob N/A 18 Ipaid §1250 for the Ultimate Edition 13",
10 |Product Manager N/A 9 Auto Propagation Test
0 Below test will test Auto-Propagation.
11 |Autosuggest N/A 1 Enabling auto-propagation by itself will update empt
12 |{ut1}The following absatz will N/A 2 Test each options below Enable auto-propagation fo
3 You have to commit segment or use Next or Previou:
cnthalten many Autosuggest - 24 For Flaum auto-propagation test just modify source
i) P 25 Also, Auto-propagation is case-sensitive. i
Text | Table El v
£ THML Context | 1| Notes 2% | [ TXML Attributes| () Segment Changes =0
Id  Creatorld Type Date Details
TM[en_US-de_DE] sC: 18 TC: 14 147M of 196M m

3. The first tag in the source segment is highlighted in red as soon as the cursor is placed in the
target segment.

test - Waordfast Pro 3 =R X
File Edit Translation Memory Terminclogy Window Help
& & | B~ &~ e i} | | ot |
Ll - I+ ] =

B | *Demo-Sample-Engl.doc.tml.doc 52 = B | 5= Outline & ||Showall -~ = O3

! |ID English (United States) German (Germany) Score . 1 MNetwork Systems Diagnostic Testing ~ «
L 2 INTERMNET SECURITY
1 {Utl}NEtwork SYStems 0 3 The terms network security and informz| =

Diagnostic Testing{ut2} 4 NETWORK PROTECTION
5 With Metwork Access Protection, systen

PERSOMAL FIREWALLS

2 |{ut1}INTERNET N/A
SECURITY{ut2}

-1 6

> | 7 Apersonal firewall is an application whi

> ] 8 Systemn testing is performed on the entit
9

-] 1

3 {ut1tThe terms N/A |- System testing is an investigatory testini
1 ¢ 0 Itis also intended to test up to and bey _
Text | Table i T
5 TM Lookup 52 | % THML Context | .| Notes| [ Segment Changes | T TXML Attributes = 0

| ~| [CaA [ Diff Highlight [ FindIn Source | | FindIn Target | [ Clear

] |Suurce |Target |TM Name |UserName |Data"TirnE b
1 }
[en_US-de_DE] 15M of 21M [l
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Copying tags

To copy tags:

1.

A w0 NP

Follow the steps to open a file from Opening a file.

The file appears in the Translation window. If a tag exists in the source segment, it will appear
in gray by default.

In the target segment, type the tag as it appears in the source segment, for example {utl}.
OR

In the source segment, place the cursor before the tag and drag the mouse to select it.
Drag the selected tag to the target segment (drag-and-drop).

OR

In the source segment, place the cursor before the tag and drag the mouse to select it.
Right-click and select Copy or use the Ctrl+C shortcut key to copy the tag.

In the target segment, place the cursor where you want to paste the tag.

Right-click and select Paste or use the Ctrl+V shortcut key to paste the tag.

OR

Select Edit > Tags > Previous Tag / Next Tag or click l¢= or = or press Alt+Shift+Left /
Alt+Shift+Right.

The tag is highlighted in red and selected. The first tag in a segment is highlighted when the

segment is clicked.

4

20 |{ut1}Start Work {ut2}Email notification{ut3}

If you type the same tag twice, the following error message appears.

[ Error Iﬁ

IQI Tag with same index already exists in target.

If the target segment does not contain tags, the following error message appears.
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Error
I@I Tag has invalid indesx.

L -

2. Place the cursor where you want the tag in the target segment.

3. Select Edit > Tags > Copy Tag or click & or press Alt+Shift+Down and type the characters
of the tag.
The tag appears in the target segment.

4. To copy all tags from the source segment to the target segment, click Edit > Tags > Copy

Tags in Current Segment or click or press Ctrl+Shift+A.

Editing tags
To edit tags:
1. Follow the steps to open a file from Opening a file.
The file appears in the Translation window. If a tags exists in the source segment, it will
appear in gray by default.
2. Place your cursor in the tag's text in the target segment, right click, and select Edit Tag.

The Edit Tag dialog box appears.

(@ vditTag ] |

Please rake your edits here.
Warning: Tag errors introduced here can invalidate the whole file
please ensure all changes are valid.

<fontformat color="0#0=0" highlight="0%00" -
backgroundShadow="0#0#0" foregroundShadow="0#00"
name="Calibri" biName="Times New Roman" size="11.0"
hidden="false">

Ok || Cancel || Revenr

3. Modify the tag as required and click OK.
Note: The tag in the source segment should not be modified. Ensure that the modifications

are valid. If not, the TXML file could get corrupted.
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Deleting tags

The tag can be deleted only in the target segment. To delete tags, in the target segment place the
cursor before the tag and drag the mouse to select it. Right-click and select Cut (or press the Ctrl+X

shortcut key or Backspace on your keyboard).

Removing tags in current segment
Tags can be removed only in the target segment.

To remove tags from the target segment:

1. Select the segment from which you want to remove tags.

The segment is highlighted in pink.

test - Wordfast Pro 3

SRR X

File Edit Translation Memory Terminclogy Window Help

= L | B -BE-E GLT I 2R2.206C + =% B =1 =% |E1g
% bg bp ;L
Ef | # Demo-Sample-Engl.doc.teml.doc 53 = B | 5= Outline & ||Showall ~= O
!ID English (United States) German (Gerrany) Score e 1 Metwork Systems Diagnostic Testing
5] 2 INTERNET SECURITY
~
1 |{uti}Network Systems {utl}Netwerke{n{utZ} 0 3 The terms network security and informe|=
Diagnostic Testing{ut2 } 4 METWORK PROTECTION
5 With MNetwork Access Protection, systen
2 {utl}INTERN ET N/A 6 PERSONAL FIREWALLS
7 A personal firewall is an application whi
SECU RITY{ ut2 } 8 System testing is performed on the entit
2 Sut1i The terms N/A |- 9 Systemn testing is an investigatory testing
& s 10 TItis also intended to test up to and bey _
Text | Table q |P— T B b
" TM Lookup &3 | £ THML Context | .| Notes| ([ Segment Changes | T TXML Attributes = 8
~ [CJaa [ Diff Highlight [ FindIn Source | | FindIn Target | [ Clear
D Source |Target |TM Name |U;er Mame |DatEJ’Time )
< )
[en_US-de_DE] SG: M TG 9 15M of 2114 [}

2. Click Edit > Tags > Remove tags in current segment.
OR
Press Ctrl+Shift+V.
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The tags are removed from the current segment.

test - Wordfast Pro 3 = | El |-
File Edit Translation Memory Terminclogy Window Help
&E D W B-E-E @ 1T FITiIeR206 +=%3 @ = 1 o=| k| BT R
B b Bg
Ff | # "Demo-Sample-Engl.doc.teml.doc 5 = O | 5 Outline & ||Showall -= O
! (ID English (United States) German (Germany) Score i 1 Metwork Systems Diagnostic Testing i
R B 2 INTERMET SECURITY
: 1 {Utl}NEtwork SYStems ‘NEtwerken 0 3 The terms network security and informe|=
Diagnostic Testing{ut2} 4 NETWORK PROTECTION
5 With Metwork Access Protection, systen —
2 {uti1}INTERNET N/A 6 PERSONAL FIREWALLS
7 A personal firewall is an application whi
SECURITY{ Utz} 8 System testing is performed on the entir
3 Jut1i \The terms N/A |- 9 System testing is an investigatory testini
4 s 10 Itis also intended to test up to and bey _
Text | Table o S —
4" TM Lookup 5% | % TXML Context | .| Notes| [ Segment Changes | [ TXML Attributes = 0
~ [aA [DiffHighlight [ FindIn Source | [ FindIn Target | [ Clear
i} Source |Target |TM Name |UserName |Dat?f|'ime g
4 » )
[en_US-de_DE] SC: 3 TG 9 11M of Z1M o
Removing all tags
Tags can be removed only in the target segment.
To remove all tags in the target segment:
1. Click Edit > Tags > Remove all tags.
The following dialog box appears.
' - N
Confirm v eTes o . .
This option will rernove all source tags from target. Do you want to continue?
[] De not warn me about this for the rest of this session
es l ’ Mo
L8 A
2. Click Yes to confirm and remove all tags from the target segment.

EDITING SOURCE SEGMENT

The Edit Source option allows you to modify the source content of the file being translated. The

original source content is stored in the TXML and can be restored at any time.

To edit the source segment:

1. Follow the steps to open a file from section Opening a file.

The file appears in the Translation window.
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2. Select a segment and click Edit > Edit Source or ‘& on the dashboard.

The Edit Source dialog box appears.

s It

Edit Source = | B |l

Original Source

{utl} With Metwork Access Protection, system administrators of an organization's computer network can -
define policies for system health requirements.{ut?}

Modified Source

13

{utl} With Metwork Access Protection, system administrators of an organization's computer network can
define policies for system health requirements.fut2}, Network Access Protection is policy-driven|

Revert to GriginalSource] [ oK ] [ Cancel

3. Edit the source content in the Modified Source box and click OK.
The source segment is modified and a Modified Source icon ¢ appears before the segment

as shown in the screenshot below.
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default_en_US-de_DE - Wordfast Pro 2 =RACE X
File Edit Translation Memeory Terminelegy Window Help
= = | BE-0- W Bo kg w‘l i ‘ | 1
[E | £ "CALNK\Test files\Demo\Demo-Sample-EngL.doc.teml.docbeml 52 = 0 || 82 outline 2 = 0
! |ID English (United States) German (Germany) Score | * IShowaII -
s [ 23 |{utli} With Network Access Translation N/A E et meant)
= Protection, system administrators of 16 Provides the use
an organization's computer network 17 technology
can define policies for system health 12 ;;3"::1“”95
R > ny Street
requlre_merjts.{uch}. Nletwork Access 20 Tounsuille, St
Protection is policy-driven. 21 Phone 5555435
h¥2 22 Fax555.543.5432
1 y 23 With Network A «
Text | Table q o
" TM Lockup 22 | £ TXML Context| .| Notes U] Segment Changes = O
Translation” [leA [71Dif Highight | Find In Source | [ FindIn Target | | Clear
D |Source Target [TM Neme [User Name [DaterTime E

4

TM [en_US-de_DE]

20M of 31M

@

To revert to original source, click Edit > Revert to original source or ‘&% on the dashboard.

USING TRANSCHECK

The Transcheck option verifies certain elements in the target segments and warns you about missing

or incorrect text or variables. For example, if you do not insert a tag or type incorrect text, a warning

signal will appear before the target segment. You will be able to view the warning on mouse over.

Find below the procedures for the following tasks:

Enabling Transcheck

Configuring Transcheck

Viewing Transcheck warning

Enabling Transcheck

To enable Transcheck:

Open Wordfast Pro 3 and click |~ .
The TXML perspective appears.

Click Edit > Preferences > Translations > Transcheck.

The Transcheck dialog box appears.
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Freferences (Filtered)

@ﬂhw

type filter text

+ General
> Spelling

Temp Files
a Translations
Auto-Propagation
Auto-5uggest
Colors
Filters
Machine Translation
PM Plug-in
Segmentation Settings
T Administration
Terminology
4| Transcheck

Consistency check
Copied Source Che
Forbidden Characte
Murnerical
Partial
Punctuations
Terminclogy
Untranslatable

4 Translation Mermory
Penalties
TM List
TM Pricrity

Transcheck

Enable Transcheck
[T] Transcheck during translation

Configuration
[ Partial Error
[ClEm pty Target Error

[ Murnerical Check Error

4

[[]Tag Error
["| Ferbidden Characters Error -
[T] Punctuations Error

[T] Untranslatable Error

A

[] Copied Source Check Error

[] Terminology Check Error

A

[ Blacklists Error

["] First word capitalization Check Error -

[ Restore Defaults ] [

Apply

)

ok ||

Cancel

Select Enable Transcheck checkbox.

Select Transcheck during translation checkbox, if you want Transcheck to be activated

before the translation is updated to the TM.

To check for specific errors in the target segments, select the different Configuration options.

The options available are:

Select to check...

Partial the character count between the source and
target segments.

Empty target for empty target segments.

Numerical Check

if the numerals in the source segment match the
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Select to check...
target segment. The numbers with hyphens will
be read as two separate numbers.

Tag for missing tags in the target segments.

Forbidden Characters

check if the target segment includes forbidden

characters.

Punctuations

for consistency in punctuation between source
and target segments.
Note: The punctuation transcheck only works on

end of segmentation punctuation.

Untranslatable

check if the untranslatable content in source and

target segments is consistent.

Copied Source Check

if the source segment has been copied to the

target segment.

Terminology Check

if the terms in the source segment are translated

correctly based on the glossary.

capitalization Check

Blacklists if the target segment includes blacklisted terms.
Note: The blacklisted term list must be a tab-
delimited file.

First word if the first word of each segment is capitalized.

6. Choose the display option from the drop down list. You can view Transcheck as an error or

warning.
7. Click OK.

The Transcheck option is enabled.

Configuring Transcheck

To configure individual Transcheck options:

/

1. Open Wordfast Pro 3 and click ! =],
The TXML perspective appears.

2. Click Edit > Preferences > Translations > Transcheck.

The Transcheck dialog box appears.
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Preferences (Filtered)

type filter text

> General
> Spelling
Ternp Files
4 Translations
Auto-Propagation
Auto-Suggest
Colors
a Filters
Formats
4 Machine Translation
Google Translate
Microsoft Translate
WoerldLingo
PM Plug-in
Segmentation Settings
TM Administration
a Terminology
Blacklist
Glossary List
Glossary Priority
4| Transcheck
Consistency check
Copied Source Check
Forbidden Characters
Mumerical
Partial
Punctuaticns
Terminclogy
Untranslatable
> Translation Memory

Transcheck

Enable Transcheck
[ Active Transcheck

Configuration

[C] Partial

[ Empty Target

[T Murmerical Check
[[F]Tag

[ Forbidden Characters
[T Punctuations

[T Untranslatable

[T Copied Source Check
[7] Terminology Check

[ Blacklists

[] First word capitalization Check

[ Restore Defaults ] [ Apply l

[ ok

| [ cancel |

In the left pane, under Transcheck, select the following options:

Select to ...
Consistency check ignore case
Consistency check '
whitespace,
[] Case Sensitive tags and
- .
[¥/]Ignore Whitespace numbers.
Ignore Tags
[/ Ignore Numbers
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Select to ...
Copied Source Check check
segments in
Copied Source Check =T - -
upper case.
Enable copied source check for segments completely in upper case
Forbidden Characters check add, edit or
. remove
Forbidden Characters =T _
Forbidden
Forbidden Characters Characters
to the
check.
Numerical treat
numbers
Mumerical =T - w _
with
hyphens or
[¥] Treat numbers separated by hyphens and dashes as single numbers dashes as
single
numbers.
Partial enter the
minimum
Partial -.‘f::l - - w
and
Target Language maximum %
Min.% 50 of allowed
M. 150 character

count for the
target

segment.
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Fuzzy Term check

Select to ...
Punctuations add, edit or
remove
Punctuations .
punctuation
. Target characters
ource arg Add
. . to the
.
I |
n u»
7 T
Terminology select
options for
Terminol .
o9y checking

the glossary

Untranslatable

Add

Edit

Remove

[V]Ignore Case used in the
Transcheck Report only Options translation.
Report Terminclogy Mismatch
[] Report Terminclogy Match
Untranslatable add, edit or
remove

content that
should not
be
translated,
such as a
company

name.

Viewing Transcheck warning

To view Transcheck warning:
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1. Follow the steps to open a file from section Opening a file.

The file appears in the Translation window.

2. Type the

target segment.

A warning message and a warning signal appear before the target segment as shown in the

screenshot below.

default_en_US-de_DE - Wordfast Pro 3

= [ 5 [
NS

File Edit Translation Memory Terminology Window Help

SE B W B-E-B e FITiI2R206 +-%@ R = | =] | BT
Ef _:{ *CAChristine\test files\Ultimate\Doowdooutml £2 = O EE Qutline 2 = O
1| English (United States) German (Germany) Score | * lShowaII -
“ 1457 |{uti}The following sentences will the following sentences will contain | N/A ;2 Poaiisiadly <
' contain quite a few blacklist quite a few blacklist candidates e
candidates| 58 You must make
59 Blacklist at the £
58 |You must make sure that Blacklist N/A ES (Eé"dﬂk*‘*)’“e'“‘e
. . & acklist) in a s¢
check is turned on in Transcheck. 62 Brtract Numbed
59 Rlarkliat at the heninnina nf the N/A [T 63 If extract numbe
P b 64 1+1=2 -
Text | Table q | D
4" TMLookup 52 | = TXML Context| .| Notes | ([ Segment Changes = 8
{utl IThe following sentences will contain quite a few blacklist candidates, [laA [7]Diff Highlight | FindIn Source | [ FindIn Target | [ Clear
D Source |Targat |TM Name ‘Usar Name |Dateﬁ\me M
TM [en_US-de DE] <fontformat color="0#0%0" highlig...oman’ size="12.0" hidden="false"> 16M of 31M [i]
3. Point to the warning signal with the mouse.
The text in the warning appears as shown in the screenshot below.
L ID English (United States) Germat

%57

{utl }The following sentences will

the

Transcheck
Segment 57, transcheck result:

- ERROR: First word in target does not match source capitalization. [Case Difference Check)

Note: The Transcheck warning appeared because the first letter in the first word of the target

segment was not capitalized. The warning signal disappears when the segment is corrected

as shown in the screenshot below.

198



Managing projects

default_en_US-de_DE - Wordfast Pro 2 p = g X
File Edit TranslationMemory Terminclogy Window Help
= EH B | B-E-E R FlIT 2R 200 +=%01 & =1 = |B2Q A
E % *C:\Christine\test files\Ultimate\Docx.docxbml 52 = 0 EE Outline &2 |
1 o English (United States) German (Germany] Score | *|| [showall -
“ 1 (57 |{utl}The following sentences will The following sentences will contain | N/A iz sl -
‘ contain quite a few blacklist quite a few blacklist candidates SIihciclouns
Candidates.| 58 You must make
59 Blacklist at the £
58 |You must make sure that Blacklist N/A ZS (Eé"d Dl:‘_*;_tem
- N & acklist) in a se
check is turned on in Transcheck. 67 Extoact Numbed
5q Rlarkliet at the heninnina of the N/A [T 63 If extract numbe
« G 64 1+1=2 -
Text | Table « [ v
" TM Lockup 22 | £ TXML Context| .| Notes U] Segment Changes = O
{utl [The following sentences will contain quite a few blacklist candidates, [leA [71Dif Highight | Find In Source | [ FindIn Target | | Clear
D |Source [Target [TM Neme [User Name [DaterTime E
‘. )
TM [en_US-de_DE] <fontformat color="020%0" highlig...oman" size="12.0" hidden="false"> 16M of 31M [i]

USING OUTLINE WINDOW

The Outline window is used for source segment navigation. The source for each translatable segment

is listed with color-coded icons that represent the translation score. The segments that need to be

confirmed are also marked by an asterisk (*) in the Outline window. Find below an example of an

Outline window:

o= Outline &2 | |Show all v|= 8
1 Our Process
2 One of the most popular questi ...
3 Most projects entail some leve ...
B 4 Given the nature of the web, t ...
5 ‘\We provide monitoring services ...
6 ‘We use tools ko watch your sit ...
7 Once new content is identified ...
8 A pre-defined means of conveya ...
El 9 On more complex projects, howe ...

Navigating using Outline window

To view a source segment, in the Outline window, place the cursor on a source segment and left-click.

The source segment is selected and highlighted.

Sorting segments

To sort the source segments, click the drop down list.

The following options appear:
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Select to view...

Show all all segments.

100% only 100% translation memory matches.

Fuzzy only fuzzy or partial translation memory
matches.

No match no matches only.

Modified Segments

modified segments only.

All Except 100%

all segments except 100% translation

memory matches.

With Notes segments with notes. Go to Using notes
for more information.

Empty target segments with empty targets.

Autopropagated segments that are autopropagated. Go to

Enabling Auto Propagation for more

information.

With transcheck errors

segments with transcheck errors. Go to
Using Transcheck for more information.

Unconfirmed

segments that are unconfirmed. Go to

Confirming or Unconfirming segments for

more information.

With edited source

segments with modified source content.

Go to Editing source segment for more

information.

With revisions

revised segments. Go to Viewing segment

changes for more information.
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5= Outling 52

L e o ) L I A

Shiowy all W

Network ST I - |
IMTERMET
The kermspa makch

METWORNModified Segments
with Mebd &l Except 10095

PERSON With Notes
& person3

100%: only
Fuzzy only

Ernpty barget
Aukapropagated

Systerm bEwith transcheck errors
Systemn kgUnconfirmed [%
10 It is alsol"™ith edited source

: = .
0" InFDrmaLWIth revisions

12 Allows the user ta contral which programs
13 Hide the computer from port scans by nok .,

Bkior

r ac

ch o

ire s
nd p
2

>

Outline window default color representation

Find below the list of default color representations for source and target segments in the Translation

window:
Color Representation
Yellow Fuzzy match
Grey No match or NA
Green 100% match
Pink Segment modified

since the original file

was created

Segment modified and
updated to translation

memory

Go to Defining color codes for more information.

VIEWING TXML CONTEXT

The TXML Context window is used to view the TXML context of the currently open file. You also have

the option to view the XML Source. Find below an example of a TXML Context window:
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@ Project 1 - Wordfast Q@@

File Edit Translation Memory Terminology Window Help

' ®EH 8 1301112226 +=%32EFe=T1l=80 & :m

i | = | B-B-E i odlild

Y £ *Ci\Client_name\Project_namelProject 11TXML Files\process_maint. xml.txml Xir =0 EE Outline &2 Vishow all Vir‘:’ ]

Fl : )

— 4 TMLookup | 2= Txml Context 22 | .| Notes | [} Segment Changes =0

/A | | é,
TXML File
Version: 1.0 [ View XML Source ]
Locale:en US L

Datatvpe: regexp
Segmentation type: sentence

TMX Tags:

ut
Unknown Tag, a placeholder for anv kind of tag in the file.

sub
Subflow (sub-segment) that is translatable or localizable text within a TMX tag.
Example: <img src=___ alt="Photo of San Jose" />

Color codes:

£ | >

- TM [en_US-es_Mx] = 13M of 64M @

USING NOTES

While translating or reviewing translated content, you have the option of adding notes specific to each

segment. Find below the procedures for the following tasks:

e Adding notes
e Editing notes
e Deleting notes

e Exporting Notes
Adding notes

To add a note:

1. Follow the steps to open a file from section Opening a file.
The file appears in the Translation window. The first translatable segment will appear in a blue
background, and your cursor will be in the target segment by default.

2. Place your cursor in the segment where you want to add a note.

3. Click Add under the Notes tab or select Edit > Add Note... or click ~&.
The Add Note dialog box appears.
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Add Note =
Segment Id: 1
Source: Metwork Systems Diagnostic Testing -
Creatorn: cjacques
Date: 13 Apr 2014 16:20:30 GMT
Type: text hd
Details:

oK ] ’ Cancel

4. Enter the note in the box and click OK.

The note appears in the Notes tab and an 'i' symbol appears next to the segment in the

Outline window as shown in the screenshot below.

test - Wordfast Pro 3 =NAEl X
File Edit Translation Memory Terminology Window Help
& & |@ -6~ 5 g | 4|
o Q@ -0 4
£ | % *Demo-Sample-Engl.docx # Demo_Glossary_en-de.et # *Demo-Sample-Eng3.doc &3 = B ||5 Outline £ = 8
11D English (United States) German (Germany) Score - lShow all V]
® 1 Network S f ; ; o E| #i] 1 MNetwork Systems Diagn =
Ystems Dlagnostlc Dlagnoseprufung der 100 & 3 INTERNET SECURTTY
TESting NEtzwerksySteme 3 Theterms network secy
4 MNETWORK PROTECTIOI
2 |INTERNET SECURITY INTERNETSICHERHEIT 100 5 With Network Access Pl =
. . . 6 PERSOMAL FIREWALLS
3 |The terms network security |Die Begriffe . 100 7 A personal firewll s an
and information security are |Netzwerksicherheit und & System testing is perfor
often used interchangeably. |Informationssicherheit 9 System testing is aninv
o 10 Itisalso intended to te
werden oft als gegense|t|ges 11 Information Technolol
Synonym VerwendEt' 12 Allows the user to con
4 |NETWORK PROTECTION NETZWERKSCHUTZ 100 |- 13 Hidethe computer fro
4 b 14 Prevent unwanted net
Text | Table y l%—l“lﬁ Prnvldpfh?lm?rwlﬂ’;\
4" TM Lookup | £ TXML Contest | . | Notes i3 [ Segment Changes = 0
Id Creator ID Type Date Details
1 cjacques text 13 Apr 2014 16:20:30 GMT new note
[en_US-de_DE] 21M of 30M @
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Editing notes

To edit notes, click Edit in the Notes tab, select Edit > Edit Note... or right-click the note in the Notes

tab and select Edit Note or click .

Deleting notes

To delete notes, click Delete in the Notes tab, select Edit > Delete Note... or right-click a note in the

Notes tab and select Delete Note or click “@. To delete all notes, select all notes and click Delete.

Exporting notes

To export notes in Word format,

1. Click Export Notes in the Notes tab.

The Save As dialog box appears:

I ~
Save As l&]
(\Ju | . v Computer » O5(C) » Christine » testfiles » - |¢'v,| Search test files jel |

Organize - Mew folder = - .@.

=l Recent Places =~ MName Date mccﬁfiecl Type Size
I J test 1/6/2014 1:50 PM File folder
= Libraries R - X

T " J Ultimate 1/8/2014 418 PM File folder

| Documents
J‘ Nt || Referencel 11/18/201312:27 ...  DOCFile 27KB
1 Music
- || Demo_Glossary_en-detd.teml.swapped toml 12/19/2013 2:38 PM  DOC File 31KB

k=| Pictures

j St = %] Demo-5ample-Eng3.doc.boml_ExportedMotes 2013...  12/24/2013 9:46 AM  DOC File 12 KB

=] Subversion

E Videos
/M Computer =

& os()

= HP_RECOVERY ([ _

portedMotes_20140109-105212| -
Save as type: | ".doc v]

“ Hide Folders [ Save ] ’ Cancel ]

By default, notes are saved to the same folder that contains the original files.

2. Click Save.

The following message appears.

-

Export notes

Exported 1 note(s)
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The notes are formatted as a Word table, as shown in the screenshot below.

ID Source Target Type Notes Creator ID Date
2 INTERNET INTERNETSICHERHEIT | text thisisa cjacques Mon
SECURITY note Nov 04
11:47:3
8 MST
2013
7 | A personal Eine Personal Firewall text another cjacques Mon
firewall is an isteineAnwendung, welche note Nov 04
application den Netzwerkverkehrzu 11:53:3
which controls | und vom Computer steuert. 0 MST
network traffic | Auf 2013
to and from a einerSicherheitsrichtlinieba
computer, sierendeKommunikationwi
permitting or rdzugelassenoderverweiger
denying t.
communications
based on a
security policy.

VIEWING SEGMENT CHANGES

The Segment Changes window is used to view the segment changes in the currently open file. The
recent changes will appear on top of the list. The segment changes appear only when a file is saved.
Find below an example of the Segment Changes window:

(] Project 1 - Wordfast Q@E|

File Edit Translation Memory Terminology Window Help

- L Iy ™ BE-EB % g o
P e Bl i 2R 2200 +#=%B@ = F 1= @0 4
ﬁj’ el C\Documents and Settingsilkumar, TRRYCDesktopiFor demos)GenericiWFDemo-Sample-Eng 1. doc.bxml 223 =0 EE Outline &2 =g
Zl English {United States) German {Germany) Score 25 Show all -
“| 1 |Network Systems Diagnostic Testing | Diagnosepriifung der 100 ; I'\';;‘é“::;‘:;ﬂ;g?g”“tic Testing
Netzwerksysteme 3 The terms network security and inf
INTERNE: URITY INTERNE HERHEF. 4 MWETWORK PROTECTION
2 T SEC TSIC 1T Ll 5 With Metwork Access Protection, s
3 |The terms network security and Die Begriffe Netzwerksicherheit und | 100 & PERSCMAL FIREWALLS
information security are often used |Informationssicherheit werden oft als 7 A personal firewallis an applicatior
3 System testing is performed on the
interchangeab itiges S det i’ e
mterc angea Iy gegensel ges ynorfym verwendel 9 System testing is an investigatary
NETWORK PROTECTION NETZWERKSCHUTZ 100 10 Itis ako inbencled to test up to o
— = 11 Information Technology Solutions
5 With Network Access Protection, System hdnumstratoren eines 99 12 Allows the user ta control which |
system administrators of an Computernetzwerks einer 2 Hide the compuer ron port s
. - . = n (
Ol‘gﬂmzatlorl's ComPUter network can Orgamsatlon kénnen durch 15 Provide the user with information
define policies for system health Netzwerkzugangsschutz Richtlinien 16 Pravides the user with increased
requirements. ; ; 17 technology
q fir Systemfunktionsanforderungen 3 18 consuting =
Text | Table £ b
{);'TM Laokup 2 Tuml Conkext | | Nates [y Segment Changes &2 =g
Modification Old Walue Mew Value User Time Changed
Target Systemadministratoren eines Computernetawerks einer System administratoren eines Computernetzwerks einer lkumar Tue Jul 17 08:00:11
Crganisation kénnen durch Metzwerkzugangsschutz Organisation kinnen durch Metzwerkzugangsschutz EDT 2012
Richtlinien fiir Systemfunktionsanforderungen definieren. Richtlinien fiir Systemfunktionsanforderungen definieren.
© [en_Us-de_DE] C zmerezm [ C
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SAVING A FILE

To save a file:

e Click File > Save or Ctrl+S, to save the currently open file.

e Click File > Save translated file or Ctrl+Alt+S, to save a translated file to its original format.

Note: When an Excel file is saved, any sheet names exceeding 31 characters will be

truncated to 31 characters. Any segments having the same sheet name will result in a filter

error:
Filter Error &
Error while saving file,
Following segments have the same sheet name:
1,6, & (sheetl)

The following languages require special font rules when translated. Wordfast Pro
automatically changes the target font output when it identifies characters from the following

languages into the listed fonts.

e Japanese: MS Gothic Ul
e Chinese: SimSun for Chinese characters, Arial for Western characters
e Korean: Batang for Times New Roman, Gulim for Arial
e Arabic: Arial
e Click File > Save As, to save and rename the file.

e Click File > Save All or Ctrl+Shift+S, to save all open files.

CLOSING A FILE

To close a file:
e Click File > Close or click , to close the currently open file.
e Click File > Close All, to close all open files.

Note: If you close a file without saving the most recent changes, a warning message appears
querying if you want to save the file.
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USING SHORTCUT ICONS

Wordfast Pro 3 includes a number of shortcut icons that help you quickly complete common tasks.
Find below a list of all the shortcut icons available in the TXML Editor and their functionality.

Use

to...

& (culo)

open a new file.

Note: When you browse your PC, only the
file types listed in your File Associations
setup (Window > System Options...>
General > Editors > File Associations)

will appear.

(=] (Ctrl+S)

save the currently open file.

L
= (Ctri+P)

print the file that is currently open.

| (Ctrl+Shift+8)

show or hide whitespace characters.

translate a segment using machine
translation software.

U (ctri+shifteN)

create or select a translation memory
(TM).

fj’ (Alt+Down)

navigate to the next segment. This action
automatically saves the segment to the

TM, if you have edited the translation.

LT navigate to the previous segment. This
(Alt+Up) _ .
action automatically saves the segment to
the TM, if you have edited the translation.
) § leverage the TM for the current source
* (Alt+-)
segment.
v translate the source segments until there
(Ctrl+Alt+F)
is a fuzzy match.
2. translate the source segments until there
(Ctrl+Shift+PageDown) is no match.
) _ translate all source segments.
¥ (Ctrl+Shift+End)

(Alt+Insert)

copy the text from the source segment

into the target segment.
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Use

to...

+ (Alt+PageDown)

combine the currently selected source

segment with the next segment.

If segments are merged across
paragraphs, a tag appears between the
merged segments in the source and the

target.

= (Alt+PageUp)

split the source segment into two

segments, at the location of the cursor.

" (Alt+Enter)

mark a segment as confirmed or

unconfirmed.

2 (Alt+End)

save the current translated segment to the
™.

0 (Ctrl+Alt+End)

save the translated segments to the TM
and close the file. This action is typically
carried out when you have completed

translation.

insert left to right mark.

insert right to left mark for languages that
are written in that direction, such as
Arabic.

(Ctrl+Shift+A)

copies all tags from the current source

segment to the target segment.

= (Alt+Shift+Left)

select the previous tag in the source
segment. The selected tag will be
highlighted in red by default.

delete the currently selected tag.

|d=m m=p|

(Altl+Shift+Down)

copy the currently selected tag into the
target segment at the location of the

cursor.

= (Alt+Shift+Right)

select the next tag in the source segment.
The selected tag will be highlighted in red
by default.

analyze the file for translation against a

TM to leverage reusable content and pre-
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Use to...
translate content.
KA look up the selected source text in the

KM (Ctrl+Shift+T)

translation memory. This action leverages

all segments that include that text.

alic.
v (F7)

check spelling.

4] (culAlt+P)

preview the file in MS Word.

navigate to the previous term in the

(Ctrl+Alt+8)

source segments.

copy the selected term.
(Ctrl+Alt+0)

navigate to the next term in the source
(Ctrl+Alt+9)

segments.

edit the blacklist for the open project.

modify the glossary.

S5 (CUri+AI+T)

add a term to the glossary.

o (Alt+Shift+E)

edit a note.

o (Alt+Shift+D)

delete a note.

o (Alt+Shift+N)

add a note.

1 (Ctrl+Shift+Q)

process file for transcheck warnings.

MODIFYING COLORS AND FONTS

You can modify the existing colors and fonts for tool layout, TXML editor, and View and Editor folders.

To modify colors and fonts:

’

1. Open Wordfast Pro 3 and click =,
The TXML perspective appears.

2. Click Edit > Preferences > General > Appearance > Colors and Fonts.

OR

Press F9 to go to Preferences.

The Preferences (Filtered) Colors and Fonts dialog box appears.
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Preferences (Filtered)

type filter text

4 General
4 Appearance
Colors and Fonts
Views
AutoSave
Connection Settings
Shortcut Keys
User Marme
> Spelling
Temp Files
» Translations

Colors and Fonts =T -

Colors and Fonts (T = any character, * = any string):

type filter text

> [i" Basic
. [} Translation
. [} View and Editor Folders

Edit...
Use System Font

Reszet

Edit Default...

Goto Default

Description:

Preview:

No preview available.

’ Restore Defaults l [ Lpply ]

| ok || cancel |
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3. Click each folder to show the colors and fonts.

-

Preferences (Filtered)

Lo [

type filter text

4 General
4 Appearance
Colors and Fonts
Views
AutoSave
Connecticn Settings
Shortcut Keys
User Mame
4 Spelling
Hunspell
Temp Files
4 Translations
Auto-Propagation
Auto-5Suggest
Colors
4 Filters

Formats
4 Machine Translaticr
Google Translate
Microsoft Transl
WorldLingo
PM Plug-in
Segmentation Settin
TM Administration
4 Terminclogy
Blacklist

4 | i | 3

*

m

-

Colors and Fonts

Colors and Fonts (7 = any character, ® = any string):

type filter text

 |(} Basic
W Active hyperlink text color
Aa Banner Font

B Counter color

[ Decoration color
Aa Dialog Font

B Errortext color

Aa Header Font

B Hyperlink text color

[ N

[0 Content Assist background color
B Content Assist foreground color

.3

Edit...
Use System Font

Reset

m

Edit Default...

Go to Default

Description:

Preview:

Mo preview available.

[ 0K J [ Cancel ]

[ Restore Defaults ] [ Apply I

OR
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Enter a term to locate the color or font, and show a preview as shown in the example below:

Preferences (Filtered) Llﬂlﬂ_hj

type filter text Colors and Fonts e

4 General

*

— Colors and Fonts (7 = any character, * = any string):
4 Appearance = y y 9

Colors and Font: errar

v e
AutoSave -

B Error text color

Connection Settings Use System Font

Shortcut Keys -
Uszer Name 1 Reset
4 Spelling
Hunspell Edit Default...
Temp Files
. Go to Default
4 Translations

Auto-Propagation

Auto-Suggest Description:
Colors Color used to show error messages.
4 Filters
Formats
a4 Machine Translatior Preview:
Google Translate =
Microsoft Tranel Sample text _ Sample text
Worldlingo RGE(255, 0, 0) RGE(255, 0, 0)
PM Plug-in
- l—SEQ:EﬂtEtIDT SEtt:n = [ Restore Qefaults] [ Apply I

| ok || cance |

L

4. If you want to change the default color for any of the content types, click the content type.
For example, select the Translation folder to expand it, and scroll to the Tooltip font.
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Preferences (Filterad) (=]

type filter text Colors and Fonts P~ Ty

4 General

Colors and Fonts (T = any character, * = any string):

type filter text

4 Appearance
Colors and Fonts

Views Aa Outline View - Edit...
AutoSave Aa TM Lockup Font -
Connection Settings Aa Terminology Editor Font | | Use System Font
Shortcut Keys Aa Txml Editor: ID column font
User Name Aa Txml Editor: Score column font Beset

> Spelling Aa Txml Editor: Source Column Font £
Temp Files Aa Txml Editor: Target Column Font Edit Default..
> Translations A_a Txml Ed.'rtor: Tooltip font Go to Default
» [i" View and Editor Folders m

Description:

Preview:

No preview available.

’ Restore Defaults l [ Lpply ]

[ ok || cancel |
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5. Select the Tooltip font, to preview the font.

-

Preferences (Filterad) u@ﬂ—hj

type filter text Colors and Fonts =] v v

4 General

4 Appearance

Colors and Fonts type filter text
Views Aa Qutline View -
Autodave Aa TM Lookup Font -
Connection Settings Aa Terminology Editor Font
Shortcut Keys Aa Txml Editor: ID column font
User Name Aa Txml Editor: Score column font Beset
> Spelling Aa Txml Editor: Source Column Font :
Temp Files Aa Txml Editor: Target Column Font Edit Default..
> Translations Aa Txml Editor: Tooltip font -
L= = Goto Default
» l@mg View and Editor Folders fis

Colors and Eonts (T = any character, * = any string):

Description:

Preview:

Tahoma 8 Bold
The quick brown fox jumps over the lazy dog.

’ Restore Defaults l [ Apply ]

. ok || cConcel |

Click Edit to select another font, font style, size, or color. Click Use System Font to
accept the default font.
Click Apply and OK.

CONFIRMING OR UNCONFIRMING SEGMENTS

The Confirm/Unconfirm Segment option allows the translator to mark a segment for future reference.

For example, if the translator wants to check and confirm a segment after referring to some resources,

he or she can mark the segment and review it at a later stage.

To confirm or unconfirm a segment:

1. Follow the steps to open a file from section Opening a file.

The file appears in the Translation window. The first translatable segment will appear in a blue

background, and your cursor will be in the target segment by default.

2. Type or leverage the target segment from the translation memory.

The target segment will appear.
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3. Click Translation Memory > Confirm/Unconfirm or “* , to mark the segment.

A % symbol appears next to the segment in the Outline window as shown in the
screenshot below.

default_en_US-de_DE - Wordfast Pro 3 o
File Edit Translation Memory Terminology Window Help
= = | B-E- g
-1 o | | % | 4
[ | # *CAChristing\test files\Ultimate\Docx.doccteml 22 = B 5= Outline &2 = O
! |ID English (United States) German (Germany) Score o [Show all ']
“1 |58 |You must make sure that N/A ‘
Blacklist check is turned on AR
in Transcheck. 6l (Blacklist) in a s¢
59 |Blacklist at the beginnin Blacklist at the beginnin N/A 62 Bitrect Number
g g g g' 63 If extract numbe
of the sentence. 64 1+1=2
65 (15000)
60 |End of sentence Blacklist. N/A 66 40003000
- - Il 67 100%
61 (Rlacklist) in A sentences N/A. 63 100
Tan| Table . 69 Butyou shoulrd
4" TM Lockup 52 | 2 TXML Context| .| Notes | [ Segment Changes = 8
Elacklist at the beginning of the sentence. Flaa Diff Highlight [ Find In Source ] [ Find In Target ] [ Clear
- T_ T— | P T. - T_ — 1
TM [en_US-de_DE] 20M of 31M m

Note: The % symbol will disappear only when you click Translation Memory >

Confirm/Unconfirm or “* or Alt+Enter again to confirm the segment. Unconfirmed

segments are not committed to the TM when you click Translation Memory > Next
Segment, or ﬁ or press Alt+Down, or click Translation Memory > Commit current

segment to TM, or O or press Alt+End.

Deleting a project

To delete a project:

2z

1. Open Wordfast Pro 3 and click =]
The TXML perspective appears.

2. Click File > Open Project.
The Open Project dialog box appears.
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Open Project ﬁ

Open existing project or create new one

You need to specify source and target language of a project. Languages that you provide
now will be used later as a default value for all project files.

Project List

Marme

default_en_US-de DE Delete

Test
Rename

=

Preferences

Project Properties
Project Mame: Test
Location: ChUsersh\cjacques@egsolutions.com’wf_workspace\Test\project.:
Source Language: English (United States)

Target Language: German (Germany)

0K ] [ Cancel

3. Select a project name and click Delete.
A confirmation message appears, asking if you want to delete the file.
4. Click Yes.

The project is deleted and removed from the Project list.

216




WORKING WITH ADVANCED OPTIONS

The Wordfast Pro 3 advanced options are as follows:

e Selecting memory preferences

e Selecting AutoSave Preferences

e Defining segmentation settings

e Managing shortcut keys

e Managing licenses

e Updating Wordfast Pro 3 dictionaries

e Accented characters

e Font mapping

Selecting memory preferences

You can select the maximum memory that Wordfast Pro 3 will use to ensure you can open and work
with large files with ease.

To select memory preferences:

1. Open Wordfast Pro 3 and click Edit > Preferences > General > Memory Preferences.

The Memory Preferences dialog box appears.
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Preferences (Filtered) I._lﬂlﬂ_hj

type filter text Memory Preferences L=l v
4 General

Select amount of memory application will use,

Colors and Font: el
Views 312 MB
AutoSave 11024 MB
Connection Settings 11470 MB

4 Appearance

Memory Preference:| _
Shortcut Keys 1
Update Reminder
4 Spelling
Hunspell
Temp Files
4 Translations
Auto-Propagation
Auto-Suggest
Colors
4 Filters
Formats
4 Machine Translatior
Goagle Translate
Microsoft Transl
WorldLingo

f PM”Ij'Iug-in r i IRestDregefamtSH Apply I

[ ok || cancd |

2. Select the amount of memory Wordfast Pro 3 will use on your machine and click OK.
Note: Maximum memory is the Java heap size. If the memory size selected here is more than

the available memory, you may get a Java heap size error.

Selecting AutoSave Preferences

You can select the default AutoSave setting. This setting saves the file to a temp
folder whenever a change is made. Once the file is saved manually, the file is removed

from the temp folder and saved in the user file.

If the application crashes or is closed without saving the file, the file can be

located in Auto Saved files, and then saved to the path of the original file.

To select Auto Save preferences:

1. Open TransStudio and click Edit >Preferences or press F9 to go to Preferences.
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2. Click General >AutoSave.

Preferences (Filtered) I._‘Eléj

type filter text AutoSave A
a General -
4 Appearance AutoSave files every 10 | minutes
Colors and Font:
Views . . . .
AutoSave file location:  ChUsers\cjacques@egsolutions.com’.wf_works| m
AutoSave 12 I ! -

Connection Settings
Mernory Preference:
Shortcut Keys
Update Reminder |5
4 Spelling
Hunspell
Temp Files
4 Translations
Auto-Propagation
Auto-Suggest
Colors
4 Filters
Formats
4 Machine Translatior
Google Translate
Microsoft Trans!
WorldLinge
PM Plug-in
Segmentation Settin
T Administration

T — ; b |§Restoregefaults§| [ Apply ]

| ok || Conce |

The AutoSave Preferences dialog box appears.

3. Default time period for AutoSave is set to 10 minutes. The minimum is one minute.

-
-

Click the spin box to set a time greater than one minute for Autosave.
Click Browse to select another location for AutoSaved files.

6. Click OK.

Defining segmentation settings

The Wordfast Pro 3 workspace (.wf_workspace folder) includes a number of default properties files
that are used for file segmentation. You can either use the default properties files or export and edit
these files.

To define segmentation settings:
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1. Open Wordfast Pro 3 and click Edit > Preferences > Translations > Segmentation

Settings.

The Segmentation Settings Preferences dialog box appears.

Preferences (Filtered)

S

type filter text

AutoSave
Connection Settings
Memory Preference:
Shortcut Keys
Update Reminder
4 Spelling
Hunspell
Temp Files
4 Translations
Auto-Propagation
Auto-Suggest
Colors
a Filters
Formats
4 Machine Translatior
Google Translate
Microsoft Transl
WorldLingo
PM Plug-in
Segmentation Settin
TM Administration
4 Terminclogy
Blacklist
Glossary List
Glossary Priority
4 Transcheck
Copied Source C
Forbidden Chara
Mumerical
Partial
Punctuations
Terminology
Untranslatable
a Translation Memory
Penalties
TM List
TM Pricrity

Ll I 2

-~

Segmentation Settings hd
Active | Segmentation Preset
| breaksegmentation.properties Delete
[} idiomsegmentation.properties
= smesegmentation.properties
wfsegmentation.properties
Segmentation Style
@ Wordfast/Trados
End of segment markers [C1Space [[|Tab [CIMBSP [C]CR [C]LF
[¥] & number followed by an ESM ends a segment
[T] An ESM without trailing space ends a segment
[] An ESM followed by a space followed by a lower-case letter ends a segment
) Break
() Idiom
) SRX
Rules:
TM Compatibility
@ Wordfast TM [T Legacy TM created by old projects
() Trades TM TM created by Trados + Word
() Idiom TM
(21 SDLX TM
Abbreviations (separate by comma)
Abkhazian - .
[Restore Qefaults-l [ Apply ]
[ oK ] [ Cancel ]

2. Select the preset segmentation of your choice. The options are:

e breaksegmentation.properties

idiomsegmentation.properties
srxsegmentation.properties

wfsegmentation.properties

3. To edit any of the preset segmentations, select the properties file and click Export.

4. Open the properties file and edit as required.

Note: The commonly used properties file that can be modified is the
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wfsegmentation.properties file.

Find below some examples of segmentation settings:

Ul description

Options

Configuration setting

A number followed
by an ESM ends a

segment

segmenter.strategy.trados.rulelenabled=true

An ESM without a
trailing space ends a
segment. This
should be marked
true for Chinese or

Japanese projects

True/False

segmenter.strategy.trados.rule2enabled=false

An ESM followed by
a space followed by
a lower-case letter

ends a segment

True/False

segmenter.strategy.trados.rule3enabled=false

Simple Tag
Handling

False: causes tags
after the break to
associate left to the
current segment
True: causes Tags
after the break to
associate right to

the next segment

True/False

segmenter.text.simpletaghandling=false

Remove 2
surrounding tags
rule.

False: for
backwards
compatibility
True: for new

projects

True/False

segmenter.simplifier.trados.strict=false

Remove trailing tags

that are preceded by

True/False

segmenter.simplifier.trados.noesp=false
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Ul description

Options

Configuration setting

ESMs.

False: for
backwards
compatibility
True: for new

projects

End of segment
punctuation for
Trados sentence

iterator

(any
punctuation
separated by
a comma)

ex. .,;,?,l.tab

breakiterator.strategy.sentence.trados.esps=.,:,?,!,tab

5. After editing the properties file, click Import to use the edited properties file.

Managing shortcut keys

Wordfast Pro 3 includes a number of shortcut keys that help you quickly complete common tasks. You

can also modify and create new shortcut keys. Find below the procedures for the following tasks:

e Viewing shortcut keys

e Madifying shortcut key schemes

e Modifying shortcut keys

e Creating shortcut keys

VIEWING SHORTCUT KEYS

To view shortcut keys:

/

1. Open Wordfast Pro 3 and click ' =
The TXML perspective appears.

2. Click Help > Shortcut List... or press Ctrl+Shift+L. A list of actions and shortcut keys appear.

The default short cut keys for Windows are as follows:
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Activate Editor

Acuke Accent

Add Moke

Add Term

Angstram Accent

Cedile Accent

Circurnfles Accent

Clear all Target Segments
Clear Target Segment
Close

Close all

Commit all segrents bo T
Carmik current segrent
CanfirrnfUnconfirm

Copy

Copy &ll Sources

Copy Source

Copy Tag

Copy Tags

Copy Term

Copy Term/Tags

Copy Word

Current Segment Leverage
Zuk

Delete

Delete Moke

Edit

Edit: Mote

E:xit

Expand Segment
Find/Replace

First Zegment

o Ta Segment

Grave Accent

Insert Ellipsis

Insert Non-Breaking Hyphen
Insert Mon-Breaking Space
Insert Optional Hyphen
Insert Registered Trademark symbal
Insert em dash

Insert en dash

Last Modified Segrent
Last Segment

Leverage Mexk Tu
Lewverage Previous Tu
Ligature | German Sharp/Double 5 Accent
Lawercase

Maximize Active View or Editor
e/ Open T

MewSelect Terminology
Mext Editor

Mext Perspective

Mewxk Seament (Mo Commit)
Mexck Seqment (TM Commit)
Mext Tag

Mext Term

Mewxtk Term)Tag

Mext View

Cnline Help

Open File

Open Project

Flz

Chrl+!
Alt+Shift+M
Chrl+alk+T
Chrl+5hift+@
Chrl+,
Chrl4+ShifE4+
Alk+5hifk+Delete
Chrl+Alk-+x
Chrl4-i
Chrl4-ShifE -+
Chrl+Al+End
alt+End
Alk+Enter
Chrl+1C
Chrl+Al+Insert
Alt+Insert
Alk+5hift+-Dowwn
Chrl+3hift+4
Chrl+alk+0
Chrl+AlE+Dovn
Ckrl+Tah

Al

Chrl+3

Delete
Alt+Shift+-D
Chrl+Al+Enter
Alt+Shift+E
Alt+Shifk+-
Alk+Pagebown
Chrl+F
Chrl+Home
Chrl+3

Chrl+”
Chrlalt+,
Ckrl+3hift+-
Ckrl+Shift+5pace
Chrl+-
Chrl+alt+R

Cerl+al+Mumpad_Subtrack
Chrl+Mumpad_Subkract

shift+FS
Chrl+End
alt+Right
Alt+Left
Chrl4+Shift+2:
Chrl+3hift+y
Chrl+M
Chrl4+Shift+r
Al

Chrl+F6&
Chrl+FS
Chrl+Davn
Alk+Donn
Alk+3hift+Right
Chrl+Al+9
Crrl+AlE+Right
Chrl+F7

F1

Chrl4+C
Ckrl+Shift+P
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Paste

Presiew in M3 Word
Previous Editor

Previous Perspective
Previous Segment (Mo Commit)
Previous Segment (TM Commit)
Prewvious Tag

Presvious Term

Previous Term)Tag
Previous Yiew

Prink

Quick Access

Quick, Clean

CQuick, Switch Editor

Redao

Remaove Term/Tag
Restare Segment
Retrieve Selected Tu

Fun Term Highlighting
Save

Save Al

Save Translated File
Select All

Shiow Key Assisk

Show Wiew

Show Wiew (Yiew: )

Showa Wiew (Yiew: Outline)
Show Whitespace Characters
shirink, Segrment

Slash Accent

Spel Check.

Switch between source and target

TM Lookup

TM Source Lookup

Tilde Accent

Transcheck,

Translate all

Translate Until Fuzzy
Translate Unkil Mo Match
Turn OFF Term Highlighting
Imlaut Accent

IUndo

Uppercase
UppercasefLowercase
Ipside-down exclamation poink
pside-down question mark,

Chrl4
Chrl+-Al+F
Ckrl4+Shift+Fé
Zkrl4-ShifE+F3
Chrl+Up
Alk+Up
&lk+Shift+Left
Chrl+-Al+5
ZkrlH-alk+Left
Zkrl+3shift+F7
Chrl4+P

Zhrl4-3
Chrl+Al+0)
Ztrl+E

Chrl4y
ChH+Shift+Up
Alk+Delete
alk+F1z
Chrl4+FS

Zbrl45
Zkrl+3hift+3
Chrl+alk+3
Chrl4-a
Zkrl4+-ShifE4L
Ale+shift+0, ©
Ale+shift+0,
AlE+ShiFE4+Q, ©
Zkrl4+-shift+5
Alk+Pagelp
kel

F7

shift+Tab
Ckrl+Shift+T
Crrl+3hifE+F
Chrl4+ShifE 4
ChHH-Shift+0
Ztrl+3hift+End
Ckrl+alk+F

Ckrl+Shift+HPageDown

Chrl4T
Ckrl+3hife+:
Chrl+2
Chrl4+-Shift 4
Shift+F3

Ctrl-+alk+5hift+!
Ctrl+Alk+5hift+7

The default shortcut keys for OSX are as follows:
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Activate Editor #F12
Acute Accent £

Add Term CET
Angstrom Accent T ED
Build All B
Circumflex Accent {raga
Clear All Target Segments 4NE
Clear Target Segment HEX
Close #EW
Close All {rEW
Commit all segments to TM N
Commit current segment N
Confirm/Unconfirm R
Content Assist ~Space
Context Information {r~Space
Copy #C

Copy All Sources “C#lnsert
Copy Source lnsert
Copy Tag ~L
Copy Tags T 3EA
Copy Term ED
Copy Term/Tags NEl
Copy Word #Tab
Cut X
Delete =
Delete Mote D
Edit NES
Edit Note {rXE
Exit X
Expand Segment AW
Find/Replace HF

First Segment 2

Co To Segment #G
GCrave Accent A

Insert Ellipsis E.
Insert Non-Breaking Hyphen ir3e-
Insert Non-Breaking Space {r ¥Space
Insert Optional Hyphen -
Insert Registered Trademark symbol CER
Insert em dash CHENumpad_Subtract
Insert en dash #EMNumpad_Subtract
Last Modified Segment {F5

Last Segment A
Leverage Mext TU o=
Leverage Previous TU M
Ligature / German Sharp/Double § Accent 3 &
Lowercase ir 38y
Maximize Active View or Editor ~M
Minimize M
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New #N
New menu EN
New/Open TM O8N
New/Select Terminology N
Next Editor #F6
Next Page NF7
Next Perspective #F8
Next Segment (No Commit) #®l
Next Segment (TM Commit) Rl
Next Tag ~N =
MNext Term NE9
Next Term/Tag N —
Next View #®F7
Online Help F1
Open File #¥0
Open Project 0P
Paste EAN
Preferences... F9
Preview in MS Word NEP
Previous Editor 0 38F6
Previous Page OXF7
Previous Perspective O 38F8
Previous Segment (No Commit) ®t
Previous Segment (TM Commit) ot
Previous Tag e
Previous Term NS
Previous Term/Tag H—
Previous View - #F7
Print ®P
Properties £
Quick Access #3
Quick Clean EQ
Quick Fix 81
Quick Switch Editor #E
Redo 32
Refresh F5
Remove Term/Tag NET
Rename F2
Restore Segment =
Retrieve Selected TU F12
Run Term Highlighting #FS
Save S
Save All 35S
Save Translated File HS
Select All A
Show Contributing Plug-in OXF3
Show Key Assist 8L
Show System Menu O ¥F10
Show View EQQ
Show View (Outline) HEQO
Show View (Problems) NEQX
Show View Menu #¥F10
Show Whitespace Characters 38
Shrink Segment AN
Slash Accent a8/
Spell Check F7
Switch between source and target 0 Tab
Switch to Editor O #E
T™ Lookup O8T
TM Source Lookup r3F
Tilde Accent ¥~
Transcheck o~Q
Translate All T A
Translate Until Fuzzy HF
Translate Until No Match r3ed
Turn OFF Term Highlighting ®T
Umlaut Accent 088
Undo #®Z
Uppercase 88X
UppercaseLowercase &F3
Upside-down exclamation point ONE!
Upside-down gquestion mark 47
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MODIFYING SHORTCUT KEY SCHEMES

To view or modify shortcut key schemes:

1. Open Wordfast Pro 3 and click ‘:{]

The TXML perspective appears.
2. Click Edit > Preferences.

The Preferences (Filtered) screen appears.

3. Click General > Shortcut Keys.
The Shortcut Keys option appears.

Preferences (Filterad)

type filter text Shortcut Keys -
a4 General -
4 Appearance Scheme: | Wordfast
Colors and Fonts
Views type filter text
AutoSave -
Connection Settings Command Binding When Category User =
Memery Preference: About Help B
Shortcut Keys Activate Editor F12 In Windows Window
Update Reminder Acute Accent Crl+' In Windows THML Editor
a Spelling L Add Mote Alt+Shift+ N In Windows THML Editor
Hunspell 1 Add Term Ctrl+Alt+T In Windows THML Editor
Temp Files Analyze TAML Editor
4 Translations Annctrnm Arcant Ctrla Chifte @ T Win e TYMI_Feitnr it
Aute-Propagation
Auto-Suggest LCopy Command ] [ Unbind Command ] [ Restore Command
Colors
4 Filters MName:
Formats Description: Conflicts:
4 Machine Translatior
— Command When
Google Translate
Microsoft Transl
WorldLingo Binding:
PM Plug-in B
Segmentation Settin When:
TM Administration
4 Terminology [ Filters... ] [ Export CSV... ]
Blacklist
Glossary List - |ER Defant ‘ [ Anpl ]
() [Fr—— B iRestore Defaultsi Apply
[ QK ] [ Cancel ]

4. Select a Scheme from the drop down list.

~Wurdfast - '

Default
Wordfast Classic
SOLK

Trados

Emacs

Note: You can change the shortcut key scheme to Emacs, SDLX, Trados, Wordfast, or

Wordfast Classic. You can also create a default scheme of your own.
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MODIFYING SHORTCUT KEYS

To modify a shortcut keys:

1. Follow step 1 and 3 from Modifying shortcut key schemes.

The Keys option appears.

Preferences (Filtered)

]

type filter text Shortcut Keys hd
a General -
4 Appearance Scheme: | Wordfast A
Colors and Fonts
Views type filter text
AutoSave
Connection Settings Command = Binding When Category User i
Memory Preferences About Help
Shortcut Keys Activate Editor F12 In Windows Window
Update Reminder BAcute Accent Ctrl+* In Windows TXML Editor
a Spelling Add Note Alt+Shift+MN In Windows TXML Editor
Hunspell = Add Term Ctrl+Alt+T In Windows TXML Editor
Temp Files Analyze THML Editor
4 Translations Angstrom Accent Ctrl+Shift+ @ In Windows TXML Editor
Auto-Propagation Codilla Arcant el Tn Winedome TYRAL Editar 3
Auto-Suggest
Colors Lopy Command ] [gnbind Command I [ Restore Command
4 Filters
Formats MName: Add Note
4 Machine Translatior Description: Conflicts:
Google Translate
Microsoft Transl Command When
WorldLingo
PM Plug-in Binding: Alt+Shift+N d
Segmentation Settin
TM Administration When: In Windows T
4 Terminoclogy
Blacklist [ Fiters.. ][ ExportcCsv. |
Glossary List
Glossary Priority —
I " e T;y lRe;tore Qefau\t;l [ Apply
[ OK l [ Cancel ]

2. Left-click and select a Command.

e To copy the command, click Copy Command.

e Toremove the existing binding, click Unbind Command if the shortcut key is bound.

e To restore the binding, click Restore Command.
The shortcut key is modified.

CREATING SHORTCUT KEYS

To create a new shortcut key:
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1. Follow step 1 and 3 from Modifying shortcut key schemes.

The commands appear.

Preferences (Filtered) L@Iﬂ_hj
type filter text Shortcut Keys hd
4 General -
4 Appearance Scheme: | Wordfast -
Colors and Fonts
Views type filter text
AutoSave -
Connection Settings Command Binding When Category User it
Mermory Preference: Cedille Accent Ctrl+, In Windows TAML Editar
Shortcut Keys Change Languages TM Server
Update Reminder Circumflex Accent Ctrl+Shift+* In Windows TAML Editor
4 Spelling Clear All Target Segments Alt+Shift+Delete In Windows TXML Editor
Hunspell = Clear Target Segment Ctrl+Alt+X In Windows TXML Editor
Temp Files Close Ctrl+F4 In Windows File
a Translations Close Crl+W In Windows File
Auto-Propagation Claca All Crls Chifts EA Tr Windame Eile &
Auto-Suggest
Colors LCopy Command ] [anind Command I [ Restore Command
4 Filters
Formats Mame: Change Languages
4 Machine Translatior Description:  Change Languages Conflicts:
Google Translate c 4 Wh
Microsoft Transl omman =n
WorldLingo
PM Plug-in Binding: 4
Segmentation Settin
TM Administration When: In Windows M
4 Temminology
Blacklist [ fites. ][ Exportcsv. |
Glossary List
Glossary Priority -
. - - lRestore Qefau\tsl [ Apply ]
[ OK l [ Cancel ]

Left-click and select a command.

Enter a Description. (Optional).

Place the cursor in the Binding field and press a sequence of keys.

A new shortcut key is created.

Managing licenses

Find below the procedures for the following tasks:

RE-INSTALLING LICENSE CERTIFICATE

Re-installing license certificate

Verifying current license certificate

Update notification

To re-install a license certificate:

1.

Remove the current version of Wordfast Pro 3 from your PC by running the Uninstaller located

at Start > All Programs > Wordfast > Uninstall.

Note: The Uninstaller will also run automatically when you re-install Wordfast Pro 3.

Download the Wordfast Pro 3 installer from the webpage

http://www.wordfast.com/store_download.html to your PC.
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10.
11.
12.

Run the installer.

The Wordfast Pro 3 Demo Mode appears.

Note: Wordfast Pro 3 requires a Java JRE to be installed on your PC. During installation, if
Java JRE does not exist, it will be installed for you. If it exists, then Wordfast Pro 3 will refer to
it when running.

In the Demo Mode, you can view and test all the functions of the software. You can purchase
a Wordfast Pro 3 license from the webpage http://www.wordfast.com/store_download.html.
If you do not purchase a license, you are limited to storing up to 500 translation units in your
translation memories.

Buy the Wordfast Pro 3 license from the webpage
http://www.wordfast.com/store_download.html.

The license file is sent to you via email.

Save the license file to a known location, preferably C:\Program files\Wordfast.

Open the Wordfast Pro 3 Demo Mode.

Click Help > License Management.

The Activation dialog box appears.

Click License Manager.

Select (Re-)Install a license certificate and click Next.

Browse and navigate to C:\Program files\Wordfast and select the license file.

Click Next twice and then Finish.

Restart Wordfast Pro 3.

Your license is active. If you have any problems with the license and require support, please

log in to the Wordfast Pro 3 support hotline at www.wordfast.com.

VERIFYING CURRENT LICENSE CERTIFICATE

To verify the current license certificate:

1.

Open Wordfast Pro 3 and go to Help > License Management.
The Activation dialog appears.

Click License Manager.

Select Verify the current license certificate.

The license certificate appears. It includes details of the current license.

UPDATE NOTIFICATION

When you open Wordfast Pro 3, you will see an update notification if there are new version updates

available.

Alternatively, you can go to the Help menu and click the Check for a new version option.

Updating Wordfast Pro 3 dictionaries

The Update Wordfast Pro 3 option updates the dictionaries that can be used during translation.
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To update Wordfast Pro 3 dictionaries:
1. Open Wordfast Pro 3 and click Help > Wordfast Dictionary Updates. Wordfast Pro 3

searches for new updates and the search results appear.

@ Updates

Search Results o~ .| 1

Select features to install from the search result list,

Select the features to install:

ERmE N Update site | Deselect Al I

- [w] 000 additional Dictionaries
i+ [#] 000 Editor
(- [w] 000 Plugins Pt ias

Select Required

Nakaile
or Details

-re Tefe

51 of 51 selected.
Show the latest version of a feature only

[] Filter Features included in other features on the list

2. Select the features to be installed and click Next.
The license agreement appears.
3. Select "l accept the terms in the license agreements” and click Next.

The list of features that will be installed appears.
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4,

5.

@ Install ’;@@
Installation » ’_—’

The fFollowing fFeatures will be installed. You can select a feature and change the location ' —
where the feature will be installed. -J)-s

Features to install:

Feature Name Feature Yersion Feat...  Installation Directory A 1,

‘-it Afrikaans (So... 2.0.0 Unkn...  JC:fProgram Files/Wordfast/

‘-(f Bengali {(Bang... 2.0.0 Unkn...  [C:/Program Files/'"Wordfast] 3

‘-(f Catalan Dicti... 2.0.0 Unkn...  fC:fProgram Files/Wordfast/

H’f Chichewa (M... 2.0.0 Unkn...  fC:fProgram Files/Waordfast/

- Compatibility ... 1.0.0 Unkn...  IC:/Program Files/'"Wordfastf

E;’fié Croatian {Cro... 2.0.0 Unkn...  [C:/Program Files/Wordfast]

‘-(f Editor Feature 2.2.4 Unkn...  [C:/Program Files/WordFast/

-{L’ Esperanto Di... 2.0.0 Unkn...  JC:/Program Files/\WordFast/

i:’f:é Farcese (Far... 2.0.0 Unkn...  JC:fProgram FilesWordfast/ v
Install Location:  C:\Program Files\Wordfast [Change Location ... ]

Required space: Unknown
Free space: 1.44 GB

Mext = [ Finish ]LCanceI ]

If required, change the location where the features should be installed and click Finish.
The new features are downloaded and your current installation is automatically updated.

Restart Wordfast Pro 3 to activate the new dictionaries.

Accented characters and shortcuts

The table below lists the letters with accents supported by Wordfast Pro 3.

Accent Sample | Shortcut Notes
Acute 06 Ctri+', V '=
apostrophe
key
V= any
vowel
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Accent Sample | Shortcut Notes
Circumflex | O 6 Shift+Ctrl+7,
V
Grave 0o Ctrl+, V
Tilde N A Shift+Ctrl+~, | Only works
\% with "n, N,
0,0, a, A"
Umlaut o)) Shift+Ctrl+:, | :=colon
\% key

Example 1: To type the letter 6, hold down the Control key, then press the apostrophe key. Release

both keys and type o. The accented letter should appear.

Example 2: To type the letter O, hold down the Control key, then press the apostrophe key. Release

both keys and type O. The accented letter should appear.

Example 3: To type A, hold down the Shift key, then the Control key, then the ~ key. Release all three

keys, then type n.

The table below lists the other foreign characters supported by Wordfast Pro 3.

Symbol Name Shortcut Notes

i Upside-down Alt+Shift+Ctrl+! Either Alt key works.
exclamation point

é Upside-down Alt+Shift+Ctrl+? | Either Alt key works.
question mark

C. ¢ French C cedille Ctrl+, ,c For ¢, press Control, then
(caps/lowercase) Ctrl+, ,.C the comma key. Release

then press c.

CGE, OE ligature Shift+Ctrl+&,0
(caps/lowercase) Shift+Ctrl+&,0

3 German Shift+Ctrl+&,S
Sharp/Double S

a3, o Nordic O slash Ctrl+/,0
(caps/lowercase) Ctrl+/,0

A & Nordic A-ring, Shift+Ctrl+@,a A with ring/Angstrom Sign

Angstrom sign

Shift+Ctrl+@,A
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Symbol Name Shortcut Notes
(caps/lowercase)
fE, e Old English AE Shift+Ctrl+&,a
ligature Shift+Ctrl+&,A
(caps/lowercase)
b,o Old English eth Ctrl+',d Icelandic/Old English eth
(caps/lowercase) Ctrl+',D ' = apostrophe key

Example 1: To input Spanish upside down exclamation point j (Alt+Shift+Ctrl+!), hold down the Alt
key, then the Shift key, then the Control key, then the ! key. Release all four keys, and the j

punctuation will appear.

Example 2: To input French oe ligature ce (Shift+Ctrl+&,0), hold down the Shift key, then the Control

key, then the & key. Release all three keys and then type o to make the letter appear.

Font mapping

The fonts for the listed Indic, Afrikaans and CJK languages are hard-coded and cannot be changed by

the user:

Bengali: Bangla

Malayalam: Kartika

Telugu: Gautami

Kannada: Tunga

Tamil: Latha

Afrikaans: Arial

Afrikaans (South Africa): Arial
Chinese: SimSun

Chinese (Taiwan): PMingLiU
Chinese (China): SimSun
Thai: Tahoma

Thai (Thailand): Tahoma
Hebrew: Arial

Hebrew (Israel): Arial
Vietnamese: Arial
Viethamese (Vietnam): Arial
Japanese: MS Gothic Ul
Japanese (Japan): MS Gothic Ul

Korean: Batang
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TROUBLESHOOTING ERRORS

This section includes a list of common errors, their cause and steps that you can follow to solve them.

Problem: Error message: Invalid license certificate

4 . .
¥ License Management

Welcome to the License Wizard — <>
€ Invalid licensing subject! |

Invalid license certificate:

Invalid licensing subject!

@ License Management

Welcome to the License Wizard —>
[

@ Input length must be multiple of 8 when decrypting with
padded cipher

Invalid license certificate:

Input length must be multiple of 8 when decrypting with padded cipher
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@ Activation @
e Unknown or invalid license File.

@ License Management

Welcome to the License Wizard

€ License Certificate has expired!

Invalid license certificate:

License Certificate has expired!

Cause: These error messages appear due to the following reasons:

e License certificate is not a Wordfast Pro 3 license certificate
e License certificate has an incorrect file name or user name
e License certificate is edited or some information is missing from the file

e License certificate has expired
Solution: Contact the administrator for a new license certificate. You can contact the administrator by

logging into the Wordfast Pro 3 support hotline at www.wordfast.com.
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Problem: Error message: TXML source files missing

@ 10 TXML file{s) have invalid name or source files missing.

Cause: The TXML file and the original file are not at the same location or do not have the same file

name.

Solution: Ensure that the TXML files and the original files are at the same location. If not, the cleanup

process cannot be completed.

Problem: Error message: Translation memory header is invalid

@Connection error

!

6 Translation memory header is invalid

Cause: The local TM file that is being opened does not have the correct header, which typically
includes the creation date, user ID, source and target language and so on.
Solution: Ensure that the correct local TM is opened. If the error persists, please log into the Wordfast

Pro 3 support hotline at www.wordfast.com.
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Problem: Error message: Terminology skipped during import
r | bl

Glossary import (=l 2

6 of 7 found terms will be imported. Press OK button to continue,

You can filter error messages by entering search text below.

Invalid term at line 7: Invalid Wordfast line,

(0] 4 ] ’ Cancel

8 l

Cause: The source or target segment is missing from the glossary.

Solution: Ensure that the imported glossary contains the source and target segments of all the terms.

Problem: Error message: Unable to connect to remote TM
Cause: The URL to the remote TM server is incorrect or invalid.
Solution:

1. Goto Edit > Preferences > Translations > Translation Memory > TM List.
2. Check if the remote TM URL is correct. This is an example of a URL string:
wf://french_user:french_password@63.246.29.190:47110

3. Check if there are trailing spaces at the end.

Problem: Error message: Current project and local TM have different source and target
languages

Cause: The source and target languages associated with the currently open project does not match
the local TM language pair.

Solution:

1. Goto Edit > Preferences > Translations > Translation Memory > TM List.
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2. Select the local TM and click Edit TM.

3. Change the source and target languages to match the current project language pair.

Problem: Error message: Current project and remote TM have different source and target

languages

@ Remote TM @

Current project and selected remate TM do not have the same source and
arget locale
T\ targetocal

Cause: The source and target languages associated with the currently open project does not match
the remote TM language pair.
Solution:

1. Go to Edit > Preferences > Translations > Translation Memory > TM List.

2. Select the remote TM and click Edit TM.

3. Change the source and target languages to match the current project language pair.

Problem: Error message: Current project and file for translation have different source and

target languages.

@ Txml editor X]

¥ML file you attempted to open has en_US-hi_IN language. This is
\:/ incompatible with the current project, en_US-de_DE language. Would you like
to select existing or create a new project with en_US-hi_IN?

[ es ] [ Mo

Cause: The source and target languages associated with the currently open project does not match
the file language pair.

Solution 1: Check that you are opening the correct file. If necessary, open the file in a text editor and
view/verify the source and target language specifications.

Solution 2: Create a new project with source and target languages matching the file for translation.

Go to Creating a project for more information.
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Problem: Error message: Current project and selected Glossary do not have the same source

and target language code

[ Glossary Ljﬁ |

Current project and selected Glossary do not have the same scurce and target
language code

L

Cause: The source and target languages associated with the currently open project does not match
the glossary pair.
Solution:

1. Goto Edit > Preferences > Translations > Terminology > Glossary List.
2. Select the glossary and click Edit.

3. Change the source and target languages to match the current project language pair.

Problem: Translation Memory is not leveraged during translation
Cause: A local or remote TM is not selected.

Solution: Ensure that you are connected to a TM. To confirm go to Translation Memory >
New/Select TM > Local or Remote and check the Selected check box next to the TM you wish to

use. If you have Read only selected, you will not be able to leverage or copy into the TM.

Problem: Shortcut keys not working for key strokes
Cause: The correct scheme is not selected or the shortcut key is not configured.
Solution:
1. Go to Edit > Preferences > General > Shortcut Keys > Scheme.
2. Choose the correct scheme: Wordfast Pro 3, Emacs, SDLX, Trados, Wordfast or Wordfast
Classic.
3. Check the shortcut key list to ensure that all shortcut keys are configured correctly. If not, edit

accordingly. Go to Managing shortcut keys for more information on viewing, modifying and

creating shortcut keys.
4. Click Apply and OK.

240



WORKING WITH WORDFAST ALIGNER

Wordfast Aligner is an add-on tool that converts existing translated documents into a format that is
compatible with the Wordfast TM. This enables reuse of content translated using other translation
tools and available in different formats. Wordfast Aligner is supported by all operating systems. This

section includes the following:

e Using Wordfast Aligner

e Basic menu options

e Using shortcut icons

Using Wordfast Aligner

In Wordfast Aligner a project file (.glp) must be created for each source and target pair. A .glp includes
the source and target documents that need alignment. Alignment is a process by which the source
document segments are matched with the target document segments correctly. Once aligned, the

documents can be exported to create a Wordfast compatible TM.
Wordfast Aligner supports TXML, DOC, PPT and XLS file formats.

To align source and target files and create a Wordfast TM using Wordfast Aligner:

1. Open Wordfast Aligner and click File > New Project or L or Ctrl+N.
The New Project dialog box appears.

2. Complete the following entries:

Option Description

Project Name Enter a unique project name.

Project Location _ .
) Enter the path or click E] to select a location for

the project.

Source Path . :
Enter the path or click E] to select the location of

the source files.
Note: The source files can be in TXML, DOC, PPT

and XLS file formats.

Source Language Select the source language of the source documents

from the drop down list.

Target Path . :
g Enter the path or click E] to select the location of

the target files.

Note: The target files can be in TXML, DOC, PPT and
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Option Description

XLS file formats.

Target Language Select the target language of the target documents

from the drop down list.

3. Click Next.
The File Alignment page dialog box appears.

@ New Project @

File Alignment
Review the aligned file names and update linkage.
/ Word(doc)
Source Files Target Files T:i'
(\TXML1.doc (\TXML1_ES-MX.doc
(\TXML2.doc \TXML2_ES-MX.doc
(\TXML3.doc \TXML3_ES-MX.doc
\TXML4.doc [P————4TXML4_ES-MX.doc
vi
[ Back ][ Finish J [ Cancel J

4. Review the aligned source and target files and update the JDiagram links, if required.
Note: You can select the link and press the Delete button to delete them or drag the cursor to
create new links.

5. Click Finish.
A new project file (.glp) is created and the first document (.gld) in the project appears in the

Project Aligner window as shown in the screenshot below.
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¥ Wordfast Aligner

File Align Yiew Tools Help
D@ T ittt || @932 4H4|e=
/ Project Aligner [ .
B vt doc o
b | A
.g ‘ English (United States) Spanish (Mexico) -
ey
i |
f‘u: 0.0 | do not like Green Eggs and Ham. 0.0 No me gustan los Huevos Verdes ni el Jamén.
o
2 |
1.0 | do not like them Sam | am. 1.0 No me gustan Sam | am.
2.0 | do not like them here or there. 2.0 No me gusta aqui o alla.
3.0 | do not like them anywhere. 3.0 No me gusta en cualquier parte.
4.0 | do not like them here or there. 4.0 No me gusta aqui o alla.
50 | do not like them anywhere. 5.0 No me gusta en cualquier parte.
5.0 | do not like them in a boat. o—e60 No me gusta en un barco. =
7.0 | would not, could not, with a goat. 7.0 No quiero, no podria, con una cabra.
8.0 | will not eat them in the rain. &8 .0 No voy a comer en la lluvia.
9.0 | do not like them on a train. 9.0 No me gusta en untren.
0.0 | do not like them in a box. 10.0 No me gusta en una caja.
v
Done ‘ 16M of 22M] i

Note: The file alignment is a back-end process that creates automated system links
(JDiagram links) between source and target segments of a document.

6. Review the aligned source and target segments and update the JDiagram links, if required.
Note: You can select the link and press the Delete button to delete them or drag the cursor to
create new manual links.

7. Click on the Project Explorer button to review all the documents.

Note: In the Project Explorer you can right click on a document name to complete the
following actions: delete, mark as complete or pending. An example screenshot is shown
below.

= !" Project 1
= * word

| Delete Document

Mark Complete { |
’ Mark Pending

\[m3] Project Explorer

8. After reviewing all documents click Tools > Export TM or Ld, to create a Wordfast Pro 3
compatible TM.
The Export TM dialog box appears.
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10.

11.

12.

@ Export T™ X

Export TM
Export Type Iocments : N v
TM Name ‘Prg]eAct 1kt
TM Location ‘C:ICIient_name'I,Project_name‘gnligner ‘ | l
™ User TALIGN!

[ Finish ][ Cancel ]

Select the Export Type from the drop down list. The options are:

e All documents: includes open, pending and completed documents
e Current document: includes currently open document only

e Completed documents: includes documents that are marked as complete

Enter the TM Name and TM Location.
Note: These options are automatically populated based on the project file name.
Enter the TM User.

Note: The TM User is a penalty string that is added to the TM. This will help the user identify

aligned source and target content.
Click Finish.

A Wordfast TM is created at the specified location.

Basic Aligner menu options

The Wordfast Aligner basic menu options are as follows:

Use to...

File

New Project create a new project.
(Ctrl+N)

Open Project open an existing project.
(Ctrl+0O)
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Use

to...

Open Document
(Ctrl+D)

open a document.

Save Document
(Ctrl+S)

save the currently open document.

Close close currently open project or
document.

Exit exit from the tool.

Align

Align All align all segments in the document.

Align Down align all segments below the cursor
position.

Align Up align all segments above the cursor

position.

Reset Alignment

remove existing alignment.

Reset Manual
Links

remove existing manual alignment.

Reset System
Links

remove existing system generated

alignment.

Reset Alignment
Up

remove all alignment above the cursor

position.

Reset Alignment

Down

remove all alignment below the cursor

position.

View

Increase Font

increase the font size.

Decrease Font

decrease the font size.

Previous

Document

navigate to the previous document.

Next Document

navigate to the next document.

Project Explorer

View or hide the Project Explorer tab.

Tools
Disable Sync enable or disable sync control. This
Scroll option highlights the source and the
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Use to...
corresponding target segment(s).
Export TM export the aligned documents to create
a Wordfast TM.
Options edit manual and system JDiagram link
(Ctrl+Alt+L) color, choose TM Export Format and
edit fonts based on locales.
Help
Online Help view the online help.
About Wordfast view build and version details for
Aligner Wordfast Aligner.

Using Aligner shortcut icons

Wordfast Aligner includes a number of shortcut icons that help you quickly complete common tasks.

Find below a list of all the shortcut icons available in Wordfast Aligner and their functionality.

Use to...
B (Ctrl+N) create a new project.
| (Ctrl+0) open an existing project.

B (Cul+D) | opena document.

*; 3 (Ctrl+S) save the currently open document.

B i align all segments in the document.

1 align all segments above the cursor position.

4 align all segments below the cursor position.

68 remove existing alignment.

) remove existing manual alignment.

) remove existing system generated alignment.
remove all alignment above the cursor position.
remove all alignment below the cursor position.

<} remove selected alignment link.

W enable or disable sync control. This option highlights the source and the
corresponding target segment(s).
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Use to...
= export the aligned documents to create a Wordfast TM.
e refresh the project aligner. This option saves changes and reloads the open
projects.
24 increase the font size.
v Y decrease the font size.
" navigate to the previous document.
= navigate to the next document.
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TM ADMINISTRATION PERSPECTIVE

Translation Memory Administration perspective provides a simple and user friendly interface to edit

and update translation memories. This section includes the following:

Using TM Administration perspective

Basic menu options

Using shortcut icons

Using TM Administration perspective

Using TM Administration perspective, users can view, edit and update both local and remote

translation memories. Find below the procedures for the following tasks:

UPDATING TM ADMINISTRATION PREFERENCES

Updating TM Administration preferences

Connecting to a remote TM

Modifying TM content

Finding and Replacing Translation Units (TUs)

Merging translation memories (TMs)

Deleting Translation Units (TUs)

Marking Translation Units (TUs)

Reorganizing a local TM

To update TM Administration preferences:

1. Open Wordfast Pro 3 and click ’_‘

The TM Administration perspective appears.

File Edit TMServer TM Content Window Help
| e e | & =T Il = EOQH-
| L) TMServers| = B || | TM Content = 8
| 1 | test_tm_enfriot Haa
o | 4 [ Uttimate TMtt Search: =
fad - = Exact
@ GAChristine\te: Oa
= ) Wordfast TMv.||  Creator Attribute 3 [C] Date From:  4/11/2012 [To: 471172014
& en-US
G5 de-DE Id Source Target Attribl Attrib2 Attrib3 Attribd Creator | Date/Time
Tl [
1 {utl}This will be an {utl|This will be an cjacques | Thu Feb 06
1 {ut2}exact{ut3} match. {ut?}exact{ut3} match. 2014
08:54:56
2 This will also be 100% match. | This will also be 100% cjacques | Thu Feb 06
O match. 2014
08:54:56
3 This will be a fuzz match. Dies wird eine 15 Thu Jan 05
O Fuzzy-Match werden, 2012
13:43:25
4 Thi will an even fuzz match Dies wird noch s Thu Jan 05
O unschirfer angepasst 2012
werden. 13:43:28
3 There are 15 rooms in this Es gibt 15 Zimmer in s Mon Dec 19
1 building. diesem Gebéude. 2011
11:29:22
4 [ 3 4 l;
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2. Click Edit > Preferences.

The TM Administration

dialog box appears.

Preferences (Filtered)

type filter text

. General
. Spelling
Temp Files
4 Translations
Auto-Propagation
Auto-Suggest
Colors
a Filters
Formats

WorldLingo
PM Plug-in

TM Administration
. Terminology
. Transcheck

TM Administration

[T Connect first TM automatically at startup
[¥]Ignore case for mark options

Maximum segments that can be retrieved at a time: 100

a Machine Translation
Google Translate
Microsoft Translate

Segmentation Settings

- Translation Memory

Changed target color: /1
Ut tag color: [ E
Keyword match highlight color: 1
4 m
OK ] I Cancel

3. Update the preferences as required. The TM Administration preferences are:

Option

Description

Connect first TM
automatically at

startup

Select checkbox to view the TM content for the first
TM in the TM Servers list.

Ignore case for

mark options

Ignore case for all mark options, except Mark TUs

containing tags.

Maximum
segments that can
be retrieved at a

time

Enter the number of segments that you wish to view at

atime.

Changed target

color

Click on the color box and choose a color to represent
edited TM content.

Ut tag color

Click on the color box and choose a color to represent

tags.
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Option Description

Keyword match Click on the color box and choose a color to represent

highlight color keyword search match.

CONNECTING TO A REMOTE TM

—

1. Open Wordfast Pro 3 and click ’

The TM Administration perspective appears.

File Edit TMServer TM Content Window Help
FElarte|l Q3 |=T Il=230B-%

) M Servers| = T || ™ content] =g
» [ LocalTM_Demo_ES.txt

i1
= [Claa
» (| tsoread_enus_dede_gl-tm2.translations.com Search:
Ei : e

> [ Uttimate_TM.bt

> [ Ultimate TM2014 bt Creato Attribute [l Date From  9/17/2013 CITe 9/17/2014
Id | Source |Target | Attrib | Attr.. | Attrib3 [attriba [ creator | DaterTime i
4 3
[ BMetem @

2. Right-click the TM.
To connect only, select Connect.

To connect as an administrator, Connect as Admin.

File Edit TMServer TM Content Window Help
@l d b =T l=20H~ %
i) TMSen.-ers} =0 [[Em™ Contantl =g

i
# | & [ LocalTh_Demo_ES.tct
5 | v [L tsoread_enus dede gl-tm2.translations.com

Haa
Search; [Source -
. Eract
o L et Thare Bepm— Conshitec Dee
» [ Ultimate TIM2014 bt Sl Connect as Admin [ Date From  9/17/2013 [FlTo 9/17/2014
4 Disconnect Ctrl+Shift+D
[ At [ Attr. [ Acribz [atriba [ creator [ DaterTime <
Change Languages
Tnvert Languages
Rearganize TM
I '
3 B
Search TM to see results [ setem @

The TM Admin password dialog box appears. To update a remote TM, it is necessary to have

an admin password. .

3. Enter the Admin password, and click OK.
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MODIFYING TM CONTENT

To modify TM content:

1. Double-click a TM server on the left pane or select a TM and click <.

The TM content appears in the right pane.

2. Select or double-click the segment that you wish to modify.

The segment is selected and highlighted in pink. You can change the color by updating the

TM Administration preferences.

=1
=]

[/-j

G| e e | &

J TMServers) — B
> [ test_tm_enfrb

4 [ ) Ultimate_TM.bt

I3 GA\Christine'tes
& Wordfast TM v.

EE en-US
(T de-DE

File Edit TMServer TM Content

Window Help
=T l=|E20H-
‘| TM Content

Search: | Source -

[FlaaA
Dlia

B

Creator Attribute 3 [ Date From:  4/11/2013 [FlTo:  4/11/2014
Id Source Target Attribl Attrib2 Attrib3 Attribd Creator | Date/Time
1 {utl|This will be an {utl [This will be an cjacques | Thu Feb 06
O {ut2lexact{ut3] match. {ut2}exact{ut3} match. 2014
08:54:56
2 This will also be 100% match. | This will also be 100% cjacques | Thu Feb 06
O match. 2014
08:54:56
3 This will be a fuzz match. Dies wird eine 5 Thu Jan 05
O Fuzzy-Match werden. 2012
13:43:25
4 Thi will an even fuzz match Dies wird noch 15 Thu Jan 03
O unschirfer angepasst 2012
werden, 13:43:28
5 There are 15 rooms in this Es gibt 15 Zimmer in 15 Mon Dec 19
O building. diesem Gebdude, 2011
11:29:22

3. Type the new translation and click 9.

If the remote TM does not include an administrative password, the following dialog box

appears.

-

Info

=

Selected Remote TM is read only and needs Cleanup password to modify or delete,
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4. Click OK or close the dialog box.

The remote TM connection is initiated.

( Connect l | =l |ﬁ1

Creating connection...

[] Always run in background

Run in Bar_kgroundl ’ Cancel ] ’ Details = >

Adding an administrative password

When updating a remote TM, you must ensure the Administrative Password is entered in the Add TM
or Edit TM dialog box.
To add an administrative password:
1. Go to the Edit menu and click Preferences or press F9.
The Preferences (Filtered) dialog box appears.
Go to Translations > Translation Memory > TM List.
3. Click Add TM to add a new remote TM and enter the Administrative Password.
OR
Select an existing remote TM and click Edit TM to enter the Password.

An example screenshot is given below.
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[ AddTM =S|

Local TM | WFSerser | TM Server

URL: wifi/fexarmple_enus_dede tdc:passwordl @ exarmpletranslatior Test...

Remote TM Properties

Symbolic Name: example_enus_dede_tdc_exampletranslations.com
Address: exarnpletranslations.com

Port: 123

Account Mame: example_enus_dede_tdc

Account Password:  passwordl
Workgroup ID:
Search Depth: 200

Timecut Properties (milliseconds)

Connection Timeout: 15000

Short Timeout: 15000
Leng Timeout: 45000
TM Cleanup

Use TM Password:  password?|

|| Cancel

Finding and Replacing Translation Units (TUs)

You can find and replace TUs within a TM using the find and replace option.

To find and replace TUs:
1. Double-click a TM server on the left pane
OR
Select a TM and click =¥,
The TM content appears in the right pane.
2. Click TM Content > Find/Replace or press Ctrl+F.
The Find/Replace dialog box appears.
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Find/Replace |
Find: | v
Replace with: -

Direction Segment

@ Forward @ Source

Backward Target

Sowrce and Target

Options
Case sensitive Wrap search
Whole word
Close
L™ A

Type the content in the Find and Replace with fields.

Enable the following options, if required:

Select to find and replace...

Direction

Forward content after of the cursor location.
Backward content before of the cursor location.
Segment

Source source segments only.

Target target segments only.

Source and Target both source and target segments.
Options

Case sensitive content with matching case.

Whole word whole words only.

Wrap search starting from and returning to the start location.

Click Find to find the first instance of the content or click Replace All to replace all instances.
Click Replace/Find to replace the searched content and find the next instance or click

Replace to replace the searched content only.
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Merging local translation memories (TMs)
To merge local TMs:
1. Double-click a TM server in the left pane.
OR

Select a TM and click =¥,

2. Click TM Content > Merge TM or = .
The Select TM to merge dialog box appears.
3. Select the local TM to merge and click Open.

The Merge TM options appear.

herge TR options E@

Options

Chepnnirite Existing TUs

Creeroprite Existing TUs

Crheernetite TUs if Attribute match

Crheerngrite TUs if Attribute and User match

Keep Existing TUs

— Keep Mewest TUs o
Keep Oldest TUs

Add TUs if not Same

4. Select one of the Merge TM options and click OK.

The two local TMs are merged and the following confirmation message appears.

P )

Merge @

45 TUs rmerged with LocalTh_Demo_DE.td

Note: Ensure that the source and target language codes of the both the local TMs to be

merged match. If not the following error message appears.

( Q Merge @1

TM cannot be merged. Select TM with same language codes to merge.
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Deleting Translation Units (TUs)

To delete TUs:

1. Select the checkbox to select TUs as shown in the screenshot below.

File Edit TM Server | TM Content | Window Help
Blarte| @RI =T L=E260H-Y

[T r

4 EMVErs ntent
=AERYE = O || /7™ Content| =g
| b L) test_tm_enfroe
B 4 L, Ultimate_TM.txt Search: E;)(Act
— a
2| e
& Wordfast TMv.| | Creatar Attribute 3 [T/ Date From:  4/11/2013 7o 4/11/2014
ZE en-US
([ de-DE Id Source Target Attribl Attrib2 | Attrib3 | Attrib4 Creator | Date/Time |
1 {utl {This will be an {utl }This will be an cjacques | Thu Feb 06
[ {ut2exact]ut3} match. {ut? exact{ut3} match. 2014
08:54:56
2 This will also be 100% match. | This will also be 100% cjacques | Thu Feb 06
O match. 2014
08:54:56
3 This will be a fuzz match. Dies wird eine s Thu Jan 05
Fuzzy-Match werden, 2012
13:43:25
4 Thi will an even fuzz match Dies wird noch s Thu Jan 05
(| unscharfer angepasst 2012
werden. 13:43:28
5 There are 15 rooms in this Es gibt 15 Zimmer in 15 Mon Dec 19
O building. diesem Gebaude. 2011
11:29:22

2. Click TM Content > Delete or click (% or press Alt+D on the keyboard. A confirmation

message appears:

Delete TUs warning

This action will delete the selected TUs permanently. Do you wish to continue?

J

3. To delete the TUs click Yes. To cancel the operation click No.
The selected TM is updated.

Marking Translation Units (TUs)

You can select TUs based on different criteria to edit them.

To mark TUs:

1. Double-click a TM server on the left pane or select a TM and click <.

2. Click TM Content > Mark and choose one of the options or click the Mark TUs icon T as

shown in the screenshot below.
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v %
Mark Same Source TUs
Mark Same Source & Target TUs
Mark Same Source & Attribute TUs
Mark Same Source, Target & Attribute TUs
Mark TUs containing tags

3. Select one of the options.
A confirmation message appears.

The Mark Same Source TUs option results in the following message:

I Mark I&w

Mumber of marked redundant TUs: 3
Do you want to sort and group marked TUs based on source?

Yes || Mo

The Mark TUs containing tags option results in the following message:

dark @

Murmber of TUs with tags marked: 9
Do wouw want to sort the marked TUs with tags based on source?

ves || Mo

4. Click Yes, to sort the marked TUs and display it on top of the TM Content panel.
Note: The first TU in the group of redundant TUs will not be checked. The remaining

redundant TUs are checked, allowing for easy viewing and deleting of TUs.
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Removing all tags from selected Translation Units (TUs)

1. Select the TU(s) from which you want to remove tags.

File Edit TMServer TM Content

Window Help

Jl*"*kl X BB »“c-i &-@llﬁ-e"h

B | TMServers = B
# | b [ test_tm_enfrao

@ 40 i EItimateﬁTMbﬂ:
D (% G:AChristine'tes
B Wordfast TM v.
& en-US
(EB de-DE
] I b

‘| TM Content

Search: | Source -

[WEY
(loma

B

2. Click TM Content> Remove All Tags.

Or

Click “* on the TM Admin toolbar.

File Edit TMServer TM Content Window Help

G| Ak 4| &

| TM Servers = O

o [ ) test_tm_enfr.o

4 [ ) Ultimate_TM.bt
I3 GA\Christine'tes
) Wordfast TM v.
& en-US
@& de-DE

=1
&
@

A4 ] +

Searching TUs

m]

Creatar Attribute 3 [ Date From:  4/11/2013 EITe: 471172014
Id Source Target Attribl Attrib2 Attrib3 Attribd Creator | Date/Time
1 {utl [ This will be an {utl This will be an cjacques | Thu Feb 06
{ut2}exact{ut3} match, {ut? Jexact{ut3} match. 2014
08:54:56
2 This will alse be 100% match. | This will also be 100% cjacques | Thu Feb 08
O match. 2014
08:54:56
4
The tags are removed from the selected segment(s).
dle=F l=|E20QH-
| TM Content =
A
e
Creatar Attribute 3 [] Date From:  4/11/2013 ElTo: 471172014
Id Source Target Attribl Attrib2 Attrib3 Attribd Creator | Date/Time
1 This will be an exact match, This will be an exact cjacques | Thu Feb 06
O match. 2014
08:54:56
2 This will also be 100% match. | This will also be 100% cjacques | Thu Feb 06
O match. 2014
08:54:56

7|

To search for a term or word within a TU:

1. Click the Search drop-down menu to select Source, Target, or Source and Target.

Search: | Source

Target

Source and Target

2. Enter the term to be searched in the search box.

w

N o g &

Enter Creator to search by creator of the term.
Click Attribute to search by attribute added to the TXML file.

To remove tags from all segments, select all segments.

Check Case [ 134 to specify if the term is case-sensitive.

Check Exact ] Exact to restrict the search to exact matches.

Specify the From and To dates for terms that were modified w/in a certain time period.
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8. Click Search.

An example of a completed search is provided below.

File Edit TMServer TM Content Window Help
%G| e | & =T l=E20H-
B | TMServers = O | TM Content = 0
# | b [ ) test tm_enfrioe Haa
o | 4 [ Ultimate TM.xt Search: |Source and Target = | segment 2
~ , Exact
2 G | Eemeilemis) e
) Wordfast TMv.||  Creator Attribute 3 [ Date From:  4/11/2013 EITe: 471172014
& en-US
(@ de-DE Id Source Target Attribl Attrib2 Attrib3 Attribd Creator | Date/Time
| [
1 {utl|This segment tests the {utl|Diesem Segment 5 Mon Dec193 |
0 url with http testet die Url mit http 2011
{ut2]http:/fwww.halb.com{ut3| {ut2 jhttp:/fwww.halb.co 11:29:22
i miut3}
2 {utl|This segment tests the {utl|Diesem Segment 5 Mon Dec 19
url testet die Url in anderen 2011
O {ut2jhttp:/fwww.halb.com{ut3| Ort im 11:29:22
1in different place in target. | {ut2}http://www.halb.co
miut3} Ziel. il
< n 3 4 L

Reorganizing alocal TM

To reflect updated indexes, and to remove unusable TUs (deprecated TUs, beginning with xx in the

TXML file), a local TM can be reorganized.

In TM Administration perspective:

1. Right-dlick the local TM to be reorganized.

File Edit TM Server TM Content Window Help

5] | -Tl=20@-
F | TM Servers = O ||| TM Content
2 = |l LocalTM_Demo_ES.tet
= - tsoread_enus_dede_gl-{ < Connect Ctrl+Shift+C
= » [ Ultimate TM.bct Connect as Admin
C] > I -I’ Ultimate_TM2014 b = Disconnect Ctrl+Shift+D
Change Languages
Invert Languages
ﬁ' Recrganize TM

2. Click Reorganize TM.

The Reorganize TM dialog box appears.

- = ™y
Reorganize TM M

Do you wish to reorganize selected Local TM?

e J ™
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3. Click Yes to reorganize the selected local TM. Click No to cancel the operation.

A confirmation message appears:

-

Reorganize TM I,ﬁ,l

'.0.' Reorganizing completed successfully with no warnings or errors.

Basic menu options

The Wordfast Pro 3 Translation Memory Administration perspective basic menu options are as follows:

Use to...

File

Exit exit from the tool.

Edit

Preferences... set general, spelling, translation, translation memory,
penalties and terminology preferences.

TM Server

Connect connect to a Translation Memory (TM) server.

Disconnect disconnect from a TM server.

Change Languages

create a new local TM with different languages.

Reorganize TM

remove all tags beginning with xx (deprecated )in the TXML

file and reorganize a local TM.

Invert Languages

create a new local TM with the current TM languages
inverted. For example, if the source and target language
codes for the current TM is en-US and de-DE, then the
source and target language codes for the new TM will be
switched to de-DE and en-US.

Reversed Sort Order

reverse the TM Servers order in the left pane.

Sort By

sort TM Servers based on different criteria.

TM Content

Previous Tag
(Alt+Shift+Left)

select the previous tag in the source or target segment. The

selected tag will be highlighted in red by default.
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Use to...

Remove Tag delete the currently selected tag in the source or target
segment or press Backspace on the keyboard.

Copy Tag copy the currently selected tag into the source or target

(Alt+Shift+Down) segment at the location of the cursor.

Next Tag select the next tag in the source or target segment. The

(Alt+Shift+Right) selected tag will be highlighted in red by default.

Remove All Tags.

remove all tags in the source or target.

Find/Replace
(Ctrl+F)

find a replace source and/or target content.

Mark

e Mark Same Source Translation Units (TUS)
e Mark Same Source & Target TUs

e Mark Same Source & Attribute TUs

e Mark Same Source, Target & Attribute TUs

e Mark TUs containing tags

Delete (Alt+D)

delete selected TUs.

Merge TM merge two local TMs.
Discard All undo all segment changes.
(Ctrl+Alt+Home)

Discard Selected
(Ctrl+Alt+PageUp)

undo selected segment changes.

Update Selected
(Ctrl+Alt+PageDown)

update selected segment changes to the TM.

Update All
(Ctrl+Alt+End)

update all segment changes to the TM.

Window

New Window

open a new Wordfast Pro 3 window.

System Options

view and change the system preferences.

Toggle Toolbar

hide or view the toolbar.

Help

Online Help (F1)

view the Wordfast Pro 3 help.

Bug Report...

view or send the error log.

Check for a new

find and install new versions.
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Use

to...

version

Wordfast Dictionary
Updates

update dictionaries that can be used during translation.

Shortcut List...

view all Wordfast Pro 3 functions and keyboard shortcuts.

(Ctrl+Shift+L)

License complete activation of Wordfast Pro 3 and manage license.
Management

About Wordfast view plug-in and configuration details of Wordfast Pro 3.

Using shortcut icons

Wordfast Pro 3 TM Administration perspective includes a number of shortcut icons that help you

quickly complete common tasks. Find below a list of all the shortcut icons available in Wordfast Pro 3

Administration perspective and their functionality.

Use

to...

2
wJ

open TM administration preferences.

) (Ctrl+Shift+C)

create a TM server connection.

W (Ctrl+Shift+D)

close a TM server connection.

* (Ctrl+Alt+Home)

undo all segment changes.

Q
(Ctrl+Alt+PageUp)

undo selected segment changes.

s
(Ctrl+Alt+PageDown)

update selected segment changes to the TM.

4 (CtrlI+Alt+End)

update all segment changes to the TM.

= (Alt+Shift+Left)

select the previous tag in the source or target segment. The selected

tag will be highlighted in red by default.

7” delete the currently selected tag in the source or target segment or
press Backspace on the keyboard.
1 copy the currently selected tag into the source or target segment at the

(Alt+Shift+Down)
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Use to...
location of the cursor.
= select the next tag in the source or target segment. The selected tag will
(Alt+Shift+Right) be highlighted in red by default.
= merge two local TMs.
[x] delete selected segment.
(Alt+D)
¥ e Mark Same Source Translation Units (TUs)
e Mark Same Source & Target TUs
o Mark Same Source & Attribute TUs
e Mark Same Source, Target & Attribute TUs
e Mark TUs containing tags
%y remove all tags from the selected segment.
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