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Release Notes Summary

The following is a summary of new features, improvements, and issues fixed for Version 4.9.0.

New Features

¢ Added ability to connect to Wordfast Server for remote terminology
¢ Added Hunspell Dictionary for Thai
¢ Added Hunspell Dictionary for Turkish

Improvements

¢ Moved More Options TM Lookup to the immediate left of Find Source
¢ Added Chain Files shortcut key to Shortcut Preferences
¢ Changed Transcheck Warning pop-up message to be clearer when reporting an issue

¢ Added the option to ignore alphanumeric codes during the Copy Source Check in Transcheck

Preferences
e Added shortcut key in Shortcut Preferences to navigate between open files (unbound)
e Changed label from “Keys” to “Shortcuts" throughout
¢ Moved Project Cleanup icon to the right on Project Files tab
¢ Updated Segment Changes report

Fixed Issues

¢ [ssue causing slowness in the editor when Show Whitespace is enabled

¢ Issue where Cleanup could be performed without a Cleanup password

¢ Issue where Replace All did not change the status of a segment to Modified
¢ |ssue where Transcheck Report sometimes opens with a 500 error

e [ssue where certain DOCX Word files could not be converted to TXLF files

¢ Issue causing TM Lookup and Term Lookup panes to disappear when large Microsoft Windows

text scaling is set
¢ [ssue causing update reminder to fail
¢ Issue that made application unresponsive when clicking in Google Translate links
¢ Issue causing application to not find its license file

¢ Issue where last word in a segment is showing up as misspelled even though it was corrected

¢ [Issue where Spellcheck jumps to the beginning of the document before pop-up response
¢ Issue causing Auto-Propagation to work incorrectly for merged segments
¢ Issue causing Transcheck to fail on chained files

e [ssue causing the application to freeze when filtering chained file segments



Issue causing the last modified segment action to fail on chained files

Issue where term description was not included in a glossary exported as TBX

Issue causing GLTM connection to disconnect after opening several segments quickly

Issue where an attribute was added by Cleanup when Add Attribute was unchecked

Issue preventing a user from pasting text in other dialogs when focus was on a locked segment
Issue of not requiring user name and password when connecting to remote glossaries

Issues of various user interface glitches

Issue of unclear cause indication and explanation for White space in Transcheck



Tickets

The following table lists the new features, improvements, and issues by ticket.

Ticket

TRA-19859

TRA-19799

TRA-19728

TRA-19660

TRA-19611

TRA-19610

TRA-19594

TRA-19586

TRA-19553

TRA-19551

TRA-19545

TRA-19544

Summary

Letter is doubled if SWSC is turned on

TM Lookup: source concordance search fails if tu
user contains backslash

Shortcut list isn't rendered on scroll after
preferences settings are restored on factory

CLONE - There is white space under records in
Segment History grid

TSR | Preferences dialog is opened after 20
seconds if segment is cleared

Shortcuts | There is no description if shortcut is
already selected

WF4.8.2 unable to find license file (license file
being searched in different folder than it's stored)

Different Transcheck Warning in desktop and
Online Apps

There is white space under TUs in TM Lookup
(screenshot)

TSO/TSR | Can't perform transcheck/segment
changes on chained files

Server: Include WFPO feedback dialog on other
apps

Ul: Include WFPO feedback dialog on other apps

Issue Type Priority Resolution

Bug

Bug

Bug

Bug

Bug

Bug

Bug

Bug

Bug

Bug

Major

Major

Trivial

Minor

Critical

Minor

Critical

Minor

Minor

Major

Improvement Minor

Improvement Minor

Fixed by

another

ticket

Fixed

Fixed

Fixed

Fixed

Fixed

Fixed by

another

ticket

Fixed

Fixed

Fixed

Implemented

Implemented



Ticket

TRA-19538

TRA-19533

TRA-19525

TRA-19498

TRA-19474

TRA-19472

TRA-19467

TRA-19436

TRA-19431

TRA-19428

TRA-19425

TRA-19419

TRA-19418

TRA-19417

TRA-19416

Summary

Segment status isn't changed after NBSP is added
using ALT code

Remote TM copied with HTTP URL fails with
connection unsuccessful

Clicking in Google and Microsoft Translator links in
Preferences make the app unresponsive

Button for Application Close should not close
application if dialog is visible

Spell Check | last word in a segment is still offered
as misspelled although is "changed"

No segment can be opened after G and S is added
on scrolled file

Change Keys to Shortcuts

MAC | Transcheck All, Get Bilingual Table and
Preview File are not working

Letter "W" is inserted into symbolic name when
user enters tmgr url by typing

Ul: Add IDML Preview to TSO and TSR

Umlaut characters added at beginning of segment
adds two letters

TSO/TSR Transcheck Spellcheck > Dictionary
Management by Admin

Transcheck Spellcheck > TXLF Editor Transcheck
Transcheck Spellcheck > Project Transcheck

Edge | User can type only one letter in a segment

Issue Type

Bug

Bug

Bug

Bug

Bug

Bug

Improvement

Bug

Bug

New Feature

Bug

New Feature

Task
Task

Bug

Priority Resolution

Minor

Minor

Critical

Major

Major

Major

Minor

Critical

Minor

Fixed

Fixed

Fixed

Fixed

Fixed

Fixed

Implemented

Fixed

Fixed

Implemenitagplemented

Minor

Minor

Minor

Minor

Blocker

Fixed

Implemented

Implemented
Implemented

Fixed



Ticket

TRA-19413

TRA-19405

TRA-19393

TRA-19392

TRA-19388

TRA-19381

TRA-19379

TRA-19373

TRA-19372

TRA-19353

TRA-19333

TRA-19332

TRA-19330

Summary

TM Lookup and Terminology panes aren't visible
for some display settings

Content of WF is lost when user DnD txt file into
opened iframe

OPE: Initiate communication with OPE
OPE: Create basic layout for editor
DnD file: Drop file dialog remains if user cancel

droping

MAC | WF crashes on DnD

Mask will blink when user holds file over Projects
list view

Table Header | Sorting by TM Type is wrong
(reverse sorting)

Username and password input field are not
mandatory in Connect to remote terminology
dialog

WEFP desktop app gets selected during drag and
drop action

Drag and Drop | Text from split actions can be
dragged and dropped in any input field

Table Header | Drag and Drop shouldn't be
enabled for Source/Target Language combo box

Ul - Image of tag shows tag content for split
segments

Issue Type Priority Resolution

Bug

Bug

New Feature
New Feature

Bug

Bug

Bug

Bug

Bug

Bug

Bug

Bug

Bug

Major

Major

Minor
Minor

Minor

Major

Major

Minor

Major

Major

Minor

Minor

Minor

Fixed

Fixed

Implemented
Implemented

Fixed by
another
ticket

Fixed by
another
ticket
Fixed

Fixed

Fixed

Fixed

Fixed

Fixed

Fixed



Ticket

TRA-19326

TRA-19310

TRA-19305

TRA-19301

TRA-19285

TRA-19278

TRA-19265

TRA-19250

TRA-19242

TRA-19236

TRA-19229

TRA-19223

TRA-19221

TRA-19220

Summary

Paste Action Disabled In TM Lookup When Cursor
Is In Locked Segment

TXLF Editor : Column header should display
source and target language label

MAC - Cannot close Recovery dialog

Segments get wrongly autopropagated after using
Merge or split option more than twice for same
segment

Docx file fails to create XLIFF document

Result of previous segment is visible when user
opens segment after killing session in GLTM

Add option for using Ul dev resources in the build
application

Chain files: Automatically open last modify
segment option in preferences causing no file can
be opened

Add shortcut in shortcut list for Chain Files action
ID numbers disappear after Split action in Editor

Timestamp does not displays under last saved
column in the current project view

No Tm Dialog doesn't have focus

MAC | App size isn't retained after closing app

Ul Localization update for 4.8

Issue Type Priority Resolution

Bug

Improvement

Bug

Bug

Bug

Bug

Task

Bug

Improvement

Bub

Bug

Bug

Bug

Task

Major

Minor

Critical

Critical

Major

Major

Minor

Critical

Trivial

Major

Minor

Trivial

Minor

Minor

Fixed

Implemented

Fixed

Fixed

Fixed by
another
ticket

Fixed

Implemented

Fixed

Implemented
Fixed

Fixed

Fixed by
another
ticket

Fixed

Fixed



Ticket

TRA-19218

TRA-19216

TRA-19212

TRA-19209

TRA-19207

TRA-19204

TRA-19201

TRA-19200

TRA-19195

TRA-19193

TRA-19190

TRA-19188

TRA-19185

TRA-19172

TRA-19165

Summary
Grid filter: Wrong option name in order by menu
JSP file isn't segmented as it expected

Ul: Support for WFServer Glossary across the
whole application

Support for WF Server glossary in Current Project
View

Create action controllers for shortcuts

Files Chaining: Last modified segment action(Shift
+F5) doesn't work

WF4 blocks - form too large if trying to preselect
100+ files

Right click doesn't open for file tab
[TSO/TSR] - current project is not updated

Files Chaining - Application is frozen after filtering
table with no results

Files Chaining - Blue color is changed after
opening segment

Files Chaining - Chain Files action stays enabled
after closing chained files

Preferences: Selection of checkbox "Include
unbound Commands" isn't applied

Replace All doesn't change status of active
segment

[Desktop]Gltm is disconnected after quickly
opening 10 segments and leaving it for a while

Issue Type Priority Resolution

Bug
Bug

Task

Task

Task

Bug

Bug

Bug
Bug

Bug

Bug

Bug

Bug

Bug

Bug

Minor
Critical

Minor

Minor

Minor

Major

Critical

Minor
Minor

Critical

Major

Minor

Minor

Critical

Fixed
by

Fixed
Fixed

Implemented

Implemented

Implemented

Fixed

Fixed

Fixed
Fixed

Fixed

Fixed

Fixed

Fixed

Fixed

Fixed by
another

another ticket

ticket



Ticket

TRA-19160

TRA-19154

TRA-19152

TRA-19151

TRA-19145

TRA-19138

TRA-19136

TRA-19135

TRA-19121

TRA-19111

TRA-19085

TRA-19078

TRA-19060

TRA-19057

TRA-19056

Summary

Error in browser console appears during closing
project

Grid filter: Missing collapse and expand folder
option

MAC | bad Application name in App Menu

User is able to edit active segment although txIf x-
mask is visible

Cursor is visible at the end and after that it will be
positioned at the desired position

Warm start | Application is staring slower

TM connection is broken after opening segment
using CTRL + down

TSO/TSR | Terms aren't rendered on segment
opening

CLONE - TU editor | Undo/Redo actions error

Server: Selected functionality should be applied for
Blacklists

Current Project View: HTTP error 500 when
transcheck is ran with all project files selected

Merging two grids due to similar behavior
Kitchen Sink - Action Bar
Kitchen Sink - Grid Filters

Kitchen Sink - Virtual Table

Issue Type Priority Resolution

Bug

Bug

Bug

Bug

Bug

Bug

Bub

Bug

Bug

Bug

Task
Task
Task

Task

Minor

Major

Minor

Minor

Minor

Minor

Major

Major

Major

Major

Critical

Minor
Minor
Minor

Minor

Fixed by
another
ticket

Fixed

Fixed

Fixed

Fixed

Fixed

Fixed by
another
ticket

Fixed

Fixed

Fixed

Fixed by
another
ticket

Implemented
Implemented
Implemented

Implemented



Ticket

TRA-19045

TRA-19042

TRA-19027

TRA-19006

TRA-18997

TRA-18984

TRA-18976

TRA-18906

TRA-18902

TRA-18867

TRA-18862

TRA-18761

TRA-18738

TRA-18709

Summary
WEF: editor: table filter: add text with explanation

In project view, move Project Cleanup icon to the
right

Segment opening is slower when Show White
Space is active

Table Header - Sorting Menu values are not
matching the ones from the header

[ixbrowser] Linux/Mac version WF opens in a
smaller window

Move "More Options" in TM lookup to the left of
"Find Source"

Linebreaks should be pasted as whitespaces

Solling through the file is very slow when Show
White Space Action is on

Transcheck | Whitespace - wrong explanation and
cause

Transcheck: Need proper segment Warning popup

Transcheck: Warning Explanation missing

Terms aren't rendered for active segment when
user turns off Terminology highlight all

CLONE - Build WF with updated SOLR

Testing message dialog parameters

Issue Type Priority Resolution

Improvement

Improvement

Bug

Bug

Bug

New Feature

Improvement

Bug

Bug

Improvement

Bug

Bug

Task

Task

Minor

Minor

Major

Minor

Critical

Minor

Major

Critical

Major

Major

Minor

Major

Major

Minor

Implemented

Fixed

Fixed

Fixed

Fixed

Implemented

Reimplemented

Fixed

Fixed by
another
ticket

Implemented

Fixed by
another
ticket

Fixed

Fixed by

another
ticket

Implemented



Ticket

TRA-18663

TRA-18527

TRA-18498

TRA-18459

TRA-18451

TRA-18414

TRA-18377

TRA-18330

TRA-18309

TRA-17942

TRA-17801

TRA-17405

TRA-17362

Summary

Kickoff Application Action to have configurable

check period

Add option to ignore alpha numerics in copy

source check

TSR: Ribbon Layout to have Simple and Advanced

option

Investigate EMC log error: null pointer during

startup

Show Whitespace character option slows down
segment opening, file scrolling etc.

App blocks after modifying remote TM [spec case]

New Tm/Terminology/Blacklist Admin opening
should close already opened one

Action from context menu is enabled although no
segment is opened

Remove source locale from
BlacklistConnectionDescriptor

Update Segment Changes report for Review Steps
Spellcheck doesn't work on Eclipse (Windows 10 )

When Japanese is the target language, an extra
space is being inserted after punctuation.

Spellcheck does not make changes to the last
word of each segment

Issue Type Priority Resolution

Task

Improvement

Improvement

Task

Bug

Bug

Task

Bug

Task

Improvement

Bug

Bug

Bug

Minor

Critical

Critical

Major

Minor

Major

Major

Minor

Major

Critical

Major

Minor

Critical

Implemented

Fixed by
another
ticket

Implemented

Fixed by
another
ticket

Fixed

Fixed

Implemented

Fixed

Fixed by
another
ticket

Implemented
Fixed

Fixed by
another
ticket

Fixed by
another
ticket



Ticket

TRA-17334

TRA-17203

TRA-17097

TRA-17058

TRA-17024

TRA-16865

TRA-16554

TRA-16312

TRA-16264

TRA-15850

TRA-15754

TRA-14305

TRA-7818

Summary

Spellcheck jumps to beginning of document before
answering pop up

Seginfo attribute for leveraged segment from TM
with TU user

Segment Change Report | Wrong user listed for
pre-populated segment

Quick Tools: Attribute Added To TM When "Add
Attribute" Unchecked

Decoupling Tm lookup and Term lookup display
timing

Empty file is added during project creation

WFP4: Add WFServer Glossary connection tab to
Remote Glossary

Simple Project Creator | change tabular order

Description Not Included in Glossary Exported As
TBX

Cleaned TUs with gltm(gltm has clean up
password) cannot be seen from editor

Add shortcut to navigate between all opened files

Change example in connect to remote Glossary/
TM dialogs

WEB: Cannot export Analysis report

Issue Type Priority

Bug

Improvement

Bug

Bug

Improvement

Bug

New Feature

Critical

Major

Minor

Major

Minor

Major

Critical

Improvement Trivial

Bug

Bug

Improvement

Major

Critical

Minor

Improvement Trivial

Bug

Critical

Resolution

Fixed

Fixed

Fixed

Fixed

Implemented

Fixed by
another
ticket

Implemented

Implemented

Fixed by
another
ticket

Fixed

Implemented

Implemented

Fixed



About Wordfast Pro

Wordfast Pro is a translation and editing application designed to improve the way in which translators
work. It presents translators with a collaborative environment where Translation Memory (TM) files can
be accessed quickly and efficiently. Wordfast Pro is a flexible application that can work with desktop TM
files or interact directly with a powerful TM server application. It can also operate as a stand-alone tool to
supplement existing translation workflows.

Reference: TXLF Editor Unlabeled Icons




Getting Started

This chapter provides the basic information to get started in Wordfast Professional (Wordfast Pro).

Wordfast Pro is installed and accessed on a local computer (refer to Installing and Activating Wordfast
Pro).

Requirements

Wordfast Pro requires the following:

e Java JRE installed; if Java JRE is not present, it is installed automatically during Wordfast Pro
installation

e Activation of the full Wordfast Pro installation requires a license and registration
e Minimum RAM of 2GB

e Minimum resolution of 1366 x 768 is recommended

e Operating systems: Microsoft Windows 7 and 8, OSX 10.9+

Installing and Activating Wordfast Pro

Wordfast Pro is installed on a local computer as described here.
To install and activate Wordfast Pro:

1. Download the Wordfast Pro installer from the website http://www.wordfast.com/ to a local hard drive.

2. Run the installer.
Wordfast Pro opens in Demo Mode.

To activate Wordfast Pro, a license must be obtained and registered either online or offline.

Note:
Wordfast Pro demo mode provides an opportunity to view and try out the functions with limitations.

With a non-licensed Wordfast Pro, you are limited to creating bilingual projects and storing up to 500
translation units in your Translation Memory.

3. Purchase a Wordfast Pro license through the website http://www.wordfast.com/ and the Activation
Key is returned by email.

Refer to:

e Online Activation

e Offline Activation



http://www.wordfast.com/
http://www.wordfast.com/

Online Activation

When you activate Wordfast Pro online you are emailed an Activation Key that you need to complete an
online activation.

To begin:
1. Double-click the Wordfast Pro icon on your desktop.

2. Click the Help tab.
[ () Wordfast 4 EE |

[ = Wordfast4 - H Projects “ Help |

& < @
Feedback Licenss About Help

Wordfast 4
Update Management Wordfast 4

Options

H Projects

||L:|:3ti:|n

||S:|L||':;—'L3n;|u3;|;—' |V||T3|';|;—'tL3n;|L|3;|;—' |V| Date Created

Project-2
Project-4
Project_2
Project_S
Project_6
Project_7
Project_8
Project_9
MC_Proj-1
Project_4-6

C:\Users\tldara\Wordfa...
C:\Users\tldara\Wordfa...
C:\Users\Public\Wordfa. ..
C:\Users\Public\Wordfa...
C:\Users\tldara\Wordfa...
C:\Users\Public\Wordfa...
C:\Users\tldara\Wordfa...
C:\Users\Public\Wordfa...
C:\Users\Public\Wordfa. ..

C:\Users\Public\Wordfa...

3. Click License Management.

4. Click Online Registration.

English {United States)
English (United States)
English {United States)
English (United States)
English {United States)
English (United States)
English {United States)
English

English {United States)
English (United States)

German (Germany)
German (Germany)
German (Germany)
German (Germany)
German (Germany)
German (Germany)
German (Germany)
Spanish (Latin America)
German

German (Germany)

2015/03/31 12:53:21 M...
2015/03/31 13:18:25 M...
2015/05/29 11:08:06 M...
2015/07/30 10:35:24 M...
2015/07/30 12:02:48 M...
2015/07/30 13:22:18 M...

2015/08/03 02:32:35 M.
2015/08/26 16:08:01 M...
2015/12/04 14:58:11 M.
2015/12/14 15:10:20 M.




License Manager X

Qnine Registration
&g W Please enter your activation key and follow the instructions
Marual Registraton

Licenss Type:  Ful

Acthation Key:* | |

QK Cancel

5. Enter the returned activation key into the Activation Key field.
6. Click OK.
7. Restart Wordfast Pro.

Your Wordfast Pro installation is now activated.

Note:

To resolve any license issues, log in to Wordfast Pro and select Support > Hotline.

Offline Activation

If you need to activate Wordfast Pro offline a License file is sent to you attached to an email after
providing your Activation Key. Save this license file to a known location on the computer where
Wordfast Pro is installed (preferably the Wordfast program folder).

To activate Wordfast Pro offline:
1. Open Wordfast Pro.

2. Click Help.

3. Click License Management.
4

. Click Manual Registration.



License Manager =

Qnling Registratiorn
e Regeiaton W Pleasa enter your activation key and follow the instrucbons
Marmual Registraton

License Type:  Ful

Actwation Key: Generate

Copy the string below this information bar and send the string to the
following email address: activation@wordfast.com.

wou will receive an emal with the license fie that you can download and
save to your computer.
Browse the ficense fie and press the QK button.

License Fie: Erowse

Ok Cancel

5. Insert the returned activation key into the Activation Key field.

6. Click Generate on the Manual Registration dialog box.

The text string "Copy the string below..." is returned in the text box below the instruction text.

7. Copy this text string into an email and send it to the email address provided on the Manual
Registration dialog box below the Activation Key input field (shown above).

8. Copy the license file that is returned in an email from Wordfast to the computer containing Wordfast
Pro.

9. From within the Manual Registration dialog box, browse to the license file.
10. Click OK.
11. Restart Wordfast Pro.

The license is now active.

Note:

To resolve any license issues, log in to Wordfast Pro and select Support > Hotline.

Managing Licenses

Below are the procedures for managing Wordfast Pro licenses:



e Re-installing Licenses e Verifying Current License e Update Notification

Note:

Upon opening Wordfast Pro, an update notification appears when there are newer versions available
(see Project Help).

Re-installing Licenses
You can reinstate your Wordfast license by re-activating Wordfast Pro as described below:

1. Obtain a new activation code for Wordfast Pro through the website http://www.wordfast.com/.

2. Follow the instructions for:

* Online Activation « Offline Activation

Verifying Current License

To verify the current Wordfast Pro license:
1. Open Wordfast Pro.

2. Select Help.

3. Click License Management.


http://www.wordfast.com/

The License Manager activation dialog box appears.

| License Manager b4

Online Registration kit ; :
= W Please enter your activation key and follow the instructions
Manual Registration

Licensa Type: Full

Activation Key:” “

Licenss will expirs in 254 day(s)

OK Canczl

4. Verify the license expiration date in the text below the Activation Key field.
The license status, as shown below, appears just below the Activation Key.

License will expire in 254 day(s)

Update Notification
Upon opening Wordfast Pro, an update notification appears when there are newer versions available.
Alternatively, check for updates as follows:

1. Click Help.
2. Click Wordfast 4 Update.



A list of available updates appears (as shown).

& |, dares for Wordfast 4 are available.

Choose the tems you wish to update
Please note that major updates wil require application restart

| (@1 | atem Version
! = minor -
[¥] org.gsstr editor.spellcheck. hunspel.ar 1.0.0
! [#] org.gs4tr.editor.spellicheck.hunspell.bg.bg 1.0.0
r [¥] org.gsstr.editor.spelicheck.hunspel.ca.es 1.0.0
:] ] org.gsdtr editor.spellcheck.hunspel.cs.cz 1.0.0
[¥] org.gs4tr.editor.spelicheck.hunspell.da.dk 1.0.0
[¥] org.gs4tr.editor.spellcheck.hunspell.de.de 1.0.0
[¥] org.gsir.editor.spelicheck.hunspell.el.gr 1.0.0
[¥] org.gs4tr.editor.spelichedk.hunspell.en.ca 1.0.0
[¥] org.gsétr editor.spelicheck.hunspel.en.gb 1.0.0
[¥] oro.asétr editor.soellcheck.hunsoell. en.us 1.0.0 T
Update Cancel

Starting Wordfast Pro

After Wordfast Pro has been installed and activated on your computer it is ready to use.
To start Wordfast Pro:

e Double-click the Wordfast Pro icon on your desktop.



When Wordfast Pro opens, you are on the Projects tab. This view shows a list of all of your projects
and includes the Wordfast 4 drop-down menu of a number of basic functions.

l‘ _
E
:
i
E

Project List
Current Project
TXLF Editor

TM Editor ot Project ot adage || Tools

Glossary Editor ion ||S:|L||':;—' Language |V| |Tar;|;—'t Language |V| Date Created
BlacKist Editor

C:\Users\tldara\Wordfas... English (United States) German (Germany) 2015/03/31 12:53:21 MDT
Quick Tools C:\Users\tldara\Wordfas... English (United States) German (Germany) 2015/03/31 13:18:25 MDT
C:\Users\Public\Werdfas... English (United States) German {Germany) 2015/05/29 11:08:06 MDT

Preferences
C:\Users\Public\Wordfas... English (United States) German {Germany) 2015/07/30 10:35:24 MDT

@@ ¥ BHTHE O

Bxit Wordfast 4

C:\Users\tldara\Werdfas... English (United States) German {Germany) 2015/07/30 12:02:48 MDT

Project_7 C:\Users\Public\Wordfas... English (United States) German (Germany) 2015/07/30 13:22:18 MODT

Project_8 C:\Users\tldara\Wordfas... English (United States) German {Germany) 2015/08/03 09:32:35 MDT
Project_% C:\Users\Public\Wordfas... English Spanish (Latin America) 2015/08/26 16:08:01 MDT
MC_Praj-1 C:\Users\Public\Weordfas... English (United States) Garman 2015/12/04 14:5%:11 MST
Project_4-6 C:\Users\Public\Wordfas... English (United States) German (Germany) 2015/12/14 15:10:20 M5T
New_Project C:\Users\Public\Wordfas . English (United States) German 20160331 14:07:08 MDT

Bt Wordfast 4

Reference: Projects Search and Sort.

Project Files Perspective

When a project is opened from the Project List tab, Wordfast Pro automatically presents the Project
Files tab where your translation files are listed.



The following shows the tools available on the Tools Ribbon of the Project Files tab and introduces
search and sort.

T T T
&) [%

| = Wordfast 4| - || Project Files | Project TM | Project Terminology || Reports H Reference Files | Help |

Package

@E@@I =

Translate  Chain Close  Modify  Analyze Project  Transcheck Segment Changes EmurtMn‘bm Project Import Export Remove  Prefersnces
Hlas Fddets File Files Project  Project Report Report Report Clean Up Package Packags File(s)

Hles | Word C.. |TxLF Fle Location | Creation Date Last Saved Translation ... | Complete ® 1t =

2SI ENUS-> DE
@Tmrdatiurs com_Pro... 187 C:\Users\Public\Wordfast4\pro... 2016/03/31 14:47:... 2016/03/31 14:47:...
@Tmrdatiurs com_Pro... 187 C:\Users\Public\Wordfast4\pro... 2016/03/31 15:15:... 2016/03/31 15:15:...

EN-US -> DE

The Files and TXLF File Location columns can be ordered by typing the first letter or two of the item
to head the list then clicking the Sort Order arrow to the far right. These columns can be searched by
typing in a string of characters that are contained in the entry of interest. When a matching, unique string
is found in an entry, only that entry is presented in the list. To restore the list, click the Clear Filters icon.

Project Files Unlabeled Icons:

Clear Filters resets the search filters Sort Order arrows, ascending and

® L descending

Order By sort options drop-down
menu

The sort options are available through the Order By drop-down menu.

® Files

Word Count

THLF File Location
Creation Date
Last Saved

Translation Status

Complete




Project Help

You can obtain guidance on any application tool through the Help tab.

| = wordfast4 |- || Projects || Help |

)
=

Feedback Wordfast 4
Update

Project-2
Project-4
Project_2
Project_5
Project_6
Project_7
Project_8
Project_9
MC_Proj-1
Project_4-6

About

] @

Help

Management Wordfast 4

C:\Users\tldara\Wordfa...
C:\Users\tldara\Wordfa...
C:\Users\Public\Wordfa. ..
C:\Users\Public\Wordfa...
C:\Users\tldara\Wordfa...
C:\Users\Public\Wordfa...
C:\Users\tldara\Wordfa...
C:\Users\Public\Wordfa...
C:\Users\Public\Wordfa. ..
C:\Users\Public\Wordfa...

From this tab you can:

o Provide comments to Translations.com

Source Language |22
English {United States)
English (United States)
English {United States)
English (United States)
English {United States)
English (United States)
English {United States)
English

English {United States)
English (United States)

German (Germany)
German (Germany)
German (Germany)
German (Germany)
German (Germany)
German (Germany)
German (Germany)
Spanish (Latin America)
German

German (Germany)

e View a list of the latest Wordfast Pro updates

¢ Manage your Wordfast Pro license

Date Created

2015/03/31 12:53:21 M...
2015/03/31 13:18:25 M...
2015/05/29 11:08:06 M...
2015/07/30 10:35:24 M...
2015/07/30 12:02:48 M...
2015/07/30 13:22:18 M...
2015/08/03 09:32:35 M...
2015/08/26 16:08:01 M...
20151204 14:59:11 M...
2015/12/14 15:10:20 M...

e Display the version of Wordfast Pro that you have installed

e Access online help

TXLF Editor Perspective

When you open a file for translation or review, you are in the TXLF Editor. The TXLF Editor user
interface Translation tab with some options is presented below to familiarize you with the interface
layout.



Functio

B wesrens | B R

Tools Ribbon Table Filters

n Tabs File Name Tab(s)

Edit Formatting Translation Terminology = Revizw Help
Segment
D B R RREE R AR
g B = ke EBlE od [k B (3.
et Previous Commit Leverage Copy Unconfirm /  Uncginfirm / Lock Clear Cog P_é Until Fi
Segment  Segment Source Confim  ConfirmAll  Segment Target 4l Sou oy
— | 1% until No Match
| Translations com_ProductBrief_ProjectDirector2-Word Docs-de#TR_K#.dooc.txml * @ Docx.docx "| | u Translata All
Source or Target v | [[] Match Case v Filter: v Q & @®sod B commit Al
D~ Englsh = Sm% Concordance Search
1 e EETRANSLATION JEINIEETEY] Ele EBUBERSETZUNGS B ki Translatior
MANAGEMENT 18, aee
2 SIMPLIFIED, VEREINEACHT. 1 By predpun g
3 STREAMLINE PROJECT MANAGEMENT EFFEKTIVES PROJEKTE MANAGEMENT @ 4 B MNest[rag
A IMTCADATOWMATL AMY ©CWOTLCRA IMTECDATIOAM AT ICNEMM CWVOTER i EB Copy
| TM Lookup Motes Segment History | Mptadata Transcheck (0) @ L X tch CopylAll Tags b
v | More Options ~  Fid 5¢ A 0\ Ex Edit Tag
T Target s, ® Cleall All Tags b
1 ®TRANSLATION UBERSETZUNGSMANAG| 9 E:‘IO Results
MANAGEMENT. EMENT.
4 »
EN-> DE SC: 24 TC: 25 Segments: 32,'32_|_
Source Segment Target Segment Additional Tools
Column . Column .
Editor Tabs Terminology

Function Tabs

Tools Ribbon

File Name Tab(s)

Table Filters

Source Segment

Column
Editor Tabs

This bar lists all tabs that fit in your display and are used to access
the various tools of this application.

Icons for the available tools of the active tab (that fit in your display).

This bar lists all open files or chained file. Each open file shows as a
separate tab across this bar.

Use this row of fields to provide the filter criteria and other controls
for your searches in the open file.

In this area is the collection of numbered source segments (color
coded) that resulted from sectioning the source file(s).

In this work area a number of functions are available, including:

TM Lookup

e Notes

Segment History



e Metadata
e Transcheck (x) where x is the count of errors in segment

Target Segment Column This is the translation work area that includes:

e Target column (right column) where the translation is entered
or leveraged

e Segment Score column contains the percentage of match
found in the TM

e Status column indicates the status of that segment

Terminology Use this work area for searching and adding terms to terminology
lists (glossaries), if enabled.

Additional Tools This Drop-down lists additional tools that do not fit in your display
area.

Translation Edit Drop-down Menu

This drop-down menu is the TXLF Editor Context Menu that you can access by right-clicking anywhere
in the Source or Target segments.

Sagment (Shift+F5)

t+Shift+Delete) F

3 Bxport

TXLF Editor Unlabeled Icons

Translation files are TXLF files and you can edit these files using the TXLF Editor tool. The unlabeled
icons used throughout TXLF Editor are shown in the following table.



Icon Description Icon Description
Transcheck error. A non-linguistic A note has been added to the
O . E
error has occurred in the segment. segment.
The segment is locked and cannot be
Hy| The segment has been repeated. & .
edited.
The segment is marked unconfirmed
@® g . @ Information is available.
and cannot be committed to the TM.
Q Apply the selected table filter. Ct Accumulate the selected table filters.

Reset the Terminology search Filter
criteria.

Clear the search filters.

Select the term search target for
Terminology and Table Filters.

b

Expand or collapse the options
ribbon.

Expand or collapse the lower panel.

Click to add a term to the
Terminology list.

The segment has been modified.




Project Management

Project management includes creating projects, preparing files for translation, and managing the
translation process. Translation-related files and the rules for a given translation must be set up before
anyone can begin a translation.

= Wordfast4 - Projects | Help

Project

Open Closs Add Modify  Remove Import Export Quick Preferences
Project Project Project  Project  Project Package Package Tools

A Date Created % Complete
Mewi_Proj-2 C:\Users\Public\Wordf... English (United States) 2016/03/31 14:47:39 ... 0.00%,
MC_Proj-2 C:\Users\Public\Wordf... English (United States) 2016/05/13 09:11:34 ...
Submission_021516_0... C:\Users\Public\Wordf... English 2016/05/24 08:31:27 .

Submission_021516_0... C:\Users\Public\Wordf... English 20160531 13:46:48 ...

Projects Search and Sort

The Projects, Location, Source Language, and Target Language columns can be ordered by typing
the first letter or two of the item to head the list then clicking the Sort Order arrows on the far right.
These columns can be searched by typing in a string of characters that are contained in the entry of
interest. When a matching, unique string is found in an entry, only that entry is presented in the list. To
restore the list, click the Clear Filters icon. (Reference Project Files Perspective.)

Projects Tasks

The tasks directly related to managing a project are:

e Creating Projects e Opening Projects e Removing Projects

Creating Projects

In Wordfast Pro, it is necessary to create a project before any file translation can take place. A TXLF

file can only be opened for translation after the project is created or opened. The project is a working

environment that identifies the settings for the source and target language, Translation Memory (TM),
glossary, and other user information. The following tools are provided for creating projects:

. Simple Project Creation . Advanced Project Creation




Simple Project Creation
To create a project using the standard (simple) interface:
1. Click the Create Project Drop-down Symbol (downward pointing triangle) as shown below and the

menu opens.

| = Wordfast4 - | Projects | Help
Project

B EGEE

Close Add  Modify Remove
Project Project Project Project  Project

Use the advanced project wizard Date Created

2015/03/31 12:53:21 .
2015/03/31 13:18:25.__

Use the simple project ereator ko0 ook (United States)  German (Germany)
C:\Users\tidara\Word... English (United States) German (Germany)
C:\Users\Public\Word... English (United States) German (Germany)

Project-4
Project_2

2015/05/22 11:08:06...

Reference: Projects Search and Sort
2. Click Use the simple project creator from the Create Project drop-down menu.

The Simple Project Creation dialog box appears.

Simple project creation
e Project Detalls
Please specify all the necessary data for the project craation

Project Name:*  Wiordfast
Languages:

Englih (United States) ¥ @ | German (Germany)
Files

Ld AddFies € Remove

WValid Hame Size Type

Tranglation Memory

@ Add TM
(0 Use Existing
© Create New

(@ Do not use TM for this project

Firish Cancel

3. Enter a project name in the Project Name field.
4. Select the source language from the left Languages drop-down list.

5. Select the target language from the right Languages drop-down list.



6. To browse to project files:

o Click Add Files
e Or, drag the file(s) from a folder into the Files list area

The selected files are listed in the Files list.

Note:

A green check-mark in the Valid column indicates the file is acceptable. A red X in the Valid column
indicates that the file type is not supported by Wordfast Pro filters.

7. Select Translation Memory for this project using one of the following options (radio buttons):

Add TM Connect to an existing local Translation Memory (TM)
database.
Use Existing Connect to an existing Translation Memory database from

another project.

Create New Build a new Translation Memory database.

Do not use TM for this project No Translation Memory is to be used for this project.

8. Click Finish.



Wordfast Pro analyzes the file(s), then presents the summary pop-up.
MC_Proj-2 *

| @ Here you can see the number of the files added, TMs and
| glossaries along with any errors that might have occurred.
é Bilingual (TXLF) Files
| Created: 1
Faied: 0

Translation Memories

Added: 1
Glossaries

5 ®

Added: 0
Reference Files

(=]

Added: 0

Advanced Project Creation

In Advanced Project Creation you have the additional options to add Translation Memory, Glossaries,
and Reference files,

To create a project using the advanced project creation tool:

1. Click the Create Project Drop-down Symbol (downward pointing triangle) as shown below and the
menu opens.

2. Select Use the advanced project wizard from the Create Project drop-down menu.

| = Wordfast4 ~ | Projects | Help

B EE R

Close Add Modify Remove
Project Project Project Project  Project

Use the advanced project wizard Date Created
Use the simple project creator

Word... English (United States) German (Germany) 2015/03/31 12:53:21...
Project-4 C:\Users\tidara\Word... Englich (United States) German (Garmany) 2015/03/31 13:18:25._

Project_2 C:\Users\Public\Word.. English (United States) German (Germany) 2015/05/29 11:08:06...

Reference: Projects Search and Sort

3. Select an option for this project. The options are listed in the following table.



Project Creation Wizard *

e Project Details
Specify the project name, creation details and location where the project will be saved
Step 1 of 6

Project Name:*

Create a new project
(D) Create a project based on a project not on the project list

ErOWsE...

(D) Create a project based on one from the project list

Save Project To:* C:\Users\Public\Wordfast4\projects Browse...
< Back Next = Finish Cancel

Create New Project Begin from nothing in creating this project.
Create Project based on the Begin with the profile of some previously created, local
previous Project project.
Create a Project based on a Build a new project with initial content from a selected project
Project from the list found in the project list.
Location Browse to a location where the new project is to be stored.

4. Enter a project name in the Project Name field.
5. Click Next.



The Language Selection dialog box appears.

New_Project -
e Language Selection
] Select the project source and target Rnguage(s) Step 2 of &
Source Language: Englieh (United States’ =
Target Language(s):* || German '*

< Back Next = Finish Cancel

6. Select the source and target languages:

a) To change the selected originating language, select a different language from the Source
Language drop-down list.

b) To change the selected translated language or add another language (multiple target languages
are supported), select a different language from the Target Language drop-down list.

c) Click Next.

The Add Source Files dialog box appears.

7. Add files using one of the following methods:

e Drag the file(s) into the file list area.
e Click Add File and select the file(s).



New_Project

' Add Source Files
| Add the fies or folders you want to translate (you can leave this empty) Step 3 of 6

| i) Add File LB addroider NP CreateFiter Type 3 Remove

Mame Type Size Date Modified | Path
B3I MS Word 2007 D... | M5 Word 2007 Documen... |¥
=] Translations ¢.. | MS Word 2007 Documen... (v 647KB 20160215  C:\JsersiPublc)

[ Run @nalysis report on documents

< Back Next » Finish Cancel

8. Click Next.

The Translation Memory dialog box appears.

9. In the Translation Memory dialog box, select:

New_Project
s 1ranslation Memory
Select the TMs you would like to add to your project Step 4 of 6
Bl ceate Faddiocs [ addrencte b ¢ HRrodt I Remove
MNaime Prigrity Read-only | TM Type Path
T enUs->de
=] New _TM Primary . ) LOCAL C:i\Users\Publiciwordfa..

[T] Pra-transiate TXLF files

< Back Finish Cancel

a) Create a TM.

e Enter unique name for the new project
e Select the languages

e Provide location for the project files

e Select TM Priority



e Select whether TM is to be Read-only
b) Add Local

e Select the TM folder.
e C(Click Next.

c) Add Remote.

e Select the TM Server or WF Server
o Refer to Connecting Remote TMs

10. Click Next.

The Terminology dialog box appears.
11. In the Terminology dialog box provide the required information.

New_Project 4

e | erminology
| Select the glossanies you would tke to add to your project Step 5 of 6

L":Z’-:‘atc Lb—':: Loca LEI#ddRcz’::: < 4 Lb"-':::;: & Remove

Mame Languages Path Read-only

General_Glogsary  en-US -deDE C: Weers\Public\Documents \Wordf

< Back Mext > Finigh Cancel

a) Create: initiate a new, local Terminology database (Termbase).
b) Add Local: select an existing local Termbase to be selected through browsing.
c) Add Remote: select an existing Term Manager connection.
d) Modify: edit selected Terminology (local or remote).
e) Remove to delete a selected terminology.
12. Click Next.

The References dialog box appears.

13. Select a set of files using one of the following options:



New_Project X

e References
Add files you want to use as reference files for the project Step 6 of &

o AddFile | o'.k:c Folder x Remave

Mame File Type Location

< Back ext Finish Cancel

e Add File: select an existing reference file
e Add Folder: select an existing folder for reference files

¢ Remove: delete selected reference files from the list
Click Finish.

New_Project 4

W Here you can see the number of the fies added, TMs and
glossaries along with any errors that might have occurred.

Bilingual (TXLF) Files

| &=
| Created: 1
1
Falled: 0
| | -
i Translation Memories
| [ W
| Added: 1
| L___I Glossaries
|
| Added: 1
(3 Reference Files

Added: 0

CK

The document files are analyzed. A Progress bar shows the progress as percent complete.

The Project Creation Summary appears upon completion.



Opening Projects

Projects must be opened before any files can be opened for translation and related operations can take
place.

Submissions being assigned from Project Director are downloaded from Project Director by running a
Get Translation Files Offline. If you choose the GlobalLink© Package (GLP) format the GLP files are
then packed into a ZIP file. Take these GLP-ZIP files and import them into Wordfast. Refer to Using GLP
Files.

| = wordfasta - || Projects | Help

Project Package
pDEGE K &
Remove

Close Add  Modify Import  Export
Project Project Project  Project Package Package

v v Date Created
New_Proj-2 C:\Users\Public\Wordf . English (United States) 2016/03/31 14:47:39 ..
MC_Proj-2 C:\Users\Public\Wordf . English (United States) 2016/05/13 09:11:34 ..
Submission_021516_0... C:\Users\Public\Wordf . English 2016/05/24 08:31:27 ..
Submission_021516_0.. C:\Users\Public\Wordf . English 2016/05/31 13:46:48 __

Reference: Projects Search and Sort

To open a project from the Wordfast Pro Projects tab:

1. Select a project.

2. Click Open Project or double-click the project.
The Project Files tab appears as shown.

[w¥] Wordfast 4

| = Wordfast 4 ~ ” Project Files ” Project TM ” Project Terminology ” Reports H Reference Files H Help |

Files Project Options
d e & 2 BE L m T KRB X B
Add Add

Translate  Chain Close  Modify  Analyze Project  Transcheck Segment Changes Export Notes  Project Import Export Remove  Prefersnces
Files  Folders File Files Project  Project Report Report Report Clean Up Package Packags File(s)

Word C.. || TXLF Fle Location Creation Date Last Saved Translation ... | Complete @ il =

2SI ENUS-> DE
@Trardatiurs com_Pro.. C:\Users\Public\Wordfast4\pro... 2016/03/31 14:47:... 2016/03/31 14:47:...
@Trardatiurs com_Pro.. C:\Users\Public\Wordfast4\pro... 2016/03/31 15:15:... 2016/03/31 15:15:...

EN-US -> DE

References for details of the Wordfast Pro Project tabs:



e Working with Projects e Working with Project Translation Memory

e Working With Terminology e Reports
e Project Reference Files e Project Help

Using GLP Files

A GlobalLink Package (GLP) enables a project to be passed around in a coherent structure. The GLP
comprises everything required to send a project to a team member permitting that member to work on
the project. Using this option, projects can be transferred between Wordfast Pro installations without
requiring a manual setup on the importing Wordfast Pro installation. A GLP can contain both complete
and incomplete projects. GLPs can include:

¢ Project files: Bilingual SDL XLIFF files and reference files

¢ Local and remote project Translation Memory

¢ Local and remote main Translation Memory references

e Local and remote termbases references

e Auto-Suggest dictionaries

¢ Automated translation provider connection details

e The Analyze and Word Count reports (generated during package creation)
e Project settings

Note:

‘ GLP files do not include the project source files but they can be added as reference files when you
create a the package on the Export Package dialog box under the Resources To Include In Export

A completed package can be sent by email, posted on an FTP site, or some other method to make the
project files available to another person.

e |mporting Packages e Exporting Packages

Removing Projects

To remove a project from the resident projects list:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select the project to remove.



|' = wordfast 4 - || Projects | Help |

EIDII.E

Close  Add  Modify
PfujecthjectProjectPfohd‘Pro;bct' Package

||--.-.:. Locatior . - . ~ | Date Created

.NQW_Proj-z C:\Users\Public\Wordf .. English (United States) 2016/03/31 14:47:39 ..
MC_Proj-2 C:\Users\Public\Wordf... English (United States) 2016/05/13 09:11:34 ...
Submission_021516_0... C:\Users\Public\Wordf... English 2016/05/24 08:31:27 ...
Submission_021516_0... C:\Users\Public\Wordf... English 2016/05/31 13:46:48 ...

Reference: Projects Search and Sort

3. Click Remove Project.

The Projects List reappears with the selected project no longer in the list.

Note:

After a project is removed it can no longer be retrieved without adding it back into the project.
Removed projects are not erased and can be retrieved from the original folder using Add.




Working with Projects

When Wordfast Pro is started, the Projects tab lists all resident projects from which one (and only one)
can be selected and opened. Refer to Opening and Translating Files.

I . sl

= Wordfast 4 ~ Project Files Project TM Project Terminology Reports Reference Files Help EJRES
Files Project Package Options

d6 B 2 BE Il E md KB X F

Translate  Chain Close  Medify Analyze Project Transcheck Segment Changes Export Notes  Project Import Remove  Preferences

Files  Folders File Files Project  Project Report Report Report Clean Up Package Packags File(s)
== Word C.. || TXLF File Locat Creation Date Last Saved Translation ... | Complete GO —
S ENUS-> DE
@Translations com_Pro... 187 C:\Users\Public\Wordfast4\pro... 2015/03/31 14:47:... 2016/03/31 14:47:... 0.00%
@Translatlons com_Pro... 187 C:\Users\Public\Wordfast4\pro... 2016/03/31 15:15:... 2016/03/31 15:15:... 0.00%
EN-US -> DE 0.00%

Project Files Search and Sort

The Files and TXLF File Location columns can be ordered by typing the first letter or two of the item

to head the list then clicking the Sort Order arrows on the far right. These columns can be searched by
typing in a string of characters that are contained in the entry of interest. When a matching, unique string
is found in an entry, only that entry is presented in the list. To restore the list, click the Clear Filters icon.
(Reference Project Files Perspective.)

Project Files Tasks

With a project selected, the following tasks are available:

e Adding Files ¢ Adding Folders
e Cleanup e Closing Projects
e Modifying Projects e Cleaning Up Files
¢ Analyzing Projects ¢ Running Segment Changes Report
¢ Running Export Notes Report e |mporting Packages
e Exporting Packages e Removing Files
References:

e Translating Files e Using Transcheck




Adding Files

You can add files to an existing project using the Add Files tool on the Project Files tab.

To add files to a project:

1. Go to the Projects list tab (refer to Opening Projects).

2. Open the project.

|EWordrast4 ~ | ProjectFiles | Project TM | Project Terminology = Reports = Reference Files | Help Allx

s @ 2 BE WM B m @ ¢ &K B X

Add Add  Translate Chain Close  Modify Analyze Project Transcheck Segment Changes Export Notes  Project Import Export Remove  Preferences

Files Folders File Files Project  Projact Report Report Report Clean Up Package Package Fila{s)
f Word C. Creation Date Last Saved Translation ... = Complete ® N =
=3I ENUS -> DE
{gmj Translations com_Pro... 187 C:\Users\Public\Wordfast4\pro... 2016/03/31 14:47:..  2016/03/31 14:47:..
@ Translations com_Pro... 187 C:\Users\Public\Wordfast4\pro... 2016/03/31 15:15:.  2016/03/31 15:15: 0.00%.
EN-US -> DE [ 0.00%

3. Click Add Files.

g

Add
Files

4. In the file Open navigation dialog box, browse to the file and select it.
5. Click Open.

The file is analyzed and a Files Report appears.

Files Report x

& [n this dislog you can see the statistics of added files.

(B Source Files
Created: 1
Failed: 0
Ok
6. Click OK.

The Report File dialog box closes and the added files are then listed.



Adding Folders

You can add a group of files to an existing project using the Add Folders tool on the Project Files tab.
To add files for translation from a folder to a project:

1. Go to the Projects list tab (refer to Opening Projects).

2. Open the project.

[ = Wordfast 4| - || Project Files || Project TM || Project T

Files

EE=lEl = = s

Add Add Translate  Chain Close  Modify Analyze Project Transcheck Segment Changes
File Files Project  Project Report Report Clean Up

[Fles Word C. || TXLF File Locatior Crestion Date  Last Saved Translation ... Complete
I ENUS-> DE

{imj Translations com_Pro... 187 C:\Users\Public\Wordfast#\pro... 2016/03/31 14:47:..  2016{03/31 14:47:...

@Trurdatiu’s com_Pro... 187 C:\Users\Public\Wordfast4\pro...  2016/03/31 15:15:...  2016/03/31 15:15:...

EN-US -> DE

Reference: Project Files Search and Sort.
3. Click Add Folders.

The Add Folder dialog box appears.

(1] Select Folder S
Iz« e » e » Worstast » <[ by | Seomr oo 9]

Organize « Mew folder

¥ Favorites Name Date medified Type

M de 5/24/201610:14 AM  File folder

1. de-DE 5/18/201612:24 PM  File folder

@ Documents .. From_PD 5/31/20161:43 PM File folder

usic | projects 14/, 3 ile folder
J'M L proj 6/14/2016 8:22 AM File fold

[E5] Pictures . Reference_Files 5/26/2016 8:20 AM File folder

)

)

J

)

- Libraries

4 videos . Source Files 3/31/2016 3:15 PM File folder
. Submsn_021516 02 _PD 5/23/2016 2:33 PM  File folder
L TM 12/14/20153:48 PM  File folder
., Te_PD 6/13/20161:29 PM  File folder

1M Computer
&, WINDOWS (C;

€l Network sl < | ]

Folder: Wordfastd

I Select Folder I [ Cancel

4. Select:

o A folder
e Make New Folder



5. Click OK.

Modifying Projects

You can change a project's name, source language, and target language using the Modify Project tool.
To modify a project from the Projects tab:

1. Go to the Projects list tab (refer to Opening Projects).

Wordfast 4

| = Wordfast 4 ~ Project Files Project TM | Project Terminology | Reports Reference Files

Project

Files Package Options
& s & # B | = B ¢ & B X 3

Translate  Chain Close | modify | Analyze Project Transcheck Segment Changes ExportNotes  Project Import Export Remove  Preferences
Files Project | Project Report Report Report Clean Up Package Package Fila(s)

Word C.. Creation Date Last Saved Translation .. Complete ® N
=3 ENUS -> DE
@ Translations com_Pro. C:\Users\Public\Wordfast4\pro...  2016/03/31 14:47:.  2016/03/31 14:47:
@ Translations com_Pro... C:\Users\Public\Wordfast4\pro... 2016/03/31 15:15:..  2016/03/31 15:15:

EN-US -> DE

Reference: Project Files Search and Sort

2. Select a project.
3. Click Modify Project.

The Modify Project dialog box appears.
' Modify Project X

W Use this dialog to change the project name and either add or remove
target languages.

Project Name:* Hew_Project

Target Language(s):*® | German * ;
TEUTGETT OO . =
German (Austria)
German (Belgium) |
German (Germany) @
German (Greeca) -
oK Cancel

Change the project name as necessary.

Modify the source language as necessary if this option is available.

Make the target language changes as necessary by selecting from the drop-down list.
Click OK.

N o o A



Closing Projects

When you are through working with a project, you can close it using the Close Project tool.

To close a project on the Project Files tab:

e Click Close Project.

usts '----@mu@@-x“

Transiate Modify  Analyze Projact  Transcheck Segment Changes  Export Notes  Project Import
Project Report Report Report CleanUp  Package Padtaoe Fila(s)

Files Fdders File

F Creation Date Last Saved Translation ... Complete ® 1N =

= ENUS -> DE
{em Translations com_Pro... C:\Users\Public\Wordfast4\pro... 2016/03/31 14:47:..  2016{03/31 14:47:..

@‘lranslatiuns com_Pro... C:\Users\Public\Wordfast<\pro... 2016/03/31 15:15:..  2016/03/31 15:15:..

EN-US -> DE

Reference: Project Files Search and Sort.

The project is closed and the Projects list tab is reopened (as shown).

|' = Wordfast4 | - || Projects || Help |
Opticns

- @@-.. B D& R [

Closs Add Modify  Remove Quick Preferences
iject Pm]ect Project Project  Project Project Packags

Projects Location Source Language |25 arget Language Date Created

MNew_Proj-2 C:\Users\Public\Wordf...  English (United States) 2016/03/31 14:47:39 ..
MC_Proj-2 C:\Users\Public\Wordf... English (United States) 2016/05/13 09:11:34 ..
2016/05/24 08:31:27 ...

2016/05/31 13:46:48 .

Submission_021516_0... C:\Users\Public\wordf... English
Submission_021516_0... C:\Users\Public\Wordf... English

Reference: Projects Search and Sort

Cleaning Up Projects

After files are translated, the translation project is ready for a clean up and an update to the Translation
Memory (TM) files. The project clean-up process requires a manual initiation. Following this clean-up an
automated process removes the source segments and restores the files to their original format.




To clean up and update the Translation Memory from the Project Files tab:

1. Click Project Clean Up.

Project
Clean Up
1

The Project Clean Up dialog box appears.

Project Clean Up

e Project Clean Up
Select the options that you would like to use to write transkted segments to TM and create translated filas

Select languages to
cleanup

@ Al Language Pairs

@ Single Language Pair

Select TM(s) to Update

Symbalic Mame
Tran_Mem_Mew
™_2

Project-2
New_Local_TM
Ultimate

e

2. Select the languages to clean up:

e All Language Pairs
e Specific Language Pairs

Type

LOCAL
LOCAL
LOCAL
LOCAL
LOCAL

e Single Language Pair

Translted File Settings

@ Place transkted files in the project folder
@ Place transleted fies in the original path of source files

(@) Enter the location to put transkted fies

m
7

[ Create subfolders by language

[7] Add language suffix to the translated file name

TM Overwrite Options

Dvel axisting »

Source Target Path

en-Us de-DE C:\WUsers\Public\wordfast4\project...

en-Us de-DE C:\Users\tidara\Wordfast4\projec...

en-Us de-DE C:\Usersitidara\Wordfast4\projec. ..

en-Us de-DE C:\Users\Public\wWordfast4\project...

en-Us de-DE C:\Users\tidara\Wordfast4\projec...
Clean Up Cancel



3. Select where the translated files are to be placed:

o Place translated files in the project folder

o Place translated files in the original path of source files

o Enter the location to put translated files

Select Create subfolders by language as appropriate.

Select Add language suffix to the translated file name as appropriate.
Select TM Overwrite Options.

Select the TM(s) to Update.

Click Clean Up.

© N o o &

Cleaning Up Files

The Project Manager is responsible for the cleaning up of translated files and selecting the TM update
options. To initiate this manual process refer to Cleanup.

Analyzing Projects

In Analyzing Projects, files for translation are analyzed against a Translation Memory to leverage
reusable content and initiate a pre-translation.

To analyze files from the Project Files tab:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select the project and click Open Project.

Open
Project

The Project Files tab appears listing the files for translation.

= Wordfast 4 ~ Project Files Project TM Project Terminology Reports Reference Files Help

Files Project Package Options

de & 2 BE L E mJ B R X E

Add Add Translate  Chain Close  Medify Analyze Project Transcheck Segment Changes Export Motes  Project Import Export Remove  Preferences

Files  Folders File Files Project  Project Report Report Report Clean Up Fackage Packags File(s)
Word C.. Creation Date Last Saved Translation ... | Complete ® 1t =
=3 ENUS-» DE
@Translations com_Pro... 187 C:\Users\Public\Wordfast4\pro... 2016/03/31 14:47:... 2016/03/31 14:47:... 0.00%
@Translaticns com_Pro... 187 C:\Users\Public\Wordfast4\pro... 2016/03/31 15:15:... 2016/03/31 15:15:... 0.00%

EN-US -> DE 0.00%




3. Click Analyze Project on the Project Files tab.

Analyze Project

The Project Analyze dialog box appears.

Project Analyze ®

Project Files { 1) Analysis Options
Project Languages/Files Word Count Configure options to anzlyze project files. TXLF files wil be recreated.
EHIENUS > DE Pretransiate | 100 |2 % matches
i Translations com_ProductBrief_ProjectDirect... 187

@ Copy al tags on segments when there is no TM match

() Copy segment source to target when there is no TM match

© Do nothing

Calculate analysis report percentage by:

@ Words

@ Segments

Report Settings

(@ Show only analysis report summary
@ Export Report
Report Name: MC_Proj-2 analysis report
Report Type: html v
Report Location: Browse. ..

Translation Memory (1)

TM Name Location

ZHZIENUS -=DE

E Mew _TM C:\WUsers'Publiciwordfast4'projects’...

Analyze Cancel

4. Select the file(s) to be analyzed.
5. Select the appropriate Analysis Options as follows (refer to Configuring Translation Memory):

a) Select Pretranslate to create translated TXLF files, including the options:

e Match percentage criteria
e Copy all tags on segments when there is no TM match

e Copy segment source to target when there is no TM match



e Do nothing
b) Select Report Settings:

e Show only analysis report summary

L] EXpOI’t Report MC_Proj-2 analysis report

o Report Name tm e

Browse...

o Report Type
o Report Location

c) Translation Memory, select one or more TM to use during this analysis.
6. Click Analyze.

A pop-up appears showing the report percentage progress.

The analysis completes and the Report File summary appears.
Report File B3

Primary TM:
file://C:\Users\Public\Wordfasta\TM\New_TM
Secondary TM: none

H Summary

Match Types Segments Words Percent  Tags
Leveraged 26 128 81 19
Repetitions 0 0 0 Q
TM Matches
Context 1 4 3 3
100% 25 124 78 16
95%-99% 0 0 0 0
85%-94% 2 13 6 5
75%-84% 3 44 9 7
50%-74% o] 0 0 0
No Match 1 2 3 4
Ignored 0 0 0 0
Total 32 187 100 35
Chars/Word 6.50
Chars Total 1216

QK

Running Segment Changes Report

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.



Em

Seament Changes
Report

3. Click Segment Changes Report.

|| = wordfast a| - H Project Files | Project TM | Project Terminology | Reports H Reference Files | Help |

@E-@@ T8 @ S

Translate  Chain Close Mn\ify Analyze Project  Transcheck Segment Changes Export Motes  Project Import Export Remove PI'EfBl’H‘I:ES
FI|ES Fddets File Files Project  Project Report Report Report Clean Up Package Packags File(s)

|Fi\es || word c_.|[TXLF File Location | Creation Date Last Saved Translation ... | Complete ® 1t =

2EIENUS -> DE ‘

@Tﬁrdatiu‘s com_Pro... 187 C:\Users\Public\Wordfast4\pro... 2016/03/31 14:47:... 2016/03/31 14:47:...
@Tmrdatiurs com_Pro... 187 C:\Users\Public\Wordfast4\pro... 2016/03/31 15:15:... 2016/03/31 15:15:...

EN-US -> DE 0.00%

The Segment Changes Report dialog box appears.

Segment Changes Report @
Project Files (1) Export Options
[ Project La gesFil Word Count
@ o = [¥] Add Notes column for export

[¥] 2 3JEN->DE

7] {gmj Translations com_ProductBrief_ProjectDirect.. 187
Report Settings

Report Location:* _C:\Users\puinc\WordfasM\pmjects\Repor:

4. Make the required selections.
5. Click Export.

The following example shows an exported Segment Changes report.



Segment Changes Report

Translations com_ProductBrief_ProjectDirector2-Word Docs-

de#TR_K#.docx.txml.txIf

H Target Revisions

ID ScoreSource Target User Date Notes
. Wed Nov
{1}UBERSETZUNGSMANA 04
GEMENT. ELUNA  41.43:51
1 90 {1}®{2}TRANSLATION M MST 2015
31
MDT 2016
Wed Nov
EFFEKTIVES PROJEKTMAN 04
AGEMENT ELUNA  41.43:51
STREAMLINE PROJECT MA MST 2015
3 100 NAGEMENT Tue M
EFFEKTIVES “331 ay
fdara  14.12:22
MDT 2016
GlobalLink Connect funktio Wed Nov
niert mit jeder CMS-, PIM-, ELUNA 04
CCMS- oder E-Commerce- 11:43:53
Plattform MST 2015
{1}SEAMLESS DATABASE tljegzpr&ehftsf”gm‘_’"'g&g[ Tue May
INTEGRATION {2}Use Glo 4 % tidara e,
- . oder 13:48:55
10 80 balLink Connect with any C MDT 2016
MS, PIM, CCMS, or e-com
merce platform{3}
Tue May
balLink Connect funktionie tidara 31
rt mit jeder CMS-, PIM-, C 14:00:52
CMS- oder E-Commerce-PI MDT 2016
attform{3}
Maximale Ressourcenflexib Wed Nov
ilitdt durch Zugriff auf alle ELUNA 04
Anbieter und internen Ube 11:43:53
{1}VENDOR-NEUTRAL PLA reetzer MST 2015
TFORM {2}Allow access to
11 84 any vendor or internal tran
slator for maximum resour R floxib Tue?,lMay
ce flexibility{3 essourcenflexi
vi3} ilitdt durch Zugriff auf alle tidara 14:03:40
Anbieter und internen MDT 2016




Running a Segment Changes Report also presents a Segment Changes Summary pop-up as

shown.

Segment Changes Summary g
Filename Segments Ssegments with changes
Translations com_ProductBrief _ProjediDir._. 32 [

Ok
6. Click OK.

Running Export Notes Report

You can determine how many notes are attached to a project's files and view them in a report by running
an Export Notes Report.

To export notes into an HTML file format:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.

You are presented with the Project Files tab.

| = Wordfast4 ~ Project Files Project TM Project Terminology = Reports Reference Files Help

%%.Jﬁ@@ E =

Translate Close  Modify Analyze Project Transcheck Segment Changes | Export Notes
Files  Folders File Project  Project Report Report Report

Word... Creation Date  Last Saved Translatio... Complete
=) EN-> DE
@Translatinns c.. 187 C:\Users\Public\Wordfast. . 2016/05/31 13: 2016/05/31 14:...

EN -> DE

3. Click Export Notes under the Project Files tab.

i

Export Motes
Report




The Export Notes Report dialog box appears.

Export Notes Report

Project Files (2) Report Settings

Project Languages/Files Word Count Report Location:* C:\Users\Public\Wordfast4\projects\Rep:
=53 ENUS-> DE
Translations com_ProductBrief_ProjeciDirecto... 187
Translations com_ProductBrief_ProjeciDirecto... 187
Export Cancel
4. Click Export.

The export summary appears.

Export Notes Summary B
Filename Segments Segments with Motes
Translations com_ProductBrief _Projec... 32 1
Translations com_ProductBrief _Projec. . 32 0

............. o
5. Click OK.

The Notes export HTML file is created in the folder you selected and is available for viewing.

Importing Packages

Using the Import Package option, a GLP project file can be imported from another Wordfast Pro

installation fully and not require any setup.



To import project files:
1. Click Import Package (or drag and drop a GLP file).

Wordfast 4

| = Wordfast4 -

Project

EE;
Add
Project

i) 28
Quick
Toels

v Date Created
C:\Users\tidara\Word... English (United States) German (Germany) 2015/03/31 12:53:21...
C:\Users\tidara\Word... English (United States) German [Germany) 2015/03/31 13:18:25...
C:\Users\Public\Word... English (United States) German (Germany) 2015/05/29 11:08:06...

Reference: Projects Search and Sort.

The Import Package dialog box appears.

2. Use Browse to locate and select the GLP file.

The Import Package dialog box is populated with the selected file name and a drop-down list of
available projects in the GLP.

Import Package AN
e 1Mport Package
Select options to import a GLP fie to the project Ist
Select 3 GLP file:™ C\Users\Public\Wordfast4\MC_Proj_GLP.glp Browse
Source Language: en-Us
|
Target Language(s): de

(@ Update A Current Project

@ Create New Project
Project Hame:® Hew_Proj-2
Location:* C:\Usars\ Puble\wWordfastd\projects Browse

[#] Open Project After Import

3. Select a GLP file.

4. Click one of the following options:
o Update A Current Project for an existing project and provide the project name, then select:

o Only update existing project TXLF files



o Update existing and add new files

o Create New Project for a new project and provide a project name and location, then provide:

o The new Project Name
o The new project Location

5. Optional: Select Open Project After Import to open the updated or new project when the import
completes.

6. Click Import.

If Open Project After Import was checked, the current project view opens in the Project Files tab
listing the TXLF files for translation.

| = Wordfast 4 ~ ” Project Files H Project TM H Project Terminology H Reports H Reference Files H Help |

Files

Project
[8@ T2 BE U 2 = B & B x &

Translabe Chain Close  Modify Analyze Project  Transcheck Segment Changes Export Motes  Project Import Export Remove  Preferences
Fl\es Folders File Files Project  Project Report Report Report Clean Up Package Packags File(s)
Word C__ || TXLF Fle Location Creation Date Last Saved Translation _. | Complete ® 1t =
SCIENUS -> DE
@Tramlatinm com_Pro. C:\Users\Public\Wordfast4\pro. . 2016/03/31 14:47: 2016/03/31 14:47: 0.00%,
@Trarslatiurs com_Pro.. C:\Users\Public\Wordfast4\pro... 2016f03/31 15:15:... 2016/03/31 15:15:... 0.00%,

EN-US -> DE

Exporting Packages

A GlobalLink Package (GLP) of project files comprises everything required for a project. Using the
Export Package option, a complete project package can be shared with other Wordfast Pro installations
without requiring a manual setup of the project on the receiving Wordfast Pro.

To export a project package (GLP):

1. On the Projects tab, select the project.

D 1>

| = Wordfast4 - Project Files Project TM Project Terminology = Reports = Reference Files Help X
Files Package
— N
M,
Ld o 0 & B EH ¢ @ - w . = .
Add Close  Modify Project  Analyze Project Transcheck Segment Changes Export Notes Export
Files Folders Project Project Clean Up Report Report Report Package Package
Word... Creation Date Last Saved Translation.. Complete ® N =
EJENUS -> DE B
@ Translations com_... 187 C:\Users\Public\Wordfast4\ .. 2016/03/31 14:4 2016/03/31 14:4... 0.00%,
somi Translations com ... 187 C:\Users\Public\Wordfast4\... 2016/03/31 15:1 2016/03/31 15:1... 0.00%. h
EN-US -> DE | 0.00%

Reference: Project Files Search and Sort.




2. Click Export Package.

The Export Package dialog box appears.

Export Package *

Export Package
Select options to prepare a project export for distribution or archiving

Project Info

Project Mame: Mew_Proj-2

Project Location: C:\Users\Public\\Wordfast4\projects\New_Proj-2

Source Language: English (United States)

Export

@ Entire Project
7) Specific target lenguages and resources

Resources To Include In Export

GLP Name

Select Naming GLP Hame -
Convention:

Preview: Mew_Proj-2

Select Location to Save
C:\Users\Public\Waordfast4\projects Browse

Export Cancel

3. Select export type:

e Entire Project

e Specific target languages and resources selectively, including:

o Source Files

[e]

TXLF Files

[e]

Glossaries

[e]

Translation Memories

o

Reference Files



o Blacklists

4. Select a naming convention.

e GLP Name to have

the export process Custom Mamel |V|
name the file GLP Mame
e Custom Name to Custom Name
specify the name to '
be used

5. Select a location to receive the GLP file.
6. Click Export.

The exported GLP is built and saved to the selected folder. This GLP file can now be passed on to a
different Wordfast Pro installation.

Removing Files

Files can be removed from a project through the Project Files tab.
To remove a file or files:

1. Go to the Projects list tab (refer to Opening Projects for more information).

2. Select and open the project.

3. Select the file to be removed.

| = Wordfast4 - | Project files | Project TM | Project Terminology | Reports | Reference Files | Help ot
Package Options
O B 3
Ld S E & B 5 W I = W ¢ &R | X|E
Translate Close  Modify Analyze Project Transcheck Segment Changes Export Notes  Project Import Export Remaove | Preferences
Files Fold-ers File Project  Project Report Report Report CleanUp  Package Package File(s)
Word C.. Creation Date Last Saved Translation ... | Complete @ 1N =
=EIENUS -> DE
{m Translations com_Pro. 187 C:\Users\Public\Wordfast4\proj..  2016/03/31 14:47: 2016/07/26 13:08: [ Y.L W——
@T{anslahms com_Pro. 187 C:\Users\Public\Wordfast4\proj . 2016/03/31 15:15: .  2016/03/31 15:15: 0.00%.
Enus > oe

Reference: Project Files Search and Sort.
4. Click Remove File(s).

The file is removed from the current project.



Working with Project Translation Memory

Working with Translation Memory (TM) provides maximum content re-use and facilitates collaboration
between globally distributed localization resources.

Translation Memory (TM) can be managed both by project managers and translators. Translation
Memory management is accessed from the Project TM tab.

Wordfast 4

= Wordfast 4 ~ Project Files Project TM Project Terminology Reports Reference Files

Translation Memory Import f Export Options

HHE B FPBH @ B E

Creste Add Connect Open Modify  Copy Import  Export Remove  Preferences
Local local ToRemote ™ ™ ™ ™ ™ ™

Selected  Priority T™ Type Read-only & T =
CIENUS-> DE
E New_TM C:\Users\Public\Waordfast4\ TM\Ne Primary LOCAL
E Local_TM_Copy C:\Users\Public\Werdfast4\projec... Secondary LOCAL
E ™ 2 C:\Users\Public\Wordfast4\projec. .. Secondary LOCAL

EN-uSs > DE o sesew

Project TM Search and Sort

The Files column of the Project TM tab can be ordered by typing the first letter or two of the item to
head the list then clicking the Sort Order arrows on the far right. These columns can be searched by
typing in a string of characters that are contained in the entry of interest. When a matching, unique string
is found in an entry, only that entry is presented in the list. To restore the list, click the Clear Filters icon.
(Reference Project Files Perspective.)

Project TM Tasks

The Project TM tab includes the following tasks:

e Creating Local Translation Memory e Adding Local TMs

e Connecting Remote TMs ¢ Opening Local Translation Memory
e Modifying Local TMs e Copying Translation Memory

e Importing Translation Memory e Exporting Local Translation Memory

e Removing Translation Memory

References:

e Configuring Translation Memory e Configuring Penalties

e Customizing Colors




Creating Local Translation Memory

A new local Translation Memory can be created for an existing project as described below.

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.
3. On the Project TM tab, click Create Local.

|' = Wordfast4 - | Project Files | ProjectTM | Project Terminology | Reports | Reference Files | Help

Translation Memory
B B @ @ E l
Connect Modify  Copy Import  Export Remowe  Preferences
To Remote TH ™ ™ ™ ™

™

{ZJENUS-> DE
B New_TM C:\Users\Public\Wordfastd\TM\Ne q/ LOCAL
B Local_TM_Copy C:\Users\Public\Wordfast#\projec... LOCAL
™2 C:\Users\Public\Wordfast4\projec. .. v LOCAL

Selected | Priority TMType  Read-only | @ Tl E|

ex-vs > oe T

Reference: Project TM Search and Sort.

The Translation Memory Create dialog box appears.

Translation Memory 3
-
Create Translation Memory
Namea:* Local_TM_Copy
Target Language:™ | German I
Location:* [€:\Users\Public\Wordfast4\projects\Uk | Browse...
Priority:* Secondary v
Selected
[T] Read-only
oK Cancel

4. Enter the Translation Memory information as described in the following table.



Option

Description

Name

Enter a TM name. A good practice is to enter a name that includes a client or
organization name and the TM's language.

Target Language

The target language selection is limited to those declared in the project.

Location The location where the new TM is to be saved.
This relative priority determines the sequence of reference during translation
Priority where the Primary TM is first to be referenced and only one TM can be
designated as primary.
Checking Selected indicates that this TM is to be used for the current
Selected )
project.
Read Only Selecting this option prevents any write action to the TM.
5. Click OK.

The new Translation Memory is created and reflected in the project Translation Memory list.

Adding Local TMs

Adding a local Translation Memory is for WFP-4 format (different from WFP-3) Translation Memory only.
To add local Translation Memory to an existing project from the Project TM tab:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.
3. Click the Project TM tab.



' [F] Wordfast 4

|' = Wordfast4 - | ProjectFiles | Project TM | Project Terminology = Reports | Reference Files | Help

Translation Memory

HB B &

Create Add Connect
Local | Local | To Remote

Organize « New folder

‘ Translation Memon . o Favorites Name Date modified Type

Ml Desktop . conf 3/31/20151:25 PM File folder

‘=) ENUS -> DE DE
E Project-2 & Downloads . data 4/4/2016 9:03 AM File folder
E ™ 3 4% Dropbox . Local_Glossary 8/6/201511:12 AM File folder
I ot . -
E e — 1 Recent Places . LocalTML 4/1/2016 9:26 AM File folder
s s . - ) TM_2 6/6/2016 4:06 PM File folder
| EN-US -> DE-DE - Libraries

|1] Dacuments
J‘ Music
|| Pictures

i Videos

- 4|

Folder: LocalTM1

[ select Folder | [ Cancel

Reference: Project TM Search and Sort
4. Click Add Local.

The Browse For Folder dialog box appears.
5. Select a Translation Memory.
6. Click OK.

The selected local Translation Memory is added to the project and listed in the project Translation
Memory tab.

Connecting Remote TMs

While Wordfast Pro is a locally run program, it can access remote Translation Memory (TM). The types
of remote TMs that can be connected are: GLTM/WFTM and TM Server 4.

To connect to a remote TM:

1. Go to the Projects list tab (refer to Opening Projects).
2. Select and open the project.
3. Click the Project TM tab.
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= bl — == ﬁ5|ﬂe|p]

Translation Memory ! Connect to Remote TM (%]
B B B B | N
LA N
P E e A W Use this page to connect to remote TM.
Local Local | To Remote ™ ™ ™
. _ — || TMServer ” WF Server ] —
|Tran5|at|on Memory | Location
SJENUS-> DEDE Symbalic Name:* | | -
& Project-2 C:\Users\tdara\Wordfast- URL Settings I
E ™2 “ szl URL:* | example: tm://address:port/TMS? Test
& ultimate C:\Users\tidars\Wordfast:
= Address:" | |
EN-US -> DE-DE
Port: | |
TMS Folder:* | |
Cluster Short Code:" | |
TM Short Code:" | |
User:* | |
Password:* | |
Priority: [Primary lal
[V] Selected
Read-only
oK Cancel

Reference: Project TM Search and Sort

4. Click Connect To Remote on the Project TM tab as shown.

The Connect to Remote TM dialog box appears).
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Adding Translation Memory Connections
To add a remote Translation Memory using a TM or WF server:

1. Go to the Connect to Remote TM dialog box.

Connect bo Remote TH =

W Use this page to connect to remate TH.

TH Server WF Senrver

Syrrinabc Hame:® Remate Sanvel
URL Gettings
U?LZ " Test
Addrass:*
Port:
THS Folder:™
Chuster Short Code:”
TH Short Code:”
Usar:®

Passgworg:™

Priorty: Primary =
| Selected

Read-ondy

O Cancel

2. To Add a TM Server:
a) Click the TM Server tab.
b) Enter a unique name in the Symbolic Name field.

c) Enter the remote Translation Memory URL (provided by PM) in the URL field following the
example template shown in that field.

Note:

The URL settings are populated automatically as provided within the URL string.

d) Select a Priority from the drop-down.
e) Click Selected to enable this Translation Memory.
f) Click Read Only to prevent modifications.

3. To Add a WF Server:



Connect to Remote TM =

W Use this page to connect to remote TH.

TH Server WF Server

Symbolc Narms:®

LIRL:" Test
Address.”

Port:*

UserMams:*

Password:”

Workgroup 10:

P ard TH admn

Use Cleanup Password

Priaricy: Prrmary -

¥, Selected

Cangel

S

a) Click the WF Server tab.
b) Enter a unique name in the Symbolic Name field.

c) Enter the remote Translation Memory URL (provided by PM) in the URL field following the
example template shown in that field.

Note:

The URL settings are populated automatically as provided within the URL string.

d) Click Use TM Write Password if appropriate and supply the password.
e) Select a Priority from the drop-down.
f) Click Selected to enable this Translation Memory.
g) Click Read Only to prevent modifications.
4. Click OK.

Opening Local Translation Memory

Current Translation Memory can be opened and edited if and only if it is local.



To open the current projects Translation Memory from the Project TM tab:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.

3. Select a Translation Memory file.

| Translation Memory atior T™ Type Fiaad-only [ ® Tl E.
J ENUS -> DE
H New_TM Ci\Users\Public\Wordfasti\TMNe...  + ; LOCAL
1 Local_TM_copy C:\Users\Public\Wordfast#\projec .. LOCAL
&2 C:\Users\Public\Wordfast4\projec

|El|—l.l5—>lI

Reference: Project TM Search and Sort
4. Click Open TM.




The Translation Memory dialog box appears.

Saarch:
Source and tanget Mo Results

U Tewiz:
T Craation Liser:

TU Creation Date:
From:

Ta:

TU Modification User:

TU Modification Date:
From:

Note:

Only local Translation Memory can be opened and edited through this function.

Modifying Local TMs

Local Translation Memory can be edited from the Project TM tab as follows:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.
3. Click the Project TM tab.



| = Wordfast4 ~ || Project Files | ProjectTM | Project Terminology | Reports | Reference Files

[ Export

Translation Memory Options
B R
Boor

AR B E B

Import
Create Connect Open  Modify Import Remove  Preferences
™

Local To Remote ™ ™ ™

{ZJENUS-> DE
B New_TM C:\Users\Public\Wordfastd\TM\Ne &  Primary LOCAL
E Local_TM_Copy C:\Users\Public\wordfast#\projec... 4 Secondary LOCAL

| Translation Memory L Selectad  Priority T™ Type Read-only ® ghls E|
™2 C:\Users\Public\Wordfast4\projec. .. v Secondary LOCAL

ex-vs > oe T

Reference: Project TM Search and Sort
4. Click Modify TM (shown above).

The modify Translation Memory dialog box appears.

In this example the Read Only option was selected to protect the Primary TM.

Translation Memory 3
-
w- Modify Th
Mame:™ Mew_TH
Browse. ..
Priority:® Primrary w
[V] selected
Read-only
Ok Cancel

5. Click OK to save changes.

Copying Translation Memory

Local Translation Memory can be copied to a local file. The file copy is in the Wordfast Pro 4 format and
cannot be used with Wordfast Pro 3.



To copy a Translation Memory:

. Go to the Projects list tab (refer to Opening Projects).

1

2. Select and open the project.
3. Click the Project TM tab.
4

. Select a translation memory.

| = Wordfast4 ~

| Project Files Project TM Project Terminology Reports Reference Files

Translation Memory

B B @ @ @ l
Create Modify | Copy Import  Export Remove  Preferences
Local Lo-cal To Remote TH ™ ™ ™ ™ ™
Translation Mer Selected  Priority TMType |Read-only @ 1T =
EJENUS-> DE
B New_TM C:\Users\Public\Wordfast4\TM\Ne 4 LOCAL
B Local_TM_Copy C:\Users\Public\Wordfast4\projec .. LOCAL
Bz C:\Users\Public\Wordfast#\projec... ./ LOCAL

EN-US -> DE

Reference: Project TM Search and Sort
5. Click Copy TM.

The Copy TM dialog box appears.

Copy Translation Memory »

& (Create a copy of the selected transiation memory. Please enter a name for
the copy, location, and decide ¥ you want to fip the TM langauges.

Source TM: Local_TM_Copy
Mame:* Local_TM_AnotherCopy
Location:* C:\Users\Public\Wordfastd\projects\Ukimate {Browse |

[] Fiip Languages

Copy Cancel

Note:

If Flip Languages is selected, the source TM and target TM languages are reversed.

6. Enter a name for the copy and its destination folder.
7. Click Copy.



Importing Translation Memory

You can import Translation Memory into an existing project through the Project TM tab.

To import a translation memory profile:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.
3. Click the Project TM tab.

| ) Wordfast 4

| = Wordfast4 ~ | Project Files | ProjectTM | Project Terminology

ey

[ [%¢]

Translation Memory

@%%%@E

Create  Add Connect Open  Modify  Copy
Local Local  To Remote ™ ™ ™

|' n Memory Locat T™ Type
{ZJENUS-> DE
B New_TM C:\Users\Public\Wordfast4\TM|Ne 4 i LOCAL
B Local_TM_Copy C:\Users\Public\Wordfast4\projec .. LOCAL
B C:\Users\Public\Wordfast#\projec...

| EN-US -> DE

Reference: Project TM Search and Sort
4. Click Import TM.

The Import Translation Memory dialog box appears.

Fle Type:® TMX -
Import, Filg:™ C:\Users) Public\Documents|Wordfast\Das_Spoken\Waordfast-4' | Browse...
D Create Hew T™

& Import Into Exigting TH

Exsting TH:* [Tv 4

IF TU aready exists:™ | Add s a new TU

A Al

5. Make selections.

Read-only

® 1




The file formats supported for import are:

e WEF Classic TM: The format supported by Wordfast Classic and Wordfast Pro 3.
e TMX: The standard format supported by all translation tools.

6. Use the Browse For Folder to identify a folder to receive the TM copy.
7. Click Browse.
a) Select the TM file.
b) Click Open.
8. Click OK.
The Create Translation Memory dialog box returns with all fields populated.
9. Click OK.

The new TM is created in the specified folder.

Exporting Local Translation Memory

Local Translation Memor can be exported through the Project TM tab.
To export a local Translation Memory from the Project TM tab:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.
3. Click the Project TM tab.

The Translation Memory tab appears.

= Wordfast4 ~ Project Files Project TM Project Terminology =~ Reports Reference Files Help

Translation Memory Import [ Export Options

2 BEBE ae| B

Create  Add Remove  Freferences
Local Local  To Remote ™ ™ ™ ™ ™

Selected  Priority T™ Type Read-only (0 1.

) ENUS-> DE
?C'-E New_TM C:\Users\Public\Wordfast4\TM\Ne Primary
E Local_TM_Copy C:\Users\Public\Wordfast4\projec..
gj ™ 2 C:\Users\Public\Wordfast4\projec

EN-US-> DE

Reference: Project TM Search and Sort

4. Select the Translation Memory file to export.
5. Click Export TM.



The Export Translation Memory dialog box appears.
Export Transkation Memaory *

W Specify existing Transiation Memory for export, and choose a location and

export type for the TM
Transhtion Local_TM_Copy =
Memopry: ==
Export Type:® TMX w
Fie:™ Browse...

O Cancsl

6. Select a Translation Memory.

Note:

The selected Translation Memory file and export type can be changed using their respective drop-
down lists.

7. Select the export file type.
8. Browse and select the save File path.
9. Click OK.

A confirmation appears upon completion.

Removing Translation Memory

Translation Memory can be removed from a project without erasing the file through the Project TM tab.
To remove Translation Memory from the current project:

1. Go to the Projects list tab (refer to Opening Projects).
2. Click the Project TM tab.
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[ = Wordfast4 ~ " Project Files “ Project TM | Project Terminology Reports | Reference Files | Help]

Import [ Export ptions

PEBEBD @ H s

Create Add  Connect  Open Modify Copy  Import Export Prafarances
Local  Local ToRemote TM TM 0TM ™ ™

| Translation Memory |[Tocation | selected .TMTYp-e .Readonlv . ® M E.

C:\Users\Public\Wordfast4\TM\Ne....
C:\Users\Public\Wordfast4\projec...
C:\Users\Public\Wordfast4\projec .

Reference: Project TM Search and Sort
3. Select the TM to delete.

4. Click Remove TM (as shown in the preceding example).

A TM removal confirmation pop-up appears.

|3

Remove TM

A

] Do not wam me about this anymare.

Are you sure you want to remove the salected THMs?

fes Ha

5. Click Yes to complete the removal.
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Working With Terminology

Project Terminology is used to manage the related glossary and blacklist terms. Projects utilize a
collection of terms used in previous translations to facilitate new translations. These terms consist of both
preferred (Glossary) and rejected (Blacklist) terms.

= Wordfast4 | - Project Files Project TM Project Terminology Reports Reference Files Help

Terminclogy Blacklist Qptions

L W 5 EJEEE%%@@%EQDQ

Creats Connect Import Create Connect Import Modify  Remove  Preferences
Local Local To Remote Glossary Glcs,saryI Local Lccal To Remots Blacklist

Selected | Read-only | ® T =

=S EN-> DE
253 Glossaries
[ Remot=_Glossary_01 tmagrs://qa-tpt7.translations.com/TMGR?prj=TRAODO0758L. . o

Project Terminology Search and Sort

The Glossary Name or Blacklist Name, and Location columns can be ordered by typing the first letter
or two of the item to head the list then clicking the Sort Order arrows on the far right. These columns
can be searched by typing in a string of characters that are contained in the entry of interest. When a
matching, unique string is found in an entry, only that entry is presented in the list. To restore the list,
click the Clear Filters icon. (Reference Project Files Perspective.)

Project Terminology Tasks

Below is a list of Terminology related activities and useful references:

e Working with o Working With Blacklists ¢ Modifying and Removing
Glossaries Glossaries, Blacklists
References:
e Configuring Terminology e Customizing Colors

Working with Glossaries

A glossary is a list of source terms and their preferred translations. For example, a list could include
information as shown in the table below.



Translation Memory mémoire de traduction

Translation Unit unité de traduction

Data Transfer Rate taux de transfert de données
International Translators Federation Fédération Internationale des Traducteurs

See the following:

e Creating Local Glossary e Adding Local Glossaries e Connecting Remote
e Opening Local Glossaries ¢ |mporting Local Glossary Glossary

e Exporting Local Glossaries

Creating Local Glossary
You can add a new local glossary by creating one through the Project Terminology tab
To create a local glossary:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.

3. Click the Project Terminology tab.

The Project Terminology tab appears.

|‘ = Wordfast4 - ‘ Project Files Project TM Project Terminology = Reporis Reference Files Help

Terminology

D.]EBEHLDE]EEIEQQ E@LQUJI

Create Modify Remove  Preferences
Local Loc,al ToRefrbte

1 Selected | Read-only | ) T. =
= EN->DE
@3 Glossaries

[‘E Remote_Glossary_01 tmgrs://qa-tpt7 translations.com/TMGR 7prj=TRADO00758w... 4

en->oc T —

Reference: Project Terminology Search and Sort.

4. Click Create Local.




The Create Glossary dialog box appears.

Create Glossary

w Create/Modify Glossary

Name:* |

Target Language:* | German (Germany)
Location:™

Selected

[ Read-only

Enter a unique name for this new glossary.

Select the Target Language.

Browse to a folder where the new glossary is to be saved.
Optional: Select Read Only to prevent changes to the glossary.
Click OK.

© ® N o o

Adding Local Glossaries

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.

3. On the Project Files tab, click the Project Terminology tab.

W

Browse...

Cancel



The Project Terminology tab appears.

v T =

|.EWordfast-lY.|. Project Files | Project TM | Project Terminology = Reports = Reference Files | Help = [%]

ey E Creating glossary E

x

Organize = New folder

%% Dropbox “  Name

"Ll Recent Places |
23 ENUS -> DEDE - - J. Local_Glossary

=] Glossaries
[ Project-2_Gloss

4 Libraries

=3 Blacklists [¥ Documents
Eamlos Blacklist2 o Music
B LucaI_Bl cHist (] Pictures
_ D3k

B videos

EN-US -> DE-DE
1% Computer
&, winDows (C:

i-‘ e |. « Project 5 » de-DE » glossary » - | Search glossary Fel

Date modified

6/8/2016 1:35 PM File folder

& AppleiPhone <

Folder: glossary

Reference: Project Terminology Search and Sort.
4. Click Add Local.

The Browse For Folder dialog box appears.
5. Select the glossary folder.
6. Click OK.

[ Select Folder | [ Cancel

The glossary is added and the Project Terminology tab reloaded with the added glossary showing.

Connecting Remote Glossary

You can use a remote glossary by connecting it through the Project Terminology tab.

To connect to a remote glossary:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.

3. On the Project Files tab, click the Project Terminology tab.



© N o o

The Project Terminology tab appears.

v S i

= Wordfast4 - Project Files Project TM | Project Terminology = Reporis = Reference Files | Help LS
Terminology Blacklist
—! T =1 1. Connect to Term Manager ®
L} I]H L& Bl (A :
S k| vt Imeot  Bpot || Cres Connect To Remote Glossary
Local Local To Remote | Glossary Glossary Glossary LoG

ame | ocat TMGR Server WF Server

23 ENUS -> DEDE Name:* My_Remote_Glossary_Conctn
=3 Glossaries
(] Project-2_Gloss C:\Users
23 Blackists Target Language:” German ~
E Thos_BlackList2 C:\Users' URL Settings
R Local_Bladkist Ci\Users'| | URL:* tmgrs://tpt?.translations.com/TMe| | Test
EN-US -> DE-DE Address:* tpt7.translations.com/TMGR EI
Username:* Training
Passwaord:” sessssnnee

Project Short Code:” TRADODOOS

|¥] Selected
Read-only
Create Blacklist Connection

OK Cancel

Reference: Project Terminology Search and Sort.

Click Connect To Remote.

The Connect to Term Manager dialog box appears.
Click the TMGR Server tab.

Enter a unique name in the Name field.

Select a target language from the drop-down list.

Enter the URL (provided by the PM) in the URL field following the example template shown in that
field.

Note:

The URL settings are populated automatically as provided within the URL string.

. Click Read Only to prevent modifications.
10.
11.

Click Create Blacklist Connection to include a blacklist.
Click OK.



To connect to a remote WF Server click the WF Server tab and supply the information as described
above.

Opening Local Glossaries

To open a local glossary from the Project Terminology tab:

1. Go to the Projects list tab (refer to Opening Projects).
2. Select and open the project.

3. Click the Project Terminology tab.

The Project Terminology tab appears.

[ = Wordfast4 - || Project Files | ProjectTM | Project T

Tmrnlug'r

LW @ @ 'ﬂ@-m-

Add Connect Open t Modify Remove Preferences
Local  ToRemote Glossary k Baddln k

Selected | Read-only  ® 1.
{ZJ ENUS -» DE DE
3 Glossaries
[1] Project-2_Gloss = \L \ ifast\Project-2_Gloss 4
m General_Glossary C:\Users\Public\Documents\Wordfast\General_Glossary o
=3 Blacklists

-

evus > e oe e

Reference: Project Terminology Search and Sort.

4. Click Open Glossary.
The Glossary Editor tab appears.

Dabe User Duie
2015/08/06 20150806
14.00:50  Hdara 14:09:50
Sourch and Gget MDT MDT
: 2015/0806 2015/08/06
Tfrr”fm' — 14:08:50  thdara 14:09:50
: - MOT MDT
2015/08/06 20150806
14:09:50  fidara 14:09:50
MOT MDT
2015/08/06 20150806
14:00:50  tidara 14:09:50
MDT MDT
201 SNRNE 201 SRR




Importing Local Glossary
You can add a glossary or add to an existing glossary in a project through the Project Terminology tab.
To import a glossary or to add to an existing glossary:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.

3. Click the Project Terminology tab.

The Project Terminology tab appears.

Options

0B E @ -- FRR WM S

Create  Add Connect Open Import Modify Remove Preferences
Local local ToRemote Glossary | Glossary local  To Remote Blackist

Selected | Read-only  ® Tl =

‘J ENUS-> DEDE
{2 Glossaries
(L] Project-2_Gloss \tidara\ \Wordfast\Project-2_Gloss s
LL] General_Glossary C:\Users\Public\Documents\Wordfast\General_Glossary o
23 Blacklists

en-us > oot Y —

Reference: Project Terminology Search and Sort.

4. Select the glossary to import.
5. Click Import Glossary (shown above).



The Import Glossary dialog box appears.

Import Glossary *
W Import Glossary
File Type:® TEX -
Import File:™ Browse...

@ Create a new glossary

D Import into existing glossary

OK Cancel

6. Select a file type from the two options:

e Tab delimited text file (.txt)—Wordfast Classic and Wordfast Pro 3 format

File Type:™ -
Import File:™ Tab deimited

e Term Base eXchange (.tbx)

File Type:™

g

Import Fila:™

7. Enter or browse and select a glossary.

8. Select one of the following options:

e Create New Glossary to import the first terminology file for the project
e Import Into Existing Glossary to add terms to the existing glossary

9. Click OK to save the glossary changes.

Exporting Local Glossaries
To export a local glossary from the Project Terminology tab:

1. Go to the Projects list tab (refer to Opening Projects).




2. Select and open the project.
3. Click the Project Terminology tab.

The Project Terminology tab appears.

n@-m

Export Modify Remove  Preferences
Blacklist

[ Glossary Name Locatior | selected Read-only @ 1.

{JENUS->DE
3 Glossaries
[ General_Glossary C:\Users\Public\Documents\Wordfast\General_Glossary
[£] custom_Glossary C:\Users\Public\Documents\Wordfast\Custom_Glossary

Reference: Project Terminology Search and Sort.

4. Select a glossary.
5. Click Export Glossary.

The Export Glossary dialog box appears.

x|
. ™
WE e
Glossary: ™ Geneml_ﬁlnmry 'lvi
Export Type:* | TBX ]"'
File:™ C:\Users\Publc\Wordfastd\projects\New_Pro.  Browse...

6. Re-select the Glossary name (if necessary).



7. Select one of the following export types:

e Tab delimited text file (.txt)—Wordfast Classic and Wordfast Pro 3 format

File Type:~ Tab delmited o

Import File:™ Tab deimied

e Term Base eXchange (.tbx)

File Type:®

g

Import Fila:™

8. Enter the new file name and/or browse for a location to receive the glossary.
9. Click OK.

The glossary is exported and saved at the specified location.

Working With Blacklists

A blacklist is a list of terms used in conjunction with Transcheck to ensure that unwanted terms are not
used in translation. Refer to the following tasks for adding and editing a blacklist.

e Creating Local Blacklists e Adding Blacklists e Opening Local Blacklists
e |mporting Local Blacklists e Exporting Local Blacklists
References:

¢ Modifying and Removing Glossaries, Blacklists

Creating Local Blacklists
You can create a local blacklist by adding it through the Project Terminology tab.
To create a local blacklist:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.

3. On the Project Files tab, click the Project Terminology tab.



The Project Terminology tab appears.

|' = Wordfast4 ~ | Project Files | Project TM | Project Terminology = Reports | Reference Files | Help (&][x]

Terminology

LW @ 5 B

Create Add Connect Open Import BExport
Local Local ToRemote Glossary Glossary Glossary Blacklist

_ Selected Read-only | ® T =
{9 EN US -> DE DE
{3 Glossaries
L] Project-2_Gloss C:\Usersltidara\Documents\Wordfast\Project-2_Gloss J
£ Blacklists
B Thos_Blacklist2 C:\Users\tidara\Documents\Wordfast\Thos_BlackList
B Local_Blackist C:\Users\Public\Wordfast4\projects\Project_S\de-DE\, .

s > oe-0e e

Reference: Project Terminology Search and Sort.

4. Click Create Local in the Blacklist group of the Project Terminology tab.

The Create Blacklist dialog box appears.

Create Blacklist (%]
-
Create a New Blacklist
Name:* New_Blacklist
Language:* |German (Germany) x|
Location:* | C:\Users\Public\Wordfast4\projects\Proje| | Browse...
Selected
[] Read-only

Ok Cancel

Enter a unique name for this blacklist.

Select a language.

Browse to the destination folder.

Select Read Only if the list is to be locked to prevent changes to the blacklist.
Click OK.

© ® N o O



Adding Blacklists
A blacklist includes words or phrases that should not be used in the target segment.
To add a blacklist from the Project Terminology tab:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.

3. On the Project Files tab, click the Project Terminology tab.

The Project Terminology tab appears.

| = Wordfast4 - || ProjectFiles | Project TM | Project Terminology | Reports | Reference Files | Help ERES
Terminology Blackist
LY W 5 8E R BB & @ = W ED 53]
Create Dpe Import Bxport Creats Add Connect ort Modify  Remove  Prefersnces
Local anl ToRennbe Glossa Glossary Glossary Local Local || To Remots E ckist Eladdlst
=3I EN->DE
= Glossaries
[g Remote_Glossary_0D1 Organize v New folder = (7]
% Dropbox *  Name Date modified Type
" "4 Recent Places | |
N u H B cont 7/30/201510:35 AM  File folder

. data 7/13/2016 12:05 PM  File folder

-l Libraries
— | | New_Blacklist 6/30/2016 9:33 AM File folder

[¥] Documents
@' Music

k| Pitures
. Videos

18 Computer
&, WINDOwWs (C:
& DVDRWDrive . |

Folder MNew_Blacklist

[ select Folder | [ Cancel

Reference: Project Terminology Search and Sort.
4. Click Add Local.

The Creating Blacklist browse dialog box appears.
5. Browse for and select the blacklist folder to be added.
6. Click Select Folder.

The newly created or selected blacklist is listed under Blacklists.



Opening Local Blacklists
To open a local blacklist from the Project Terminology tab:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.

3. On the Project Files tab, click the Project Terminology tab.

The Project Terminology tab appears.

= Wordfast4 - Project Files Project TM Project Terminology = Reports Reference Files

Terminology Bladdist

W W o RR R e s R W G

Create Add Import Create Add Open Import Export Modify Remove Preferences

Local Local  To Remote Glossary Local Local ToRemote | Blackist | Blacklist Blacklist

Selected Read-only & 1L =
L] Project-2_Gloss C:\Users\tidara\Documents\Wordfast\Project-2_Gloss "4
L] General_Glossary C:\Users\Public\Documents\Wordfast\General_Glossary 4
{1 Blacklists
B Thos_BlackList C:\Users\Public\Documents\Wordfast\Proj_BlackList o
@ Local_Blacklist C:\Users\Public\Wordfast4\projects\Project_5\de-DE\blac... qf

EN-US -> DE-DE .

Reference: Project Terminology Search and Sort.
4. Select a blacklist.

5. Click Open Blacklist (shown above).
The Blacklist Admin dialog box appears.

Note:

To resize a column, point to the right edge of the column's header with the mouse and a pair of
opposing arrows appear separated by two vertical bars. Drag to increase or decrease the column.

To modify a given blacklist's Read Only status refer to Modifying Local Blacklists.

Importing Local Blacklists
You can add a local blacklist to a project by importing it through the Project Terminology tab.
To import a local blacklist:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.

3. On the Project Files tab, click the Project Terminology tab.



The Project Terminology tab appears.

| = wordfast4 - || Project Files

L

Local

f—

L.'JJE]L’:’I

Local  To Remote Gossanr

L] Project-2_Gloss

(1] General_Glossary
‘) Blacklists

B Thos_BlackList

B Local_Blackist

EN-US -> DE-DE

Project TM Project Terminology

Reports

Create Add Connect Open Import
Local local ToRemote Blackist Blacklist

C:\Users\tidara\Documents\Wordfast\Project-2_Gloss
C:\Users\Public\Documents\Wordfast\General_Glossary

C:\Users\Public\Documents\Wordfast\Proj_BlackList

C:\Users\Public\Wordfast4\projects\Project_5\de-DE\blac...

Reference: Project Terminology Search and Sort.

4. Click Import Blacklist (shown above).

The Import Blacklist dialog box appears.

Whpﬂtﬂbﬂ:ﬁ:

File Type:® Tat

Import File:™

(O Create a new blackkst
& Impart into exiting blackist
Existing Backkst:* M _Blackiss

If the term akeady

: Add 35 new barm
i

| Chear before import

Select the File Type.

Browse and select the Import File.

Select how to handle duplicate terms.

- e © o N o v

_

Click OK.

o\ Users\Pubbc\Documents\VWardfast Prol_Blackd st Ex

Select to create a new blacklist or add to a blacklist.

If adding, select the existing blacklist from the drop-down list.

Select to Clear before import replace the existing blacklist.

Reference Files Help

BB WM

Export Modify Remove Preferences
Blacklist

Selected | Read-only  ® 1.
4

L4
o
L




Exporting Local Blacklists
You can export a local blacklist through the Project Terminology tab.
To export a blacklist:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.

3. On the Project Files tab, click the Project Terminology tab.

The Project Terminology tab appears.

= Wordfast4 - Project Files Project TM Project Terminology = Reports Reference Files Help

Terminology Bladdist Options

LR Fe R R @88 WM

Create Add Connect Import Create Add Connect Open Import Export Modify Remove  Preferences
local  Local  ToRemote local  Llocal ToRemote Blackist Blackist | Blacklist

Selected | Read-only ® Tt =
{JENUS-> DEDE
= Glossaries
L] Project-2_Gloss C:\Users\tidara\Documents\Wordfast\Project-2_Gloss
L] General_Glossary C:\Users\Public\Documents\Wordfast\General_Glossary
{1 Blacklists
B Thos_Blackuist2 C:\Users\tidara\Docy \Wordfast\Thos_BlackList
Q Local_Blackist C:\Users\Public\Wordfast4\projects\Project_5\de-DE\blac...

EN-US -> DE-DE —

Reference: Project Terminology Search and Sort.
4. Click Export Blacklist (shown above).

The Export Blacklist dialog box appears.

Export Blackst »
W Export a biacklst
Blckist-" Neawe_BBckkst »
Exaoit Type:™ Tuk as
Fla:" C:\Usars\Publc\ Docurnents\Wondfast\Prof_BlackList\Me|  Browse..,
oK Cancel

5. Browse to or enter the path and file name of the blacklist to export.
6. Click OK.

A confirmation pop-up appears at completion.



Modifying and Removing Glossaries, Blacklists

The Options group of the Project Terminology tab includes the tools to modify and remove glossaries
and blacklists. These tools are:

¢ Modifying Local Blacklists e Removing Local Blacklists

¢ Modifying Local Glossary e Removing Local Glossary

Modifying Local Blacklists
You can change the Read Only status of a blacklist from the Project Terminology tab.
To change the Read Only status of a blacklist:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.

3. On the Project Files tab, click the Project Terminology tab.

The Project Terminology tab appears.

= Wordfast4 ~ Project Files Project TM Project Terminology = Reports Reference Files
Terminology

uwwuﬁluﬁﬁﬁ-ﬁﬁ

Create Create Add Import Export
Local Local ToRemote Gossanr Local Local TuRermte Eackhst Blackist Blacklist

Selected | Read-only  ® 1.

{JENUS-> DEDE
=) Glossaries
L] Project-2_Gloss C:\Users\tidara\Documents\Wordfast\Project-2_Gloss
{2 Blacklists
E Thos_BlackList2 C:\Users\tidara\Documents\Wordfast\Thos_BlackList
E Local_Blacklist C: \Users\Pubhc\WordfasH\pm}ecrs\Pm)ect 5\de-DE\bla...
B New_Blackist C:\Users\Public\Wordfast4\projects\Project_S\de-DE\bla...

ev-us > oe o [

Reference: Project Terminology Search and Sort.
4. Select a blacklist.
5. Click Modify.




The Modify Blacklist dialog box appears.

Create Blacklist *
- ) i}
Modify a Blacklist
Mame: ew Blacklist
[¥] Selected
[ Read-only
Ok, Cancel

6. Select Read Only to prevent changing the blacklist.
7. Click OK

Removing Local Blacklists
Local blacklists can be removed from a project through the Project Terminology tab.
To remove a selected blacklist from a project:

1. Go to the Projects list tab (refer to Opening Projects)

2. Select and open the project.

3. On the Project Files tab, click the Project Terminology tab.



The Project Terminology tab appears.

| = Wordfast4 ~ Project Files Project TM Project Terminology Reports Reference Files Help

Terminology Blackist

o L . - - p— o
LW W@ e R e R R W
Create  Add Connect Open Import Export Create  Add Connect Import Medify
Local Local ToRemote Glossary Glossary Glossary Local Local To Remote Blacklist

Selected |Read-only | ® Tl

‘T ENUS-> DE
{3 Glossaries
(L] General_Glossary C:\Users\Public\Documents\Wordfast\General_Glossary 4
[J_;l Custom_Glossary C:\Users\Public\Documents\Wordfast\Custom_Glossary 4
{23 Blacklists
@ New_Bladkist C:\Users\Public\Wordfast¥\projects\Project_5\de-DE\blacklist\L ..

ex-us->oc e

Reference: Project Terminology Search and Sort.
4. Select a blacklist.

5. Click Remove.

A remove confirmation pop-up appears.

Remove Blacklist *

Are you sure that you want to remove the selectad

,| blacklist(s)?

[[] Do not warn me about this anymaore.

Yes ]

Optionally: This warning can be turned off by:

e Select Do not warn me... to avoid this pop-up in the future.
e Click Yes to complete the removal.

Modifying Local Glossary
To change a local glossary's Read Only status from the Project Terminology tab:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.

3. On the Project Files tab, click the Project Terminology tab.



The Project Terminology tab opens.

T e

»

= Wordfast4 - Project Files Project TM Project Terminology = Reports Reference Files Help

Terminology Blackist Qptions
. — ) ==
LE} EB W A ERB B & & E LI L
Create Connect Open Import Bxport Creats Add Connect Imiport Meodify | Remove  Preferences
Local Local ToRemote Glossary Glossary Glossary Local local  To Remote Blacklist

Selected Read-only | ® T =
I ENUS-> DEDE

3 Glossaries Create Glossary -
[ | Project-2_Gloss
=3 Blacklists ® Create/Modify Glossary
R Thos_BlackList2
E Local_Bladdist
Q Mew_Blacklist Name 0 G |
EN-US -> DE-DE ]
Selected
[ Read-only
OK Cancel

Reference: Project Terminology Search and Sort.

4. Select the glossary to modify.
5. Click Modify.

The Create/Modify Glossary dialog box appears.
6. Select Read Only to prevent further modifications.

7. Click OK to complete the removal.

Removing Local Glossary
A local glossary can be removed from a project through the Project Terminology tab.

To remove a local glossary:

1. Go to the Projects list tab (refer to Opening Projects).
2. Select and open the project.

3. On the Project Files tab, click the Project Terminology tab.



The Project Terminology tab appears.

[1] Wordfast 4 [E=NEE X
= Wordfast4 - || Project Files | Project TM | Project Terminok p f Files | Help [#] %]
Terminology Bladdist Options
=
LR T R R &R R WL EE
Create  Add Connect per Import Export Create  Add Connect Open Import Export Modify | Remove | Preferences
Local Local  To Remote vy Glossary Local Local ToRemote Blacklist Blacklist Blacklist
[ Glossary Name 1 Selected | Read-only  ® Tl =
L] Project-2_Gloss C:\Users\tl Doc \Wordfast\Project-2_Gloss < -
(L] General_Glossary C:\Users\Public\Documents\Wordfast\General_Glossary 4
= BlacKlists
B Thos_slacklist C:\Users\Public\Dox \Wordfast\Proj_BlackList e
E Local_Blacklist C:\Users\Public\Wordfast4\projects\Project_5\de-DE\blac... J -

e Lo

Reference: Project Terminology Search and Sort.

Select the glossary to be removed.

Click Remove.

A remove confirmation pop-up appears.

Remove Glossary(ies)

& Ars you sure that you want to remove the selected
A glossary(ies)?

Do not warn me zbout this anymore.

Yes No

Optionally: You can turn off this warning pop-up by:

e Select Do not warn me... to avoid this pop-up in the future.
e Click Yes to complete the removal.



Reports

The Reports tab provides the lists existing reports for access and management.

= Wordfast4 ~ Project Files Project TM Project Terminology Reports Reference Files Help

Options

X &

Remove Export
Report

ep ame Creation Date
=3 EN US -> DE

=3 Analysis

28] Analysis Report.rpt C:\Users\Public\Wordfast4\projects\MC_Proj-1\d... 2016/03/31 14:07:14 MDT
5% Analysis Reportl.rpt C:\Users\Public\Wordfast4\projects\MC_Proj-1\d... 2016/03/31 16:39:3% MDT

2] Analysis Report2.rpt C:\Users\Public\Wordfast4\projects\MC_Proj-1\d... 2016/04/11 14:57:40 MDT
= Cleanup

{2 Clean Up Report.rpt C:\Users\Public\Wordfast4\projects\MC_Proj-1\d... 2016/05/18 12:25:21 MDT

Project Reports Search and Sort

The Report Name and Location columns can be ordered by typing the first letter or two of the item to
head the list then clicking the Sort Order arrows on the far right. These columns can be searched by
typing in a string of characters that are contained in the entry of interest. When a matching, unique string

is found in an entry, only that entry is presented in the list. To restore the list, click the Clear Filters icon.
(Reference Project Files Perspective.)

Project Reports Tasks

The tasks to view and manage project analysis and clean up reports are:

e Opening Reports e Exporting Reports e Removing Reports

Opening Reports

To open a report from the Reports tab:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.

3. On the Project Files tab, click the Reports tab.




The Reports tab appears.

| = Wordfast4 ~ | Project Files | Project TM || Project Terminology | Reports | Reference Files | Help |

Opticns
X
Rnarm:m.\aEu]:m:lrtv
Report

Report Name Location Creation Date

CIENUS-> DE
= Analysis

28] Analysis Report.rpt C:\Users\Public\Wordfast4\projects\MC_Proj-1\d... 2016/03/31 14:07:14 MDT

{551 Analysis Report1.rpt C:\Users\Public\Wordfast4\projects\MC_Proj-1\d... 2016/03/31 16:39:39 MDT

{25 Analysis Report2.rpt C:\Users\Public\Wordfast4\projects\MC_Proj-1\d...  2016/04/11 14:57:40 MDT
=3 Cleanup

{251 Cl=an Up Report.rpt C:\Users\Public\Wordfast4\projects\MC_Proj-1\d...  2016/05/18 12:25:21 MDT

enus > oe S

Reference: Project Reports Search and Sort.

4. Select a report to open.

5. Double-click the selected report file.

The report file summary appears (as shown).

Report File (%]
Primary TM:
file://C:\Users\Public\Wordfast4\TM\New_TM
B Summary
Match Types Segments Words Percent  Tags
Leveraged 26 128 81 19
Repetitions 0 o] 0 0
TM Matches
Context 1 4 3 3

100% 25 124 78 16
95%-99% 0 o] 0 0
85%-94% 2 13 6 5
75%-84% 3 44 9 7
50%-74% 0 o] 0 0

Mo Match 1 2 3 4
Ignored 0 o] 0 0
Total 32 187 100 35
Chars/Word 6.50
Chars Total 1216

QK




Exporting Reports

The Reports tab includes an option to Export reports in a given project to a number of formats.

To export reports from the Reports tab:

1. Go to the Projects list tab (refer to Opening Projects).
2. Select and open the project.
3. Select the Reports tab.

The Reports tab appears listing all reports found in the selected project.

=
=8

Creation Date
ZJENUS-> DE
=1 Analysis
[#] Analysis Report.rpt C:\Users\Public\Wordfast4\projects\MC_Proj-1\d... 2016/03/31 14:07:14 MDT
{#] Analysis Report1.rpt C:\Users\Public\Wordfast4\projects\MC_Proj-1\d... 2016/03/31 16:39:39 MDT
{8 Analysis Report2.rpt C:\Users\Public\Wordfast4\projects\MC_Proj-1\d 2016/04/11 14:57:40 MOT
=3 Cleanup
28] Clean Up Report.rpt C:\Users\Public\Wordfast4\projects\MC_Proj-1\d... 2016/05/18 12:25:21 MDT

evus > o L seeme

Reference: Project Reports Search and Sort.

4. Select a format from the drop-down menu (shown in the preceding example).

The export formats available are:

e Export report as CSV format

e Export report as HTML format S

e Export report as XLS format Export report as HTML format

e Export report as PDF format Export report as XS format

Export report as PDF format

The Save As dialog box appears.

5. Provide a folder path and file name for the report.



6. Click Save.

The report is saved in the identified folder under that file name provided.

Removing Reports

The Reports tab includes an option to remove unwanted reports from a given project.
To remove unwanted reports from the Reports tab:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.
3. Select the Reports tab.

The Reports tab opens listing any reports found in the selected project as shown.

| = Wordfast4 ~ Project Files Project TM Project Terminology = Reports Reference Files Help

‘JENUS-> DE
{3 Analysis
Analysis Report.rpt C:\Users\Public\Wordfast4\projects\MC_Proj-1\d... 2016/03/31 14:07:14 MDT
28] Analysis Report1.rpt C:\Users\Public\Wordfast4\projects\MC_Proj-1\d... 2016/03/31 16:39:39 MDT
5] Analysis Report2.rpt C:\Users\Public\Wordfast4\projects\MC_Proj-1\d... 2016/04/11 14:57:40 MDT
[ Cleanup
5] Clean Up Report.rpt C:\Users\Public\Wordfast4\projects\MC_Proj-1\d... 2016/05/18 12:25:21 MDT

en-us > o [

Reference: Project Reports Search and Sort.

4. Select a report to delete.

5. Click Remove Report.



Project Reference Files

Reference files can be included with a project to provide context to the translation effort or to include
additional information that is not to be translated.

Wordfast 4

= Wordfast 4 ~ Project Files Project TM Project Terminology Reports Reference Files Help

g

Open Show Remove
Files File Instructions  File(s)

File Type CORREIN—
FQ Project_de-DE_notes.html reference-files C:\Users\Public\Wordfast4\projects\Submission_...

Project Reference Files Search and Sort

The File Name and Location columns can be ordered by typing the first letter or two of the item to head
the list then clicking the Sort Order arrows on the far right. These columns can be searched by typing

in a string of characters that are contained in the entry of interest. When a matching, unique string is
found in an entry, only that entry is presented in the list. To restore the list, click the Clear Filters icon.
(Reference Project Files Perspective.)

Project Reference Files Tasks

The Reference Files tab includes the following tasks:

e Adding Reference Files e Showing Instructions

e Opening Reference Files e Removing Reference Files

Adding Reference Files

To add reference files from the Reference Files tab:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.
3. Click the Reference Files tab.



Reference Files Help

| = Wordfast4 - Project Files Project TM Project Terminology Reports

"3

Add
Files

® N

File Type

|§ Project_de-DE_notes.html reference-files C:\Users\Public\Wordfast4\projects\Submission_0.

Reference: Project Reference Files Search and Sort.

4. Click Add Files.
The Open file dialog box appears.

€®
B Organize = Mew folder = ':El
° Dite modified Type

3# Dropbox *  Mame
._‘,:_ Recent Places . ~
ki conf 4/3/201511:56 AM  File folder

6120151215 PM Fille folder

| data
L core.properties.unloaded 4242015 10:51 AM - UNLOADED Fi

w4 Libraries
_? Docurnents
o Music
= Pictures |
B videas |

& Computer
&L WINDOWS ()

i m

File name:

5. Select the file to add.
6. Click Open.

Opening Reference Files

1. Go to the Projects list tab (refer to Opening Projects).




2. Select a project.
3. Click Open Project.
4. Click the Reference Files tab.

[ = Wordfast4 ~ " Pro]cd:ﬁes” Project TM | P Tl et |' Reference Files | Hdp]
Options

RE B %
ho

Add Remove
Files Instructions  File(s)

|I|I‘-N‘||'|v Locatior |® H = .
C:\Users\Public\Wordfast4\Reference_Files\Do...

Reference: Project Reference Files Search and Sort.

5. Select afile.
6. Click Open File.




The selected file opens in Microsoft Word.
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N empty target segments. Test each options below Enable auto-prapagation for the 5
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Showing Instructions

When a submission is created in Project Director using Add Submission on the Submit tab, specific
instructions can be attached to the submission for the translator and reviewer. These instructions are
then available for viewing through the Reference Files tab Options group.

To show the opened project instructions from the Reference Files tab:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.
3. Click the Reference Files tab.

The Reference Files tab appears.

Dwe T, =

= Wordfast4 - Project Files Project TM Project Terminology Reports Reference Files Help

Options

R B | %

Add Open Show Remove
Files File | Instructions | File(s)

File Type
|g’ Project_de-DE_notes.himl reference-files C:\Users\Public\Wordfast4\projects\Submission_0...

EN-> DE S T V...

Reference: Project Reference Files Search and Sort.

4. Click Show Instructions.

Instructions are optional and frequently there are no instructions and No instructions appears.

Note:

Instructions can only be added from within Project Director.




The instructions file list appears.

Instructions b
W Instructions
| Instructions ” Background Instructions
Pleas take great care in this translation. -
oK
5. Click OK.

Removing Reference Files

To remove files from the opened project through the Reference Files tab:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.
3. Click the Reference Files tab.

The Project Reference Files tab appears.

| = Wordfast4 ~ Project Files Project TM Project Terminology Reports

Options
B OB X
Add Open Show Remove
Files File  Instructions  File(s)

® N =

[ Project_de-DE_notes.htmi C:\Users\Public\Wordfast#\projects\Submission_...

en->oc — S —

Reference: Project Reference Files Search and Sort.

4. Select the reference file to remove.

5. Click Remove File(s).

The selected file is removed from the project and the reference file list.



Translating Files

After completing the initial steps of creating a project, opening Translation Memory, and importing a
glossary the project is ready for translation.

= Wordfast4 - File Edit Formatting Translation Terminology = Review

Segment

e @ = @ L] od L
Next Previous Commit Leverage Copy Unconfirm/  Unconfirm / Lock

Segment  Segment Source Confirm Confirm All Segment Target All Sources

Translations com_ProductBrief_ProjectDirector2-Word Docs-de#TR_K#.dooxtxml ©

Source or Target v | [7] Match Case v Filter: v Q & ® sort: Document
ID  English German Score Status
3 STREAMLINE PROJECT MANAGEMENT EFFEKTIVES PROJEKTE MANAGEMENT] 100% :

-

TM Lookup Notes Segment History Metadata Transcheck (0) @ S X A Terminology

v More Options ~  Find Source 2 Q G @

# | Source Target Score [ DFOJECt @
1 STREAMLINE PROJECT  EFFEKTIVES 100%  Projekie

1 L3

EN-> DE SC:201C: 30 Segments: 32 / 32 [a0000% L

Translation Tasks

The translation process includes the following tasks:

e Opening and Translating a File ¢ Using Translation Memory

e Using Glossaries e Working with Tags

e Finding and Replacing Content e Using Table Filter

e Using Notes ¢ Working with Segments

e Using Transcheck e Enabling Machine Translation
e Enabling Auto-Propagation e Using Auto-Suggest

e |everaging Repetitive Content e Saving Files

Opening and Translating a File

Translation involves opening the file to be translated and then submitting it to translation.

e Opening and Translating Files e Pseudo Translation

References:



e Translation Preferences e Accented Characters .

Opening and Translating Files

Configuring Whitespace

Check

After a given project is opened , the various files that comprise the project are accessible from the
Project Files tab. When the project has numerous files, the files can be chained together into one

contiguous file, refer to Chaining Files.

To open a file for translation from the Project Files tab:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.

= Wordfast4 - Project Files Project TM Project Terminology | Reports

Project
i =

Files

EREis

Add Add Translate | Chain Close  Modify Analyze Project  Transcheck Segment Changes  Export Notes

Files  Folders File Files Project  Project Report
Files Word C_ || TXLF File Locatio Creation Date
I ENUs-> DE
@ Translations com_Pro... 187 C:\Users\Public\Wordfastf\pro...  2016/03/31 14:47:
@ Translations com_Pro... 187 C:\Users\Public\Wordfast\pro... 2016/03/31 15:15:

EN-US -> DE

Reference Files Help

sTI= I

Package

Project  Import  Bxport

Report Report Clean Up Package Package
Last Saved Trenslation _..  Complete
Progress bar *

Initializing blacklist configuration

Reference: Project Files Search and Sort.

3. On the Project Files tab, select the file to translate.
4. Click Translate File.

pti

Options
X [

Remove  Preferences

Fila(s)




The file open progress is shown and, upon completion, the TXLF Editor tab appears. The file content
is shown in the Source column.

Formatting Translation Terminology Review

Segment

el B H @ ] F o L

Previous Commit Leverage Copy Unconfirm /  Unconfirm / Lock Clear

Until Fi
Segment  Segment Source Confirm Confirm All Segment  Target All Sources Al

% Until No Match
Translations com_ProductBrief_ProjectDirector2-Word Docs-de#TR_K#.docx.txml s
Source or Target v | [[] Match Case v | Filter: v Q & ® sort: Do
ID  English German Scal -

Translate All

Commit All

Concordance Search

3 STREAMLINE PROJECT MANAGEMENT  EFFEKTIVES PROJEKTE MANAGEMENT de ..
4 INTEGRATE WITH ANY SYSTEM INTEGRATION MIT JEDEM SYSTEM W B Anolyze
5 WORK WITH ANY VENDOR ZUSAMMENARBEIT MIT JEDEM ANBIETER  4f .,

TM Lookup Notes Segment History Metadata Transcheck (0) @

v | More Options »  Find Source x| Q|
> ) el Copy All Tags 3
# | Source Target Score prOJECl

1| STRFAMI INF PROJFCT  FFFFKTIVFS 100% Projekie

EN-> DE SC: 29 TC: 30 Segments: 32 / 320 100008 |

B Edit Tag

a8 Clear All Tags 3

[$)]

. Select a Target segment.

(]

. Enter the translation for this segment.

All tags in the Source segment should be either copied or entered manually into the Target segment.

~

. Click Next Segment to move down one Target segment.

(o8}

. To save your work:
a) Click the File tab.
b) Click Save.

When the translation is complete, the file should be saved as described in Saving Files.

Chaining Files

Multiple files can be combined and viewed as one file using Chain Files. For example, if you are
assigned ten files with ten segments each, these files can be chained into one large file of 100 segments
and opened as one file.

To chain a group of files into one file from the Project Files tab:



| = Wordfast4 - Project Files Project TM Project Terminology Reports Reference Files Help

e DzleE Y @ 2 &

Translate | Chain Close  Modify Project  Analyze Project Transcheck Segment Changes Export Notes Import Export
Files  Folders File Project  Project Clean Up Report Report Report Package Package

Creation Date Last Saved Translation ... Complete
{=J ENUS -> DEDE
@ Replaceables_testfil C:\Users\Public\Wordfast4\pr_.  2015/07/30 10:35..  2015/08/14 13:16
mj Centralization of Loc... C:\Users\Public\Wordfast4\pr... 2015/07/30 10:35... 2015/08/26 15:27...
{m; Dooxl .doox.bdf C:\Users\Public\Wordfast#\pr... 2015/07/3112:29.. 2015/12/17 13:57...

EN-US -> DE-DE

Reference: Project Files Search and Sort.

1. Select the files to be chained.
2. Click Chain Files.

The chained file opens in the TXLF Editor Translation tab under the name "Chained Files 1" (in this
example). In the Source Segment Column, the segments are numbered as they were in the source
file. The source ID for each segment from a given file is sequentially numbered and the ID is given a
unique background color. Subsequent file segments are numbered in the same manner with a unique
background color.

o
Source or Target ~ | [[] Match Case ~ | Filter: ~ Q ¢ @ sort:|Document ~| 8
D English (United States) German (Germany) Score Status -

segment IEEED hitp-//www.blahblah.com Replaceables in ein einzelnes Segment -
and email 4EH EHnttp://www.blahblah.com 100%

blahblah@blah.com IEHE €& €28 for period IET; und Email 12 <1 &1
blahblah@blah.com Zeitraum
1 Centralized Localization

Tha main ahinaatiua far mact af aure auctamaees i

Additional Tools E

EN-US -> DE-DE Segments: 97 / 225 [ 1% |

-

3. Click in segment three (3).



Notice the file name changes to the name of the first file in the chain.

| *Replaceables_testfile.doc.txlf || =]
Source or Target v | [ Match Case ~ | Filter: ~ Q & @ sort: Document

ID English (United States) German (Germany) Score Status

. Number Replacement Rufnummernersetzung MT .

2 There are 12 rooms

This tests with placeables has Damit kénnen Zahleh mit Placeables hat

7 words. 7 Worter. 100%

-
FS

Additional Tools ®

EN-US -> DE-DE SC:47TC:48 _ Segments: 98 / 225 L@ 6% |

4. Scan down the segments until segment ID-1 appears again and the ID background color changes.

5. Click in segment one (1).

Notice the file name changes to the name of the second file in the chain.

| *Centralization of Localization1.doc.txlf *| =

Source or Target w | [C] Match Case v Flter: v Q Ct ® Sort:| Document

D Engiish {United States) German (Germany) Score Status -
DI 1L L CUT | i e s 101 Ulal i @ uidl . Cul £ aunil .

. period

1 Centralized

The main objective for most of our

2 customers is to aain control over cost. . v
Additional Tools ks
EN-US -> DE-DE SC:247C:0 Segments: 98 / 225 #s5% ____|

6. Scan down the segments until segment ID-1 appears again and the ID background color changes
again.

7. Click in segment one (1).

Notice the file name changes to the name of the third (last) file in the chain.

[ “Docd doxtxt 2] 5
Source or Target + | [C] Match Case v  Flter: v Q Ct ® Sort:| Document
O Grgah(UnlodStaee) - Geman(Germen) Sears ——Smkm————
20 our customers to establish measurable dJ -
results.
1 Ultimate Docx file Ultimative Docx-Datei MT
Fopter of document [T592] Tag3] -
Additional Tools ) 2
EN-US -> DE-DE SC:25TC:0 Segments: 98 / 225 s 56% |

8. Save the chained file.



When the chained file is saved, the segments are restored to their original files and the chained
format is not retained.

Note:

Multiple of sets of chained files can be opened as well.

Chaining files is only for the editor view and they cannot saved as TXLF export documents.

The Jump To A Segment and Last Modified Segment shortcuts are disabled on chained files.

Translate All

To translate a project file from the Translation tab using Translate All:

1. Click in the first source segment.

@UU@EUI_]@_JL,L—@

Next Previous Commit Leverage  Copy Merge  Split  Unconfirm/  Unconfirm /
Segment  Segment Source Confirm Confirm All Segment

| *Translations com_ProductBrief_ProjectDirectord.docx *

Saurce or Target v | [F] Match Case ~| Q & @ Sort:| Document
ID  English (United States)

Score
£ DIIFLI LU,

3 STREAMLINE PROJECT MANAGEMENT
A FRIMNTECDATE WITH ANV @VeTEM
Additional Tools

EN-US -> DE

2. Click Translate All.

The translation proceeds and upon completion the screen is refreshed with the results and the green
bar at the bottom indicates the percentage translated.

£ BHml BE e L8 uuQmHu
Next Previous Commit Leverage Merge  Split  Unconfirm/  Unconfirm / Clear Flu:;:r L:Ego Tran:lllate
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Additional Tools
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Using Translation Memory

Translation memory (TM) is designed to provide maximum content re-use and facilitate collaboration

between globally distributed localization resources. The following is a list of those tasks and associated
procedures:

e |everaging Translation Memory e Using TM Lookup

Leveraging Translation Memory
To leverage Translation Memory from the Translation tab:

Go to the Projects list tab (refer to Opening Projects).

1

2. Select and open the project.

3. Select the file to translate.

4. Click Translate File on the Project Files tab.
.

= Wordfast4 |~ File Edit Formatting Translation Terminclogy Review Help

Segment Automated Actions

L BB e O BE WD 8B 0N

Previous Commit Leverage Merge Split Uncenfirm [ Unccnflrmf Clear Until Until No  Translate
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*Translations com_ProductBrief_ProjectDirector3.docx *
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Score
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SIMPLIFIED. VEREINFACHT.
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EZIINTEGRATE WITH ANY SYSTEM|

EEIWORK WITH ANY VENDOR
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Additional Tools
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100%

EN-US -> DE SC:25TC:0 |Segments: 3 / 32[

The file is leveraged against the Translation Memory and the results displayed in the Target
Segment column, segment by segment.

5. Select the segment to leverage from the Source column.



6. Inthe Segment or Automated Actions group of the Tools ribbon on the Translation tab, click one

of the following:

e Leverage to retrieve suggestions from the active TM for the selected source segment
o Until Fuzzy to retrieve suggestions from the active TM until the next Fuzzy match

e Until No Match to retrieve suggestions that from the active TM for the all source segments until

no exact match is found

o Translate All to automatically translate all segments.

The leveraged content appears in the Target column when a match is found. When Machine
Translation is enabled, the Machine Translation match is populated.

In the following example, source segment ID-4 is selected and after clicking Leverage the adjacent
target segment is populated with leveraged translation.

Wordfast 4

= Wordfast 4 ~

&
MNext

Segment

File Edit Formatting Translation
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Copy Merge

Leverage

Source

*Translations com_ProductBrief_ProjectDirector3.docx
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® IEEHl EEEB» TRANSLATION MANAGEMENT
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EEIINTEGRATE WITH ANY SYSTEM
EHIWORK WITH ANY VENDOR
EHIACCELERATE TIME TO MARKET
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Additional Teols
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Using TM Lookup

Terminclogy

Review Help

=
Lock Clear
Segment Target

e
Unconfirm /
Confirm

Leo
Unconfirm /
Confirm All

Copy
All Sources

v | Filter:
German
UBERSETZUNGSMANAGEMENT
VEREINFACHT
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Until No  Translate
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Score
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100%

SC:25TC: 28 Segments: 4 / 32

12.50%

The Translation Memory lookup is used to view TM leverage results and concordance search results.
This search looks for specific source segment text in the translation memory. The results show source

and target segments.

Translation Memory leverage search occurs automatically, as a user navigates through the segments, to
provide the users with the best possible full segment matches from the TM. It is also the only search that
uses scoring to decide which match is the best.



To perform concordance search from the Translation tab:

1. Enter a word or phrase in the TM Lookup text box as shown in the following example.

| TM Lookup | Notes | Segment History | Context Transcheck (D)

|\rendor| |V- More Options » | Find Source ~ Find Targst Clear
vendor ; Score TH Name Creation User | Creation Date | Modificatio...
a4
No Results

Using the string "vendor" searches segments ignoring case and includes matches containing any of
the specified words.

2. Click Find Source or Find Target.

Without using a case sensitive search there are numerous hits.

|. TM Lookup | Notes | Segment History | Context Transcheck (0)
1

|| | vendor v | More Options ~  Find Source Find Target Clear
# | Source Targst Score T™ Name Creation User | Creation D... | Modificatio...
|1 WORK WITH ANY ZUSAMMENARBEIT MIT MC_DE ELUNA  2015/11/ ELUNA ﬁ
VENDOR JEDEM ANBIETER 04
11:43:52 I
MST
2 Allow access to any vendor Maximale MC_DE ELUNA 2015111/ ELUNA
or internal translator for Ressourcenflexibilitat durch 04
maximum resource flexibility Zugriff auf alle Anbieter und 11:43:53
internen Ubersetzer MST
3 VENDOR-NEUTRAL ANBIETERNEUTRAL MC_DE ELUNA  2015/11/ ELUNA .

3. To further refine the search, using the string VENDOR, select Case Sensitive under More Options.

More Options drop-down.

Mare Options =
(] Case Sensitive
[ Exact {b |
[¥] Automatic Leverage
Diff Highlight
Include Private TU{GLTMS)

Case Sensitive Filter by case.

Exact Filter for only those terms that appear in the same order.




Automatic Leverage Filter for TUs that are matched in the TM.

Diff Highlight Highlight the difference between source and TM source as well as
differences between target and TM target.

Include Private TU (GLTMS) Include private Translation Units in the search for remote GLTMS
TMs.

Rerunning the search with Case Sensitive selected returns only one hit as shown in the following
example.

| TM Lookup Notes Segment History | Context Transcheck (0)

VENDOR ¥ | More Options = Find Source Find Target Clear

# | Source Targst Score T™ Name Creation User = Creation Date = Modificatio...

1 WORK WITH ANY ZUSAMMENARBEIT MIT MC_DE ELUNA  2015/11/ ELUNA °

VENDOR JEDEM ANBIETER 04

11:43:52 i
MST

2 VENDOR-NEUTRAL ANBIETERNEUTRAL MC_DE ELUNA  2015/11/ ELUNA
04
11:44:09
MST

3 VENDOR-NEUTRAL ANBIETERNEUTRALE MC_DE ELUNA 201511/ ELUNA .

Using Glossaries

Glossaries are lists of source terms and their preferred translations. To set up a glossary refer to Working
With Terminology.

When a segment, under the Terminology tab, is selected all terms within that segment that are in the
glossary are highlighted and shown with their translation word in the Terminology pane. Using the Next
Term and Previous Term buttons moves the focus through all terms within that segment that are found
in the glossary.



[w] Wordfast 4

| = Wordfast4 - File Edit Formatting Translation Terminology Review

G e .
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" MANAGEMENT. 4EH MANAGEMENT. 4 e

. SIMPLIFIED VEREINFACHT Vereinfacht 100%
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Editing the glossary from the Terminology pane:

e Add a term to the glossary, refer to Adding Glossary Terms

e Edit a term in the glossary, refer to Editing Glossary Terms

¢ Remove a term from the glossary, refer to Removing Glossary Terms

¢ Insert a term into the the target segment, refer to Inserting Glossary Terms

Adding Glossary Terms
Adding terms to a glossary from the Terminology tab:

1. Do one of the following:

e Select a word in the source segment and the translation in the target segment




*Doox.docx

Source or Target v | [[] Match Case

o English (United States)
4 Transperfect Translations
5 Address

TM Lookup

Notes Segment History

v

#  Source

1 Address

Target

Adresses

Metadata

v | Fiter:

German {Germany}

Transcheck (0)
More Options » Find Source
Score

100% *

o Click the Add Icon, in the Terminology pane.

Add icon: |@|

| Add Term
|

Find Tt

~ Q C ® sort: Document

Score

1009% *
X

@ 7/
v QX

™,

ul No Results

L3

Terminology

SC:7TC:7 Segments: 26 / 169

W Use this page to add a term to the selected glossary.

Source:® Address
Target:* Adresse
Description:

Glossary: Project-2_Gloss

e The Add Term dialog box appears.

e Or, select a term in the source segment

o Click the Add Icon, in the Terminology pane.

Add icon: |@|

| Add Term

Ok Cancel

W Use this page to add a term to the selected glossary.

|| Source:™ candidates
Target:*® kandidaten
Description:
Glossary: Project-2_Gloss

e The Add Term dialog box appears.

OK Cancel

o Enter the translation for the term in the Target field




2. Click OK.

Editing Glossary Terms
Editing terms in a glossary from the Terminology tab:

1. Select the term to edit.

2. Click the Edit Icon in the Terminology pane.

Terminology pane:

® 5 X A Terminology

v Q& &

Simplified
Vereinfacht

@

Edit icon:

P

The Edit Term dialog box appears.

| Edit term 2
| W Use this page to edit a term in the selected glossary.

Source:

contain
| Target:

enthalten
| Description:

|

Modify Cancel

3. Make the editorial changes.
4. Click Modify.

Removing Glossary Terms
Deleting terms in a glossary from the Terminology tab:

1. Select the term to delete.

2. Click the Remove Icon in the Terminology pane.

Terminology pane:



@ 5 X A Terminclogy

v Q& &

Simplified
Vereinfacht

@

Remove icon: |£|
A Remove confirmation pop-up appears.

Warning ®

Do you really want to delete selected term (source:
/ I \ ‘Transperfect’, target:'random’)?

[F] Do not warn me about this anymare.

Mo

3. Click Yes.

Inserting Glossary Terms
Inserting a term into the current target from the Terminology tab:

1. Click in the target segment where the insertion is to take place.

2. Select the term to insert from the Terminology tab.

3. Click the Insert Icon, |ﬂ| in the Terminology pane.



The selected term is inserted into the target segment at the selected point.
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4 Transperfect Translations - s
5 Address Adresses 1009 *
6 900 Pearl Street, Ste 4 90001 Pearl Street, Suite 4 100% *
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8 [PBRSHE Number Telefon
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Working with Tags

A tag is inline text that is wrapped in a special character pair and is not translatable. For example, HTML
code tags within a sentence. Target segments should have the same tags as the source segment.
However, depending on the language, sometimes a tag is not needed. If an attempt is made to save a
target segment with missing tags, a warning message appears.

Below is a list of the tag related tasks:

e Viewing Tags e (Clearing All Tags e Editing Tags
e Copying Tags e Deleting Tags
Viewing Tags

To view tags from the Translation tab:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.



3. Select a file for translation.
4. Click Translate File.
5. Click the Translation tab.

The file appears under the Translation tab. If tags exist in the source segment, they appear in purple
if they are formatting tags and gray for non-formatting tags. The first tag in a selected segment
appears in red.

The tags in the source segment are highlighted. For example, the numeral one in highlighted in red to
indicate selected (II) is a tag and should be copied into the target segment.

6. Mouse over a tag to view the tool-tip information as shown in the following example.

e Cdt  Formatting = Tromslstiom Terminology = Review | Help

Segment

A = " | i ?'I + [ ) = " =4
Bl 3 = o ] e E kd L A (8
Femxi Frevene Commil  Leverage Copwy Merge Sphit Unconfiem | Unconfim | Lk Dear
Segment  Segment Source Corfrm  Corfem A1 Segmert  Target

*Translations com_ProductBnel_ProjectDirector2docy ©
Saurce or Target w | 7] Makeh Case w | Fitgs: ~ 0 & @ sort: Document

G Enghsh (Unisd Siates) Garman Soare
1 @B EB TRANSLATION MANAGEMENT. BB (BERSETZUNGSMANAGEMENT 0%
2 SIMPLIFIED.

3 STREAMLINE PROJECT MANAGEMENT

The text as it appears in the tag is shown in the following tool-tip snippet.

<fpntFormat celor="2552255#2552255" highlight="0=02020" name="Arial" size="7.5" backgroundColor="020#0=0" foregrour

Copying Tags
Tags can be selected and copied individually (Copy).

1. Click Translate File on the Project Files tab.



*Tramslations com_ProduectBriel_ProjectDirectorddoc: =]
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4 <5 100%
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ANBIETER 4EH
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2. To copy tags from the Translation tab, select the tag to be copied.

*Tramslations com_ProductBriel_ProjectDirectord.docs o
Sourca or Tangat w [ Match Case ~  Fiter » O & @ sort: Dowment - 4
© Englsh (Unied States) Garmas Seare St
1 &/ EB TRANSLATION MANAGEMENT, 4B (BERSETZUNGSMANAGEMENT o =
2 SIMPLIFIED. VEREINFACHT. 100%
3 STREAMLINE PROJECT MANAGEMENT EFFEKTIVES PROJEKTMANAGEMENT 100%
ET EB INTEGRATE WITH ANY SYSTEM €2E 1 EB \NTEGRATION MIT JEDEM SYSTEM
4 <5 100%
5 =1 EBWORK WITH ANY VENDOR €3 =0 =B U SAMMENARBEIT MIT JEDEM
ANBIETER €8 s
1 B ACCELERATE TIME TO MARKET =1 =8 KURZERE BEARBEITUNGSZEITEN
® am o] 100%
7 BT ESCcusTOMIZE WORKFLOWS 4EE =1 BB INDIVIDUELLE WORKFLOWS &H 100%
a =T IEB ACCESS REAL-TIME KPI DATA4EE W EB 7UGRIFF AUF - . .
THLookup | Notes = Review History  Context | Transcheck (0] ’ 5 X Terminakugy
| | Mo Coptioess = | Find Souice | ~ O G
EW-US -> DE SC:48TC: 0 Segments: 31 { 32 L #eawe.

3. Drag the selected tag into the target segment or click Copy.



| B% Previous

| e MNext

| Y Copy All Tags @ Hj
¥y Clear All Tags 2 Copy

The source and target segments are highlighted. Once the tag is copied, the next tag is automatically

selected.

Translations com_ProductBrief_ProjectDirector2.docx

Source or Target v | [ Match Case
D English (United States)

2 SIMPLIFIED.

® B> TRANSLATION MANAGEMENT.

3 STREAMLINE PROJECT MANAGEMENT
IEE] EEE» INTEGRATE WITH ANY SYSTEM

v | Filter: v O C ® Sort:| Document

German

2B UBERSETZUNGSMANAGEMENT.
VEREINFACHT.

EFFEKTIVES PROJEKTMANAGEMENT

Score

90%

100%

100%

IZE» INTEGRATION MIT JEDEM SYSTEM

100%

10096

¥|Q & &

-

Terminology

¢
5 EEB WORK WITH ANY VENDOR 4ZE ZUEMMENARBEIT MIT JEDEM
TM Lookup | Motes || Segment History | Metadata | Transcheck (0) i @
- — ; i
EN-US -> DE

Segments: 31 / 32 [I9688% L |

The tag is highlighted in red and selected as shown in the following example.

® 21 BB TRANSLATION MANAGEMENT.

1

Il BB U BERSETZUNGSMANAGEMENT.

4. Click Copy All Tags in the Tags group of the Translation tab to expand the drop-down menu.

The Copy All Tags menu appears as one of the two shown.

B2 Segment
B2 Segment = '{Ij
H'Q Document H‘-_‘-I Document

a) Select one:

Copy all 3
Tags

e Segment to copy only the tags for the selected segment to the target




e Document to copy all tags for the entire document

b) Enter the translation between the copied tags, if necessary.

Copied tags appear at the location of the cursor. They must be reordered to appear correctly.

c) Drag and drop the translated text, or cut and paste the translation between the tags.

Editing Tags
To edit tags from the Translation tab:

. Go to the Projects list tab (refer to Opening Projects).

1

2. Select and open the project.
3. Select a file for translation.
4

. Click Translate File.

The file appears under the Translation tab.

5. Select a segment to edit.

If tags exist in the source segment they are shown.

6. Highlight the tag to be edited in the target segment as shown in the following example.

Translations com_ProductBrief_ProjectDirector2.docx (=]
Source ar Targst » | [C] Match Case v | Filter: w Q Ct @ Sort:| Document w {g
ID English (United States) German Score Status
1 ® I3 B TRANSLATION MANAGEMENT. 0 [EBlJUBERSETZUNGSMANAGEMENT.

< < 0
2 SIMPLIFIED. VEREINFACHT. —
3 STREAMLINE PROJECT MANAGEMENT EFFEKTIVES PROJEKTMANAGEMENT 100%
- EE2» INTEGRATE WITH ANY SYSTEM EE® INTEGRATION MIT JEDEM SYSTEM
@ @ 100%
5 EEE» WORK WITH ANY VENDOR €2 2 ZUSAMMENARBEIT MIT JEDEM .
— 10N%
TM Lookup Notes Segment History Metadata Transcheck (0) @ Terminology
e e ;.’ v Q o &
EN-US -> DE SC: 24 TC: 23 Segments: 31 [ 32“ ”

7. To open the Edit Tag dialog box, right-click on the tag and select Edit Tag from the drop-down menu.

Reference: Translation Edit Drop-down Menu

Note:
Tags in the source segment should not be edited.

Ensure that all tag edits are valid, otherwise the TXLF file could become corrupt.




The Edit Tag dialog box appears.

Edit Tag ¥

W Please make your edits here. Warning: Tag errors
introduced here can cormupt the whole file. Please

<fontFormat color="2558255%255%255" highlight="0x0z0=0"
name="Aral" ske="7.5" backgroundColor="0=0=0=0"
foregroundColor="0#0%0#0" biName="Aral" hidden="false">

D Cancel

8. Make the tag modifications.
9. Click OK.

Deleting Tags

The tag can be deleted only in the target segment.

To delete tags:

o & w0 D=

Go to the Projects list tab (refer to Opening Projects).

Select and open a project.
Select a file.

Click Translate File.
Click the Edit tab.



The file content appears in the Translation workspace. If tags exist in the source segment, they
appear in purple if they are paired tags and gray for non-paired tags. The first tag in a selected
segment appears in red.

= Wordfast4 - W= | Edit | Formatting Tramslation Terminology = Review | Help
Seuron Actions Cpbors
03 3 \ 3
t4 [E4 5B Al e
Pasie Find | = 4 Revert Sroew Whitesnace  Preferences

Replace Source  Source Characters

Translations com_ProductBoel_Projectiirectorddocs ©

Source of Target v | [7] Match Case | Fiter ~ O O (@& sor: Documant

€ Engiss (Unisd Stabes) Garman Soars
L I L TR RO R TL [V A MR L IMNIEMAMDE! | W  JEUEm

. ANBIETER 4EE

¢ ' [E ACCELERATE TIME TO MARKET 458 KT Il URZERE BEARBEITUNGSZEITEN
2]
7 S EB CUSTOMIZE WORKFLOWS 458 I3 B INDIVIDUELLE WORKFLOWS 4EE

P - ArrEQe PEAIL _TIME B NATA &7 5P IR 71 I RIEE ALLE =
auditional Teoks [

-S> DE SC:25TC: 26 Segments: 31 / 32 [ RaRIt Ll

6. In the target segment of the Translation dialog box, select the tag for deletion.
7. Select the tag to delete with a cursor scan.

8. Delete the tag by doing one of the following:

o Press Delete
e Click Cut on the Options ribbon
e Press Backspace

Reference: Translation Edit Drop-down Menu

The Undo option is available on the Options ribbon.

Clearing All Tags
Tags can be cleared only from a target and either the current segment or from the entire document.
To clear all tags from the current target segment through the Translation tab:

Go to the Projects list tab (refer to Opening Projects).

Select and open the project.
Select afile.

Click Translate File.

Click the Translation tab.

o o~ 0w b=

Place the cursor within the target segment.



FEW .= < _|E'|'El'
= Wordfast4 - | Fike [t | Formatting  Tromslation | Terminology = Review || Help ]Q Unbl Fuzzy
Segment | % untin Match
L =% =) =0 Yo gm : i (25 [=3 et iy Translate Al
o B =l EE L L=s 8 E =
Mext  Prevous Commt  Leverage  Copy Merge  Soht  Unconfrm | Uncondim | Lok Clear Copy e
Segment  Sagment Solroe Corfirm Cowfirm &1 Sepment  Target Al Soarces & Conoordare
* Translatians com_Producttivef B ;ﬁ o s )
Source or Target w  [7] Mateh Case + | Fiter: ~ O O ® som Dmrf@ s
O Englas (Unted States) Garman sn-q LN |Frecem boy
(M R VWL WWIIN AN WENLPUT, eSS R B LU QRNMENARDE ] W JoUE ia Mext Tag
ANBIETER 4B & cor
6 T [EBrACCELERATE TIME TO MARKET 42H I P9 KURZERE BEARBEITUNGSZEITEN i By Copy MlTags b
4ER | B EditTag
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7. Click Clear All Tags.

8. Select one of the following:

e Segment from the drop-down menu to clear all tags from the segment
o Document from the drop-down menu to clear all tags from the document

% Segment
& Document

A warning pop-up appears.

Warning *

Flaase nobe that all the tags will be removed from the
Ih active sagment. Do you want o continus?

] o not wam me abouwt this anymore

D fes L]

9. Click Yes to complete the removal.



Finding and Replacing Content

Text in translated content can be searched for and replaced using the Find / Replace option.
To find and replace text in a file from the Translation tab:

1. Go to the Projects list tab (refer to Opening Projects).

2. Select and open the project.
3. Click the Edit tab.

The Edit tab appears.

Chpbasard Cource Aclors Opbiors

I~ 4 9 o jE
Fragse Fnd | Exint ReEvert Show White Spade  Prefensnces
Source  Source Characher

Cut Copy

* Tramsbations com_ProdectBiviel _ProjectDinectord.docs
Saurce or Tangat w | [7] Match Case ~  Fiter » 0 C (@ sort: Doment

0 Englsh (Unibed States) Geeran Scere
1 @ IS0 BB TRANSLATION MANAGEMENT. €88 (BERSETZUNGSMANAGEMENT T

2 SIMPLIFIED. WEREINFACHT.
3 STREAMLINE PROJECT MANAGEMENT EFFEKTIVES PROJEKTMAMAGEMENT

TH Lookup | Noles | Segment History | Context Transcheck (0] @ A
~ O G i

* |  HoreOpbons=  Find Source Find Ti
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4. Click Find/Replace.
The Find/Replace dialog box appears.

Find [Replace b

QA Find what: :l.I..L-'aI-"'J

N,

] Reading Highight = | Find hext Close
Direction Options
) Backward [¥] Ignore Case [+ Search Source
@ Forward [F] whole Words Only [¥] Search Target

[ Ignore NBSP [¥] Search Open Flas

5. Under the Find tab, enter the search text in the Find What: field.



Note:

Search arguments can include non-breaking spaces.

6. Click Find Next repeatedly to move through all occurrences of the term.

7. Select Reading Highlight to toggle the highlighted term in the submission.

Find/Replace dialog box.

Find/Replace ¥
Q  Find what: fuzzy Al
,
= Reading Highbght - Find Mext Close

Direchon Highlight All
Backward [} Search Source
@ Forward VWhole Words Only [¥f] Search Target
[T Ignore NESP [¥] Search Open Fies

Replace Tab Option:
8. Select the Replace tab to replace terms.
9. Enter the find text and replacement text.

10. Click one of the following:

e Replace, to replace the found content only
e Replace All, to replace the found content and all other instances of that content

¢ Find Next, to move to the next instance of the term

Replacing text in Find/Replace dialog box.

Find/Replace *
Q  Find Hext: customize a1
N Replace with: |custom w
= Replace Replace Al Find Mext Close

Direction Opidons
Backward [¥] Ignore Case [#] Search Source
@ Forward [ Whaole Words Only [ Search Target
Ignore NBSP [#] Search Open Fias

More Options:



Backward Search from cursor location to file beginning.

Forward Search from cursor location to file end.

Ignore Case Search for all instances of a word or phrase ignoring case.
Whole Words Only Search for all instances of only whole word matches.

] Search for all instances of a word or phrase including non-breaking
Ignore Non-breaking Space

spaces.
Search Source Search for all instances of a word or phrase in the source only.
Search Target Search for all instances of a word or phrase in the target only.
Search Through Open Files Search for all instances of a word or phrase in all open files.

Using Table Filter

The Table Filter option provides the means to search for specific text using a number of filter criteria.
The Translation tab is shown with the search bar bordered in red.

= Wordfast4 -

g = = oo L E- S
Next Previous Clear
Segment  Segment Target All Sources
| Translations com_ProductBrief_ProjectDirector2.docx
’SourceorTarget v | [] Match Case X v Filter: +Q ¢ ® Sort: Document
D English (United States) German
® I EEFEP TRANSLATION MANAGEMENT ® ] B TRANSLATION MANAGEMENT
<8
2 SIMPLIFIED. SIMPLIFIED.
3 STREAMLINE PROJECT MANAGEMENT STREAMLINE PROJECT MANAGEMENT

| TM Lookup | Notes | S t History | Metadat Transcheck (0) @ P s

~ | | More Options » | Find Source ind ] || 562 e 2 v Q & &

Segments: 32 / 32 L 100.00% i

Source ar Target ~ | [] Match Case ; v Filter: +~ Q ¢ ®




An explanation of the Table Filter toolbar (shown above) is presented in the following table.

The Source/Target filter menu options are:

| Source |v | i
 cource s e Source restricts the search to the source language segments.
:Target e Target restricts the search to the target language segments.

e Source and Target directs the search to both source and

Source and Target
target.

Source or Target . .
e Source or Target directs the search to either source or target

(default).

Match Case Directs search to be case-sensitive.

Drop-down list field Specify the text that is the object of this search.




Item

Description

100% match ssgments
All except 100% and
Context match segments
Auto-propagated segments
Committed segments
Context match segments
Duplicate segments

Edited source segments
Empty target segments
Fuzzy match segments
Machine translated
segments

Maodified segments

MNo match segments
Segments with Transcheck
Wwamings

Segments with hisbory
Segments with notes
Segments with repetitions
Short segments

Unconfirmed segments

Drop-down list of all available search filter criteria:

100% match segments— segments matching completely in TM
All except 100% and In Context match segments— segments
with partial TM match, no match, or modified segments
Auto-propagated segments— all auto-propagated matches
Committed segments— segments with translated content
committed to the TM

Context match segments— all segments matching context
Duplicate segments— segments being duplicated in the file

Edited source segments— source segments that have
changed

Empty target segments— segments without a translated target
Fuzzy match segments— segments with partial TM match
Machine translated segments— segments translated by
machine—Note: requires Machine Translation be enabled in the
project.

Modified segments— segments modified through auto-
propagation

No match segments— segments with no match in the TM
Segments with transcheck warnings— segments with non-
linguistic errors or repeated words

Segments with history— segments with a change list
Segments with notes— segments containing comments
Segments with repetitions— segments with repeated text
strings

Short segments— segments of fewer than {#} words,
paragraphs or other blocks

Unconfirmed segments— segments marked unconfirmed

Jo

Apply the selected filter.

Accumulate a selection of filters to apply in order of selection

Clear all fields in Table Filter tool bar




|Dncument |v|

Document

Source (A=E)

Source (Z=A) Sort the filtered results by selected criteria where Document is
Target (A=7) selected by Default

Target (Z=4)

By score (lower first)

By score (higher first)

2 Configure options for the Table Filter using the dialog box (shown in
the following graphic*) to enter a maximum word count

* The Table Filter pop-up dialog box.

& pdditional table fiter options

Shart Segment Fiter Settings Max Word Count: -E

oy

Using Notes

While translating or reviewing translated content, notes specific to each segment can be added as
described here.

Wordfast Pro opens in the Projects tab. Double-clicking a project opens the Project Files tab. For
additional information refer to Opening Projects.

A project's notes are accessible through the Review tab after a project file is opened.



‘ = Wordfast4 -~ | File | Edit | Formatting = Tromslatiom | Termimology = Review | Help || M

Cotiong. Hates
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Al Errars {'_'3

Translations com_ProductBricf_ProjectDirectord.dore ~ | g [ =
Saurce or Target » [ Match Case IE‘.:;.E?&T* -H » O ¢ @ sort: Document v |
D Engish {Uned States) ~ Geman Seare Status
1 @IS0 EB TRANSLATION MANAGEMENT. 4B UBERSETZUNGSMAMAGEMENT %% J
2 SIMPLIFIED WVEREINFACHT. 106%

3 STREAMLINE PROJECT MAMAGEMENT EFFEKTIVES PROJEKTMAMAGEMENT 100

IEEFINTEGRATE WITH ANY SYSTEM €5E [T B INTEGRATION MIT JEDEM SYSTEM
4 &8 100%
ET EB-WORK WITH ANY VENDOR 428 =3 -i_zl..l SAMMENARBEIT MIT JEDEM X
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Begin with the Review tab where the following Notes options are available:

¢ Viewing Notes e Editing Notes e Exporting Notes
e Adding Notes e Deleting Notes

Viewing Notes
To view notes from the Review tab:

1. Select the file where notes are to be viewed.

2. Double-click a file or click Review File.



The file appears under the Translation tab.

Tranzlaticns com_Prodectnief_ProjectDirectord.docs | =]
Source or Target ~ | 7] Match Case | Fiter: «| Q o @ Sort: Document ~ &
©  Englss (Unied Stases) German Seore S
£ SNV L e, ML ML llilﬂ'ﬁ i
3 STREAMLINE PROJECT MANAGEMENT EFFEKTIVES PROJEKTMANAGEMENT 100% q} |

D IEEy INTEGRATE WITH ANY SYSTEM €52 |ECD EEEFINTEGRATION MIT JEDEM SYSTEM et |
4 ﬂ 100% ’
TH Leokup | Hotes | Segment History | Conbext | Transcheck (0] [ P Terminology
Adid Edit Ltz Expart J d J ~ O, Cf &
©  CewsD Trew Cuce Cutes i
3 ftidara lnsl.nslu!iw:ln:;g'z%”2"':|IE This is a note. = No Results
1 | L3
B s o¢ sc:297 28 Seqments: 27 / 32 NS

Notice the Note icon in the status column of the third segment.

3. Click the Notes tab in the lower-left portion of the screen, Editor Tabs work area.

The attached notes are listed in this work area as shown in the following segment of the TXLF Editor.

I THM Lookup " Notes H History " d: H Ti heck (D) I
Add Edit Delete

D CreatorlD: Type Date Details _

3 Thos translation 2016/05/12 13:44:42 MDT This 1s the first note. \

Adding Notes

You can add notes as needed from the Review tab.

S I =
[ = Wordfast4 ~ ”:H Edit ” Formatting H Translation H Terminology “ Review ” Help ]

% I8

Transcheck Spellcheck File  Mark Spelling Add
All Errors

Translations com_ProductBrief_ProjectDirector2-Word Docs-de#TR_K#.dooctxml * |

Source or Targst |+ | [ Match Case |v| Filter:] lv| O & ® sort: Document |

1D German Score Status
o duLuniauny uie mnidnayenicr it vl wediLdauun | auiuniigausciien verwaiwdny vurl 100%

nroressas and resniimres | nkalisiefnnasnrozessen und -ressniircen

‘ Additional Tools

EN-> DE SC: 24 7C: 25 | Segments: 32 / 32 [L10000% S




To add a note from the Review tab:

1. Place the cursor in the segment where the note is to be added.

2. Use one of the following methods to open the Notes dialog box:

e Click Add in the Notes group of the Review tab.

—
Add

e Click Add under Notes tab of the Editor.

TH Lookup Notes | Segment History Context Transcheck (0)
Add Edit Delete Expaort
o CreatorlD - - “etais
Add

€

k] tidara Add a note to the segment you are working on This is a note
n (Alt+shift+h )

e The Add/Edit Notes dialog box appears.

Add/Edit Notes b1
W Use this page to add or edit a note.

Segment ID: 4

Source: INTEGRATE WITH ANY SYSTEM

Creator™ tidara

Data: 2016/04/04 15:57:38 MDT

Type: Translation »

Define the systems?

0K Cancel

e Right-click the segment and click Add.
3. Select the note Type.
4. Enter the note text.
5. Click OK.



The note appears in the Editor Tabs work area under the Notes tab while the Notes icon appears in
the Status column.

Editing Notes

You can edit existing notes through the Review tab.

= Wordfast4 ~ File i Formatting Translation Terminology Review Help

Options

e

Transcheck Spellcheck File  Mark Spelling Add
All Errors

Translations com_ProductBrief_ProjectDirector2-Word Docs-de#TR_K#.dooctml *

Source or Tanget | [ Match Case v | Filter: ~ Q ¢ ® sort: Document

ID  English German Store Status
o duLuniauny uie mnidnayenicr it vl wediLdauun | auiuniigausciien verwaiwdny vurl 100%

nroressas and resniimres | nkalisiefnnasnrozessen und -ressniircen

Additional Tools

EN-> DE SC:24 TC: 25  Segments: 32 / 320400009 ]

To edit a note:

1. Place the cursor in the segment where the note is to be edited.
2. Select the note to be edited.

3. Use one of the following methods to edit the note:

e C(Click Edit in the Notes group of the Review tab.

|/

Edit

e Click Edit under Notes tab of the Editor Tabs section.

TM Lookup | Notes | Segment History | Context | Transcheck (0)
Add Edit Delete Expaort:
D CreatoriD T * Details
Lt Edit *
i A Edit selected note
3 tldara translati |(n| TEhaE) 'his is a note. This is the added text.
6 fldara translatlm This is a new note.

e Right-click the segment and click Add.
The Add/Edit Notes dialog box appears.



Add/Edit Notes X
W Use this page to add or edit a note.

Segment ID: 4

Source: INTEGRATE WITH ANY SYSTEM

Creator:™ tdara

Date: 2016/04/04 15:57:38 MDT

Type: Translation iz

Define the systems?

4. Edit the note.
5. Click OK.
The modified note appears in the lower left of the screen in the Editor Tabs section under the Notes

tab.

Deleting Notes

You can delete notes through the Review tab.

[ = Wordfast4 ~ ”m[ Edit ” Formatting H Translation H Terminology “ Review ” Help ]

Options Notes

% I8 =

Transcheck Spellcheck File  Mark Spelling Add Edit Export
All Errors

Translations com_ProductBrief_ProjectDirector2-Word Docs-de#TR_K#.dooctxml * |

Sourceor Target || [[] Match Case v Fiter: v/ Q & @ sort:Document

1D English German Score Status
o duLuniauny uie mnidnayenicr it vl wediLdauun | auiuniigausciien verwaiwdny vurl 100%

nroressas and resniimres | nkalisiefnnasnrozessen und -ressniircen

‘ Additional Tools

EN-> DE SC: 24 7C: 25 | Segments: 32 / 32 [L10000% S

To delete notes:

1. Select the segment where the note is to be deleted.

2. Select the note to be deleted.



3. Use one of the following methods to delete the note:
o Click Delete in the Notes group of the Review tab.
Delets

o Click Delete under Notes tab of the Editor.

| TM Lookup Notes Segment History = Metadata Transcheck (0)

Add Edit Delete Export

ID  CreatorlD Type Date Details |
2016/07/26

3 tidara }gannslat 11:4854  Care must be taken in...
MDT

4 [

e Right-click the segment and click Delete.

Exporting Notes

You can exports notes in Microsoft Word format through the Review tab.

Options

Transcheck  Spellcheck File  Mark Spelling Add Export
All Errors

| Translations com_ProductBrief_ProjectDirector2-Word Docs-deg#TR_K#.dooctml * |

Soures or Targst ~ | [ Match Case v | Filter: ~ Q ¢ ® sort: Document

ID English German Score Status
o duiunguny e mnidanayeniern it vl iwediLdauun  dauluiniausciienn verwaiwdny vurl 100%

nrorescas and resniirres | nkaliciefnnnsnrozessen und -ressniircen

Additional Tools

EN-> DE SC: 24 7C: 25 | Segments: 32 / 32 |I200.00%

To export notes:

1. Click the Review tab.
2. Select the note(s) to export.
3. Click Export.



The Export Notes dialog box appears.

E Export Notes

(1Y)

Organize - Mew folder

il RecentPlaces  *  Name Date modified Type =

| Project 5 8/26/201511:19 AM  File ol

i Libraries | Project_7 7/30/20151:22 PM  File fol
=] Documents | Project 9 11/12/2015 2:41 PM  File fol ]
o' Music | Project-1 5/29/201511:01 AM  File fol| _
[=] Pictures | Project-2 4/15/20151212 PM  Filefol |

B Videos | Project-4 5/29/201511:01 AM  File fol

| Reports 7/25/2016 3:28 PM  File fol

1% Computer | Submission_021516_02_PD 5/31/2016 1:46 PM  File fol _
& winDows () . m |

File name:

Save as type: [M.S Word Doecument (*.doc)

= Hide Folders

. Verify or change the save folder.
Enter a name for the file.

. Select the Microsoft Word file type.
. Click Save.

N o o A

The file is saved in the specified location and can be reviewed by browsing to the note file and
opening it.

Working with Segments

Segments are parts of the file that are divided by formatting or punctuation. Typically, segments are
sentences, but may be words or numbers, depending on the formatting of the source file. When a file

is converted to a translatable TXLF format, all complete sentences become separate segments. Once
these segments are translated, they are saved and committed to the Translation memory and leveraged
in future translations. Translation Memory leveraging reduces the time and expense of future translations
by automatically and consistently translating reoccurring words and phrases.

Refer to the following tasks:



¢ Viewing Segment History e Copying All Sources e Copying Source

e Committing to Translation Memory e | ocking Segment o C(Clear All Targets
e Unconfirming and Confirming e Clear Target e Editing Source
Segments Segments
References:

e | everaging Translation Memory

Viewing Segment History

The Segment History tab is used to view the segment changes in the currently open file. In the following
example, the segment was modified twice on the same day.

Translations com_ProductBrief_ProjectDirector2.docx (=]
Source or Target v | [[] Match Case ~ | Filter: v| Q C ® sort|Document
1D English (United States) German Score Status
® K= EEEEP TRANSLATION
e ey UBERSETZUNGSMANAGEMENT. 90% -
TM Lookup Notes Segment History Metadata Transcheck (0) £
Location | Value User Modification Date
Target IEH EEER» UBERSETZUNGSMANAGEMENT tidara 2016/06/30
09:40:37 MDT
Target UBERSETZUNGSMANAGEMENT. tldara 2016/05/19
11:22:49 MDT ~
»

Committing to Translation Memory

After translating all the source segments, Translation Memory should be updated. The changes must be
committed to the Translation Memory. The Commit All tool should be used to update all target segments
from TM. The Commit tool only updates the current target segment from TM.

To update Translation Memory use Commit All as follows:



= Wordfast 4 - Fide= Lddt Formatting = Tromslation  Terminclogy = Review | Help
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Saurce or Target w | 7] Makeh Case w | Fitge: ~ 0 O @ sort: Docum
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26 TEITI'I Manager Term Manager 10 [l madine Transiaton

27 TM Sarver T Server 11 By andyee

28 TransStudio TransStudio o] % FrevosTog
20 Translation & Review Portal Translation & Review Portal 1 Be MestTag
30 Portal Portal B o

[
%4 Cony Al Tags

31 OmeLink OnaLink
BT vwww translations com 8 EB
globallink@transkations. com EI

‘Additional Teols

s > o6 SC: 12712 Segments: 1 / 72 SRS

e Click Commit All in the Translation Memory section.

The Translation Memory is updated for the current segment (Commit) or the entire document
(Commit All).

Copying Source
Source can be copied to targets from the TXLF Editor Translation tab using Copy Source.
To copy segment source text to the segment target:

1. Select a source segment.

The associated target segment is highlighted based on that color selected within Preferences >
Colors.

2. Expand Copy Source options.

e Click a Copy Source option:




5z Copy Source
i3 Copy Source Text
lﬂhi] Copy Source, Tags and Term translations
[5 Copy Source and Term Translations
25 Copy Source, Tags, Source and Target Terms

E_EI Copy Source with Source and Target Terms

The source segment is copied to the target.

Copying All Sources

All source content can be copied into all targets from the TXLF Editor Translation tab (as shown) using
Copy All Sources.

To copy all source segments to the all target segments:

e Click Copy All Sources.

Locking Segment

Confirmed, proofed, and translated segments can be locked to ensure that they are not changed.



To lock a segment:

1. Open the TXLF Editor Translation tab as shown.

T

Segenent

Tramslations com_ProductBriel_ProjeciDirectorkdocs

» | [[] Match Case:

L Erghan (Jnies Sales;

1 & I B TRANSLATION MANAGEMENT . 428

Source or Target

2 SIMPLIFIED.
3 STREAMLINE PROJECT MAMAGEMENT
4 T =B INTEGRATE WITH ANY SYSTEM 4EE

TH Looksp = Motes  Segment History | Attributes

W Mo Optard s

¥ | Soarce

1 ETRANSLATION
MANAGEMENT.

Target

EMENT

2. Select the segment to lock.

3. Click Lock Segment.

Tramscheck ()

Fand Somance

UBERSETZUNGSMANAG | 00%

Rewwew | Help

Lm%n.r u'n;l-li%;f- a

o

Al Sources

Segment | Target

w  Fier:
Qarman
UBERSETZUNGSMANAGEMENT

~ O & & som: Docurnent

Scove

S0%
VEREINFACHT.
EFFEKTIVES PROJEKTMANAGEMENT

51 =B INTEGRATION MIT JEDEM SYSTEM
4EE

[ R
Clasr

™

N

Fas Taagt

Soore

> Q& #

Mo Results

SC: 24 TG 22 Segments: 31 / 22 SESSN LU

The Locked Segment icon appears in the Status column of the selected segment.

Clear Target

You can clear selected target segments through the Clear Target tab.




DRE = NG =

Mext  Previous Commit Leverage  Copy Merge  Split
Segment  Segment Source

| Translations com_ProductBrief_ProjectDirector2.docx *

Translate All
|SourceorTarnet o] [ Match case [Enter text to filter segment
1D English (United States)

26 Term Manager Term Manager

27 TM Server TM Server

28 TransStudio TransStudio

29 Translation & Review Portal Translation & Review Portal

30 Portal Portal

31 OnelLink OnelLink
EEEHwww.translations.com
globallink@translations.com IEZE

Commit All
Concordance Search
Machine Translation

& Clear All Tags 3

.vl

‘ Additional Tools B

EN-US > DE SC:247C: 23 segments: 31 / 32 8688 L |

To clear the selected target content:

1. Select the target segment.
2. Click Clear Target.

A confirmation warning appears.

Clear Current Segment Target @

y- Ara you sure you want to remove all the content from the
A~

Do not wamn me about this anymore.

3. Click Yes to complete the target clearing.

Clear All Targets

All target content in a file can be cleared from the TXLF Editor Translation tab using Clear all Targets.



[ = Wordfast4 - ||:| Edit | Formatting | Translation | Terminology | Review | Help
Segment
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Segment  Segment Source Confirm Confirm All Segment | Target —
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fgy Translate Al
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26 Term Manager Term Manager W G Machine Translation

27 TM Server TM Server W @ Analyze

28 TransStudio TransStudio 1 Fo PreviousTag

29 Translation & Review Portal Translation & Review Portal 10 ) NextTag

30 Portal Portal 10 B3 Copy

31 OneLink OneLink 1 B8 CopyAlTags b
EElwww translations.com IEHE IEE b EdtTag
globallink@translations.com IEZE » qwm”ags ’

.vl

B commital

‘ Additional Tools B

EN-US -> DE SC:247C: 23 segments: 31 / 32 8688 L |

1. Click Clear All Targets.

L8

Target

% Clear Target
|} Clear Al Targets

A confirmation warning appears.
| Warnimg ®
Please note that all the @nget content will be removed

III from the active dooument. Do you want to continue?

] Do nat warm me about this armymore

ik L

2. Click Yes to complete the clearing.

Unconfirming and Confirming Segments

The Unconfirm/Confirm Segment option allows the translator to mark a segment for future reference. For
example, if the translator wants to check and confirm a segment after referring to some resources, the
segment can be marked unconfirmed.



Unconfirmed segments cannot be committed to the TM.

Individual segments can be unconfirmed or confirmed in separate actions through the TXLF Editor
Translation tab (refer to Opening Projects). All segments can be confirmed in one action. See the
following:

e Unconfirming or Confirming a Segment

e Unconfirming or Confirming All Segments

Unconfirming or Confirming a Segment
To unconfirm or confirm a segment from the Translation tab:

1. Select and open the project.

2. From the Project Files tab, double-click the file.

3. Click the Translation tab.

4. Enter a translation, or leverage the target segment from the Translation Memory by clicking the TM

Lookup tab in the lower left portion of the screen.

The target segment appears.
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Mo Results

5. Click Unconfirm / Confirm on the tab.

The Unconfirmed icon appears next to the segment in the Status column (shown above).

6. To confirm the segment, click Unconfirm/Confirm on the tab.

The Unconfirm icon is removed from the Status column.



Unconfirming or Confirming All Segments

To unconfirm or confirm all segments from the Translation tab:

1. Select and open the project.
2. From the Project Files tab, double-click the file.
3. Click the Translation tab.
The file appears in the Translation workspace. The first translatable segment appears in a blue

background and the cursor is placed in the target segment.

CLEE s ee—

| = Wordfast4 - File Edit Formatting Translation Terminology Review Help

2 oo EE kL 8

MNext Previous Commit Leverage Copy' Merge i Clear
Segru:ﬂt Target kllSca.n:es

Segment  Segment

| *Translations com_ProductBrief_ProjectDirector2.docx

Source or Target v | [ Match Case v Filter:

ID English (United States)
’ ® K B TRANSLATION MANAGEMENT. €&

v Q C @ sort: Document

German Score Status
UBERSETZUNGSMANA
GEMENT.

2 SIMPLIFIED. VEREINFACHT.

STRFAMI INF PRO.IFCT MANAGFMENT FFFFKTIVFS

Segment History | Metadata Transcheck (0) @ A e Terminology

| TH Lookup Motes
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b More Oplions ~ Find ¢
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1 K1 BB INTEGRATE iZD INTEGRATION No Results
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EN-US -> DE

4. Enter a translation for each segment, or leverage the target segments from the Translation Memory.
5. Click the Unconfirm / Confirm All drop-down menu.

6. Click one of the following:

e Unconfirm All
e Confirm All




The Unconfirm icon appears next to the segments in the Status column when Unconfirm All is
selected in the previous step, as shown in the following example.

Formatting Translation Terminology Review

Segment

T T T T = fiml T T ~ T .
= =
g 5 H B = 8
Mext Previous Commit Leverage  Copy Merge Split Unconfirm /  Unconfirm / Lock Clear Copy
Segment Segment Source Confirm Confirm All Segment Target All Sources

*Translations com_ProductBrief_ProjectDirector2.docx

Source or Target ~ | [ Match Case ~ | Fitter: ~| O ¢ ® sort: Document

I English (United States) German Score

25 Project Director Project Director 100%
26 Term Manager Term Manager 100%
27 TM Server TM Server 100%

28 TransStudio TransStudio 100%
29 Translation & Review Portal Translation & Review Portal 100%
30 Portal Portal 10n%A
Additional Tools

EN-US -> DE SC:127C: 12 Segments: 31/ 32 (96889 L |

S

7. Click Confirm All to reverse the Unconfirm All.

Editing Source Segments

The Edit Source option allows you to modify the source content of the file being translated. The original
source content is stored in the TXLF file and can be restored at any time.

To edit the source segment from the Edit tab:
1. Double-click the file.
The file appears on the TXLF Editor Translation tab.

2. Select a segment.
3. Click the Edit tab.



The TXLF Editor Edit tab appears.

= wordfast4 =  Fle | Edt | Formatting | Tramslatiom = Terminclogy =~ Review | Help ||
Chpboard Source Acbors Optons
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Cwt  Copy Paste  Fnd/ Edt | Revert  Show While Space  Preferences
Replace | Sorce | Source Character
Translations com_ProductBrief_Proj - {h':l o
Saurce or Tanget w [ Match Case | Fiten ~| @ Cf (® som: Document -~ 4
D Engish (Laed Sules) b Scong Sulus
1 @ ST B TRANSLATION MANAGEMENT 4B (UBERSETZUNGSMANAGEMENT 0%
2 SIMPLIFIED. VEREINFACHT. 1003
3 STREAMLINE PROJECT MAMAGEMENT EFFEKTIVES PROJEKTMANAGEMENT 100% =
I =B INTEGRATE WITH ANY SYSTEM 458 0 EZB+INTEGRATION MIT JEDEM SYSTEM
4 <8 1003
c EBWORK WITH ANY VENDOR 458 [ 11} WIU SAMMEMARBEIT MIT JEDEM -
THisokup | Moles | SegmentHistory | Comtext | Transcheck (0] ® 5 X Terminalogy
Valug Liar Modification Cade || |0 OF 48
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SC: 247622 segments: 27 / 32 aaaa L

Place the cursor within the segment source.
Click Edit Source in the Source Actions section.

Edit the source content as needed.

N o o &

Click off the edited segment.

The screen segment highlights the symbol used to indicate an edit took place and an Edited Source
icon appears in the Status column.

Score Status
90% Ib i
100% | Edit Source |

100% &

100%

To revert to original source, click Revert Source in the Source Actions section.

Accented Characters

The table below lists the letters with supported accents.



Accent

Sample Key Combination

Notes

Acute 06 Ctrl+', V '= apostrophe key
V= any vowel
Circumflex (o)) Shift+Ctrl+*, V
Grave 0o Ctrl+', V
Tilde N A Shift+Ctrl+~, V Only works with "n, N, o, O, a, A"
Umlaut o)} Shift+Ctrl+:, V := colon key

Some examples follow:

1. To enter the character "¢", (Ctrl+',0) hold down the Control key and press the apostrophe key.
Release both keys and press "o0". The accented letter appears.

2. To enter the character "O", (Ctrl+',0) hold down the Control key and press the apostrophe key.
Release both keys and press "O". The accented letter appears.

3. To enter character "ii", (Shift+Ctrl+~,n) hold down the Shift key and press the Control key, then
press the tilde (~) key. Release all three keys and press "n".

The following table lists other supported foreign characters.

Character Name Key Combination Notes

i Upside-down exclamation Alt+Shift+Ctrl+! Press and hold Alt+Shift+Ctrl+!
point

¢ Upside-down question mark Alt+Shift+Ctrl+?

C.¢c French C cedille (caps/ Ctrl+, ,c For ¢, press Control, then the comma
lowercase) Ctri+, C key. Release then press c.

CE, ce OE ligature (caps/ Shift+Ctrl+&,0 Press and hold Shift+Ctrl+&, release
lowercase) Shift+Ctr+&,0 the keys and press o

K German Sharp/Double S Shift+Ctrl+&,S

g, 0 Nordic O slash (caps/ Ctrl+/,0
lowercase)

Ctrl+/,0




Character Name Key Combination Notes

A a Nordic A-ring, Angstrom Shift+Ctrl+@,a A with ring/Angstrom Sign
sign (caps/lowercase) Shift+Ctri+@,A

A, = Old English AE ligature Shift+Ctrl+&,a
(caps/lowercase) Shift+Ctrl+& A

b, 6 Old English eth (caps/ Ctrl+'.d Icelandic/Old English eth
lowercase) Ctrl+'.D ' = apostrophe key

Using Transcheck

The Transcheck option verifies certain elements in the target segments and warns about missing or

incorrect text or variables. For example, if a tag or type text is incorrectly entered, a warning icon ( O )
appears before the target segment. When you mouse over the warning, details appear.

The following are the related tasks:

e Enabling Transcheck e Viewing Transcheck Warnings

e Running Transcheck All

Enabling Transcheck

Transcheck options are tied to a specific project. To enable Transcheck and customize the options for a
project refer to Configuring Transcheck.

Running Transcheck All

The Transcheck All Segments scans all segments of a file for non-linguistic errors in the target
segments and warns about missing and/or incorrect text. This should be done before completing a file.

To check all segments of a file from the TXLF Editor Review tab:

1. Select the file to be checked.
2. Click the Review tab.



The Review tab of the TXLF Editor appears.
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IZ1 B INTEGRATE WITH ANY SYSTEM €= 3] EZBYINTEGRATION MIT JEDEM SYSTEM
<8
. I B WORK WITH ANY VENDOR &8 K ) ZUSAMMENARBEIT MIT JEDEM

TH Lookup  Noles | Segment History = Comtext | Transcheck (0] ® F X
Wkt Lsar Modification Date |,

-

E (] [ ia

SC: 117C: 12 Segments: 27 / 32 NSISIR LI

3. Click Transcheck All.

All segments of the file are checked and a Transcheck report is generated.

Transcheck All Reports

After Transcheck is run on all segments, two reports are generated. The detailed Transcheck report
opens in a separate Web page and the summary is shown in a Transcheck Report pop-up.

The detailed Web report opens as shown in the following example, as long as pop-ups are not blocked
by the browser.



Detailed Transcheck Report (page 1)

Project TransCheck Report - C:\Users\Public\Wordfast4\Source »
Files\Translations com_ProductBrief ProjectDirector2.docx -
English (United States) - German

Report Summary (1 file)

TransCheck ran successfully on 1 file and found 16 errors.

File Name Total Number of Errors

Translations com ProductBrief ProjectDirector?.docx 16
Translations com ProductBrief ProjectDirector2.docx
S TransCheck 16 Errors
Capitalization Check 0
¥ Edited Exact Check 1
& Edited Source Check 1
b Empty Target Check 1
Repeated Words Check 0
R Tag Check 6
Terminology Check 0
b Unedited Fuzzy Check 5
B Whitespace Check 2
Edited Exact Check
Seq | Block Source Target Comment
4 1.4 {(1}(2}{3}INTEGRATE WITH ANY  {1){2}{3}INTEGRATION MIT JEDEM f::g‘i:t";aaf“ n
SYSTEM{4}{5} SYSTEM{4}{5} modified.

Seq | Block Source Target Comment
i {12 TRANSLATION - Source text has
1 1-1-1 MANAGEMENT. {3} UBERSETZUNGSMANAGEMENT been modified.
- il
ﬁﬂ_tﬂ_lﬂﬂml:t_ﬁummﬂﬂ

Empty Target Check
Seqg | Block Source Target Comment



Detailed Transcheck Report (page 2)

Seq  Block Source Target Comment
. Target of segment
32 3-2-1 {1}www.translations.com{2}{3} contains no
globallink@translations.com{4} content

Seq Block Source Target Comment
Source contains
1 11 S8 AGEMENT"%“C'” (BERSETZUNGSMANAGEMENT "1, 2, 3" which is
' missing In target.
2l sl e I"TEGBAHDN GlobalLink Connect funktioniert mit  Source contains
fi¥use GlobalLink Connect with any s
10 1-10-1 CMS. PIM. CCMS. or e-commerce jeder CMS-, PIM-, CCMS- oder 1, 2" which is
ol al:f'nrm- 7 E-Commerce-Plattform missing in target.

VENDOR-NEUTRAL PLATFORM I3
11 1-11-1 Allow access to any vendor or internal
translator for maximum resource

Maximale Ressourcenflexibilitit durch Source contains
Zugriff auf alle Anbieter und internen "1, 2" which is

flexibility§38 Ubersetzer missing in target.
EUHHG}J RABLE WORKFLOW (i} Optimierung des Source contains
Streamline your translation process " "
14 1-14-1 throuah autornation of manual tasks Ubersetzungsprozesses durch 1, 2" which is
2y 9 Automatisierung manueller Aufgaben missing in target.
T Z¥FLEXIBLE DEPLOYMENT P ) Source contains
21 2-6-1 MODELS ESKMEInstall on-premise or Ez:e?gtél?j;a"raﬁllf :nﬁi: cloud ‘1, 2,3, 4, 5°
deploy in the coud without sacrificing Funk‘tlunsum%a which is missing
functionality 5§ ng in target.
Source contains
33 3.2-1 Ei¥www.translations.com "1, 2, 3, 4" which
globallink@translations.com is missing in
target.
~Go to File Summary

Unedited Fuzzy Check

Seqg Block Source Target Score Comment

Target contains a
Q0% match that

E{1H{ 2 TRANSLATION

1 111 i NAGEMENT. {3} UBERSETZUNGSMANAGEMENT 90 | -« ot been
modified.
=l el GlobalLink Connect funktioniert mit Pelirzzizz il -
10 1-10-1 {1}Use Globallink jeder CMS-, PIM-, CCMS- oder gp B0% match that
Connect with any CMS, PIM, CCMS, E-Commerée-PJat'tfunn has not been
or e-commerce platform{2} modified.

WVENDOR-MEUTRAL PLATFORM
11 1-11-1 L1rAllow access to any vendor or
internal translator for maximum
resource flexibility {2}
CRALET AR D

Target contains a
84% match that
has not been
modified.

Maximale Ressourcenflexibilitit
durch Zugriff auf alle Anbieter und = 84
internan Ubersetzer




Detailed Transcheck Report (page 3)

CONFIGURABLE WORKFLOW Optimierung des Target contains a

14 1-14-1 {1}Streamline your translation Ubersetzungsprozesses durch g5 85% match that
process through automation of Automatisierung manueller has not been
manual tasks{2} Aufgaben modified.

{1}{2}FLEXIBLE DEPLOYMENT
MODELS {3}{4}Install on-premise
or deploy in the cloud without
sacrificing functionality{5}

~Go to File Summary

Tt T I

. Target contains a
Vior-Ort-Installation oder Cloud-
Bereitstellung mit vollem 83% match that

83
Funktionsumfang :f;d;:dbeen

21 | 2-6-1

Whitespace Check

L Ml e Target Comment
Target contains
{1}{2}{3}INTEGRATE WITH ANY  {1}{2}{3}INTEGRATION MIT JEDEM 2" &Xtra

4 | 1-4-1 whitespace at the
SYSTEM{4}{5} SYSTEM{4}{5} beginning of the
segment.
Target contains
{1}{2}FLEXIBLE DEPLOYMENT Vor-Ort-Installation oder Cloud- an extra
MODELS {3}{4}Install on-premise or
21  2-6-1 deoloy In the doud without sacrificin Bereitstellung mit vollem whitespace at the
h.lerlpl:tolr;nalitv{ﬁ} 9 Funktionsumfang beginning of the
segment.
2Go to File Summary
Created by Wordfast Pro 4.6.0.RC1 on Thu Dec 10 09:55:15 MST 2015 =

Summary Transcheck Report

Transcheck Summary *
W Transcheck Summany
Ci\Users) Public\Wordfast4\Source Files\T 14 Wamings Total
Warning Explanation Total
Capitalization Chedk Lists capitalization problems. 0 =
Edited ExactMatch C...  Lists edited exact matches. 1
Edited Source Chack Lists edited source segments. 0
Empty Target Check Lists segments with empty translation. 1
Repeated Ward Check  Lists segments with repeated words, 0
Tag Check Lists tag problems, 6
Terminology Chedk Lists terminology problems. a
5

Unedited Fuzzy Chedk  Lists unedited fuzzy matches.




Viewing Transcheck Warnings

Warnings generated when running Transcheck can be viewed under the Transcheck tab in the lower-
left area if Transcheck during translation is selected in Transcheck Preferences (refer to Configuring
Transcheck).

To view Transcheck warnings from the TXLF Editor Files tab:

1. Select afile.
2. Click Translate File.

The file is validated and displayed in a TXLF Editor Files tab.
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IEE] EEE» INTEGRATE WITH ANY SYSTEM IEE EEE» INTEGRATION MIT JEDEM SYSTEM
. 100%
5 IEZE»WORK WITH ANY VENDOR 4EH IZE» ZUSAMMENARBEIT MIT JEDEM
ANBIETER €=E

Additional Tools ES
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3. Click the Review tab.
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Edit Formatting Ti
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Spelicheck File  Mark Spelling Add
All Errors

| *Translations com_ProductBrief_ProjectDirector2docx
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ID  English (United States) German Score
1 ® i EEB TRANSLATION MANAGEMENT. EE1l B UBERSETZUNGSMANAGEMENT.
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2 SIMPLIFIED. VEREINFACHT.
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4. Click Transcheck All.

A summary of errors found is presented in a pop-up.

Transcheck Summary *
w Transcheck Summary
24 Warnings Total
Warning Explanation Total
Capitalization Check Lists capitalization problems. 0 o
Edited Exact Match Ch... Lsts edited exact matches. 0
Edited Source Check Lists edited source segments, 0
Empty Target Check Lists segments with empty translation. 1
Repeated Word Check Lists segments with repeated words. 0
Spelling Check Lists spelling problems. 12
Tag Check Lists tag problems. 5
Terminology Chedk Lists terminology problems. 0 h

QK

5. Click in the first target segment.

6. Click the Transcheck (1) tab in the lower left area of the screen, referred to as the Editor Tabs work
area.

The "(1)" indicates the number of errors found in the selected segment.




The Transcheck warnings are shown there as the segments are stepped through.

7. Navigate to next segment by clicking Next error under the Transcheck tab.

As each segment is clicked, any warnings for that segment appear in the Editor Tabs work area
under the Transcheck tab

8. Do one of the following:

e Correct the error and click Refresh

e Click Ignore warning to continue reviewing the warnings without changes

If the error is not corrected, the Transcheck error icon remains in the Status column and under the
Transcheck tab in the Editor tabs area.

Enabling Machine Translation

Wordfast Pro includes an automated machine translation feature that populates translations whenever
a file is open or when there are no Translation Memory segment matches. To enable specific Machine
Translation options, refer to Configuring Machine Translation.

Enabling Auto-Propagation

Translations for segments can be set to propagate in the document automatically when a segment
is committed to Translation Memory. Enabling the Auto-Propagation option permits the leveraging
of repetitive content from previous translations. For more information, refer to Configuring Auto-
Propagation.

Using Auto-Suggest

The Auto-Suggest option populates suggestions based on source content, such as numbers, URLs and
proper names. It can also suggest terms for the glossary, Translation Memory (TM) matches, and sub-
segment TM matches. To enable this option see Configuring Text Tools.

Leveraging Repetitive Content

Leveraging repetitive content re-uses segments that are repeated in a file. In the following example
there are multiple instances of the phrase Seamless Database Integration..., so when the translator
enters the translation the duplicate segment is likewise translated. So for duplicate segments you only
enter the translation once and the duplicate segments are leveraged, updated automatically when Auto
Propagation is enabled (refer to Configuring Auto-Propagation).

To leverage repetitive content from the TXLF Editor Translation tab:

1. Select a file.



2. Click Translate File.

The file appears in the Translation workspace of the Translation tab.

= Wordfast 4 = | File | Edit | For g | Tramskati Terminabog Rewiew  Help e
Segment
= o
P BT 55 = = P~ B :& Ln &) g
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Segment  Segment Source Confrm Confrm &l !-m'nenl Tm Al Soarces
*Translations com_ProductBnef_ProjectDirectorLdoce =
Sowrga or Taget » [ Match Case ~ | Fiter « 0O C @ sort: Document « | 4
0 Enghen (Unisd Sisses) German Scare stabs
1 RS B TRANSLATION MANAGEMENT 4B  UBERSETZUNGSMANAGEMENT | - @ Ifl
O
2 SIMPLIFIED. VEREINFACHT. 1000 @
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3. Select the first translatable segment. It changes to a blue background with the cursor in the target

segment.

In this example, the duplicate segments have been located with a filtered search.

|' = Wordfast4 - ||:|| Edit || Formatting || Translation ||

Terminology || Review || Help |

H B H s L]

Next  Previous

‘DD e bos B E

Clear

Target

Ll'munﬁn'n,|r

Confirm All -_'-e_:-"e"'. All&].ms

m [ Match Case |Ent=| text to filter segments, |v| Flter'| Duplicate segments

v/ O & ® sort: Document

1D English (United States)
SEAMLESS DATABASE INTEGRATION

10 Use GlobalLink Connect with any CMS, PIM,
CCMS, or e-commerce platform
SEAMLESS DATABASE INTEGRATION

14 Use GlobalLink Connect with any CMS, PIM,
CCMS, or e-commerce platform

German Score

5

4. Enter the translation into the first segment.

SC: 24 TC: 23 Segments: 1 [ 30' 3.33%



|. = Wordfast4 ~ ||¥|| Edit || Formatting ” Translation ” Terminology ” Review ” Help |

Clipboard

5 @ % LD & BB o 6\

Undo Pasts Find [ Edit Revert Show Whitespace  Preferences
Replace Source  Source Characters

| *Translations com_ProductBrief_ProjectDirectorModified.docx "|
Source or Target ~ | [] Match Case | Enter text to filter segments. |« | Filters| Duplicate segments ~ Q Ct ® Sort: Document
IO English (United States) German Score
SEAMLESS DATABASE INTEGRATION NAHTLOS DATENBANK INTGRATION
10 Use GlobalLink Connect with any CMS, PIM, GlobalLink Connect funktioniert mit jeder CMS-,
CCMS, or e-commerce platform PIM-, CCMS- oder E-Commerce-Plattform 421
SEAMLESS DATABASE INTEGRATION
14 Use GlobalLink Connect with any CMS, PIM,
CCMS, or e-commerce platform

SC: 100 TC: 114 'S ts:2 /300

Commit the term by using one of the following methods:

e Click Commit
e Click Next

The entered target segment is saved to the TM and automatically propagates this target segment for
all repeats of the source segment throughout the file.

|. = Wordfast4 ~ ||¥|| Edit ” Formatting ” Translation || Terminology ” Review ” Help |

III@I 2 & b

Next Previous  Commit Leverage Mergs Split Unconfirm / Urmnnﬁn'n,.r Clear
Segment  Segment Snume Confirm Confirm All Segrnent Target AIISDurDes

| *Translations com_ProductBrief_ProjectDirectorModified.docx "|
Source or Targst ~ | [] Match Case | Enter text to filter segments. |« | Filters| Duplicate segments » Q Ct ® Sort:| Document
IO English (United States) German Score
SEAMLESS DATABASE INTEGRATION NAHTLOS DATENBANK INTGRATION
10 Use GlobalLink Connect with any CMS, PIM, GlobalLink Connect funktioniert mit jeder CMS-,
CCMS, or e-commerce platform PIM-, CCMS- oder E-Commerce-Plattform €1
SEAMLESS DATABASE INTEGRATION NAHTLOS DATENBANK INTGRATION
14 Use GlobalLink Connect with any CMS, PIM, GlobalLink Connect funktioniert mit jeder CMS-,
CCMS, or e-commerce platform PIM-, CCMS- oder E-Commerce-Plattform

SC: 100 TC: 114 | Segments: 3 / 30




Saving Files

It is a good practice to save your work occasionally to prevent a loss before completion, options to save
files are available on the Files tab.

Wil | Edt | Formatting  Tromslstion  Terminclogy = Review | Help

vt Cpbor

Lx_éI_Eh T = =

GetBingual  Freview SwveFleAs Save SaveAs
Tazie Fig Traralated

Translations comi_Prodectrief_ProjectDirectorddocs ©

Source of Target v 7] Mateh Case ~ | Fiter: ~ O o & Som: Document
D Englas (Unted Siates} Garman

1 @ Tl BB TRANSLATION MANAGEMENT 4EE  (BERSETZUNGSMANAGEMENT

2 SIMPLIFIED. WVEREIMFACHT.

SC:247C: 22 Segments: 31 / 32 SR

To save your work use one the options below:

e In the Save Options group of the TXLF Editor File tab, click one of the following:

e Save to save the active file to a local drive manually

Save

e Save to save the active file to a local drive manually under a different name

1)
B

Save As

e Save File As Translated to save the translated file to a local drive

I

Save File As
Translated

A pop-up progress bar appears and upon completion, you will find the saved file on a local drive.



Quick Tools

Quick Tools provides a collection of tools for users to create and work with files outside of projects.
These tools are primarily used by Project Managers before sending the files to translators.

1. Open Wordfast Pro.

[w] Wordfast 4
= Wordfast4 - Projects Help
Project List Project Package Tools

Current Project ||ﬁ} @ % B %
Add

=
EFl TXLF Editor Import Quick Preferences
& 1M Editor . Project Package Tools

= b

(G

Location Source Langu |3 | | | Target Langu: |2 | | Date Created % Complete @ " —

C:\Users\Public\w ... English (United 5t... German (Germany) 2015/07/30 13:22.. 0.00%

R Quick Tools ‘{b C:\Users\tidara\w... English (United St.. German (Germany) 2015/08/03 09:32...

@ TrseeTes C:\Users\Public\w... English Spanish (Latin Am... 2015/08/26 16:08... 7.06%,

@ Bt Wordfast 4 C:\Users\Public\W... English (United St... German 2015/12/04 14:59... R
Project_46 C:\Users\Public\W... English (United St... German (Germany) 2015/12/14 15:10... 0.00%,

Note:

The Projects, Location, Source Language, and Target Language columns can be ordered by

typing the first letter or two of the item to head the list then clicking t or ¥ to the far right. These
columns can be searched by typing in a string of characters that are contained in the entry of interest.
When a matching, unique string is found in an entry, only that entry is presented in the list. To restore

®

2. Click the Wordfast 4 tab to expand the drop-down menu.

the list, click the Clear Filters icon

Refer to Starting Wordfast Pro for more information.
3. Click Quick Tools.




= Wordfast4 | - Analysis Cleanup Pseudo Translation Help S
File Actions Translation Memory Qptions
it W W
-
d o & HHE B B X @
Add Add Remaove Analyze Creats Connect Remove Preferences
File Folder Files Files Local Local To Remote Pro_]ect'I'Ms ™
Source Files Translation Memory
[ | File Name File Type Size [[] | TMName | Project ... | Source Lan... | Target Lang.. | Location -
Options
[E] Fuzzy match threshold % Matches
[C] copy all tags

[C] Copy source on no match

[C] Create TXLF files

TXLF files location: Browse...
Report Settings

Calculate analysis report percentage by:

@ words
© Segments

[[] caleulate internal fuzzy matches % Matches

report summ. | v Browse...

Refer to the following sections for more information on Quick Tools:

e To run a project file analysis, refer to Analyzing Project Files
e To clean up and update the Translation Memory, refer to Cleanup
e To preview what is translatable and the complexity of formatting in the target, refer to Pseudo

Translation

Analyzing Project Files

In analyzing a project's files for translation, the source files are analyzed against Translation Memory
and generates a report listing matches, non-matches, word count, and character count as well as the
total number of segments. This process can greatly improve efficiency while reducing the time and effort

spent by the translator.

The file Analysis can also create TXLF files from the source files that can then be sent to linguists for

translation.

Another use of the file Analysis is in generating quotes based on the word and character count.

Analysis can be accomplished in either of the following ways:



¢ Analyzing an entire project from the Project Files tab, refer to Analyzing Projects

e Analyzing individual files of a project from the Quick Tools tab, refer to Analyzing Files

Analyzing Files

You can use Analyze Files from the Analyze tab of Quick Tools to analyze the selected file(s) against
Translation Memory, leveraging reusable content and performing a pre-translation.

To analyze files:

1. Click the Analysis tab.

= Wordfast4 - Analysis Cleanup Pseudo Translation Help /[ [X
File Actions Translation Memory Options
" . =
oo x H BB B B X
Add Add Remove Analyze Create Add Connect Add Remove Preferences
File Falder Files Files Local Local ToRemote Project TMs ™
Source Files Translation Memory
File Name File Type Size TM Mam... | Project .. | Source Lang... | Targetlang... | Location -
Translations com_Produc... = WF TXLF Document {*.txIf) = 26KB Project-2  MC_Pro.. English (Unit... German {Ge... C:\Users\tidara\Wor...
Options
[T] Fuzzy match threshold % Matches

Copy all tags

Copy source on no match

[7] Create TXLF files

TXLF files location: Browse. ..
Report Settings

Calculate analysis report percentage by:
® words

) Segments
[[] calculate internal fuzzy matches % Matches

report summa | v Browse...

2. Add the file(s) to be analyzed.

3. Select the appropriate settings and provide export report information (refer to Configuring Translation
Memory).
a) Select the Translation Memory to use.
b) Select the Options:

e Fuzzy match threshold with the percent match
e Copy all tags



e Copy source on no match

e Create TXLF files

e Enter a TXLF file location
4. Select the Report Settings:

a) Calculate analysis report percentage by:

e Words
e Segments

b) Select to Calculate internal fuzzy matches with the percent match.

¢ Select Include internal fuzzy matches as TM matches
c) Select the report format from the drop-down list, in this case report summary.

5. Click Analyze Files.



A pop-up appears showing the report percentage progress.

The analysis completes and the Report File summary appears (shown below).

Report File *

Primary TM: tms://stg-supportl.translations.com/TMS?
tm=D0OC000003/MAROD0D03&usr=Mar-en-

de&pwd —FEEEE

Secondary TM: none

H summary

Match Types Segments Words Percent  Tags
Leveraged 26 128 €8 19
Repetitions 0 0 0 0
TM Matches
Context 0 0 0 0
100% 26 128 68 19
95%-99% 0 0 0 0
85%-94% 2 13 7 5
75%-84% 3 44 24 7
50%-74% 0 0 0
No Match 1 2 1 4
Ignored 0 0 0
Total 32 187 100 35
Chars/Word &6.50
Chars Total 1216
oK,
Cleanup

The Project Manager is responsible for the cleaning up of translated files and selecting the TM update
options. The file cleanup process requires a manual initiation.

Cleanup processes bilingual files (TXML files containing source and target). The source files are returned
to their original format and the bilingual files are converted to files in the target language using the
original format. (Refer to Working with Segments.)

Optionally, the TM can be updated during cleanup.

As a final step, a report is generated indicating the number of segments processed, errors encountered,
and TM update results.



To clean up and update the Translation Memory using Quick Tools:

1. Select Quick Tools from the Wordfast 4 drop-down menu.

2. Click the Cleanup tab.
"] Wordfast4 L

[ = wordfast4 ~ “ Analysis || Cleanup | Pseudo Translation | Help |

l%l@@ﬁﬁﬁﬁxl

TXLF Files

File Mame
 Translations com...

—TM Update Options
Update Option: Overwrite existing TU

Add atiribute

Add file name as an attrbute

Write unedited fuzzy matches to the TM
Write 100% matches to the TM

— Translated File Setiings
Create transizted files

3. Click Add File.

The file Open dialog box appears.

[ Open i
- T T —
Organize = hew folder - @ 0

-

"C] Recent Places Mame Dste modified Type

— e H || Translations com_ProductBrief ProjectDi...  3/31/2016 207 M THLF File
= Libraries E

|5 Decuments
J Music

= Pictures
B videos

M Computer
£ WINDOWS (C:)

€ Network - e il |

File name: Translstions com_ProductBrief_Project v | WF TALF Document (".bdf)

[ open | [ conce

4. Select a file.




5. Click Open.

The Cleanup tab reappears with the selected files.

6. Optionally,
e select an Update Option for updating files to a Translation Memory

o The TM Update Options pull-down list.

Cwerwrite existing TU W
Append

Do not add to TM

Do not overwrite TU

Overwrite existing TU

Owverwrite if attributes are identical

e Select the Translation Memory to use.

Note:

At least one Translation Memory is needed before file clean up can be initiated (refer to Working with
Project Translation Memory). To add a local or remote Translation Memory, refer to Creating Local
Translation Memory for more information.

7. Click Clean Up.
A pop-up appears showing the percentage progress.

Upon completion, the CleanUp Report summary appears.



CleanUp Report x

W

SUMMARY
Total segments 32
Cleaned segments 32
Updated segments 0
Not updated segments 0

Ignored segments

=

Errors

Tar: il (1]

REPORT /
" . - . /

Total segments 32
Cleaned segments 32
Updated segments [u]
Not updated segments 4]
Ignored segments 1]
Errors o
Taraet too lona 1]

Pseudo Translation

Pseudo translation copies the source content to a target where the content has accented characters
and the text is expanded by twenty percent. The pseudo translation provides a preview of what content
will be selected as translatable and how complex formatting appears in the target. Both source files and
TXLF files can be pseudo translated.

To pseudo translate files:
1. Click Quick Tools in the Wordfast 4 drop-down menu.

The Quick Tools tab appears.

2. Click the Pseudo Translation tab.



. Select the file format for pseudo translation, to pseudo:

e Translate a TXLF file, select and add a TXLF file
e Translate a source file, select Source, and select the Pseudo translation Options

4. To browse and select files from a folder, click Add File under File.

5. To browse and select a folder click Add Folder under File.

6. Select the files to be pseudo translated.

Note:

Only one format can be selected at a time.

. Click Pseudo Translate.



A confirmation pop-up appears upon completion.

Pseudo Translate *

Pseudo transltion is finished.

Ok

Note:

Up to 20 files can be processed at a time using Wordfast Pro in Demo mode. To pseudo translate
more than 20 files, a Wordfast Pro license is required.

The pseudo translated files are placed in the same folder as the source file. An example of a pseudo
translated TXLF file is shown below.

TR )
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all Errors

Translations com_ProductBrief_ProjectDirector2.docx *

Source or Targst » | [[] Match Case | Enter text to filter ssgments. |a | Filters| Select spacial filter(s v Q Ct @ Sort:| Document
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Preferences

Much of the Wordfast Pro user interface is controlled by the preference options. You can tailor these

through Preferences and by pressing F9.

| = wordfasta -

Projects | Help

Project

Package

B R EE G &

Create
Project

Project-2
Projact-4
Project_2
Project_5
Project_6
Project_7
Project_8
Project_9
MC_Proj-1
Project_4-6

Add

C:\Users\tidara\Wordf
C:\Users\tidara\Wordf
C:\Users\Public\Wordf
C:\Users\Public\Wordf.

C:\Users\tidara\Wordf ..
C:\Users\Public\Wordf ...
C:\Users\tidara\Wordf ..
C:\Users\Public\Wordf ..
C:\Users\Public\Wordf ..
C:\Users\Public\Wordf ..

Import
Package

e

English (United States)
English (United States)
English (United States)
English (United States)
English (United States)
English (United States)
English (United States)
English

English (United States)
English (United States)

Tools
= R
Quick
Tools

»

German (Germany)
German (Germany)
German (Germany)
German (Germany)
German (Germany)
German (Germany)
German (Germany)
Spanish (Latin America)
German

German (Germany)

Date Created
2015/03/31 12:53:21 M
2015/03/31 13:18:25 M
2015/05/29 11:08:06 M
2015/07/30 10:35:24 M
2015/07/30 12:02:48 M...
2015/07/30 13:22:18 M...

2015/08/03 09:32:35 M...
2015/08/26 16:08:01 M...
2015/12/04 14:59:11 M...
2015/12/14 15:10:20 M...

The preferences categories and sub-categories are listed below.

1. General Preferences:

e Customizing Colors e Customizing Fonts
e Customizing Icon Appearance e Customizing Application Layout
e Customizing Shortcuts e Customizing Warnings

2. Translation Preferences:

e Configuring Tags e Configuring Auto-Propagation

e Configuring Text Tools e Configuring Spell Check

e Configuring Machine Translation

3. Current/New Project Preferences:

e Configuring Translation Memory e Configuring Terminology
e Configuring Penalties e Configuring Transcheck
e Configuring Segmentation e Configuring Filters

4. User Preferences are the Advanced Settings as follows:

e Default Preferences Settings o Export/Import Preferences Settings




General Preferences

General preferences cover the following topics:

e Customizing Colors e Customizing Application Layout
e Customizing Fonts e Customizing Shortcuts
e Customizing Icon Appearance e Customizing Warnings

Customizing Colors

Varying colors are used to differentiate between types of content in the TXLF editor. This color usage
can be customized through Preferences—General Preferences.

To customize the color usage for translation from Preferences:
1. Click Colors in the General Preferences group.

The current translation color settings appear.

2. To change the color for any Item Name, click the colored image in the Color column.

For example, click the colored image in the Color column for item No Match and the color palette
appears.

e Select purple.
¢ Click OK.

Color Picker X

HEX™

FFOOFF J

Add to custom OK Cancel

Default

& O

Custom




The color code for the selected item is changed to purple.

Preferences x
Ganeral Praferances .
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Fonts
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Machine Transaied Editor View
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Target Changed Ecior Ve
Spelichedher
Term Mo Maidh Edhiar e
ttache Tracnlabon
Current Project Praferences
Translation Memory
Termingiogry
“enplbeg
"ﬂ' SLeCh.
Cagmen bt
-
W Cancl

3. Click OK to save the change(s) and close the Preferences.

Customizing Fonts

The fonts for the various application tools can be customized in the Preferences—Fonts section.



Preferences

General Preferences

W Customize the fonts used throughout the application

Colors
I Fonts
I' . Fonts
Icons
Layout Item Name Font Size Change
Shortcuts THLF Editor Font Arial 13 —
Warnings TM Lookup Font Arial 12 |:|
Term Lookup Font Arial 12
Translation Preferences Blacklist Editor Font Arial 13 -
Tags Freview:
Auto Propagation The quick brown fox jumps over the lazy dog.
Text Tools
Spellchecker
Machine Translation
— Language Specific Font
Current Project Preferences
. Item Name Font Size Add
Translation Memory
Chinese SimSun 13 — Remove
Terminology || Japanese M5 Mincho 13 |:| m—
Penalties Korean Batang 13 -
Transcheck
ceamentation — Disclaimer
e - Font Styles (Typeface on OSX) are not supported by the editor
CK Cancel
The following tables list the standard fonts and associated sizes.
Application Specific Fonts
TXLF (TXML) Editor Font Arial 13
TM Lookup Font Arial 12
Glossary Lookup Font Arial 12
Blacklist Editor Font Arial 13
Translation Memory Editor Font Arial 13
Terminology Editor Font Arial 13
Notes View Font Arial 12
Segment History Font Arial 12




Transcheck Font Arial 12

Adding Language Specific Fonts

Bengali Bangla
Malayalam Kartika
Telugu Gautami
Tamil Latha
Kannada Tunga
Afrikaans Arial
Afrikaans (South Africa) Arial
Chinese SimSun
Chinese (Taiwan) PMingLiU
Chinese (China) SimSun
Hebrew Arial

Hebrew (Israel) Arial
Japanese MS Gothic Ul
Japanese (Japan) MS Gothic Ul
Korean Batang

Thai Tahoma
Thai (Thailand) Tahoma




Vietnamese: Arial

Arial

Vietnamese (Vietnam): Arial Arial

Customizing lcon Appearance

The icons appearance on the various tabs can be modified to the extent of relative size and the inclusion
or exclusion of the icon title by navigating to Preferences then Icons as described below.

To customize the icon appearance from Preferences:

1. Click Icons.

The two icon appearance options (relative size and title) appear.

Freferendes

General Prederentss
Cosrs:
Fenty
_
Layout
Shariouts

Translation Praferences

Curen Projedt Prefarances
Traralaton Memory
Termiroiogy
Penaltes
Traruchedck
Segmanbabion

Wtuﬂmemmedmbmme appc ation ribbon

lcons

Sl joong Sipe:
& Large ioons
D Medium ions

2 Small icons

[ misplay test

2. Select a preferred icon size.

3. Select Display text to enable or disable the inclusion of description text with the icons.



Customizing Application Layout

The layout preferences provide some control of the Editor view. Customize the general layout options by
navigating to Preferences then:

1. Click Layout.
The layout preferences appear.

Preferences @

General Preferences

W Change the layout and appearance of the application

Colors
Fonts
Tcons Editor
i — Table View:
 Shortats Hide ID Column
Warnings Hide Score Column
Translation Preferences Hide Table Header

Tags Score Column Position:

Auto-Propagation © Before Target
® After Target

Text Tools
Spellchecker Segment Options:
Machine Translation Automatically leverage the first segment
Current Project Preferences Automatically open the last edited segment when opening a file
Translation Memory Next/Previous Segment (TM Commit) action leverages next/previous segment
Terminology skip Uniedited 100% Matches
Penalties Skip Unedited Context Matches
Transcheck Layout Options:
Segmentation Keep the last layout open
ok Cancel
2. Modify the layout options in the following criteria table.
Table View
Hide ID Column Hide the segment ID column.
Hide Score Column Hide the Translation Memory score column.
Hide Table Header Hide the editor table header.

Score Column Position



Before Target Place the Translation Memory score column before the target
segment column.

After Target Place the Translation Memory score column after the target
segment column.

Segment

Automatically leverage first segment View the Translation Memory leverage of the first open
segment when you open a TXLF file for translation.

Automatically open last edited Go to the last segment edited when a file is opened.
segment when opening a file

Next/Previous Segment (TM Enable or disable the writing and leveraging action of the
Commit) action leverages next/ Next/Previous Segment command.
previous segment

Skip Unedited 100% Matches Enable or disable skipping over those segments with perfect
matches.

Skip Unedited Context Matches Enable or disable skipping over those segments with context
matching.

Layout

Keep the last layout open Always keep the previous edit view open.

Layout—Current Project

Display Locale Codes in Current Always include locale information in the view for current
Project View projects.




Display Full Language Name in the  Always include the complete language name in the view for
Current Project View current projects.

Status Bar—Current Project

Language Codes Include the language codes on the Status Bar.

Full Language Name Include the complete language name on the Status Bar.

Customizing Shortcuts

Many of the tools of Wordfast can be associated with keyboard shortcuts.

To view the list of available shortcuts and select keyboard shortcuts, navigate to Preferences and then:

1.

Click Shortcuts in the General Preferences group.

The options list to customize keyboard shortcuts appears for the Application scheme.

Select a scheme from the Scheme drop-down list.

[ordfast pro sty 2
Wordfast Classic style
SDLK style
Trados style

éwgrdﬁst Pro style

. Select a Command from the command list.

In the example below, the Terminology Highlight shortcut is selected.



Preferences *

General Preferences
W Customize and define your keyboard shortcuts for the application

Colors
Fonts
Tcons Shortcuts
Layout

Scheme: Wordfast Pro style v
Shortcuts

Include Unbound Commands
‘Warnings

Search:

Translation Preferences Select command by single clicking to assign new key combination

Tags Commands « Shortout View
~ SUTRSUrougn LT canan
Auto-Propagation &
Subscript Ctrl+= Editor
Text Tools Superscript Ctrl+Shift+= Editor
Spellchecker TM Concordance Fg Editor
) ) Term Info Alt+T Editor
Machine Translation
Terminology Highlight Ctrl+F5 Editor
Current Project Preferences Toggle uppercaseflowercase Shift4+F3 Editor
Translation Memory Transcheck Report Choose Binding Project
-
Terminology -
ooy Description:
Penalties Run/Stop Terminology Highlighting
Transcheck
Segmentation
OK Cancel

4. Select that command to access edit mode.

5. Press the new sequence of keys Ctri+Shift+F7 in the Shortcut column.
In the event that the shortcut key sequence is in use a warning pop-up appears.

Warning *

This binding is already in use by another action. Applying
_ this binding to the specified action will remove the binding
f . : from the previous action. Do you want to continue?
[C] Do not wamn me about this anymore

Yes No

The shortcut key is modified to that specified.

Note:

When changing or creating new shortcut key sequences, the sequence must begin with a Ctrl, Alt, or
Shift, or must be a Function key (F1), a combination of these.

6. Click OK.



Customizing Warnings

The messages that are presented to the user can be limited to some extent. Most of the messages
—referred to here as warnings—are selected by default. To modify the warning inclusion list, select
or deselect the check box for a given warning to enable or disable that warning. To customize the
messages presented, navigate to Preferences.

To select warnings:
1. Click Warnings.
The Warnings dialog box appears.
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-
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Tags - y
¥ ChenaTiRe thrpet v
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; + End of doturnent wisming

[P

Macring Trmmstelon ¥ Femnove segrment tags wermng
Currérd! Progect Preferences
¥ Remove al togs waming
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o Show duphcabe shorboufs wamng
B o | Show tanget with tBgE wasmeng
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=] QT R ]
Ihsar Preferancas g = - 3
& i Sar ¥ Ligence experphon mepsage
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2. Select the warnings to be displayed in the application.



Translation Preferences

The Translation Preference categories are:

e Configuring Tags °
e Configuring Text Tools °
e Configuring Spell Check

Configuring Auto-Propagation

Configuring Machine Translation

Configuring Tags

Configure the tag mode, representation, and font size by navigating to Preferences then Tags as
described below.

Note:

The project as configured in Project Director (PD) may not support formatting tags.

To modify tag settings from the Preferences option:
1. Click Tags under Translation Preferences.

The Tags options list appears.

Prelerences

ot Wﬂml‘gure how tags and formatting are viewed and worked with in the editor

Tags and Formaming
Praviaw
Text Fomatting
Tags ® Show Text Formating This is the Formatting mods,
[¥ supportesd)
Fuits Propagason Show Formatting &
Taas
Text To
Speddesisr Tas Narning:
& Ful Mamrs
Machire Translation
Shaoet Mame
Numberng
_ Autormaticaly remowe ncomplete tag pars
errmnclagy
o mutomaticaly apply source segment fommatting to Enget
Feralies
¥ Capiaipe the frst ketter of tha @roet automaticaly
Transdhedk
Segmeriato

Automatic capkalzation of the first letter does not affect CIK Bnguages

White Space Characters
LIS ar Preferences

Bchennced Settings Display spaces and HESPs in the edtor



2. The tag options are listed in the following tables, modify the options as required.

Text Formatting

Show Text Formatting Show actual formatting associated with formatting tags (when
supported). When selected, a preview appears.

Show Formatting as Tags Show the content of the formatting tags. When selected, a preview
appears, as shown in the example above.

Tag Naming

Full Name View full name of the tag. For example, Font.
Short Name View short name of the tag. For example, F.
Numbering View the tag as a number.

Automatically remove Delete incomplete or incorrect tags.

incomplete tag pairs

Automatically apply Automatically apply formatting to the entire segment.
segment formatting

Capitalize First Letter Capitalize the first letter of the first word in the segment.

White Space Character

Display spaces and NBSPs Show all spaces including non-breaking white spaces as a middle
in the editor dot ().

Configuring Auto-Propagation

Auto-Propagation allows repetitive content in the file to be translated consistently, by propagating
translated segments. The Auto-Propagation options control which segments are candidates for auto
propagation.



To edit the Auto-Propagation preferences from Preferences:
1. Click Auto Propagation.

The Auto-Propagation preferences options list appears.

Preferences ®
General Preferences

Colors

W Configure how Auto-Propagation options will populate segments

Fonts

Tcons Auto-Propagation

et Enable Auto-Propagation

Sherteuts Enabling Auto-Propagation will automatically update all empty targst sagments.
‘Warnings

Translation Preferences

Tags
‘Auto-Propagation

Text Tools

[C] Enable Auto-Propagation across all open files

Use Auto-Propagation to overwrite:
[£] 100% matches

Fuzzy matches
[C] Auto-propagated matches

spellchecker Edited segments

7 )
Machine Translation Machine translated segments

Current Project Preferences Committed segments
Translaticn Memary
Terminology
Penalties

Transcheck

Segmentation

Tk Cancel

Note:

The options listed below are only available when Auto-Propagation is enabled.

2. Deselect Enable Auto-Propagation to disable Auto-Propagation.
3. Select Enable Auto-Propagation across all open files to apply auto-propagation to all open files.

4. Review the Auto-Propagation options to ensure that those required are the only ones selected. The
options are described in the following table.

100% Matches Overwrites 100% leveraged Translation Memory (TM) matches.

Fuzzy Matches Overwrites partial Translation Memory matches.




Option Description

Auto-propagated Overwrites all auto-propagated matches. This means that if there are
Matches multiple segments that have the same content, then editing one segment
auto-propagates the change in all matching segments.

Edited Segments Overwrites edited segments. This allows segments that have been edited
to be overwritten by Auto-Propagation.

Machine Translated Overwrites machine translated content.
Segments

Committed Segments Overwrites translated content which is committed to the Translation
Memory (TM).

Configuring Text Tools

The Text Tools preferences offer the following configuration options for the text editor:

e The Auto-Suggest option populates suggestions based on source content, such as numbers,
URLs, and proper names. It can also suggest terms for the glossary, Translation Memory (TM)
matches, and Sub-segment TM matches.

¢ The Smart Quote option automatically changes the quotation marks to smart quotes when the
user presses the quotation mark keys on the keyboard, depending on the target language.

To configure the text editor options, navigate to Preferences and then:

1. Click Text Tools.



The options for the text editor appear.

Preferences ]
-
Wﬂnlﬂlguw b features will work in the texd editor
fiarmings Ao Suggest
Translation Prafarence

¥ Enable sutc-Suggest

Enable suggestions for
A Propsg b o | Source
Teut Todks | Glossary
Spelchecker ™

T Sub-Segment
rrand Project Praferences Smart Quotes

Enable Smart Quobtes

2. Select Enable Auto-Suggest checkbox, to enable Auto-Suggest.
With Auto-Suggest enabled, there are four options under Enable suggestions for:

a) Click Source to enable suggestions for sources of the segment: numbers and capitalized words
only.

b) Click Glossary to enable suggestions for terms from the glossary.
c) Click TM to enable suggestions for translations from the TM.
d) Click TM Sub-Segment to enable suggestions for parts of segments from the TM.
3. Select Enable Smart Quotes checkbox to enable automatic conversion of standard quotes to smart

quotes (quotation marks).

Depending on the target language, the quotation marks used when the user presses the quotation
mark keys on the keyboard are changed.

Configuring Spell Check

Enabling the spell check option is a good practice to ensure high quality. Spell check is supported in
Microsoft Windows and Hunspell.

To enable or disable spell check navigate to Preferences and then:

1. Click Spellchecker.



The Translation Preferences for Spellchecker options appear. If this is a new project, the default,
Enable Spell Checking, is enabled.

Preferences x

W Caonfigure how spelichecking will work in the edior

Spallchecking

| Eriable Spelcheckng

Check for speling erors 35 you bype

2. Select or deselect Enable Spell Checking.

Enabling spell checking adds the option to enable spell checking while text is being entered.

3. If Check Spelling as you Type is enabled, select one of the following:

e Microsoft Office as the spell checking service
e Hunspell as the spell checking service

4. Click OK to save the settings.

Note:

If spell checking is disabled, all spelling preferences are cleared. To select spelling preferences,
select Enable Spell Checking.

Configuring Machine Translation

The automated Machine Translation (MT) feature populates translations whenever a file is open or when
there are no Translation Memory segment matches.

To enable Machine Translation and select options, navigate to Preferences and then:

1. Click Machine Translation.



The Machine Translation options appear.

Preleremies X
Lot WCnnﬂgm& how machine translation engines work while you are translating
T Machine Tramiation
Tranaiabion Prefefances

= & Parfonm when there i@ no TM match
Fropagaton Alviays perform Machine Translation
| Tt T Allgw all unedited segmants in active docament to be leveraged with MT
Cpelchecker Remove MT scgre from score column when a segment is edied
Hadhine Trarsiaon
Cuirredi Project Preferances Enabls Google Transgztor

Enable Microsoft Translator

Enabie WarldLingo

Panaities Cescinmer for publc providers
o Source sagmants are submitied 1o Machine Trarslaton providens, Make sure this is compatible
Trarached: with your confidenbality requirements. Note that target segmants (your transiation) are rot fad

inta MT prowidiérs, they remain confidential.

Liser Prefsrancas

Select one of the following:

e Perform when there is no TM match, to show machine translated content when there are no
match segments.

e Always perform Machine Translation, to show machine translated content when a segment is
leveraged. TM matches appear in TM Lookup with the MT matches.

Select check boxes to allow all unedited segments in active document to be leveraged with MT, and
to remove MT score from score column when segment is edited.

Select Google Translate, Microsoft Translate, or WorldLingo as primary machine translator. Google
Translate, Microsoft Translate, and WorldLingo can all be enabled at one time, but only one can be
selected as primary machine translator.

Select the options for each machine translator, and perform any additional tasks as required by the
machine translator.



[¥] Enable Google Translator

Google Transitor s a paid service, you nead to buy an ID and enter the key below { F left blank
Googhe Transite wil be disabled ).
Enable Google APL: Test

Translator [¥] Use Google Translator as primary
Google key can be shared by 3 group or an organization. Please find more information on Google
St

2,
You can also ok at the video How To abtain 3 Google Transhte APT key
Available enguagas for Gooagle Transizte

[¥] Enable Microsoft Translator

In order to use Microsaft Transiator you must have an API Key provided by Microsoft, Enter the API
kay below ( If laft blank Micrasoft Translator will be disabled ).

Client ID :
Enable Microsoft ...
Translator fest
|7 category Search
Category Name :

[#] Use Microsoft Translator as primary
i { 1l
Available Bnguagas for Microsaft Transiator

[¥] Enable WorldLingo

Enable ¥ Use WorldLingo as primary Test
WorldLingo
Languages are limited to WorldLingo Languages listed below.

6. Read the disclaimer carefully.
7. Click OK.

WorldLingo is limited to the language set listed below:

e Arabic e French e Korean

e Chinese Simplified e German e Portuguese
e Chinese Traditional e Greek e Russian

e Dutch e |[talian e Spanish

e English e Japanese e Swedish

Current/New Project Preferences

If this is being accessed for a new project, the preferences are all set as defaults. For current projects,
the preferences reflect whatever has been set up for this project by the Project Manager. These
preferences cover the following topics:



e Configuring Translation Memory e Configuring Transcheck

e Configuring Terminology e Configuring Segmentation

e Configuring Penalties e Configuring Filters

Configuring Translation Memory
To configure Translation Memory settings for a project from Preferences:
1. Click Translation Memory.

The Translation Memory options list for the current project appears.
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Fiters Do Nk add o TM
WUsar Frelersnces TH Lookup Setbngs
Mumibar of TUS you cam 586 in the TM wo =
Advarced Settngs loakiip: ™ - >
Replaceables
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| VAL replacermnent

| Punchuation replacemsent

| Emad pddress replagemant
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The following steps apply to the Translation Memory section.
2. Select Write unedited fuzzy..., to commit unedited fuzzy and exact matches to a TM.

3. Select Copy source when..., to copy the source to the target segment when there is no match and
the TM is leveraged.



. Select the Fuzzy Match Threshold percentage.

Note:

This value specifies the TM leverage percentage limit for a fuzzy match. For example, if a value of
75% is entered, the tool marks all the translations which are leveraged below 75% match as a 'No
match' segment.

. Select the analysis Report Settings:

e Calculate analysis report Percentage by: Words or Segments
e Calculate Internal Fuzzy Matches in: Percentage and Include Internal Fuzzy Matches in TM
Matches

. Select only one condition to be followed when editing an existing Translation Unit. The options are as
follows:

e Add to TM by overwriting the existing TU (default): Overwrite the existing Translation Unit
e Add to TM; overwrite the existing TU if attributes are identical: Overwrite the existing
Translation Unit if the attributes match

e Only add to TM the new TU; do not overwrite the existing TU: No overwrite, just add new TUs
to the existing Translation Unit

e Add to TM; do not overwrite the existing TU: No overwrite, just add TUs to the existing
Translation Unit

e Do not add to TM: No addition to be made to the existing Translation Unit

. Select the Number of TM lookup hits.

The following steps apply to the Replaceables section.

. Select Enable replaceables for higher TM matches to replace the selected segments in the

translation with segments from the selected TM.

Selecting this option selects all sub-options by default. Select or deselect the terms to be replaced or
not to be replaced from the Translation Memory as listed below:

a) De-select Number replacement if not wanted

b) De-select URL replacement if not wanted

c) De-select Punctuation replacement if not wanted

d) De-select Email address if not wanted

. Click OK.

The Translation Memory properties for the project are set up.



Configuring Terminology

Terminology lists (glossary) are used to leverage previously translated text, resulting in lower costs and
greater consistency.

To select Terminology options for a project from Preferences:
1. Click Terminology in the Current Project Preferences group.
The Terminology (Glossary) preferences appear.

Preferences X

WC:nrgure how glossanes ane used in your project

Terminology

+ Enable sutomatic fuzzy termiralogy recognibon

Humber of berma you can See in the Term (| £
Looiop: — '

< Enable term highlighting as you type

. lgnore case for term highlsghting

Cument Project Preferences

Caree

N

. Select Enable Fuzzy Terminology, to view fuzzy matches.

w

. Select the number of hits (matches) to be viewed.

N

. Select Enable term highlighting as you type, indicate terminology matches by highlight when
entered in the translation.

()]

. Select Ignore case for term highlights, to ignore case difference in terminology matches.
. Click OK.

»

Configuring Penalties

Penalties are defined to maintain a high quality of content leveraged from Translation Memory. A relative
value is assigned to each of the penalties, which are then taken into account when calculating the
translation score. This score is used to differentiate between golden or 100 %, fuzzy, and no match.



To define penalties for a project from Preferences:
1. Click Penalties.

The Penalties preferences for the current project appear.

Preferences. &
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2. Select the categories desired and supply their thresholds. The following table shows a list of penalties
with their descriptions.

Case Differences in case is considered.

Non Literal Differences in special characters, including punctuation, space,
apostrophe, dash, quote, etc.

Tag Differences in tagging.

Whitespace Differences in blank spacing.

Align Differences in Translation Units with alignment attributes.




Penalty Description

Machine Translation Differences in Translation Units based on Machine Translation.

Multiple Translation Differences in Translation Units based on duplicates within the TM with
different translations.

Local TM Differences in Translation Unit from local desktop copy.

Remote TM Differences in Translation Unit from remote TM.

Private TU Differences in work-group Translation Unit from remote TM.

Public TU Differences in non-work-group Translation Unit from remote TM.

Secondary TM Indicates more than one TM is permitted and includes the maximum as
selected.

Attribute Differences in attributes.

If Attribute is Not When custom attribute in the Translation Unit does not match the text box
attribute.

If Filename Attribute  When the file name attribute in the Translation Unit does not match the
Does Not Match TXLF file name.

3. Click OK.

Configuring Transcheck

Transcheck is specific to a given project and verifies certain elements in the target segments and warns
of missing or incorrect text or variables. For example, if a tag is missing or incorrect text was entered, a
warning symbol appears before the target segment. The warning is shown when you hover the mouse
over the text.

To customize the Transcheck settings from Preferences:
1. Click Transcheck under Current Project Preferences.

The Transcheck settings appear. In the following image only the base options are shown and many
of these options present additional related options when they are selected.



Preferences @

General Preferences - -
& Configure the Transcheck settings for your project
Colors
Fonts
Tcons Transcheck
Layout Transcheck segments while translating
Shorteuts Select/Deselect All
Warmings [F] Blacklist Check

Translation Preferences ] Capitalization Check

Toos [ Edited Context Match Check

Auto-Propagation [#] Edited Exact Match Check

Text Tools [¥] Edited Source Check

Spellchecker [F] Empty Target Check

[ Forbidden Character Check

Machine Translation

New Project Preferences
) [] Mumber Difference Check

Transiation Memory [ Punctuation Check

Terminology [ Repeated Word Check

Penalties Segment Length Check

; Extended Punctuation Check

Segmentation Copied Source Check
Filters Spelling Check

User Preferences Tag Check
Advanced Settings Terminology Check

Unconfirmed Segment Check
Unedited Fuzzy Check
Unedited MT Chack
Untransiatable Text Check
Untranslated Text Check
Whitespace Check

OK Cancel

Select Transcheck segments while translating to enable Transcheck for this project.

To control how Transcheck checks target segments, select the different configuration settings
as described in the following table. For those options that have sub-options you will find a link to
additional information.

Transcheck segments Check to enable Transcheck during translation.
while translating

Select/Deselect All Check to enable all of the following options.




Setting Description

Blacklist Check Check if the target segment includes blacklisted terms.

Note: The blacklisted term list must be a tab-delimited file. This check is
available depending on the TMGR configuration for the project. Refer to
Configuring Blacklist Check

Capitalization Check  Check differences in capitalization. To configure this option, refer to
Configuring Capitalization Check.

Edited Context Match Check if context matches from the TM were edited.
Check

Edited Exact Match Check if exact matches from the TM were edited.
Check

Edited Source Check Check if the source of a segment was edited.

Empty Target Check  Check for empty target segments.

Forbidden Characters Check if the target segment includes forbidden characters. Refer to

Check Configuring Forbidden Characters Check.
Number Difference Check if the numerals in the source segment match the target segment.
Check Refer to Configuring Number Difference Check.

Punctuation Check Check for consistency in punctuation between source and target
segments. Refer to Configuring Punctuation Check.

Repeated Word Check Check for repeated words in the translation.

Segment Length Check if the translation complies with preset limits on characters and
Check words. Refer to Configuring Segment Length Check.

Extended Punctuation Check for consistency in extended punctuation between source and target
Check segments.

Copied Source Check Check for copied source text in the target. Refer to Configuring Copied
Source Check




Setting

Description

Spelling Check

Check spelling as the translation is entered.

Note: You should still download a preview file and run spell check on the
final translation. Refer to Configuring Spell Check .

Tag Check

Check for missing tags in the target segments. Refer to Configuring Tag
Check.

Terminology Check

Check if the terms in the source segment are translated correctly based on
the glossary. Refer to Configuring Terminology Check.

Unconfirmed
Segment Check

Check if segment is marked unconfirmed.

Unedited Fuzzy Check

Check if fuzzy matches were not edited.

Unedited MT Check

Check if machine translated matches were not edited.

Untranslatable Text
Check

Check if the untranslatable content in source and target segments is
consistent. Refer to Configuring Untranslatable Text Check.

Untranslated Text
Check

Check if any segments are not translated; for example, if Copy Source was
used.

Whitespace Check

Check for white space in the translation. Refer to Configuring Whitespace
Check.

4. Click OK.

The Transcheck configuration is complete and active for the current project.

Configuring Blacklist Check

To configure the checking for blacklisted words for a given project from the Preferences option:

1. Click Transcheck.
2. Select Blacklist Check.



The related options appear.

Blacklist Check

[[] Skip exact matches
[ skip context matches

3. Select the appropriate options.

Skip exact matches Do not check the blacklist when there is an exact match.

Skip context matches Do not check the blacklist when there is a context match.

Configuring Capitalization Check
To configure the checking for capitalization differences for a given project from the Preferences option:

1. Click Transcheck.

2. Locate and select Capitalization Check.

The related options appear.

Capitalization Check

All Caps Mismatch

First Word Case Difference Check
Target Capitalization Mismatch Check
Source Capitalization Mismatch Check
Skip exact matches

Skip context matches

3. Select the appropriate options.

All Caps Mismatch Check text in the target that is all in upper case, when the
source is not all in upper case

First Word Case Difference Check Check the first letter of the first word is capitalized consistently
in source and in target.




Target Capitalization Mismatch Check upper case text in the target that is in lower case in the
Check source.

Source Capitalization Mismatch Check upper case text in the source that is in lower case in
Check the target.

Skip exact matches Disable or enable checking for capitalization on exact
matches.

Skip context matches Disable or enable checking for capitalization on context
matches.

Configuring Forbidden Characters Check
To configure the checking for forbidden characters from the Preferences option:

1. Click Transcheck.
2. Select Forbidden Character Check.

The forbidden characters check is enabled.

Forbidden Character Check

Add

column 1

[ skip exact matches
[ skip context matches

3. Click Add to add or edit a forbidden character.




Add a character to be forbidden over the NEW character string.

| Forbidden Character Check

Add Remowe

codumn 1
NEWA

Update Cancel

4. Click Update.

To remove a forbidden character from Forbidden Character checking, highlight the character and
click Remove.

Configuring Punctuation Check
Punctuation Check ensures consistency in punctuation between source and target segments.
To configure punctuation checking from the Preferences dialog box:

1. Click Transcheck.

2. Select Punctuation Check.



A list of current punctuation characters expands.

¥| Punctuation Check

Add

column 1 column 2

Double Punctuation Check
Skip exact matches

Skip context matches

3. Click Add to add a new character to the default list of punctuation characters.
4. Click Update.

To remove a punctuation character from checking, highlight the character in the list and click
Remove.

5. Select any of the following options:

e Double Punctuation Check to check for repeated punctuation

e Skip exact matches to disable or enable checking for punctuation on exact matches

e Skip context matches to disable or enable checking for punctuation on context matches
6. Click OK.

Configuring Number Difference Check
To configure the number difference check for this session from the Preferences option:

1. Click Transcheck.

2. Locate and select Number Difference Check.



The related option appears.

Number Difference Check

Treat numbers separated by hyphens and dashes as single number
[] Skip exact matches
[ Skip context matches

3. Select any of the following options:

e Treat numbers separated by hyphens and dashes as single number to accept hyphenated
numbers as one

o Skip exact matches to disable or enable checking for number differences on exact matches
e Skip context matches to disable or enable checking for number differences on context matches
4. Click OK.

Configuring Segment Length Check
Check if the translation complies with preset limits on character and word count.
To customize the segment-length checking function from the Preferences option:

1. Click Transcheck.
2. Locate and select Segment Length Check.

Segment Length Chack

[ Strict Character Length Check (Zero means unlimited)
[] Character Expansion Check
[ Word Expansion Check

(W] Attribute Character Max Length Check
[ skip exact matches
[C] skip context matches

3. Select those options that apply.

The options are explained in the following table.

Strict Character Length Check (Zero means Check minimum and maximum character length.
unlimited)

Character Expansion Check Check minimum and maximum character
expansion, as a percentage.




Option

Description

Word Expansion Check

Check minimum and maximum word expansion,
as a percentage.

Attribute Character Max Length Check

Check attribute text that exceeds the maximum
character length set in Project Director.

Skip exact matches

Disable or enable checking for segment length
on exact matches.

Skip context matches

Disable or enable checking for segment length
on context matches.

Configuring Copied Source Check

To customize the copied source checking operation from the Preferences option:

1. Click Transcheck.

2. Locate and select Copied Source Check.

The related options appear as shown.

V| Copied Source Chack
Skip exact matches
Skip context matches

Skip tokens

3. Select select any options that apply from the following list:

e Skip exact matches when checking for copied source

e Skip context matches when checking for copied source

e Skip tokens when checking for copied source

Configuring Spell Check

To customize the spell checking operation from the Preferences option:

1. Click Transcheck.
2. Locate and select Spelling Check.



The related options appear as shown.

[#] spelling Check

[] Skip exact matches

] Skip context matches
3. Select select any options that apply from the following list:

e Skip exact matches when checking for spelling
e Skip context matches when checking for spelling

Configuring Tag Check
To customize the Tag checking operation from the Preferences option:

1. Click Transcheck.
2. Locate and select Tag Check.

The related options appear as shown.

[¥] Tag Check
[#] Check for non-formatting tags
[#] Check for source formatting missing in tanget
[¥] Check for formatting that exists in target but not in source

[ Skip exact matches

] Skip context matches

Note:

The project may not be configured in Project Director (PD) to permit formatting tags.

3. Select any options that apply from the following list:

e Check for non-formatting tags

e Check for Source formatting missing in target

e Check for formatting that exists in target but not in source
e Skip exact matches when checking for tags

e Skip context matches when checking for tags



Configuring Terminology Check
To configure the Terminology checking criteria from the Preferences option:
1. Click Transcheck.

2. Locate and select Terminology Check.

The options appear.

V| Terminology Check

Enfarce Term Case
Fuzzy Term Check
Skip exact matches

Skip context matches
3. Select any of the following options that apply.

e Enforce Term Case: Check based on exact case matching
e Fuzzy Term Check: Include terms that approximately match
e Skip exact matches when checking for terminology

e Skip context matches when checking for terminology

Configuring Untranslatable Text Check
To configure the handling of untranslatable text checking from the Preferences option:

1. Click Transcheck.

2. Locate and select Untranslatable Text Check.



The Untranslatable Text Check expands to a dialog box.
W] Untranslatable Text Check

add

column 1

Custom Regular
Expression:

Skip exact matches

Skip context matches

. To retain the untranslatable text in the target segment, click Add.

. Enter the untranslatable text to be retained.

3

4

5. Enter a custom regular expression as necessary.

6. To remove untranslatable text from the check, highlight the text in the list and click Remove.
7

. Select any of the following options that apply:

e Skip exact matches when checking for untranslatable text

e Skip context matches when checking for untranslatable text

Configuring Whitespace Check
To configure white-space for this session from the Preferences option:

1. Click the Transcheck.

2. Locate and select Whitespace Check.
The options appear.
| Whitespace Check
Skip exact matches

Skip context matches

3. Select any of the following options that apply.



¢ Skip exact matches when checking for white space
e Skip context matches when checking for white space

Configuring Segmentation
These preferences specify how files should be segmented by the TXLF editor for a given project.
1. Open Wordfast Pro and select a project from the project list.

2. Click Open Project.

3. Click Preferences under Options.

The overall preferences setup panel appears.

4. Click Segmentation in the Current Project Preferences section.



The Segmentation options appear.

Preferences
Icons - i - .
& Configure how bilingual files are segmented
Layout
Shortcuts
Warnings Segmentation

Translation Preferences
Note

Tags Please note that the current segmentation changes will apply only to the newly created TXLF

files, and NOT to the already created ones.
Auto Propagation

Text Tools

Spelichecker [F] Segmentation on break

Select Segmentation Type | APPLICATION v
Machine Translation

Current Project Preferences
Define the characters that end a segment (ESM)

Translation Memory

B [[1space [C] Tab [C] Mon Breaking Space [ Line Feed  [C] Carrizge Return
Terminology
Penalties Define rules for the markers
Transcheck A number followed by an end of a segment marker
Segmentation [] segment ends in @ segment marker without a traiing space character
Fiters [7] Segment ends in a seament marker, followed by a space character and a lower-case letter
User Preferences

) Abbreviations: Select abbreviations that should not be segmented on
Advanced Settings

Select 3 Rnauane: Enalish (United States) v
oK Cancel
The balance of the Segmentation options are shown below.
Tags Select a language: English (United States) @~ L
Auto Propagataon Adj., Adm., Adv., Apr., Art., Asst., Aug., Ave.,Bart.,Bldg., Bivd.,Brig.,Bros., Capt.,Cmdr., Co.,Col., Comdr., Can.,
Corp.,Cpl.,Crt.,DR.,Dec.,Dr.,Drs., Ens.,Feb.,Fig.,Gen.,Gov. Hon. Hosp. Hr. Hwy., Inc., Insp., Intl. Jan., Jr. Ju
Text Taols I, Jun.,Ln. Lt M.D. MM, MR MRS.,M5.,Maj., Mar.,May., Messrs., Minneapalis/ St., Mlle.,Mme., Mpls/ St., Mr. Mr

s.,Ms.,Msqr., ML, Mo. Mos. Mov. Mr.,Oct., Op.,Ord., Pfc..Ph.,Prof.,Pvt.,Rd.,Rep..Reps. Res. Rev. Rt Sen.,5 7
Spellchecker

Machine Translation Segmentation Preview
Current Project Preferences Sample Text:
Translation Memory
Terminology
Penalties Check it out
Transcheck Segmented
Segmentation
Filters

User Preferences

Advanced Settings

oK Cancel



5. Select the required segmentation options. These options are:

e Select Segmentation on break to enable segmentation on line breaks.
e Select APPLICATION or SRX for where to apply this from the drop-down list.

6. Define the characters that end a segment (ESM):

e Enter specific characters into the input field to specify custom segment end characters

e Select Space to enable white-spaces as a segment end character

e Select Tab to enable tabs as a segment end character

e Select Non Breaking Space to enable non-breaking white-spaces as a segment end character
e Select Line Feed to enable line-feed ASCII codes as a segment end character

e Select Carriage Return to enable carriage return ASCII codes as a segment end character

7. Define the rules for the markers, select those that apply:

e A number followed by an end of a segment marker.
e Segment ends in a segment marker without a trailing space character.
e Segment ends in a segment marker, followed by a space character and a lower-case letter.
8. Select abbreviations that should not be used in segmenting, see the following dialog box segment.

Abbreviations: Select abbreviations that should not be segmented on

Select a language: German -

-.-.,'u._.f..,u._R,.,-. d. F_.,:_-:j. -;|.-F.,!. -.r:,_na;'.,jfr.,k._::u.,aa_.u:_:-.,m. E..m. E_.,n'. V., 0. B.,0. .fi..,cl._a.,a._s.,pg_,s. 3.5 -
c.,5. 0.5 p. 3.5 3.5 C.,5 0.500.5090en.,5pp.u. E. u. U, u. AU, d.,0. 3.4, d.U. 3,055 05w, v R

w. . R.ow.vem. veny.,val,vs. . B,z E.Z. H.Z. Hd.,z. T.,Z. Z.,2. -

Segmentation Praview
Sample Text:

Check it out {’j

Configuring Filters

There are common file filters that can be enabled for a given project by navigating to Preferences then
Filters as described below.

1. Open Wordfast Pro and select a project from the project list.
2. Click Open Project.

3. Click Preferences under Options.

The overall preferences setup panel appears.



4. Click Filters.

The Current (New) Project filter options appear. If filter preferences are being set for a new project
this display indicates New Project Preferences and the default filter settings are active. When filter
preferences are being reviewed or changed for an existing and currently open project the active filter
settings are shown and the display indicates Current Project Preferences.

5. To select the file filter settings for the open project, click a filter to list the current settings in the
Format Settings box.

Preferences *®
Icons -
Layout w Configure how translatable content is parsed from source files
Shortcuts
Warnings Filters

Translation Preferences )
Configuration

Tags N
Extract numbers:* time_date_measura v
Auto Propagation
Text Tools
Available filters Default
Spellchecker
i ? add

& Active Server Page (*.asp)
Machine Translation N s i
! Artive Server Page (*.asp) @
Current Project Preferences
i ! = Adobe InDesign Interchange (*.inx)

! Translation Memory Adobe InDesign Interchange (*.inx) @
Terminology = Flat OPC XML Word Document Format (*.cml)
Penalties Flat OPC XML Word Document Format (*.xml) @
Transcheck = Hypertext Markup Language (*.htm)

X Hypertext Markup Language (*.htm) @
Segmentation
- = Hypertext Markup Language (*.html} i

Filters

User Preferences Format Settings

Advanced Settings

OK Cancel

To add custom file filters, see Adding New File Filters.

Adding New File Filters

If the default settings of the filter of your choice is not sufficient, a new filter can be created based on one
of the supported filters.

Note:

Only file filters that appear in the list of filters can be modified into additional file filters with a new
Symbolic Name.

To add a new file filter:

1. Open Wordfast Pro and select a project.



2. Click Open Project on the Project List.

3. Click Preferences under Options.

The overall preferences setup panel appears.
4. Click Filters.

The Configure source file filters appears listing Available filters.

Preferences

Icons -

Layout W Configure how translatable content is parsed from source files
¥

Shortcuts

Warnings Filters

Translation Preferences I .
Configuration

Tags

Extract numbers:* time_date_measure
Auto Propagation
Text Tools
Available filters Default
Spellchecksr

& Active Server Page (*.asp)
Machine Translation iy =
Active Server Page (*.asp) @

Current Project Preferences
= Adobe InDesign Interchange (*.inx)

Translation Memory Adobe InDesign Interchange (*.inx) @
Terminology = Flat OPC XML Word Document Format (*xml)

Penalties Flat OPC XML Word Document Format (*.xml) @
Transcheck = Hypertext Markup Language (*.htm)

. Hypertext Markup Language (*.htm) @
Segmentation

=] ertext Markup Language (*.html
Filters Hyp p Language ( )
User Preferences Format Settings

Advanced Sattings Encoding:* UTF-8

OK

5. Click Add.

Add

Cancel



The New Filter dialog box appears.

Mew Filter *

W Choose a file format and enter the filter name to
display.

Chooss file format:®

Active Server Page (*.asp)

Filter Name:*
Adobe InDesign Interchange

Format Settings [*.inx)

Extensible Markup Language

(*.xml) \IF_n} v

¥ML Extraction Ruls

QK Cancel

6. Select the desired filter to use as a template for a new filter.
7. Supply the information and make appropriate selections.

8. Click OK to save the modified filter as a new filter.

User Preferences—Advanced Settings

The User Preferences comprise the Advanced Settings as follows:

o Restore a Wordfast Pro installation to Default Preferences Settings

e Export/Import Wordfast Pro Export/Import Preferences Settings

Default Preferences Settings

This Preferences option provides the means to restore the current preferences of a Wordfast Pro
installation to factory or default settings.

To restore Wordfast Pro to factory settings, navigate to Preferences then Advanced Settings as
described below.

1. Open Wordfast Pro.

2. Click Preferences under Options.



The overall preferences setup panel appears.
3. Click Advanced Settings.

The dialog box to restore, export, or import the current settings of a Wordfast Pro installation appears.

Preferences :
Lo W e o DrEfe‘me Smngg
Snorbouts
r— Dafault Sattings

e astore Driginal button al the satfings revart Bo the shook
P — By prassing Restore Orignal button all tha sattngs wil revert £ the stodk
Taos apphcation state. Plaase note that once this button has been pressed al of you
’ currgnt spphcaton settings wil be lost.

By pressing Restore Defeults button 2l the s
Piease note that once this button has

settings wil ba lost.

Ttings wil revert T e defaul state
essed al of you ourent apobotion

Restore Defmits

5 senlato
Current Prajec Preferences Exportimporn Preferences Settings
Tranzaon Memory — After Fnplementing the sertings, they wil be apabed once you press the OK
. = = button in the Preferences dalka
g :v.
Peralbes
A [r— You wil be able to export al the settings values that are cwrentl appled in the

Preferenoes.
Usar Prelerences
Ak a5t ngs
¥ 3 Corned

4. In the Default Settings section, click:

e Restore Factory to revert this Wordfast Pro installation preferences to those of a new installation.
e Restore Defaults to revert this Wordfast Pro installation preferences to default preferences.

5. Click OK to complete the restore process.

Export/Import Preferences Settings

This Preferences option provides the means to Import and Export the current preferences of the
Wordfast Pro installation.

1. Open Wordfast Pro.

2. Click Preferences under Options.

The overall preferences setup panel appears.

3. Click Advanced Settings.



The options to restore, export, or import the current settings of a Wordfast Pro installation appears.

Preferences ®
[oons: a ™
v wwnr&.m.wmﬂnwwﬁmm
Shorbouds
Wamings Dafault Setings

Translabon Praferences
Riisbors Cviganad By pressng Restore Ongingl button all the settings wil revert to the stock
Tage apphcation state. Plaass note that once this butten has been pressad al of you
current apphcation settngs will be lbat.

Auto Propagation
Tewt Took
Poistons Dt By pressing Restore Defaults buthon 3 the settings wil revert to the default state.
spelchecker Please note that once this button hes been pressed al of you curent apobation
settings will be lost.
kachine Traralaton
Current Prajec Prélarensss Exportimport Preferences Settings
Translation Memary P After mplementing the settings, they wil be apobed once you press the OK
. . button in the Preferences dalag.
Peraltes
Transched: : You wil be able to export 3l the settings values that are cumently appbed n the
s Praferances.
e LA

Fiflers

User Praferences

somessemngs

4. In the Export/Import Preferences Settings section, click:

o Export to save the current preferences for a given Wordfast Pro installation




Chapter 12 - Preferences Wordfast

e e
B
g

Current Project
Shortcuts
‘Warnings
Tags and Formatting =
| | [ oroween
Export Cancel

e Import to apply saved preferences

Import
i ST \ e
W Choose the Preferences settings you wish to import.

Auto-Propagation
Auto-Suggest
Colors

Current Project
Editor

Filters

.

Fonts
Icons -

10

Import | Cancel

5. Click OK to complete the Export/Import process.

Copyright © Wordfast, LLC 2016. Page 217 of 217



	Table of Contents
	Release Notes Summary
	New Features
	Improvements
	Fixed Issues

	Tickets
	About Wordfast Pro
	Getting Started
	Requirements
	Installing and Activating Wordfast Pro
	Online Activation
	Offline Activation

	Managing Licenses
	Re-installing Licenses
	Verifying Current License
	Update Notification

	Starting Wordfast Pro
	Project Files Perspective
	Project Help
	TXLF Editor Perspective
	Translation Edit Drop-down Menu
	TXLF Editor Unlabeled Icons


	Project Management
	Projects Search and Sort
	Projects Tasks
	Creating Projects
	Simple Project Creation
	Advanced Project Creation

	Opening Projects
	Using GLP Files
	Removing Projects

	Working with Projects
	Project Files Search and Sort
	Project Files Tasks
	Adding Files
	Adding Folders
	Modifying Projects
	Closing Projects
	Cleaning Up Projects
	Cleaning Up Files
	Analyzing Projects
	Running Segment Changes Report
	Running Export Notes Report
	Importing Packages
	Exporting Packages
	Removing Files

	Working with Project Translation Memory
	Project TM Search and Sort
	Project TM Tasks
	Creating Local Translation Memory
	Adding Local TMs
	Connecting Remote TMs
	Adding Translation Memory Connections

	Opening Local Translation Memory
	Modifying Local TMs
	Copying Translation Memory
	Importing Translation Memory
	Exporting Local Translation Memory
	Removing Translation Memory

	Working With Terminology
	Project Terminology Search and Sort
	Project Terminology Tasks
	Working with Glossaries
	Creating Local Glossary
	Adding Local Glossaries
	Connecting Remote Glossary
	Opening Local Glossaries
	Importing Local Glossary
	Exporting Local Glossaries

	Working With Blacklists
	Creating Local Blacklists
	Adding Blacklists
	Opening Local Blacklists
	Importing Local Blacklists
	Exporting Local Blacklists

	Modifying and Removing Glossaries, Blacklists
	Modifying Local Blacklists
	Removing Local Blacklists
	Modifying Local Glossary
	Removing Local Glossary


	Reports
	Project Reports Search and Sort
	Project Reports Tasks
	Opening Reports
	Exporting Reports
	Removing Reports

	Project Reference Files
	Project Reference Files Search and Sort
	Project Reference Files Tasks
	Adding Reference Files
	Opening Reference Files
	Showing Instructions
	Removing Reference Files

	Translating Files
	Translation Tasks
	Opening and Translating a File
	Opening and Translating Files
	Chaining Files
	Translate All

	Using Translation Memory
	Leveraging Translation Memory
	Using TM Lookup

	Using Glossaries
	Adding Glossary Terms
	Editing Glossary Terms
	Removing Glossary Terms
	Inserting Glossary Terms

	Working with Tags
	Viewing Tags
	Copying Tags
	Editing Tags
	Deleting Tags
	Clearing All Tags

	Finding and Replacing Content
	Using Table Filter

	Using Notes
	Viewing Notes
	Adding Notes
	Editing Notes
	Deleting Notes
	Exporting Notes

	Working with Segments
	Viewing Segment History
	Committing to Translation Memory
	Copying Source
	Copying All Sources
	Locking Segment
	Clear Target
	Clear All Targets
	Unconfirming and Confirming Segments
	Unconfirming or Confirming a Segment
	Unconfirming or Confirming All Segments

	Editing Source Segments
	Accented Characters

	Using Transcheck
	Enabling Transcheck
	Running Transcheck All
	Transcheck All Reports
	Detailed Transcheck Report (page 1)
	Detailed Transcheck Report (page 2)
	Detailed Transcheck Report (page 3)
	Summary Transcheck Report


	Viewing Transcheck Warnings

	Enabling Machine Translation
	Enabling Auto-Propagation
	Using Auto-Suggest
	Leveraging Repetitive Content
	Saving Files

	Quick Tools
	Analyzing Project Files
	Analyzing Files

	Cleanup
	Pseudo Translation

	Preferences
	General Preferences
	Customizing Colors
	Customizing Fonts
	Application Specific Fonts
	Adding Language Specific Fonts

	Customizing Icon Appearance
	Customizing Application Layout
	Customizing Shortcuts
	Customizing Warnings

	Translation Preferences
	Configuring Tags
	Configuring Auto-Propagation
	Configuring Text Tools
	Configuring Spell Check
	Configuring Machine Translation

	Current/New Project Preferences
	Configuring Translation Memory
	Configuring Terminology
	Configuring Penalties
	Configuring Transcheck
	Configuring Blacklist Check
	Configuring Capitalization Check
	Configuring Forbidden Characters Check
	Configuring Punctuation Check
	Configuring Number Difference Check
	Configuring Segment Length Check
	Configuring Copied Source Check
	Configuring Spell Check
	Configuring Tag Check
	Configuring Terminology Check
	Configuring Untranslatable Text Check
	Configuring Whitespace Check

	Configuring Segmentation
	Configuring Filters
	Adding New File Filters


	User Preferences—Advanced Settings
	Default Preferences Settings
	Export/Import Preferences Settings



